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DVYV Clarification

Metric Level Deviations

5.1.2. Following capacity development and sKills enhancement activities are
organised for improving students® capability

Soft skills

Language and communication skills

Life skills (Yoga. physical fitness, health and hygiene)
ICT/computing skills
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DVYV Declaration

This 1s to certify that the information supplied in the
enclosed PDF Files have been verified and found correct.
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Following capacity development and skills enhancement activities are
organised for improving students’ capability

Soft skills

Language and communication skills

Life skills (Yoga, physical fitness, health and hygiene)
ICT/computing skills

oW -

Response: 3 of the above

Year 2022-23 | 2021-22 | 2020-21 | 2019-20 | 2018-19
Soft skills 1 1 0 0 0
Language and
communication skills 0 0 2 0 ¢
Life skills (Yoga,
physical fitness, 1 1 0 1 1
health and hygiene)
ICT/computing skills 1 ] 0 0 0
rincipal
Padmashri Vengurieka:

Esbasaheb
Mahavidvalaya Pandurtitha
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List of Activities

5.1.2 Following capacity development and skills enhancement activities are
organised for improving students’ capability

1. Soft skills

2. Life skills (Yoga, physical fitness, health and hygiene, self-employment and
entrepreneurial skills)

3. ICT/computing skills

Name of the capacity Perisil (febri | Number hame.nffthe _ _
Year development and Tt i agencies/experts mnvolved
skills enhancement date) I students with contact details (if
program v . enrolled anv)
Padmashr: Babasaheb
2018-19 | World Yoga Day 21/06/2018 40 Vengurlekar
Mahavidyalaya Pandurtitha
Padmashn Babasaheb
2019-20 | World Yoga Day 21/06/2019 50 Vengurlekar
Mahavidyalaya Pandurtitha
301639 |ieoaq Donanon 17/01/2020 12 Civil Hospital. Oros
Camp
2020-21 NIL NIL NIL NIL
: Crash Course On The Institute of Cost
7021-22 . 1022 2
202122 Goods & Services Tax Mprch. 2 I 2 Accounts of India
Padmashr Babasaheb
2021-22 | World Yoga Day 21/06r2021 ' 60 Vengurlekar
| Mahavidvalaya Pandurtitha
i ; February - Padmashr Babasaheb
202223 giﬁ;gﬂih Certificate | 473 To 16 Vengurlekar
March - 2023 | Mahavidvalava Pandurtitha
January - | :
Computer Literacy 2023 To Fadmustiy Babaxalstl
2022-23 Certifi C Feb . 61 Vengurlekar
A ane jg 2;“"3” = Mahavidyalaya Pandurtitha
Padmashri Babasaheb
2022-23 | World Yoga Day 21/06/2022 160 Vengurlekar
Mahavidvalayva Pandusitha
e | -
- '
R E rincl
cl o )2 Padmashr Bcbesated o
\\\’»\, {,@f?’ Mahavidvalaya Pandurtitha
o 2




Padmashri Babasaheb Vengurlekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

Life Skill Activities

2018-19
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PANDURTITHA
(Affiliated ta University of Mumbai)

Date: [/ /20

Event Report

o

Academic Year: 20} -] '] Semester-_| /i i/
Name of the event: |/ 1 hl Vg L A ~
Date and Time 2loé | 2018
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Padmashri Babasaheb Vengurlekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

Life Skill Activities

2019-20




Dadasaheb Tirodkar Educational Academy s
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA,
PANDURTITHA

|'.l1.ﬂ1|'r:aled to University of Murmbiar

Daten| /o & /20 19y

Event Report

e
Academic Year: 2013 - 20 Semester- 1 Ham

Name of the event: " ~ax|d Yeqa Day

Date and Time 21 |eEfacig

Event Venue =eminaw heod!

Organized by et barad Depord mend. /NS5 Depovkaaril
Targeted Audience 50

-Hesuurce Person ] rd ;a tud e ST

Event Contents:

Guet spheec .

iwe yoqq sess i

Details of the event:

v i
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Padmashri Babasaheb Vengurlekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

Life Skill Activities

2021-22




Dadasaheb Tirodkar Educational Academy’s
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA,
PANDURTITHA

(Atfiliated to University of Meoamibai)

Chte / f
Event Report
A
Academic Year: 2011 -] Semester- | i epe
Name of the event: A‘u‘.n‘nl ’\F.'ﬂ;{tl Drl‘\;’
Date and Time LIAREY :.'l Q.60
Event Venue Seminay  Hall
Organized by Culdury) EITFD'T:%mm‘\' { NS Celnemien -
Targeted Audience £ 0

Resource Person

Event Contents:

Details of the event:

o June ge01 lnh-ﬁ-_ﬁﬂ____f‘_]l_&,gru__ __Li_u'_\;_r_?__-.'ldlﬂ_'? _Celebyadegin
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Padmashri Babasaheb Venguriekar Mahavidyalaya Pandurtitha__
(Affiliated to University of Mumbai) e,
Pandur, Tal- Mudal, Diat - Sindhudurg, 416012, Oice Tel - D2I6B2-24807

1.2, Following eapacity development and skills enhancement activities

e International Yoga Day

‘—,%* oo 5*’?‘1;
Principal

Padmashr Babasaheb Vengurieks.
Mahmoldymiays Tans



Padmashri Babasaheb Vengurlekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

Life Skill Activities

2022-23




Dadasaheb Tirodkar Educational Academy's
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA,

PANDURTITHA
{Affiliated to University of Mumbai)

Date: 2| / o /2012

Event Report

Academic Year; 2011 - 2% Semester-

Name of the event: | ierre H o 1 ™ oq 0 o e~

Date and Time 2=~ pé-en- oo e M3 0
Event Venue 1 P.Qy, Vv o

| Organized by | Ceed dorrec ) Mmfmrﬂ*'

ITargeted Audience \ E'_E‘ B
Resource Person " P pad oF p o

Event Contents:
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5012 Following eapacity development amd skills enhnncement activities

e International Yoga Day

‘ﬁ—‘:ﬂ hm >
U principal
oadmashr Babasaheb Vengurieks:

Mahavidvalava Panduitha




Padmashri Babasaheb Vengurlekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

Soft Skill Activities
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Padmashri Babasaheb Venguriekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

BASIC TALLY

SYLLABUS
A.Y. 2022-23




oY

v

|. Company info Menu

1. Select company
2. Shut company

3. Alter company

11. Accounting Information

TALLY COURSE

1. Accounting configuration and features

Group creations
Multiple group creations

Ledger creation

noE W

Multiple ledger creation

I11. Inventory information

1. Inventory information

2. Stock group

IV. Voucher Entry

Accounting voucher
Inventory voucher

Value added tax

oW b s

Central state tax
V. Reports

1. Balance sheets
2. Profit and Loss accounting

3. Stock surmmary

' 4. Ratio analysis

SYLLABUS

Wamauiuaiayg Mand. s,

) PADMASHRI BABASAHER TIRODKAR MAHAVIDYALAYA PANDURTITHA
L

.

i
=
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D.T.E. Academy's
Padmashri Babasaheb Venguriekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
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BASIC TALLY

ENROLLED STUDENT LIST
A.Y. 2022-23




D.T.E. Academy s

Padmashree Babasaheb Vengurlekar Mahavidyalaya,pandurtith?
(affillated to Mumbal University)
Pandur, Tal-Kudal, Dist =sindhudurg, 416812,0fce Tel-02361- 248077

Crash Course on Basic Tally

student Participation List/ En rolled List

" Signature |

Sr Studentname T Class

No =

1 | ChaudhariJayesh Hemant |  TYEBI P

2 | Gawade Sayli Ratnoji__ | tves | N o
3 | Gosavi Krishna Ram Ramchandra _ TveBl | — |
4 | Hurlikoppi Sapna S: satish |  TYBBI | ‘gjp_ﬁ!rrh/_‘}-’/_f‘_ .
"5 | palavsampadaBhagvan |  TYBBL [ cept® |
"6 | PpalavsampdaDattram | TYBBL __Goesf— J|

7 Palav 5r Snehal Sandip TYBBI 5 e
| B T parab Dewka Dhondi | T_‘-"B_BI___ﬁZJ}:___
| 9] _5_£Knshna Harshad ____TY_BE_I 2T % Sa—
EL “haikh Nazim Rashid | TYBE! R
i GuavDhanrajAun | TVECOM |

12 BagweNidhiDivakar | TYBCOM | Pl —
13 Ssawant Pilaji Prakash | TyecoM | __‘
14 Parab Pratik Vitth Vitthal | TvBcom | T N
_15__Mun] Gayatri Su Eunhash | TyBCOM OrSMunL—

16 Andurlekar Aniket TYBCOM 4\;@“}
| Reghumath | 1=

Cours rdinator
rlndiﬂl

Padmashn Babasahab Vengurteki:
Mehmvidvalava Pandoditha
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BASIC TALLY

SAMPLE QUESTION PAPER
A.Y. 2022-23




Didlusahel Tirndkar Fdueational Academy's

ﬂ“wnu BABASAHER VENGURLEKAR MAHAVIDYALAY
PANDURTITHA

3 C’ BASIC TALLY COURSE EXAMINITION
Sub: Baie Tally Totnl Marks: 50 ate - ﬂﬂ ]I o A4
Time = From 830 a.m. To 10.00 am, Class— 1 ¥ BOT ftall No. 9%

O Whieh of the Tollossing 15 the exumple ol extermil users of geconning nformation

b L ernment 14 hwers ) Mg ment 1. Fmployes

Anww "".EJ: ﬂfﬂ‘tﬂi‘lmm\‘.\,_

2 A fe sl e i costomer shen e ety dhe goads

A Dhebsin e 1 Crodil nate O Peodomma mypice AT
anner_Pebid Note

DA ) i sent 10 the seller when he s tken back the sold goods

A Debitpere o1 Credit note . Proforma invoiee 13 [l

Answer ET}!‘_,L! l'y gﬂl\-f

(0.3 Which shoricut key is wsed in Company Features screen 10 use Inventory Peatures in Tafly

A.Fl ~ B.F2 I3 D.T4

Answer ﬁ’r

(.5 Which shortcut key is used in Uompany Features Sereen 1o use Stattory & Taxaton in

Tally

AL F3 B.r4 C.I2 D.oFl

Answer ,/ng '

{).6 Which key is used to post entry in Debit Note in tally
A F7 I » O Cul =+ P9 v Coel + 8

Answer E:br’f 4‘ FE
€).7 Which sharteut key is used 1o view Report with all details in Tally
ATl B. Al FI CoFY [y Al + 12

Answer M"f T:

(3.8 Which option is scleeted from Company [nfo Menu to divide company date imio Lwe

financial vears
A Change Tally Vault - B Aller . Sphn Company Datn 1) Wew Company
o L)

‘;mmlr WUJ CMDCJ C

Q.4 Wh;;,h aplion i u-.¢J W copy company s data inte penddrive or CD
A Buckup 1, Hestore C5plin Company Data 13 Copy Dt

Answer_ \Bﬂuﬁj—

Q10 '|,1.r'|-|||;l‘frni11'nm i tsedd 10 plece data wken inpen dove o d 1t Approprise place i lally
v A Hackup I, Hestone . Split Company Data 3 e ol these
")

Answer L

11 Which option is used fo open company ercated in Tally
A Ureate Company - B Aller U Select Company D Sl Conipans

Amwer _Ehj_ggl_(mq j

(212 Which |'|([:;||m i ek 10 Cally o ehose wpencd Commpany
A Alier B ST nmrl "y G Creante Company

Answer (S Mﬁfﬂ?\j

13, Sebewt Uvompany



et
er
f
Il be frinm 3| gt
Q.13 in general the financial year from sha fany year [ 2\"*
Al st April of any year /B2t MarLl':F“:tf:::
C.All of them are 1rue R hnee

Answer_3) E.'l-f:qud},

Q.14 Wigth menu appeurs ufier starting Tully for (he first lime = ol these
AL Gateway of Filly I, Company lnly C, Display. D None ol the:

Answer ,G’_’l _ﬂ_D ED

Q.13 Which “F‘“un s e in Tally 1o muke changes in created company

AL S\.‘IL‘L‘[ ‘o 3. Shut (';“"P;_'“u' CoAller 3. None ol these
Answer EJ { o jflt‘

.16 "i"-“hn.h aption from l: um|1.u13. Il menu is selected o ereate o new Company in Tally
A Company Create B Create Company CoCreae 13, New Company

““‘“‘“’gﬂmj&_@;ﬂ}ag oy

P
.17 Wihich
AL List L

tion is used to view list of Primary and Secondary proups in Tally
Cenimts B. Accounis . List . None of these

LCos

Q.18 Which ledger is created by Tally automatically as soon as we create a now company
A. Cash B. Profit ; Loss Ave C. Capital Alc D. A and B both

Answer /n G

Answer

Q9w Iﬂ/h option is used to move from one campany e another when more than one
companies are open
A.Company Info « B Shu Company C. Select Company D, Company

Answer | ' Coeny

.20 Whlr:h menu is used Lo create new Jedgt.rm groups and voucher types in Tally
AL Reports “B. Import - Pransactions 1. Masiers

Answer T\WML@{“

0.2 Whtél submenu is used 1o create new ledgers. groups and voucher tvpes in Tally
A Account Info Betaventory Info €, Accounting Vouchers D, Inventory Vouchers

Answurw_ﬂ’p{'zc U(‘r‘- Inko

(.22 Wl|i4.."f/1 submenu is used lor voucher eniry in Tally
A Vouchers B, Accounting Vouchers  ©. Accounts Tnfp D, Mone of these
[ ]

Answur_ﬂ_{ff&ﬁ [ V_'II 1N EG

Q.23 ‘_-Lalur;,(nc:;(mm comes under which lwead
Ao Indireet Incomes B Indireet Expenses  C. Direet Incomes 1. Direct Foupenses

Answer L ﬂ(‘] 'IE“‘EL"L l?"ﬂ’}jﬁﬂ ol

{).24 ]Jr}\{rupruﬂuﬂw
A Billing of Machines 1 Bill of Materials € 1l ul Muinteminee 1Y None of these

Anxwur_& h‘:.' !:)T mm(\!-ﬂﬁfﬂ.l

L2511 we If‘"f‘:]f**-‘iﬂ any fixed ussetin credit, woe can pass it from
A Paymient mede l!hlf-: wipl mode O Purehase mode 1 Contra mode

"'r"-.‘.'f_uc)_v

Q.26 Where Jdo we rtvord interes) Il:LLt'n.,tl commissIon reecived or rent received in Lally
AL Contr 13 Payment " Reeeipt X Jourmal

Answer _E,Eﬂ@__

Answer {

e

+ o
b b aF

L7

e
__..r-'".-

—



|
f

27 Where doowe record cash sales o Tally
o A Contra 1 Ihtuq'rl L Mt 13 Jonrenal

Answer Iﬁm

QL8 Where do sve reennd eredin parechise of Turiture in Tally
A Purchase I Py ment ' Reeaipd D Jowral

Answer P U-0f i_-r:bﬁ(:
o peturn, depreciation, bad debts etedn Lally

20 Where doowe record purchuse rotum, danlies :
A Journal e 13 Panmen CoContra I} Receipt

Answer P C\:‘if

Q.30 Company Restone oplion 15 aeatlishle in ) )
A Company Foatures . Company Inlormation L Configurahion

17, Mone ol thes
Answer f_'aa:n'glm oy ToFormalion

0,31 We can modily an existing Company I
A, Company lnfo = Aler B. Company Infa = Aler Company
O Gateway of Tallv = Modify Company . Mone of these

Answer C?fﬁ?q,pj Info > Alder

(332 Parly account can be created throagh
o A Giroup creation window B. Ledger creation window
. Inventery cregtion window b [3. Anv onc of them

Lo m'fntﬁ!ﬂm

i . . i
.33 How many options related to Company Features are there in “F1 1 Features™ i Lally
A3 v B2 C.4 D. 5

Answer /ﬁ_
=

(.54 Chich aptign is used 1o make changes in created Groups of Ledgers in Tally
v AL Create ™ I B Display CoAler 13, Change

ARswer WH_J-Q
7

£).35 [How many voucher tvpes are readily available in Tally

AR B 16 20 [3. 24

Anx“‘cl‘_/vg,

t3.36 Which vaucher type s used (o transler amarnt Troen one hank 10 anather
A, Conlra 1. Mavment O Reeep 1. Post-Diated

Answer Q_{A‘m
-

00,37 By defadh, which mode is on in Poechase and Sales voucher
A Normal Mode 13, lem Invisice Maode O Particulors Made
13, Mone of these

Answer 1 :l..e_ ’If ﬂﬁti_f e mﬂDLl

C3 3R s 20000 withdrawn from State Bank. Iy which voucher tepe this tramsiction will be
recorided
A Pavmen « 1 Heeeipl L Contra [ "ost-1ated

Answer _Eg[,ﬂ.j !_JL

C139 Where do we recond transactions of salary. rent or interest pad
s A Lo o 18 duirnal L Beweipl L3 Pavinent

An m'ur_'cﬂ &




“n i
240 Which of the Follomwing is mot compulsory o create while entry i Accounts mihmuur '_,.‘5{'
& AL Stock Ciroups _ B Stk lems L Stock Cateporics 13, Units of Measure™ ™

Answer ﬁm

r i
41 Whie ll'rrl..!r!urls are prepured monthly in Tally?
AL Profit s | ass ANC 1. Balanee Sheat . Triad Dalanee 1. Cash | low of Funds
Flow

Answe r_TTl ELL 'Bﬂ-iﬂﬁ 4

42 i il eption Purehose or Sules register ¢an be viewed
A 5'--"'1“1“"} Books B Inventiory ks L, Accounis Books
1. Displuy

Answer_A g P‘\{] ]

Q43 W I'I'II..I'l npunn is I.J.Jd o view Stock lems or Group Summary

AL Aecounts Books B Inventory Books L Stautory Books
D, Displuy

Answer q’n\f Pf\kﬂm Bﬂﬂk

Q.44 How many inbuilt a"u. counts group are in tally by default
ALY » 11, 11 A o I 34

Answer _,LQT

(.45 Suspense Account Giroup is defined under
AL Income B. Expenditure » O, Linhilities D. Assels

Answer 1],{] 1\'11‘-1 e

()46 Man#r’é'cluring Journal ereates based on
A Journa B. Receipt Note C. Stock Journal

D Purchase Quotation
Answer ck Jousaal '

247 Siliﬁc Entry mode is applicable for
A Reeceipt V
D. All of these

Answer ‘R rel ﬂ" Vﬂuﬂl\w

()48 Rexemmb Jnurml isa
Ao Conventional I"r"iJ‘H.ILl'IL.I‘ B. Unconventional Voucher
¢ Both {a) and b) 13. None of these

Answer ﬂ ("J.Wﬁ ﬂﬁOI { b)

.44 To hide the name of the Compuany vou need o define
AL Security Control H. Tally Audit
C. Create at least one User D Tally Vaoult Password

oo )7’“ AL owd Fo.dju:-m"O{

.50 Goods Mg o Creditoe alter challan bul belore Bill we need w pass
AL Doebin Noqe B Receipl Mote . Rejeetion O

13, Rejection Im Le
ﬁ.mmrnr__@ﬂ

cher '. B, Conira Voucher . Payment Voucher
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L \‘\w«nmnsum BABASAHEB VENGURLEKAR MAHAVIDYALAY
— PANDURTITHA
50 | BASIC TALLY COURSE EXAMINITION

ub. Basic Tally Total Marks: 50 Date - _Gj.ﬂ_’i"ga'
Time = From 830 a.m, To 10,00 g.m.  Class —Mﬂﬂ RoliNo. 1]

Q.1 Whach of the ullowing is the esample of extemal users ol geepunting infurnibien

AL Gewermmen 11 Owners o Sanageime [3. Fmpliyee
.-hnswerﬁm_,fmﬂn]-_

« A Sb s sent 1o o customer when be retims the ponds
A Drebig notd® 1 Credi ol O, Profurma inviice 115
Answer _D}ﬂt nate
DAA tedent o the seller when he i nken baek the sonld gewnds
A Diehit s 13, Credil mole O Profomm aviice [y, fsill

Answer bﬂtﬁ hit fn e
3.4 Which shortcut ey 1s usedd in Company Fealures screen 1o use lnventory Features in Tally
AT BB C.F3 > 14

Answer_ PO =

.5 Which shortcut key is used in Company Features Screen 10 Use St

atutory & Taxation in

lally
A T3 T, F4 C 2 0. Fl

Answer__ F/E,

0.6 Which key is used to pest eniry in Debit Note in tally
AFT B FR ¢ Cul + FO D, Cirl + F8

-
Answer -1 [! + Eg
(:I‘?Al.'i.'hwh shortcut key 15 wsed to view Report with all details in Tally
AL ol B. Al +Fl el 1 DAL+ F2
Answer
« 8 Which optien is selected from Comparny Teafor Menu to divide company data inta w
Mnancial years
A ifhungc‘ka}lz_(?ﬂull B3 Aler O, Split Company Data 12 New Company
Answer fl Hl“f

Q. % Which option is used 1o copy company’s data into pendrive or U1

AL Backup B Hestore O, Split Company Data 13 Copy Data
s
Answer_
Q.10 Which option is used to place data taken in pen drive e 1 1o Appropeiate ploce in Tally
A Backup 0 B Restore € Splin Company Dl 13 None o these
Answer | =t
11 Wiafh aption is used o open company ereated i Tally
A Create Company T Ader O Seleer Compansy 3. Shue € ompainy

Answer, 2] & {:mmr)a ﬂy

012 Whieh Dption is osed i Tally o elose opened Company

AcAller B Shul Compay- C Clreite Canmpany 1y Seleet Company
Bt : .

Answ l:'r_‘m mFﬂ nhj




Mg o sl vear from shall be from . .
" :"J..Iljﬁl.lr:ﬁi:'?;llﬂu;h: ‘:::T:'mull o 3. 315t March ol any year
b g sof these
C. Al ol them are L 0, Nonea

Answer ﬂla‘ﬂ:ﬁﬁﬂ.ﬁ af any 'I.J{Eﬂr

Q.14 Which mieny appears alter startiog Vally Gor the first time
A Gageway o Fally

! T g
W Commpany Tl L. Dsplay {3, Mo ol the

Answ rr_{:g_mmﬂ_\! iﬁ%

Q.15 Whichtption is used
A Seleey Company

i Ty o make changes inceeated company .
3. Shu Company ¢, Aller [, None of these

Answer Ep-HEI_’

Q.16 Which aption Toom ¢

empany Inlo. menuis seleeted 1o create o pew Company in Tally
A Company Cregle

B Create Compuny C. Create

An swcr_Qmm AWal [D_I:Xlr)j‘

13, New Company
—
1T Which Option is

sed Lo view list of
Al Listor Accounts

rimary and Secondary eroups in Tally
B Aceouny

C. List B Mone of thiese

ger is created by Tally ayto
M Profit ; Loss Ade

Answer —Eﬁhd——a_hﬂﬂ"l

= Q19 Which option is used 1o
Lompanies are open
A. Compuany lnﬁm/,—

Answer

company
A. Cash €. Capital Ade 13, A and B both

move from one company to another when more than one

B Shu Company . Seleet Company ), Cimpany
.20 Which menu is used 1o Eers, groups and voucher 1ypes in Tally
A Repors 1 C. Transsctions

3. Masters
Answer ! i !

Q.21 Which subfienu is used 1o creale

new ledyers, ooy
AL Aceount Info

B loventory Infa Accounting v

0

is used for voucher entry in Tally
ounting Vouchers ¢ Aceounts Infi

Answer _Eﬂgpj.gdglﬂ%mtﬂ{h&r&

. - h
Q.23 Salary Acedunt comes under which head
A Indireet Incomes B, Indire

s and voucher Lypes i Tally
ouchers | Inventory Vouchers

Answer

0.22 Whichstbmeny
A Vouchers B Ace 13 Mone of these

cl-Fxpensey

=
J"-“H“'tr—’gﬂd.lm Erpemtﬂ
(.24 BOM represents
A Billing ol Machines B, 3ill ol Materials €. Bil

Answer_ @118 0L Fatenials

W25 I we purchase uny fixe

C. Direet Incomes D, Diveey Expenses

ol Maintenance D. Mone of sy

d asset in eredit, we can Pass i om
AL Payment mode 1. Receipt mode €, Purchuse mode

13, Comirn mode
Answer_ Purchase. mmade
=

Q.26 Where do we recag

mlerest received, commission reecived or
A Contry

B Pavnient U Reeeip

Answer %E{ E:I[ }tfi

rent reecived in Lally
1y, ol




o .27 Whiere do we veeord eash sples in Tally

A Coniry 1, Reveip L el 13, Jowroil

Answer ] hrtf muﬂ

L8 W here din e rewsnd et hm ol Bt e 1
A Parchase 1 Mavment R

Answer PLU Chtulﬂ

' F il |I
sy sy h."illlll wiles renirn, deprociation, bl debts vt Tally
ST 13 Reeeipt

ally
[y Boserrnial

DR TN (TRATY pewiard |
A ol (LT LR

Answer _Tﬁ U_“""{.LI_

30 Uy Restond eption is avanlable in
WoComipains Tedtunes (4 Commpuny Tndummadin

|¥ Mo ol Hhwese

Answer CQDPG-D% Ih&rm{:ﬂiiﬁﬂ

§ 1 We coninedify am exishing Company fram .
X B, Company [nlo = Alter Compand

13, None of lhesc

£ anligusation

A Compans Tndv = Aller
¢, Gateway of Tally = Modify Company

Answ eriﬁ_m_ﬂ}_ﬂ_ﬁ_{_n% - F‘H«I—er

0132 Parly account can be crealed theough
A Growp crcation windaw . Ledper creation window

{7 Imventory creation Winu:!.uw h 12 Any one of them
Answer | F(‘Jﬁ#ﬁf Creadion Lﬂ'lr‘.dﬂﬂ

1'{ Hm.-. Yy up1rt11h related to Company Features are there in “F11: Features™ in Tally
| C.4 1% 5

."
Answer g

i34 ".i.-hn.h aption is used e make changes inereated Groups of Ledgers in Fally
. Display . Ader 3, Change

A, Cneate

Answer Et .

3,35 How |r|l iy voncher 1vpes are readily available in Tally
A IR 5, 16 .20 28
Answer 'I

(.36 Which voucher type is used to transler amoun! from one bunk W another
A, Contra 1. Pay et . Recapt I3 Past-Dated

Amwer Coptln

LA3T Hy default, which mode is on in Purchase and Sales voucher
A Sornl Wode 1 e lnvodce Muode L e lars Muode
[a, Some ol these

Answer (l.iqu,ﬁ Tf’mﬂ] C8E MMC

C3CR s 200 st b o fromn State Banke Toosshschbe vowscher e ths tramsas i sl be

reenridel _
A Piymen I Jecepl oL umira Ik [ist- ited

Amswer Cﬁm].fﬂ_

L3 Whene doowe record truavsactions of salary, oot or imerest o
A Lo 14, Joirmal . Heveipl 1 Paymiem

Answer P{}_. H DmL




B

1‘

o
A0 Which ol the lolbowing is mon compulsory o ereate while eniry in Accounts wlﬁéﬁéﬂy ;
AL Sk Ciroups 11, Stoek ems 0 Stock Categorivs LY Linis ol Mea )
Ms“fr_‘?.mcim_ {ﬂjeqauﬂi

A1 Which "‘*l"F{-/ pre prepeed onthly in 1 lll't‘
A Prodin z Loss A0 11, Palmee Sheet LTrial Balunee 12 Ctsh Flos ol Fumds
[ Tuww

A nxwrr_‘-__ETr;'_Q_l bﬂlﬂ nce

Al By w hicﬂqui..u Purchase or Sules register can be viewed
AL SLatutory Books 1 lveriory Books O Aceaunts Books
Ly, Diispbins

Amswer Mﬁ”ﬂij bﬁﬂ]ﬁg

L3 Which aption s used 10 view Stock liems or Group Summary

AL Accounts Books B lventory Dooks U Stunory Books
13, Displus

Answer E ﬁuﬁt@ "‘rg / bﬂﬂhﬂ,
L4 How murfty inbuilt Accounts group sre in tallv by default

AC2Y (Sl | 025 1. 34
55
Answer 2l /
-

.43 Suspense Account Group is defined under
AL Income B, Expenditure C. Lisbilities 13, Assets

Answer

Q.46 Manulacturing Journal creates based an
A Journal B, Receipt Note L Stoch Jourmal
12 Purchase Quotation

Answer

247 Single Entry mende 15 apphicable {or
AL Receipt Voucher B. Contra Voucher O BPayment Voucher
13, All of these .

answer__ B\ ofthese

(AR Reversing jourmnal s a

AL Comventional Voucher 3. Unconventional Youcher
. Both {a) and (b) [ Wone of these

Answer [\ } l"ﬂA voucher

349 To hide the fame of the Company you need o deline

A Seeurity Control 3 Tally Audi

L Creote ot least one Lise I Tally Vool Password

Answer | mmgﬁi

(50 Gowds returning to a Creditor alter clallan but before bill we need o poss
A Dehin Mol B, Receipl Nole L Rejection Oul -
12 Rejection In

Answer Ef i_e_ k

ﬁ—*m;aﬂ_ o5
principl
'"mm-.-ﬁﬂh'

dalavs Pa
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PANDURTITHA
WS BASIC TALLY COURSE EXAMINITION

5 |
. Total Marks: S0 Iute - G4 |ihﬂ‘-f;

ub: Basie Tally -
o
Time — From 8.30 wm. To 1000 g, Cluss— T RollNo. & T

OL 1 Whieh ol the fllowing is the example ol external users ol scconnting inlarmatim
Ao Dwvermnenl [3. Ownwrs O Munagemenl 13, Employee

= i
Answer G-._J_Er.;:_r yikn ey
.

B Relf s senl to o customer when e retums the gouods .
A Dbt e I8 Credst nole O, el o invinee 13, 1l
Answer {-11"({'.1':_'5'_. .-I 3

A3 A i*i---n.'nl tor the selher when he s wken back the sold goekls

A Dhehil e I Credit nole . Proforma invoice . il

s

Answer j'ﬁ,g_];:"[_ - E'n’-ﬁf

(3,4 Which shortcut key is used in Campany Fealures sereen 1o use Inventory Features in Tally

AT B. 12 C.F3 13 F4
Answer $
.5 Which shorleut key is used in Company Features Sereen to use Statutory & Taxation in
Tally
ALFR . 14 C.F2 [ K1
= =

Answer _,Ffﬁ

N
3.6 Which key is used 1o post entry in Debat Nole in tally
A FT B F& C. Cul +F9 D Cul+ 1R

Amswer_ | SFE

.7 Which ghortoul key 15 e o view “Epm’l with all details in T:1||:.'
A Fl B.alt+Fl C F3 [, Al + 82

Answer Bl +#7T

- gl . . . .
0.8 Which uplr-:;n is seheeled from Company Info Menu o divide company data inte fwo

Anancial years
A, Change Tally Vault B, Alter C. Split Company Data 1. New Company

Answer__Splids a o1

429 Which option is wsel 1o copy company s data into pendrive or D
A Backup J*];,-J-E‘t,-#lm‘u O, Split Company Thata 0. Copy Data
. | i

Answer E‘_é:ﬁﬁ#

(310 Whick aplion is used to place data taken in pen drive ar CD o Appropriate place in Tally

A, Backup 1 Restore L. Spl Company Data 1% Mone of these
Answer_ Reclme
o
Q. Which option 15 wsed 10 open company ereated in Fally
A Ureate Company B Aler L Seleel Company D Shut Company

Answer Seley Lfm",[:ﬂr !

<312 Which option 15 used in Tably o ehose apened Conypany
A Aller 1 Shat Company U Clreate Company 1, Seleet Company

Answer Jr-] lw_
/




(L3 anancial vear from shall be From o
fi L:I-'aiI T"nb['\':r:llle:;?t.:rl:: :-::'ir Y B 31er March of any year

; : , Mo ol these
O Al ol then are e L Wy

-
Answer 1o gﬁﬁﬁi EET yeary

- 14 Which menu appeurs aller starting Vally for the first time ‘ .
P 3 . § 5 tel
A Giteway of Tully 13, Company Info €, Display I None ol L

Anxwvr_ﬁﬁvm%_

L5 Wihaeh 1.1'1[1.1.“1 15 e 1 1|1||:| o mioke l."l'li"'lg'n.'h 1 ereated COmpny )
A Beleel Conmpany 53 1. Shut Company O Adwer 13, Sone of these

Answer Hﬁ-#‘é’; -

Q.16 Which option from Company Info. men is selected o create a new Company i Tally
A Company Create B Crene Company . Create 1) New Company

Awswer (oA Comgany

4217 Which option is used 1o view list of Prramary and Secombary groups in Tally
A List ol Accouiis B Accounts . List

]
Answer_Hrrsvdy

(.18 "-"r‘hj{h ledger is created by Tally auwtomatically as soon as we creale i new company
A Cash E‘.Fjll'uﬁ[ . Loss Ade C. Capital Ade 2. A and 1B both

Answer_ B acd B bolh

Q.19 Which option is used 1o move
companies are open

Ao Company [nlo B Shut Company L. Select Company

g

Q.20 Which menu is used o create new ledpers, proups and voucher types in Tally
A Repons B. Lmposrt U, Transactions L. Masters

Answer_ Macdpy e

(321 Which submenu is used 1o create new ledgers, groups and voucher types in Tully
A Account Infe I Inventory Inf C. Accounting Vouchers

e
Answer _%[;{;Dp-!-\m_

(.22 Which submenu is used for voucher entry in Tally
A Vouchers 13 Accounting Youchers O Accounts Info . None of these

1. None ol 1hese

from ane company to another when more than one

I Company
Answer ©

0. Envemory Vouchers

Amww_ﬂun‘.»__péjga‘/_\l/w&m

(023 Salary Account comes under which head
A Indireet Incomes B Indirect Expenses €, Direel Incomes [, Direct Expenses

Answer " adaer | ngppﬂsgj
), o

(3.24 BOM represcnis

A Billing of Machines B_3ill of Materials €, 1l of Maimtenanee D, None of these
Answer Bl Palevia's

(125 11 we purchase any lixed asset in credit, we can pass it lrom
A Payment mode B Receipn mode O Purehase mode 1D Contra muode

Answer P m

(.26 Where doowe record interest received, commission received o rent received in Tally
AL Contra B. Pavmeni -~ L Reven 13, Joarmal

Answer Py p',?}f""




e,
/ 7R
)

: A | E £ ] L
Q.27 Where do we record caslt sales i Fally i S
AL Clontra B. Heeeipt LBl 12, Jevirwiaal
Answer RF-(-C-iFj”

. L. o
Q.28 Where do we record eredil purehuesa ol Bt e bally
A Purc sy B 1Sy et . Recenm 13 domirial

Answer I ”’kdﬂ o

L2 W here o e revord purchase return. sules return, duepreciation, bad debls el Tally
A dourmal 1. Pavment C.Contra 13 Receipl

¥ ]
Answer { g,'.\rl-h::q

i
.30 Company Restore aplion i aviilable in
AL Company Features o Campany InBemation U Comfguration
1 B ol these

Answer { Cm?"lﬂl]‘l*l’ﬁ.'{:&‘_"mlﬁﬁﬂ

Lo
Q.31 We can modify an existing Compuany from
AL Company Info > Aller B. Company Info = Aller Company
L. Gateway of Tally = Modify Company . None of these

Answer '!,EII'@;‘ 5': fnj_ﬂ) :’A‘iljrﬂf

.32 Party account can be created through
A Liroup ereation window B. Ledger creation window
L. Inventory creation window b 3. Any anc of them

f\.l’l'ﬁ“’ff_Le_f E!I’ EE@':FE%Q‘-:, ﬁ.'-hdﬂl.-:l'

4233 How many options related to Company Features are there in “F11: Features™ in Tally
A3 2 Co4 D5

Answer By s

L
4).34 Which option is used to make changes in created Groups of Ledygers in Tally
AL Create B. Display . Alter 0, Change

Answer 'f_rf?.:;,l-e’ﬁ._- .

(2.35 How many voucher types are readily available in Tally
AR 316 C.20 D. 28

Answer g

Lr 36 Which voucher Lype is used [0 transler amount feom onc bank 10 unother
A. Contru B. Payment O Receipt . Post-Thied

Answer Cﬁ)fhj‘_(ﬂfﬂ

Q.37 By default, which mode is on in Purchase aml Sales vouneher
A Mormial Mode % hem Invoice Muode O Particulurs Mode
1 None of these

atnﬁ\'-'rr_lflr_m-:ﬂﬁif_hﬂk

(38 Re. 20,000 withdrawn Trom State Bank. In which voucher tepe this teansaction will be
recorded
A Payment I, ]{cucﬂ'rl_ 0 Conira I3 Most-Praned

Answer {.:l'n‘kr"flif

.39 Where do we record tramsactions o sabaey. renl or lerest el
AL Cantra I Journal L Beevipl 13 Paymen

Answe r__pg.m.&;.}’/_
.__d-'f




Q.40 Which of the sl lenwing is nol compulsory 1o cremte while cntry in Accounts with In
AL Stock Ciroups I Siock Wens C Stoek Catepories 12, Upits of Measure

Answer ‘-"-_fp__i:__lfx_,{: q-LJ"_‘}(;_rIIE"T

Q.41 1""';]“‘5!' Feports uie propared monthly in Tally! .
A Profic: Loss Al 1 Balunee Shect L Pl Dhilanee 1 Clasile Flow of Funds
Flow

Answer_ Mgl galavnee

A342 By wiigh aption Purchose o Sples repisler can b viewud
AL Sttutory Books B Invemtors Boaks O, Avcounts Books
3 Dhisplay

'3

Answer Mﬂj‘

243 Which Il.f|1ii1'||1 15 used 10 view Stock lems or Ciroup Sumnuary
Al Accounts Books B, fovenuory Books O Sty Books
1, Display

Answ “T—_I“fﬂlﬁlillﬂﬁ_ﬂm ks

4244 How many inbuili Accounts growpare m ally by detault
AL 249 B3l -~ C.235 13, 34

Answer I'j)ﬁ:ff'j :

i x
(145 Suspense Account Ciroup 1s delined under
AL Income B, Expenditure C. Linhilities [} Assets

Answer Hgmﬂ-g,:
-

Qs Manulacturing Fournal creates based on
A dournal . Reccipt Mote . Srock Journal
3. Purchase CGuotation

= oo
Answer__ © o
.47 Single Entry mode is applicable for
AL Reeeipt Voucher H. Comtrn Vouweher O Payment Youcher
D All of these -

Answer JE} }%{-LLEJF

.48 Reversing journal is o
A Conventional Vougher B3 Unconventional Youcher
L. Both (a) and {b) [} Bone of these

Answer “u{&ﬂmﬁ%g] th.l'ls?ff

(.49 To hide the name of the Company vou need Lo define
Al Security Control B, Tully Audit
O Create ot least one User Ly Tally Wault Password

Answer 7] d”‘j wu{r"_ﬂjip_;ljj L.u..llta'"l""'l

S0 Goends retuming 1o o Creditor alter challian but belore bill we need o pass
A Dehit Note 15, RKeveipt Mot O Rejection Chal
13 Rejection In

~

Answer _P_f’&if_:},l.f'# iul

i
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[ T BASIC TALLY C{JUR‘NE"K-‘EMIN]TlUT\
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Sub.: Busic Tally Total Marks: 50
Time — From 8.30 a.m. To 10.00 a.m. Class = 1 I EI

VIDYALAY

Iate - QJ Dﬂ fiﬂlj

Roll No. Gl

amphe of €3 fernal wsers ol evounting inloemition

0.1 Which al the tallmeing is the ex
¢ Monagenenl

14 s

1 Lmployee
Yo Cvermimeit 13, Ll

Answe r_GJ_QJ_j_@’i’ ﬂmf"ﬂ_ll

o 1 customer when he retims (he pannls .
[3. Wil

O2A st
ol vt

A Dielin nate 1, Credil note i

Answer ﬁ[}"dﬂ' “Aole .

03 A s sent 1o the seller when Iu., is taken back the sold goods :
A Debit note [ € redt nole * Proforma invoice 1. Bill

ADSWE r_aebb | b- f ']-G&E

(0.4 Which shurteut key is used
ALK B.F2 C.F3

ANSWET F\G‘/ , : . )

Q.5 Which alu{ftl. ui key is used in Company Foatures Soreen o use Statutory & Taxation in

in Company Features scroen 10 Use Inventory Features in Tafly
1. T4

Tundly

A F3 13. F4 i k2 I Il
Answer : 4

.6 Which kc(r:. used to post entry in Debit Nole in tally

AF7 B3R C, Curl 1 F9 13, Cirl+ I8

Answer C!Lﬂ Hq : ‘

ul key is used to view Report with all details in Tally
B Al +FI LI B D. Alt + F2

3.7 Which th'I'I'[C
A Fl

Ans“ur_ﬂu-_-f Eﬂ =~
- . i

™ !
(.8 Which option 15 selected from Company Il Menu to divide company ditin into b

Miancial years
A Change Tally Yaull

Answer Ir\J e E“&{ Q_EJ_F_J(] mn }f

1. 9 Which [:;}m:n is used o copy company's dali inte pendrive or CD
A, Backup B Restore . Splic Company [t [3, Copy Bata

Answerﬂedgﬂp_

310 Which option is used 1o plaee dot wken i pendrive or CH o Appropriate place m Tally
B. Restore . Splic Company Dala L3, Manc of these

B. Alier (" Split Company Data 1. New Company

AL Backup

Amwer_RQeolare

(.11 Which option is used to open company ereated in Tally
A Crete Compuny 13 Aler 7 Seleor Conpany D0 Shan Compiins

anwer_Select Company

002 Which optiom is usad o Fally o elose apencd Compan
Al Aler TR Shu Company L Creae Compiny [, Seleer Company

Answer ’-,S,J'_'I_U.J' Tﬁﬁmﬁa% .}’




013 i general the Tinancial vear Trom shall be from A
A lst Aprtl ol any wear 13, 11sl Mitech L!lldm ¥u

. CeE o LS
oAl of them are e 12. Nune ol hes

swwer 1Y Apni) oPany vyearr

14 Which l11|!I1I.L‘;1_|'1-i\L'iH'h after staring Tulby for 1l first time —
A, r;]-.m_-u.;;g.- wl Tally 1% Compuany Inki L& !I:li.-iplu'y 13, Mone of these
Answer —Cﬂmpﬂﬂ‘f_iﬂf:‘}i

Q.15 Which option is used in 1
A Seleet Company

ally -t matke changes in created company _
B. Shut Company O Aler 13, Nune ol these

Answ l.'-r__El [ %Ef_ﬁ: _..f-"’-'-.f

Q.16 Which option from Company Infi. menu is seleeted (o create o pew Company in Tally
A Company Creage B, Crsate U ompany CoCrete D New Company
A

Amswer_Caresple~Com, pany

Q17 Which option is used 10 view list ol Primary and Secondary groups in Fally
A List of Aceounts

- B Accoums O List [, Mone of these

Answer
(L18 Which Hedger is created by Tully nulomatically as soun 08 we create o new COMpany
A, Cash B. Profit; Loss ave C. Capital Alc D Acand 18 both

Answer _ﬂ_ﬂ_ﬂ_d M}h

.18 Which UpLon 15 used o move rom one company to another when more than one
companies are open

A Company Info

13, Shut Company

Answer S %L;Qmpqﬂ

.20 Which menu is used 1 ercatle new led
A Bepons

C. Seleet Company D, Company

Bers. Lroups and voueher types in Tully
B. lmpon L. Transactions D. Masters

Answer

Q.21 Which subfienu is used o create new ledgers,
A Account Indo 3, Inventory Info €. Accountin

Answer wp 0

.22 Which submeny is used lor voucher entry in
AL Vouchers

Eroups and voucher types in Tally
g Vouchers [, Iny entory Vouchers

ally
B. Accounting Vouchers €. Accounts lnfo

Answer _ﬂﬁf_q m oucheas

Q.23 Sulary Aceount cames under which b
A Indirect Incomes 13, Indirect Expenses

Answe r_mmws €3

0. 24 BOM represents
A, Billing of Machines 1. il of Murerials ©

-
Answer_Bi1l_o F Matorials
.25 I we purehise any ixed usset in
Ao Payment made 1, Rueceipt mode

D None of these

L Direet Ineomes 1, Direet bxpenses

L oF Muaintenamee 1 Mo o't

G4

credit, we i pass it from
A Purehuse mode 13, Conte e

Answer _P_\_[‘Lﬂ'\ Qﬁ&’ﬁ'ﬂ]’ de

.26 Where do we recond inerest seceived, commiission meedived or e reecived in Lally

1Y, Jonmal

AL Contra B Fismen

Amwer Npe L;,EF:}/

U Receipn




.27 Where do we record cash sales in Tally
A Contry 14, Receim L Paviem 1L dournal

.-\Imu'r_{:ﬂmj'f(‘l =

CL2E W here i we reenrd erddin purehase ol Turntune i Fally
A Purehase B Mvment 0 Reweipl Ik el

Aswer Jﬂl]ﬁ;ﬂu_}
(32 e .,1..]. W el i1||1'-.|'|.|t.c relurn, sales petum, ':|t|'|4¢.LI-I|“||| had dlebils vicin ally
Vlowemal  © I Py men L Contra 1. Reeeipl

Answer ﬁqmﬂm
L0 Comipeiny Hgﬂul'u wption s available

A Company Feafures . Company Enformation C. Vonliguration
1y, None ol thyse

Answer (OM Pgﬂ }‘ _i ﬂFBTm{U'I-Dﬂ

LA Woe can madily an existing Company from
AL Company Infie = Aller B, Company Info > Adter Company
O Gateway ol Tally > Modily Company [D. None of these

Anwur_ﬁ_qmmg >Alter

(332 Party account can be ereated through
A Group creation window B. Ledger creation window
C. Inventory cremion window b 1. Anv one of them

Ansm:r_l_ ? eLHon L.Ufndﬂ{-ﬂ

(333 How many options related to Company Features are there in “F1L: Features™ in Tally
AL B.2 o4 5

Answer iy

()34 Which gtion 15 used 1o make changes in erested Groups of Ledgers in Talls
A Credle 1. Display C. Aller D, Change

Answer Hﬁﬁ’(

13,35 How many voucher types are readily available in Tally
AR 116 C.20 1328

|
Answer LIS fg-‘*

0 36 Which voucher type is used (o transter amount Trom one bank w anisther
AL Contra [3. Payment . Reeeipt 1. Post-Dated

Aniwur_[?_ﬂw_ﬁ_'f?f

€037 By default, which made is onin Purchise and Sales voucher
A, Normal Mode I lem Invaice Mﬂdl U, Particulars Mode
13, Mume of these !

Answer ] tem Inw FF'TQHF

)38 Bs 20000 withe rown From St Bunk, o which soucher tpe thes rnsaction wall be
recorded
A Pavment [+, Beccip L Cenir 13, Post=l dated

Answer [‘Dj;]?trﬂ il

.39 Where do we recard tramsactions ol saliry, rent o interest paid
AL Contra B Jowrnul O Reeeip 1. Payment

Answer




(240 Which of the following is not compulsary to create while entry in FLGGHRIG f"""'lh
A Stoek Groups BoStock ltems U Stock Catepories D Linits of Measu

Answer (SFar e | gELeg’XTI'EE

241 '||-1'rr]'l!5_"|1 rl._iml.lk‘u;,_ prepured ||.11>|!1|51". i ally?

A Profic: Loss A/ 14, Babonee Sheet O il Balanee 13, Cash Flow of Funds
F i

Answer BLCLJ G:.[_}_C_&_(Eh eet

QA2 By w |\1L|I?ﬁl"t'l Purchase or Sules register con be viewed

A Sttty Bobiks B lnventory Books U Accounts Buoks
13 Displuy

Answer A C éﬁmf_b ool(

Q43 Which option is used 1o view S1a
A Accoums Books
13, Display

ek lems or Group Summary
B, Inventory Rooks C. Statutary Books

Answer aﬂlﬂ,ﬂ

QA Haw mum inbuilt Accounts graup are in tally by defaul
A, 29 B3 C.25 0. 34

-

Answer

(.43 Suspense Account Giroup is delined under
A, Income B. Expenditure L. Liabilities ). Assets

Answer 5 Sseds”

L
.46 Manufacturing Journal creates bused ian

A, Journal B. Receipt Now L Swck Journal
13, Purchase Quotation
=
Answer " T r"]q_J
(.47 Single Entry mode is applicable for
AL Receipt Voucher B. Contra Voucher C. Payment Voucher

[ All of these

Answer ﬂ ” GQ“ﬂL‘FH-FSE

(2.48 Reversing journal is a
AL Conventional Voucher B. Unconventional Voueher
L Both (a) and (h) 1. Mone ol these

Answer Nﬂﬂk _ Jhﬂj’E

(249 To hide the page of the Company vou need o define
A Seeurity Contre B Tully Audin
L Create an least one lser 1 Tally Vault Passwond

Answer H] o I “_}{ w'ﬁfﬁﬂﬂﬁ th'ﬂd

1250 Cionds retwrning Lo a Creditor after challun bt helore Bill we need 10 pass

AL Dbt Note 13, Meceipt Note O, Rejection Ol
Ix. Rujection In

Answer RE:JP[‘ E‘Iﬂﬁﬂ

! o
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BASIC TALLY COURSE EXAMINITION —

5Q '/ :
—%ubi.: Basic Tully Total Marks: S0 pute- 6] 42623

Time - From 8.30 am. To 1000 am. Class— T YDA T Roll No, Q2

39

200 Whiel ol b |l-.'||,1-.,.,"-|,_ i e ._wm;.h, ol exrerml wsers ol aecouning irlirrstion

A Lo erninen I Chanirs . Munupement 12, Employee

Answier & ovewn ["I\E'_ﬂ_"’

DA e wenl i cnstomier wlien he eetarms the poocds

A, D note B, Credin mote U Pealomma invinee 1y, 1%l
Answer @.U,_

B3 A { o ient o the seller when e is tken back 1he sold gl

A Dehid nole I3 Credie narle ¢ Profurma invoice 13, 1l

# 13
Answer_ j}ﬂll:u_l_ Mote
alures sereen 1o use lventory Features in Fally

(0.4 Which shorent key i vsed in Company Fed

AFI B I2 . F3 1 F4
Answer F‘ .
Q5 ‘l.".hn.h sharteul key is used in Company Fealures Sereen o usce Slatugery &: Taxaton in
Tally
AL F3 11, F4 C.Fz Do
i
Answer % '% .
(.6 \’n"hil..‘frkl:j.' is used to post entry in Debil Note in tally 1
ALFT B. F8 L, Ctrl + F9 D, Ctel + F8

Answer {‘__':}‘{l"']' FS

3.7 Which shorteut key 15 used to view Report with all details in Tally

AFE B. Al + K C.A [, Adle F2
]
Answer <
.8 Which opgiion is selected [rom Company [nfo Menu to divide company data into twa

financial years
A, Change Tally Vault

Answer_Sp )kﬁu.maiam:f D ata

LaWw |'III..|fJIIp1|I.'II'| is used 1o copy company’s data int pendrive or €0
A, Backup 1] j{._--,m”_- L. Split Company it I3 Copy D

Answer B}gm_P__

i) 11 Which |1NII]:I1 i used 1o place data twken 0 pen deive or C0 o Approprime place in Lally
A Backup B Restine ) sphin Conpany Data [ Mire ol these

Answer RE‘_S%"H‘E'.

0011 Which eption is used o open company created i Fally
A Ureate Company 13 Adier e Seleet Company 13, Sl Company

m“wur_&ﬂ_ﬂﬁ:-tﬂ—mpn " T

12 Which option s used i Fally o close apened Conpan .
A Aler B Shal Compuiny O U reale Cormgany . Seleet Comipany

Anmswer Shu l_ﬁg{;ﬁ 'FI l':ln'f

13, Aldwer O Split Company Data 13, New Company




Q03 i peneral the Gnaneial yairr Tronw shall be from
A TSt Al of iy year (4. 31 sl March of any vear
CoAN o them are 1pye 13, Mone ol these

Answ ""aﬂ-ﬂﬂE:iJ_r _HnFSE

O Which mends e
A Gaveway of Tally

salter shtiog, Fully foe the st e
1L Compuny Inlo CoDisplay D None of these
Amver_Campany info

S Whieh TR TSI T
A Seleet Company

Answer _ﬂll_ir-tf

(2,16 ‘I.‘n'ihicl'ulmiuu Froam & o
A Company Crene

Win Lally to make chungees i vreared eompang

St Conmpam, U Al 13, Nowe ol Hiesy

Py bl i i seleeted o erte aonew Company me Tally
B Create Conppuny |

Answer ’_'_‘['_E_CIJ'L (o m?ﬂﬁ‘!

Q17 Which opition is nse
A List ol Aceounis

Ereate 1) Mew Company

Ao view List ol Primaey aid Seeond
B Accounts ¢ Lt

Amswer_Liet_of Aceoynts

-~

93 lE‘! Which ledger is created by Tally automatically as soon as we creale 5 new COMmpany
AL Cash B. Profil 5 Loss Ate C. Capital Ade 13, A and 12 bath

.
Answer_Al and B o
TS L :!-—L

Q.19 Which aption
COMPEICS dre open
A Company Info B Shon Company
Answer S T Cam Pa n ']f

20 Which mer is used to creule new ledgers, proups sl voueher tvpes i Tall
RETE. QI ¥ )
A- Repons B. Tmpun C. Trunssctions 1, basters

Answ L-r_m 0 "i}l—ﬂr’f@

.21 Which submenu is used to create new ledgers, groups and voucher Lypes in lally
A Account Info B Inventory Inlo - €. Accounting Vouchers DL Inventory Vouchers

Anfo

(.22 Which submuepu is used Tor voucher entry i Fally
A Vouchers B Accounting Viuchers O Accounts Info 10 None of these
' ' ' =
1 .,-’
Answer A CCo uﬂlj%_v ouC hews
(.23 Salary Account {tﬁ'lll."ﬂ vnder which head

A, Indireet Incomes B Indircel Bypenses O, Dipeet Incomes T Direet Expenses

Answer Lod e ¢ ‘! }E«E-Ff NnSes .

(324 BOM represents - . -
A Billing of Machines B, Bill of Materials €, Bill ol Maintennes D None of these

.-"nlls'ww_B;_U_QP _M'T Tr-:’J 5
"

(325 I we purchise any fixed assel ineredin, we can pass il from . ke
A Payment mode 13, Receipt mode O Purchase mode DL Lonlr miihe

ﬂnﬂﬂur&ﬂﬂﬁﬁ_ﬂﬁéf i

4 g e e et Foce el i Tatly
26 Where diowe record ielerest recerved. Commission reeeivi i -.lrl runl fediivics
: e 3, Jour
A Conte B3, Payien L Rewept 13, B

Answer Qggg'g iﬂ 7,_ i

ary groups in Tally
X Bnne ol s

I5 used to move from ane company 10 another when more than one

O Select Company D Company




';..,!l.:-:II “ |'I'.'
ooy

o s el catsl sabes i Lilly

\
Iy 1“'1.'.'I'.'|1 U Pyt I bopnial

Answer {a \]-n.r r"|"l'[
KRR W hene oo v/

il Forwshin o b ot tienerone e Lt
A Py

B amenm U Recoip 1 el
ALIESE P'&l’l {E\E’l_.‘:.t

VS .
L2 Where o we nevond Pl renen sabes re i deprec i el debis cre o Tall
Ao b ™ 1 avanient R T [ ORI

Yswer -:1-. C'_‘fﬂ,_kq ni_]

: .
LA Company. Resaoie opium is avniliahle o

L Compam Featies B Company Information U Conliguration
% Nome ol ey

Answer _{‘_Dm_r_un ﬁl _InFo'f {‘r“'.,_ﬂ_:’-rl By

LUED W coprmandiny an existing Company (rom
Yo Company Inlo = Alier B Company Info = Aller Compans
Lo bt of Tally = Modily Company [3 Mone ol these

bnswer O orn {_ﬁf-‘L‘ﬂ_‘jjﬂ PD = Prl '.I-UY

(.32 Party acount can be ercated through
A Uiroup creation window . Ledger creation window
. Inventory creation window b D Any one of them

Liemn

.5

Answer

N

(234 Which gftion is used (0 make changes in cremed Groups of Eedgers in Tally
AoCreale | B [isplay £ Alier 1. Change

Answir _ﬂ[_gl;(f[:__
(.35 How maty vouchee 1vpes ave readilv available i Tally
ALK B.16 .20 .28

Answer 1 %

i

13,36 Which velucher tvpe is ised 1o transfer smount Trom ane bunk w another
AL Contrd 3. Pagatien f_' H.ﬁu:ipl 1, Past-Dated

Answer C ] ﬁ"t"f"ﬂ

03T By de Gl which mide s on in Purchise and Sales voucher
AL Mol Muode [4 [IL‘I_H Invoice Mode U Particalars Mode
13, Sone of these

.-"uhm:r_z J—_ﬂﬂl_'jjﬁm_; ff mﬂl:’l.'?

3R s 2AE withd rvwern Trom St ke Dnowhich vonicher tepe this trmsaction will be
reviiridid
A Paynient 14 Wewerp i I3, [Pust=] bt

Answer C & ﬂ_‘]‘_-lfl]_
P

12349 Where doowe reeord amsactions ol saliey - rent o interest puaid
A Contra . Jowrial L Reveipl 13 Pasanen

Anxwe r_FQ-tf_ﬁ'\ F_ﬂ‘!_




vith
A0 Which ol (he Tollowimg ig non compulsery o ereie while eniry in :\umlnll."l.m o
A. Stack Groups B Sinck Trens O Stock Categaries [ Units of Meas

Answer ﬁ*_a_@lizfal_-lbu ps

. o " A virt T i
Q.41 Which reposfire pregared monthly in Tally:
A Prolin : Loss s

Flivw

f\nml.-r_"r:,_{_cd _Bm_*dn{"&' :

Q42 By which option Purchase or Sales register can be viewed
A Sttty Books B Inventory Books L&
. Display

a\nswor_ﬂ !:_E mgh_ﬂ on kﬂ
13,43 Whighl uption i
Ao Accounts Books
. Displuy

Answer_ ng’ n-\-b%L_ngbﬂ | |

.44 |'||.'|'L'r'|'|||.'l"|\ inbuill Ac
AL

3 Balinee Shoevt U Tl Pulapey 1 Clashy Flow ol Funds

Coweounts Books

18 sed 1o view Stock ltems or Group Surmimary
B Inventory Books L Statutory Books

Launls group are in ally by defauli
13 31 .25 D 34

Answer ;

Q.45 Suspense | Aceount Group is defined under
AL Income ¥ Expenditure L. Liabilities [} Assois

Answer j:ﬂ
(346 ManyFcturing Journg) creates baged in

A Journal B. Receipt Moy
. Purchase Quotation

Amwer_Sla ol Tournal

47 Single 1 nﬁ mode iy applicable for

A. Reeeipt Voucher _ B Contea Voucher L. Payment Voucher
I Al of these L

A.nwn.r_pl\ MM

A48 Reversin g journal j=a

A Convenlional ‘v’uuuhu_r 13 Unconvemionasl Voucher
' Both {2 and (k) 1Y Mone of these

Ansmr_h_'lmme_n}m naJ Vouchar

.49 To hide the name of the
AL Security Contro)
L Create al lepst one e

L Stock Journal

Company vou need o define
B Tally Audit
B Tally Vault Passwor)

Ansu:r:[gl}_?_l@d{_ Pdg s tua‘}l

0,50 Gowds 7 wming o a Creditor
AL Debit Mo

13, Rejeetion In

alter LI'I-I]anl'l- h|,u b lun. hi
B. Keceipn Mo

/Note

1 we need o pass
L. Rejection O

e e ol
Padmeshn & Venguriel
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Padmashree Babasaheb Vengurlekar Mahavidyalaya,
[Afflliated to Mumbai University)
Pandur, Tal-Kudal, Dist —sindhudurg, 416812 Office Tel-02362-248077

Crash Course on Basic Tally
student Mark sheet |ist

pandurtitha

S Studentname "~ Class Marks
N—n—n' P o e — _
1 | ChaudhariJayesh Hemant | TyeBl | 37
2 | Gawade Sayli Ratnoji ] Tvesl | 39 |
3 | Gosavi Krishna R naRamchandra |  TYBBI | 37
4 Hurlikoppi Sapna Sa yaSatish | TYBBl He™
i!_ PaiavSampada Bhagvan ~ TyeBl | *4°
6 | PalavSampda Dattram | TYBBI | A4S
?_ Palav 5 Snehal Sandm L TTE-BI [
Parab Devika Dhnndl T‘fEBI 35 ]
9 Sail Krishna Harshad L EBBI I | I
10 Shaikh Nazim Rashid TYBBI Yy B
11 Gurav Dhanraj Arun TYBCOM | 4% |
12 Bagwe Nidhi Divakar TYBCOM | 4 |
13 Sawant Pilaji Prakash TYBCOM HE ]
14 Parab Pratik Vitthal TYBCOM Ha |
| 15 Munj Gayatri Sunhash TYBCOM 40 |
16 Andurlekar Aniket TYBCOM Yo |
| | Raghumath | .
§ _,!?-"" v
Cé’u’r/s@f‘ﬂﬂufrdinatnr A
rincipal
Padmashri Babasahed

Manavidvalava Pantitha
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PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA
(Affiliated to University of Mumbai)
Tal. Kudal, Dist. Sindhudurg

_— | CERTIFICATE |

This to certify that Shri.Miss GAWADE SAYALI RATNOJI studyving in the

['.' ¥. B coM(2s1) |has successfully completed the BASIC TALLY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | Fearuary - 2023 |0 MARCH - 2023

- oL .
ol = >

Coordinator @ rincipal
[ Frincipal
\__ﬂ J Sadmashn Bakissahed Venguneas
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i AMikated w | mversiy of Mumba b
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- =1 — — =

ERTIFICATE |

s 1o certify that Shr Mass GOSAVI KRISHNA RAMC FP-.H“;G,.-—, studying in the

w4 Eal ) | has successfully completed the L BASIC TALLY

organized and conducted by the Department OF Information Technology and Computer Soence of the Padmashn Babasaheb

Vengurlekar Mahavidvalava, Pandurtitha from I FEBRUARY - 2023 |t ,r MARCH 2023 J
'\I“Qn‘l
bt s k. —f-ur?a.slsm"“?
 oordinator Principal
Principal
Ogdrmashint Dabasanal VNG s e
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_— | CERTIFICATE

This 1o certify that Shri./Miss

GURAV DHANRAJ ARUN

studving in the

’ T.Y.B.COM Ihns successfully completed the BASIC

TALLY CERTIFICATE COURSE

Vengurlekar Mahavidyalaya, Pandurtitha from | sEapuary - 2023

o

MBRCH -

2023

p| 250
C nurdmltur
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organized and conducted by the Department OF Information Technology and Computer Science of the Padmashri Babasaheb
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PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

| Affiliated to University of Mumbai)
Tal Kudal, Dist. Sindhudurg

—— | CERTIFICATE | _ .y
I'his 1o certify that Shri/Miss PALAV SNEHAL DATTARAM

studying in the

J T.¥ B coM(BsI) |has successfully completed the E BASIC TALLY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mohavidyalaya, Pandurtitha from | FEsRuARY - 2023 m[ MARCH
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| ———

| CERTIFICATE

I'tus 1o cerufv that Shri. Miss [ CHAUDHARI JAYESH HEMANT studving 1n the

| 7.y B Com(EsI) | has successfully completed the BASIC TALLY CERTIFICATE COURSE

organized and conducted by the Department OF Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidvalaya, Pandurtitha from | peprUARY - 20 _| 0 MARCH - 2023
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THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

(Statutory Body under an Act of Parliament)

WWWw.icmai.in

Behind Every Successful Business Decision, there is always a CMA




"\
Vision Statement

The Institute of Cost
Accountants of India
would be the prelered
source of resources and

professionals for the f ik , ,
finoncial leadership of Mission Statement
enferprises globaily." “The Cost and Manogement
\ ’ ’ Accountant professionals would
efhically drive enferprhses

globally by creating volue to
stokeholders in the socio
economic confext through
competencies drown from the
integrafion of sirategy.
management and accounting”™

66

Objectives of Taxation Committee:

2

Preparalion of Suggeslions and Analysis of vanous Tax mallers for best Manogemean! Proclices and for
the professional developmen! of fhe membears of the Institute in the feld of Taxation.

Conducling webinars, seminars and conlerences elc. on vanous loxalion relaoled mollers o8 per
relevance to the profession and use by various stokeholders.

Submil represenialions o the Ministry rom fime o ime for The belfermeant and financial inclusion ol The
Economy.

Evalualing opporlunifies for CMAs lo make way for further developmen! and sustenance of lhe
opportunilies.

Conduciing ond monitaning of Cerdilicate Courses on Direct and indirec! Tax for members, practifionsrs
and slakes holders.

Action Plan:

B

9

Successiul conduct of Cerlilicate Course on G51.

Publicalion and Circulation of Tax bulletin {bolh in elechonic and prinled formals) for the awareness and
knowledge updation of stokeholders, membears, raders, Chambers of Commerce, Universilies.
Publicalion of Handbooks on Taxalion relaled lopics helping slakehaoldes in their job deliberalions.

Carmry oul webinars for the Capacily building of Members - Trainers in the lncality o focilitale the aders/
regislered dealers.

Conducting Seminars and workshops onindusiry specific sues, inassocialion with the Trade associations/
Traders/ Chomber of commerce in different localion on proclical ssues fospecls asocialed with G51.

Tenderng represenlalion lo the Governmenl! an praclical difficullies foced by the slokeholders in
Taxalionrelated mallers.

Updaling Governmenl aboul he sleps loken by the Inslilule in removing Ihe praclical difficulliss in
implameanfing various Tax Lowsincluding GST.

Facililating general public olber Ihan mambers throvah GST Help-Desk openad ol Heod quarer of the
Institute and other places of couniry.

Infreducing odvance level courses for lhe professionals on GST and Incorme Tend.

10. BExlending Crash Courses on Taxalion lo Corporates, Universilies, Trade Associalions ele.
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Disclaimer:

This Publication does not constitute professional advice. The information in this publication
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PREFACE

Good and Services Tax (“GST"), envisaged as the single biggest tax reform since
Independence, is aimed toremove tax bamers between states to create a single market.
55T has beenimplemented to create a commonnational market andreduce the cascading
effect of taxes on the costing and pricing of goods and services. G5T s based upon the
prnnciple of “One Nation, One Tax, One Market”.

GSTlaws and provisions have been constituted as a game changer of the indian Economy.
GST, introduced on 1st July 2017, is a tax on goods and services with comprehensive and
coniinuous chain of set-off benefits from the producer’s level

We TheTaxResearch DepartmentciThe Institute of Cost Accountants ofindia have preparad
this book in an easy to understand language with practical examples for the Students of
Colleges and Universities. Objective of this book s to provide a practical guidance to the
students inregard to G357 Laws and Provisions with lllustrations.

We are grateful for immense contributions of CMA 7. K Jagannathan without whose hard
work, toil and guidance this book could have never acquired its shape.

September, 2021

Tax Research Department
The Institute of Cost Accountants of India
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CHAPTER - 1

CONSTITUTIONAL BACKGROUND

Concept of Indirect Tax

It is o tax levied by the Government on goods and services and not on the income, profit or
revenue of an individual and it can be shifted from one taxpoyer to another.

Difference between Direct and Indirect Tax

It is levied on Income or Activities conducted | It is levied on product or services

Itis paid directly by person concemed It Is paid by one person , but he recovers
from another person l.e the person who
actually bears the burden of tax s the
ultimaie consumer

it is paid after the income reaches in hand of | It is paid before the goods or services

taxpayer reaches fo faxpayer

Direct Tax helps in reducing inflation Indirect tax contributes to inflation
Example — Incomes Tax , Securities Transaction | Example — GST, Customs

Tax

Goods and Services Tax (GST)

G5T falls under ambit of Indirect Tax. The infroduction of Goods ond Services Tax on st July
2017 was a very significant siep in the field of indirect tax reforms in India. By amalgamating a
large number of Central and State taxes into asingle tox, the aim was to mitigate cascading
or double taxation in amajor way and pave the way for a common national market.

Important Definition in GST
Business

An orgonization where goods and services are exchanged for one another or for money is
caolled business. Businesses can be privately owned, not-for-profit or state-owned.

Aggregate Turnover

Aggregate Tumover' means the aggregate value of all taxable supplies {excluding the
value of inward supplles on which tax is payable by a person on raverse charge basis).
exempt supplies, exporis of goods or services or boith and infer-5tote supplies of persons
having the some Permanent Account Numiber, o be compuied on dll India basis but
excludes centfral tax, State fax, Union femitory tax, Infegrated tax and cess.
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The ferm "AGGREGATE TURNOVER' mesans —

Inward supply liable to RCM
Taxable Supply CGST
Exemptn.ed Supply SGST
Export Supply UGST
Inter State Supply of Person having same PAN IGST
Cess

Capital Goods

Copital goods” means goods, the value of which is capitalised in the books of account of
the person claiming the input tax credit and which are used or intended to be used in the
course or furtherance of business

ITC Rules for Capital Goods under GST

Credit of Input Tax will not be available on the following:

[} Capital Goods used exclusively for effecting exempt supplies

(i} Capital Goods used exclusively for non-business {personal) activity

Credit of Input Tax will be available in totdlity where Capital Goods have been used for
effecting taxable supplies and business activity without any resirictions

Casual taxable person

Casual taxable person means a person who supplies taxable goods or services occasionally
in a faxable Temritory where he does not have: a fixed place of business. The person can act
as a Principal or agent orin any other capacity supply goods or services for the furtherance
of business

Goods

Goods means every kind of movable property other than money and securities but includes
actionable claims ,growing crops. grass and things attached to or forming part of the land
which are agreed to be severed before supply or under a contract of supply.

Input

Any goods other than capital goods used orintended o be used by asupplier in the course
or furtherance of business is called Input.

Ferson

A “person” under GST is defined os an individual, HUF, company, firm. govemment
organization, LLP, anyone incorporated under foreign laws, etc.

Place of Business

Principal Place of Business is the primary location where the business’s books of accounts
and records are kept and is offten where the heod of the firm or ot least top management
is located.
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Additional Place of business is the place of business where taxpayer carrias out business
related activities, in addition fo the Principal Place of Business.

Registered Person

Registered person” means a person who Is registered under section 25 but does nof include
a person having a Unique Identity Mumber

Services

“Services" means anything other than goods, money and securities but includes activities
relating to the use of money or ifs conversion by cash or by any ofther mode, from one form,
currency or denomination. o another form, cumrency or denomination for which a separate
considerafion is charged

Taxable Person

A "taxable person’ under G5T, is.a person who carmies on any business at any place in Indic
ond who is registered or required o be registered under the GST Act.

Features of GS5T
* Dual Goods and Service Tax ; CGST and SGET,
» Deslination-Based Consumption Tax.

> 5T is applicable on "supply” of goods or services as against the concept of tax an
manufacture of goods or on sale of goods or on provision of services.

» The G5T levied by the Cenfralis called Central GST (Central Tax- CGST) and that levied by
the States [including Union Territories with legisiature] is called State GST [State Tox- SGST).
Union territories without legislature levy Union territory GST [Union Teritory Tax- UTGST).

» An Integrated GST (Infegrated Tax- IGST) is levied on inter-Stafe supply (including
stock fransfers) of goods or services. This is be collected by the Central so that the
credit chainis not disrupted.

* Import of goods & service is freated os infer-State supplies and s subject 1o IGST in
addition ta the applicable custams duties.

GST has replaced the following taxes

(a) Ceniral Excise duty:

(b} Duties of Excise (Medicinal and Toilet Preparations):

(] Additional Duties of Excise (Goods of Special Importance);

(d} Additional Duties of Excise (Textiles and Texdtile Products);

(e] Additional Dutfies of Customs [commonly known as CVD);

(f)] Special Additional Duty of Customs(SAD):

(g} Service Tax

(h) Cesses and surcharges in so far as they relate to supply of goods or services.
(i} State VAT;

(il Central Sales Tax;

GET- PRACTICAL APPROACH FOR STUDENTS 3
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(k) Purchase Tax:

(1) Luseoury To;

{m) Eniry Tax (All forms);

(n) Enteriainment Tax (except those levied by the local bodies):
(o) Toxes on advertisemenis;

[p] Toxes on lotteries, betting and goambling:

[g} State cesses and surcharges in so far as they relate to supply of goods or services.

Taxes That 5till Exist After the Goods And Services Tax (GST)

*  Taxes on income. wedalth or gifts [never included in a GST kind of tax)

¢ Basic Cusioms Duty (never included in GST, being tariff barrier)

e Duty of Excise on fobaocco and tobaceo products [will be levied over and above (G5T)

+ Temminal faxes on goods or passengers, camed by railway, seq or air; taxes on railway
fares and freights

+ Cenfral Stamp Duties

+ Qil Industries Development Act Cess (OIDB Cess) (as petfroleum is kept outside G§T)
* Feesinrespect of markets and fairs (Mandi fees)

¢+  Taxes on lands and bulldings (Property tax)

e State Stamp Dutles

+  Toxes on mineral rights

+ Heclricity Duty

+ Taxes on goods and passengers camed by road or on inland waterways
»  Toxes on vehicles (Rooad Transport Authority)

+ Tolis

¢+ Taxes on professions, frades, cdllings and employments

»  Enfertainment Tax by local bodies

Items not covered by G5T as of now

+  Alcohol for human consumption

*» Petroleum products: Pefroleum Producis such as petroleum crude, motor spirit (petrol).
high speed diesel, natural gas and aviation turbine fuel etc.

Concept of Regular and Composite Supplier

Regular Supplier

Assesses who do not fall under any specific category ke compaosifion scheme or foreign
taxpayer etc. are known as Normal Dealers/ Regular Supplier and they are bound o submit
return GETR-1 & GSTR-3B monthly. Regular supplier are eligible 1o enjoy the benefit of ITC.

4 GiT - PRACTICAL APPROACH FOR STUDENTS
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Composite Supplier

The supplier whose turmnoveris less than 1.5 crore (75 lakh for special category States (except
J&K and Uttarakhand) are treated as regular suppler and they have o submit CMP 08
qguarterly and GSTR 4 annually. Composite supplier is not eligible to enjoy the bensfit of ITC.

Provisions Before 1st April 2019 Provisions After 1st April 2019
| Composition Scheme-"" Composition Scheme-"*
o For Trader. Manufacturer—¥ 1 Crore o For Trader. Manufacturer — ¥ 1.5
Crore

o For Restaurant Senvice Only -3 1 Crore

Rate - For Trader, Manufacturer— 1% o ForRestaurant Service T 1.5 Crore

o For Other Service Providers subject
fo threshold limit of tumover in the
preceding Fnancial Year ¥ 50 lakhs
=X 1:5:Crore.

Rate -For Trader, Manufaciurer — 1% For
Eestaurant Service — 5%

For Restaurant Service— 5%

For Other Service Providers whose
umover in the preceding Anoncial Year
is less than T 50 lgkhs — 3% CGE5T & 3%
SGET

** Applicability of Composifion Scheme-

»  Notengagedin making any supply which is not leviable to tax under the CGET Act.
* Mot engaged in making any inter-state outward supply.

* Neither g Casual Taxable Person nor a Non Resident Taxabile Person

* NMot.engaged in making any supply through an e-commerce operator who is required
to collect tax af source under section 52

* Shall not collect any fax from the recipient on supplies made by him nor shall be enfiiled
to any credit of TC

« Shall issue Bill of Supply instead of Tax Invoice

* The registered person under composition scheme shall mention the fellowing words ot
the top of the bill of supply namely —“Taxable Person paying fax in ferms of Notification
No. 2/2019 —Cenfral Tax (Rate) dated 07.03.2019, not eligible to collect tax on supplies”
[ Newly Nofified]

ST Compensation Cess

Section 8 of Goods and Services Tax (Compensation fo States) Act, 2017 makes provision
for levy of GST Compensation Cess on supplies of goods and services. This cess will be in
addition to GST payable. The ceiling on GST Compensation cess if 15% though higher cessis
leviable on pan masala and toebacco products.

Thus, all what is achieved by 55T can be lost through such cess. Only solace is that this cess
can be levied by Ceniral Government. Furtner, such cess will be only on luxury or SIN goods,
though legally, such cess can be imposed on all goods and services.

GET- PRACTICAL APPROACH FOR STUDENTS 5
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The GST Cess is levied to compensate states who may suffer any loss of revenue due fo the
implemeniation of GST, as per the provisions of the GST Compensation Cess Act. As GSTis
consumption based tax, the state in which consumption of goods or services happens will
be eligible for the revenue on supplies. As a result, manufacturing states like Maharashira,
Tamil Nadu, Gujarat. Haryana and Karnataka are expecied to foce a decrease Inrevenue
from indirect taxes. In order to compensate these siates for this loss of revenue, GST Cess will
be levied on supply of cerfain goods, which will be disirbuted fo these states. to bridge any
potential tax revenue gaps. The GST Cess will be levied for the first 5 years of the GST regime,

Changes in G5T Laws & Provisions are come into force only after being nofified by the
Government through releasing nofification. These notifications are available from hitps://
cbhic-gst.gov.in/

Taxable Event in GST

Taxable svent' is that on happening of which the chaorge is fixed. It is that event, which on
its occurrence creatss or atiracts the liabllity of tax. Such liability does not accrue at any
earlier or later point of time.

Tax becomes payable when liability to pay tax arises and liability 1o pay tax arises by the
happening of the faxable event.

Supply under GST Law (Section -7)

l_fm:m afmpb; af MMW&& Etﬁ@fh ma, mﬂaﬁ

Aﬂﬁmﬁﬂs -m' Transactions Wfﬂﬁ:h Sl'mﬂ bﬁTrﬂEf’ﬁd Neither as A
ty of Goods Nor a Supply of Services

Time of Supply in G5T

Goods & Service Tax is leviable on supply of goods and services, time of supply attains a
great importance to decide rate of ax. value and due dates for payment of tox. This aspect
aftains more significance when there is a change in the rate of 1ax. In ferms of Sections
12 and 12 of CGST Act, Time of supply means the poinf In time when goods/services are
considered supplied’. When the seller knows the ‘time’. it helps him identify due date for
payment of faxes,

& GiT - PRACTICAL APPROACH FOR STUDENTS



$i
B

Seclion 12 |Time of Supply of|Time of Supply for Normal Registered Taxpayers (Except
Goods Composite Dealer)-

TAX RESEARCH DEPARTMENT m THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

» Issue of invoice OR
» The last date by which invoice haos to be issued OR

» The dafe on which supplier receivas the payment
with respect to the supply

So. it is clear the GST s nof required o pay at the time
of receipt of advance In relation to supply of goods.

Entire GST shall be payable only when the invoice is
issued for such supply of goods.

Section 13 |Time of Supply of | Time of supply will be the earliest of the follows in case
Services of Invoice issued within 30 days/45 days-

» Issue of Invoice Or
» Receipt of Payment

Time of supply will be the earliest of the Tollows in case
of Invoice not issued within time-

» Provision of Service Cr
» Receipt of Payvment

Time of supply will be in case of Invoice not issued —
Date of receipt in recipient’s book

Time of Supply in case of services — Reverse Charge
In case of reverse charge, the fime of supply shall be the sarliest of the following daotes:
* The date of payment
* The date immediately after 60 days from the date of issue of invoice by the supplier

If it is not possible fo determine the fime of supply. the time of supply shall be the date of
agntry in the books of account of the recipient.

llustration:
1. Daie of payment 15th July 2021

2. Date immediately after 80 days from the date of issue of the invoice [Suppose the daie
of the invoice is 15th May 2021, then 60 days from this date will be 14th July 2021)

3. Date of entry in books of receiver 18th July 2021
The time of supply of service. in this case, will be 14th July 2021

Time of Supply in case of goods — Reverse Charge

In case of reverse charge. the time of supply for goods shall be the earliest of the following
dates:

1. the date of receipt of goods

2. the daote immediately aofier 30 days from the date of issue of an invoice by the supplier

GET- PRACTICAL APPROACH FOR STUDENTS 7
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If it is not possiple to determine the fime of supply, the fime of supply shall be fhe date of
entry in the books of account of the recipient.

llustration:

Date of receipt of goods 16™ May 2021

Date of invoice 2™ June 202]

Date of entry in books of receiver 26™ May 2021

The time of supply of service, in this case. will be 14™ May 2021.

Change in Rate of Tax in respect of supply of goods or services

Secl4. Where there Is a change in rate of fax of supply of goods or services, time of supply
has to be determined in the following manner:

Supply is completed before the change in rate of tax

Invoice issued Payment received
before date of before date of Time of supply Applicable rate of tax
change in tax change in tax rate
rate
No No Earliest of the daie of | New rate of Tax
Invoice or payment
Yes No Date ofissue ofinvoice | Old tax rate
No Tes Date of receipt of | Old taxrate
payment

Supply is completed after the change in rate of fax

Invoice issued Payment
2ﬁz; : ?rﬁu?: !:;:ﬁi E::g: Time of supply Applicable rate of tax
rafe in tax rate
Yes Yes Earliest of the date of Inveice | Old rate of Tax
or payment
Yes Mo Date of recelpt of payment New rate of Tax
No YVes Date of issue of invoice New rate of Tax

Date of receipt of Fayment in case of change in rate of tax

Normmaily the date of receipt of payment is the date of credit in the bank account of the
recipient of payment or the date on which the payment is entered into his books of account,
whichewver is earlier. Further, the date of credit in the bank account is relevant if such credit
is after four working days from the date of change in rate of tax.

The way of calculation of time of supply is adequaiely covered by the provisions of Sections
12, 13 and T4, one has to keep in mind these provisions and calculate time of supply which
is The pivol to determine when the liability to discharge tax will orise,

8 GiT - PRACTICAL APPROACH FOR STUDENTS
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TIME OF SUPPLY

Time of Supply of Goods & Services under Forward Charge

Time of Supply of Goods &
Servicesunder Forward Charge

Example 1: Mr. X, sold goods to Mr, ¥, aond issued inveice 1st January 2020, Mr. X removes the
goods for delivery to Mr. Y on 17th Jonuary 2020.

Answer:

Earlier of the fellowing would be Time of Supply:

Date of Invoice —=1st January 2020 or

Date on which invoice is required to be issued — 17t January 2020.

Accaordingly. Tst January 2020 is the fime of supply of goods

Example 2: Mr. X, sold goods fo Mr, ¥, and issued invoice 1st Jonuary 2020, Nr. Y collects the
goods from premises of Mr. X on 10th Jonuory 2020,

Answer:

Earlier of the following would be Time of Supply:

Date of Invoice —1si January 2020 or

Date on which goods is delivered — 10th January 2020.

Accordingly, Ist January 2020 is the fime of supply of goods

Example 3: Mr. X, sold goodsto Mr. Y, and issued invoice 1st January 2020, Mr. Y made
full payment on 20th December 2019,

Answer:

Following would be Time of Suppily:

Date of Invoice -ist Januarny 2020

iz the tfime of supply of geods. In case of Goods Advance is not consideread as time of sale

Example 4: Mr. X, sold goods to M. Y, and Issued invoice 15t January 2020. Nr. v credited
the payment in bank account of Mr. X on 28th December 2019 for 4/5th of goods, Mr, X
recorded the same asreceipis in his books on 4th January 2020. The goods were dispatched
on Sth January 2020 from the warehouse.

GET- PRACTICAL APPROACH FOR STUDENTS 9
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Answer:

The time of supply of goods: will be the date of invoice. Advance payment received will not
impact the time of supply in case of goods:

Example 5: Nr. X, Issued invoice for sernvices rendered Mr. ¥ on 5th November 201%. The
provisions of services were completed on 25th Ociober 2019,

Answer;

5th November 20192 will be the fime of supply of services as invoice is issued within the fime
frame.

Time of Supply of Goods & Services under Reverse Charge

Time of Supply of Goods &
Services under Reverse Charge

1

l In case of Services \

Example 1. ABC Lid. & DCMLid. s associated enterprises. ABC Lid. aregistered frmreceived
the services of DCM Ltd. a unregisteraed firm. ABC Lid. recorded the liability In the books on
23rd November 2019 and payment will be made in the next month.

Answer:
23rd November 2012 will be the time of supply of services as the date of eniry in the books
is prior to the date of payment.

Example 2. ABC Lid. B DCML1d. is associated enterprises. ABC Ltd. aregistered firmreceived
the services of DCM Lid. a unregistered firm. ABC Lid. made advance paymenito DCM Lid.
on 20th November 2019 and recorded liability In the bocks on 23rd November 20179,
Answer:

20th November 2019 will be the Time of supply of services as the payment is made earlier fo
the date of entry in the books.

10 GiT - PRACTICAL APPROACH FOR STUDENTS
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Example 3. Mr. M, aregisiered dealer received goods from NMr. N, an unregistered dealer.
Nr. N issues invoice on 1st December 2019.0Mr. M received goods on T4th December 2019,
payment of which is not made yet.

Answer:

Earliest of the following would ba Time of Supply:

Receipt of Goods = 16th December 2019

Date of Payment = NA

30 days from the date of invoice = 30th Decembrer 2019

Accardingly. 16th December 201215 the fime of supply of goods

Time of Supply in case of Change in Rate of Tax

ISSUE OF RECEIPT OF
SUPPLY TIME OF SUPPLY
INVIOICE CONSIDERATION
BefTare After change AfTter change in Earlier of: {a) Date of receipt af

change in tax
rate

After change
Im Tax rate

intax rate

Before
change in tax

rate

After change
intak rate

Before
change in tax
rate

Befare
change in tax

tax rate

After change in
tax rate

Before {hﬂ.l‘lgﬂ in
tax rate

Before change in
tax rate

After change in
tax rate

consideration; or () Date af issue
of Invaice

Date of issue of invoice

Date of receipt of consideration

Earlier of: (a) Date of receipt of
consideration; or (b) Date of issue
of invoice

Date of receipt of consideration

raie

Date of issue of invoice

After change Before change in

Example 1: Mr. Ais supplied goods to Mr. B on 2nd December 2019, The GST rate on goods
is changed from 18% fo 12% w.e.t. ist January 2020. Mr. A'lssued invoice on 28th December
2019 and payment is credited in his bank account on 30th December 20719.

Answer:
Following Events have taken place before change in effective rate of tax:
*  |nvoice lssued

*  Payment Recelved

Time of supply will be earliest of the following:
» 28ih December 2019
* 30ih December 2017

Accordingly. 28th December 2012 is the fime of supply of goods

GET- PRACTICAL APPROACH FOR STUDENTS 1
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Place of Supply in GST

Place of supply

Concepf of the place of supply is based on the place of consumpiion of goods or services.
As goods are tangible, the determination of theirplace of supply, based on the consumption
principle, is not difficuit. Generdlly, the place of delivery of goods becomes the place of
supply. However, the senvices being intangible in nature, if is not easy fo determine the
exact place where services are acquired, enjoyed and consumed. In respect of cerfain
c¢ategories of services, the place of supply is determined with reference fo a proxy. Separate
provisions for the supply of goods and services have been made for the determination of
their ploce of supply. Seporate provisions for the detemination of the place of supply in
respect of domestic supplies and cross border supplies have been framed.

Place of supply Is required for determining the right tax to be charged on the invoice.
whether IGST or CGST/SGST will apply.

Section 10- Place of supply of goods other than supply of goods imported into, or exported
from India.

Nature of supply Place of supply

Supply involving movement of Goods | Locaiion of goods af fime of femminaiion of
maovement for delivery to recipient

Supply of Goods on Direction of third | Principal Place of Business of third person
person

Supply not involving movement of|Location of goods at the time of delivery io the
goods Recipient

Supply by assembly / installation at site | Place of Installation / assembly

Supply on boaord o convevance | lLocaoiion where goods are taken on board
(vessel, aircrafi, train efc.)

Section 11- Place of supply of goods imported into, or exported from India

Nature of supply Flace of supply
Goods imported info India Location of Imporier
Goods exported from Indio Location outside India

Section 12-Place of supply of services where location of supplier and recipient is in India.

Nature of supply Place of supply

Supply to Registered Person Location of Recipient

Supply fto Unwregistered Person (Location of Recipient|Location of Recipient
available}

Supply fo Un-registered Person (Location of Recipient not | Location of Supplier
available)

12 GiT - PRACTICAL APPROACH FOR STUDENTS
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A registered taxpayer offers passenger fransport services from Chennai fo Kanyakumari.
The passengers do not have GST regisiration, What will be the place of supply in this case?

The place of supply is the place from where the depariure takes place i.e.Chennai in this
case.

Service direcily related to immovable: property Location of Immovable
Property

Example - Mr. Nilanjan from Kolkata provides interior designing services fo Mr. Mukesh
(Pune). The property is located in Hyderabad

In this case, place of supply will be the locafion of the immovable property i.e. Hyderabad

Service by way of lodging accommodation by Hotel, Inn, [ Location of immovable
Guest House, Home Stay, Club or Campsite Property, Boat or Vessel

Section 13- Place of supply of services where location of supplier or location of recipient is
outside India

| Nature of supply Place of supply
Performance Based Services Location of Performance of Service
Service relailing to Immovable Property Location of immovabie property
Sewvice Relating o events Location of Event
Specified ServicesSection 13(8) Location of Supplier of Services
‘Online information and database access | Location of Recipient of Sarvice
or refrieval services

Concept of Mixed Supply & Composite Supply

In G5T, separate rate has been specified for every goods & services. Soitis easy o determine
GET rate it a particular good or-a service is being supplied.

However. sometimes supply of a good as well as service may be done together even though
not connect,

Example, an Micro-oven is supplied and also installation services are also supplied along
with it. So the concept of composite supply and mixed supply has come info force.

Composite Supply

Compaosite supply means a supply comprising of two or mare goods/services, which are
provided as noturally bundled senvice. The items cannot be supplied separately.

Asupply of goods aond/or services will be freated as composite supply if it fulfills The
following criteria:

« Supply of 2 or more goods or services fogether &
« Goodsorservices are usually provided together in the norma! course of business.

+ They canncf be separated.

Applicakbility of Tax Rate

The tax rafe of the principal supply will apply on the entire supply.

GET- PRACTICAL APPROACH FOR STUDENTS 12
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Example:

Goods are transported with insurance coverage. The supply of goods, packing materials,
transport and insurance is a composite supply. Insurance, fransport cannot be done
separately if there are no supply of goods. Thus. the supply of goads is the principal supply.

Tax liability will be the tox on the principal supply i.e., GST rate on the goods.
If the second condition Is not fulfilled it becomes a miked supply.
Mixed Supply

Mixed supply under GST means a combinatfion of two or more goods or services made
together for o single price.Each of these items can be supplied separaiely and is not
dependent on any other.

Applicability of Tax Rafe

Under G5T, a mixed supply will have the tax rate of the item which has the highest rate of
tax.

For example-

A gift box consisting of sweets, chocolates, cakes, dry fruits, asroted drink are being supplied
for a single price is a mixed supply. All are aiso scid sepaorafely, Since aerated drinks have
the highest GST rate of 28%, aerated drinks will be freated as principal supply and 28% will
apply on the entire gift box.

Supply invoice movement of goods [Section 10(1){a) of the IGST Act, 2017]:

Nature of supply ' Place of supply of goods
supply involves movement of goods|Llocation of the goods at the fime at which
whether by supplier or recipient or by any | the movement of goods terminates for
other person. delivery to the recipient.

wr. C of Chennal received purchase order from Mr. H of Hyderabad for want of commercial
goods, Now supply involves movement of goods by supplier from Chennai o Hyderabad in
a fruck by road.

Place of supply of goods = Hyderabad.

The supplier delivers goods to a recipient or any other person on the direction ofa person by
way of transfer of documents of fitle to the goods or otherwise [Section 10(1)(b) of the IGST
Act, 2017]:

Nature of supply | Place of supply of goods
Goeds are delivered by the supplier fo |l shal be demed that the said third person
a receipient or any oither person on the | hos received the goods and the Place of
direction of a third person, whether acling | Supply of such goods shall be the principal
as an agent or otherwise, before or during | place of businass of such person.
movemeni of goods by way of fransfer of
documents of title to the goods or otherwise.

Mr. X of Delhi received purchase order from M. Y of Hyderabad for want of commercial
goods. Now supply involves movement of goods by supplier from Delni to Hyderabad by
rocd in a fruck,

14 GiT - PRACTICAL APPROACH FOR STUDENTS
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Upon the direction of Mr. ¥ of Hyderabad these goods are redirect to Branch office of Mr. Y
ocated in Vijoyawada, (in Andhra Pradesh) by way of fransfer of documenis of fifle to the
goods (i.e. Lomy Receipt or LR copy]).

Place of supply of goods = Hyderabad

Supply does not involve movement of goods [Section 10(1)(c) of the IGST Act, 2017]:

Nature of supply Place of supply of goods
Where the supply does not involve | Locafion of such goeods at the fime of the
movemeni of goods, whether by ihe |delivery 1o the recipient
supplier or the recipieni.

(This place of supply is iresective of the
ocation of the buyer and seller]

A and B both located in Hariyana. B comes to shop of A. A delivered goods to B. What is the
place of supply of goods.

Flace of supply of goods = Haryana.

Goods are assembled or installed at Site [Section 10(1)(d) of the IGST Act, 2017]:

Nature of supply . Place of supply of goods

Where the goods are assembled orinstalied | Place of such instaliation or assembly

| at sife.

Mr. D located in New Delhi, place order on Mr. X of New Deihi for installation of Air-condition
machine in his factory located in Chennai. Mr. D procures the Indoor and ocut-door units, set
of plugs; electrical cables; distribution boards and other items from different States in India
and arranges for delivery in Chenndai. The sald machine assembled by Mr. X in Chennal.

Place of supply of goods = Chenndi
Goods supplied on a vessel/conveyance [Section 10(1)(e) of the IGST Act, 2017]:

Nature of supply Place of supply of goods
Where the goods are supplied on board a | Location at which such goods are taken on
conveyance including vessel, an gircraft, a | board.
frain or a motor vehicle.

Mr. M of Chenndl supplied goods to M/s Spice Jet Alrines of Chenndl flying betwes
Rajasthan- Mumbail. The goods are loaded in the aircraft in Rajasthan.

Place of supply of goods = Rajasthan
Flace of Supply of goods cannot be determined [Section 10(2) of the IGST Act, 2017]:

Nature of supply | Place of supply of goods
Any thing not covered under sub-section (@) | Determined in such manner as may be

fo (e) of Section 10(1)of the IGST Act, 2017 | prescribed [i.e. s recommended by G§T
Council]

15
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Flace of supply of goods imported info or exported from India [Sec. 11 of the IGST Act, 2017]:

Nature of supply . Place of supply of goods
| Import into India Location of the importer
Export from India Location of oulside India

Supply of service to a registered perzon [3ec. 12{2)(a) of IGST Act]:

Toxoble supply of services othar
than sub-sec. (3) 1o [14) of 5ec. 12

Mr. D
Mewy Delini
Fegisiered Parson

hr. C
Chennoi
Fegistered Person

Place of supply of sarvice = Location of recipient of sendce (l.a,, Mew Delhi)

supply of service 1o a unregistered peorson [Sec. 12[2)b){i) of IG5T Act (where the addresz on records NOT exista)]:

-

Toxoble supply of sarvices offwar

"

than sub-ssc. (3] to (14} of Sec. 12

Mr.D
Mew Dhaln
Un-registered Parson

Mr, C of Chennal
Wateh Machanle
Registarad Parson

Place of wpply afsenvice = Channal

Place of supply of services directly in relation to an immovable property [Sec. 12(3)(a) of
the IGST Act, 2017]:

Nature of service Place of supply of goods

] Architects Ay Iimmovale property located
2 | Inierior decorator services | orinfended to be locatedin
3 | Surveyors ancillary | India:

— , ; o these TSR o
4 Engineers and other related exporis or i ¢ location of immovable

'] i I r l'| US
estate agenis & property
- [Sec.

(93]

Any service provided by way of granf of | 154141 | Outside India:
r_'lg 15 to use immovable _pﬂj_parw _ o
& |for caming out or co-ordination of|
consfruction work

* |locafion of the recipient.

Mr. I locatedin Chennai engaged the services of Mr. Y an Architectin Chennai. Mr. Z requests
him to make design of residential complex to be consiructed in Tamilnadu. Mr. Y provided
drawing and design services in relafion 1o immovable property located at Tamilnadu.
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Flace of supply of service = Tamilnadu

Place of supply of services by way of lodging accommeodation by a [Sec. 12(3)(k) of the
IGST Act, 2017]:

5. Nature of service Place of supply of goods
No.
] Hole Ay :'mDﬂr*v ocated orinfended
2 |Inn services | fo be located in Indio:
H |"". W/ e L
3 | Guest house C"-'T”_ A |e Locafion of immovable
tos e
4 Home siay i II ieﬂ properhy or bogt or
R - _ T services esesal
5 |Club or compsite by whatever name [Sec ¥ Ak,
called and including a house boat or any 12(2)(d)] | Qutside India:
other vesssl s ; ;1
v+ | ocation of the recipient.

Mr. R Is registered in Jodhpur, He went to Kolkata and stays in Taj hotel ot Kolkata, He also
avdiled beauty freatment services ot hotel,

Place of supply of service = Kolkata.

Flace of supply services by way of accommodationin any immovable property for organizing
[Sec. 12(3)(c) of IGST Act, 2017]:

Nature of service Place of supply of goods

I |Any mariage or reception or matters| Any | Propertylocatedorintended

related threto. services | to be located in India:

~ " 4 11 =

2 | Official. social, cultural, religious or business | 10 NS | 4 | seation of immovabie

function including services provided in| 3EMVICES property

relation to such function at such property [>8C. oy i

12(3)(d}] | Cutside India:

. '_GLZCﬂiG_'“n c-f'-”rﬂ-c ient.

Flace of supply of services in relation to [Sec. 12(4) of IGST Act, 2017]:

5. Naoture of service Place of supply of goods

No.
I Restaurant Location where the
Catering services acciuvally performed.

Personal grooming

—

Fitness services
Beauty freatment services

[l o R Y P T I e

Health services including cosmefic and

olastic surgery

Mr. B staying ot Dubadi, trained for the purpose of grooming of horses in Chennai. Find the
place of supply of service.

GET- PRACTICAL APPROACH FOR STUDENTS 17
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Flace of supply of service = Chennai

Place of supply of services in relation to training and performance appraisal [Sec. 12(5) of
IGST Act, 2017]:

Nature of service Place of supply of goods

] Services in relafion to fraining and | Provide fo registered person:
erformonce appraisal. . - L :
P gl Sl * |ocafion of recipient of service,
Provide to o un-registered person:

s |ocafion where the services are
actually performed.

Guideline Academy registered person provides commercial fraining and coaching
ervices o budding CMA's at Chennail. Many students (who are unregistered persons) from
Telangana, Andhra Pradesh, Tamil Nadu, Karnataka and Kerala came and stay in Chennai

for the purpose of undergoing fraining in the Guideline Academy. Fnd the Place of supply
of service.

L

Flace of supply of service = Chennai

Place of supply of services provided by way of admission to a [Sec. 12(4) of IGST Act, 2017]:

Nature of service Place of supply of goods

] Culiurg Services | Where the event is aciually
ancillary | held or where the park or
thereto | such other place s locaoted.

Arfistic

[=2

(&%)

sporting

Scienfific

o

Educational

Enferfginment event or Amusement part|
or any other place.

s n

Board of Conirol for Cricket in India (BCCl) located at Mumbai, sold fickets on-fine for IPL
match, s going to conduct at Chepauk Stadium, Chennal. However, finally maich conduct
at Mumbai. Find the place of supply of service of admission to sporting event.

Place of supply of service = Mumbai
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Flace of supply of services provided by way of organization of a [Sec. 12(7) of IGST Act,
2017]):

Nature of service | Place of supply of goods
1 | Cultural Services Provide toregistered person:
A i i iy r\-lr\!.::'_- W7 - _ . i

2 | Arfistic SN e Location of recipient of
3 E;pr:}rﬂ'“::} .hfare. oor Service.
4 |Scie assigning of

| Scientif nonsorshio 1o | Provide o an un-regisiered
5 |__:§| +| Ir:-'-\l -~ S
0 cauUCanona S-Jk_,h events. !f:l,_.-rsc"-i.

Enterfainment event including supply :
6 rfainment event including supply s locafion where- 1h

e
event is actually held
and

of servicesinrelation o a conference
fair, exhilsition, celebration or similar
events.

» [f the event is held
outside India, the place
of supply shall be the
location of the recipient.

Mr X, a Jolandhar based comedian hosted g comedy show at Singapore on birth day
occasion of Mumbai based actor's son.

Place of supply of service = Mumbai

Flace of supply of services by way of fransportation of goods including by mail or courier
[Sec. 12(8B) of IGST Act, 2017]:

S. Nature of service ' Place of supply of goods
No.
1 | Serv 'ce by way of Transportation Gf Provide to regisiered person:
goods including by mail or courier |, | seqion of recipient of Service.
Provide to o un-regisiered person:

» |location af which such goods are
nonded over for their fransortation.

M/s Navaitha, a rransporier registered under G31, located in Vizag, M/s C Lid. of Chennai
registered under GSI, received services from M/s Navatha, for fransport of goods from its
warehouse in Vizaga to Guntur. M/s Navatha, delivered goods at Guntur.

If the recipient is registered person:

Place of supply of service = Chennai

If the recipient is not a registered person:

Flace of supply of service = Vizag

GET - PRACTICAL APPROACH FOR STUDEMTS 1%
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Flace of supply of passenger tfransportation service fo [Sec. 12(7) of IGST Act]:

Nature of service Place of supply of goods
] Possenger transportation service. Provide fo registered person:
Including: * |Location of recipient of Service

Rail, Mano Rail, Metro Rail, Road, Air, | Pravide to a unregistered person:

vezseﬁlﬂ Boat. Cycle rickshaw. Bullock| , b1 o where the pass enger embarks on

cart, Camsl eic. the continuous journ

ossoge is given for r_.’rure Provide to registe ered ne rson:
int of embarkation s not

known af the fime of issue of such

right Provide to a un-registered person:

:n
[

2..
=

) o
use and i : - S
* Location of recipient of Service.

i

» |ocation of recipient when address on
record is available.

Location of supplier in other cases

Agni Air registered under GST and located in Mumbal operates flight from Delhi-Dubai-
i_Dru-::jl:}-t-Du!“-::?-Dﬂ-f“-'. Mr. TYM who is unregisiered person, purchase air ficket for Delhi-
London. Two tickets are issued to him showing Delhi- Dubal with a halt of Dubai for 5 hours

and Dq:}ﬂ!—L.mdeﬂ.

Flace of supply of service = Delhi

Place of Supply of service on board a conveyance [Sec. 12(10) of IGST Act]:

Place of supply of goods

I | Vessel Location of the first scheduled point of depariure of that
conveyance for the joumney.

2
3 | Train
4

Moior vehicle

A movie on demand is provided as onboard entertainment during the Delhi-Chennail leg of
o Dubai- Delhi-Chennai flight.

Flace of supply of service = Dubai

Place of supply of telecommunication services [Sec. 12(11) of IGST Act]:

5. Nature of service
Mo.

I |including
» dato tfransfer. broadcaosting
s cable and

¢+ direct o home television services.
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M{s Air Call fﬁg"'prad under GST and located in Chennai. h’h s Alr Call have appointed N,
C as a seling agent for supplying pre-payment voucher to the subscriber.

Place of supply of service = Chennai

Place supply of banking and NBFC service including stock broking services [Sec. 12(12) of
IG5T Act]:

Nature of service Place of supply of service

] Bonking and NBFC service | »  Location of recipient of service on the records of
including stock broking the supplier of service.
services Oiherwise:

r | ocafion of supplier of service.

hr. Harsha being a istered stock broker at BSE, located in Mumbai. He has clients in

reg cli
Chennal. Kolkata, Bengaluru. He purchases and sells shares of clienis located in Chenndl,
Kolkata, Bengaluru.

Place of supply of service = Chennai, Kolkata & Bengaluru

Flace supply of insurance services [Sec. 12(13) of IGST Act]:

S. Nature of service Place of supply of service
No.
I Insurance services To aregisteraed person

* Location of recipient of Service.
To a person other than registered person

* |ocalion of the recipient of services on the records

of the supplier of service.

Place of supply of advertisement services to specifies persons [Sec. 12(14) of IGST Act, 2017]:

Nature of service Place of supply of service

] Adveriisement services | Located in each of such states and the value of such
supplies specific fo eaqch state sholl be in proporiion
to amount atiributable to service provided by way of
» State Government dissemination in the respective states.

o Cenfral Government

»  Statutory Body

o Local Autherity

TUDENTS 21



-

l"..

The Government has hired 200 hoardings in Lakshadweep and 175 hoardings in Chenndi for
providing advertisement of Gos subsidy and confract contains the consideration for these
hoardings separately, Hoarding services supplied by M/s X Lid. localed in Hyderabad.
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Place of supply of service = Lakshadweep & Chenndgi

Place of supply of service where location of Supplier of Service or Location of Recipient of
Service is outside India [Sec. 13(1) of the IGST Act, 2017]
Services are groped info

. efault Section 13{2): It is applicable only when subsec [3) fo [13) of Sec 13 are not
applicable,

v Ipecific Section 13{3) to 13(13)

Default Section 13(2):

Ploce of wupply of sendces — The
defoult seciion 13{2) of 1GST Aci

Location of service
racaiver s available
in the ordinary
course of business

Tas

Locofion of the service
recipient s the ploce of
supply of service

Location of the service
pravider i the ploce of
supply of sendce

¥es

sService recaiver
lacated in toxable
temtory

Senice provider
located in taxabla
femitory

GET will ba
leviad

G 5T will not be levied

Flace of supply services on Goods [Sec. 13(3)(a) of IGST Act]:

Nature of service Place of supply of service

| “in respect of goods that are made | location where the services are aciually
| ehysically available. by the receiver | performed.
o the service provider in order fo
provids the service”

2 | service provided by way of elecironic | location where the services are aciually
mean in relation to tangible goods. performed.
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Spice Jet company in India gets its dircraft repaired at Chennai Airport, by engineers
deputed by Airbus, France an overseas firm who fravel from France to Chennai for the
purpose

Place of supply of service = Chennai

Flace of supply services on Goods [Sec. 13(3)(b) of IGST Act]:

MNature of service Place of supply of

sarvice

1 | Services supplied to an individuadl, represented either as|localion where the
the service receiver or a person acting on behalf of the | senvdces are actually |
receiver, which require physical presence of the recipient | performed.
or the person acting on behalf, with the supplier for the
supply of service

A famous actress went o Londen, and avall cosmetic or plastic surgery services for her
nose. Find the place of supply orservice.

Place of supply of service = London

Place of supply of services supplied directly in relation to an immovable property [Sec 13(4)
of IGST Act]:

Nature of service Place of Supply of Service

* lease or a right fo use, occupafion enjoyment or | Where immovable property
provision of hotel accommodatiion by a hotel, guest |is located or iniended o be
house, club locoted

»  Consfruction service

v+ Architect

v Interior decorators

+ Renting of immovable property
+ Real estate agents

»  Auctioneers, engineers cncj similar expert or professional
people, relating to lond, buildings or civil enginesring
waorks etc.

hrs. Neelam Goel, an Interior Designer based in Delhi provides her service to an Indian
Hotel Chain (which has business establishment in Mumbai) for its newly acquired property
in LDFldG-""..

Place of supply of service = Mumbai.

G5T- PRACTICAL APPROACH FOR STUDENTS 23
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Flace of supply of services supplied by way of admission fo or organization of [Sec. 13(5) of
IGST Act]:

MNature of service Place of Supply of Service

v Culfural Where event is actually held.
* Arfistic
+ Sporting

+ Scienfific

* Educational

* Enferfainment event
+ Celebratfion

+ Conference

+  Fair

*  Exhibition

+  Similar events and

* Services ancillary to such admission or organisation

Mr. Kapil Sharma. a Jalandhar based comedian hosted a comedy show at Singapore with
help of event orgonizer located in Dubai.

Place of supply of service = Singapore.

Services referred u/fa 13(3) or (4) or (3] is supplied at more than one location [Sec. 13(4) of IGST Act]:

Where any service staled in sub-sec 3, 4, or 5 of 5ec 13 is provided af more than ene localion, including a locafion
of toxoble temritory. its ploce of supply shall be the locofion In the toxable temitory.

IN Chennol 20%

N Cochin 23%

Providing technical
inspection and
cerification services for
a newly developed
product of Mfs Alnc.

M/s Alnc,
USA

Sec 13(3) or (4) or (5) Services pedormed in more than one Slate [Sec. 13(7) of IGST Acl]:

In cose of Sec 13(3) or [4) or [5) sendces performed in more than one Slate or Union Temtory, the place of supply
of such sanices shall be taken as deemed in each of the State of Unlen Tertlodes in proporiion fo the value of
sahvices 1o provided,

The value of services & required o be delerminaed in terms of the agreaemean! or any reasonable means.
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Mr. Harsha o event organizer located in Malaysia undertaken to organize comedy show: of Mr. Bhrami of
Hyderabad and Mr. Vadively of Chennaiin India. The comedy shows are hosted in Telangana, Andhra Pradesh,
Tamil Nadu and Pondicherry.

Gross value of contract is T 60 crores.

State Ne. of Day: Recipient of Service
Telangana 20 Mr Bhrami
Andhra Pradesh E] Mr. Bhram
Tamil Nadu 14 Mr. Vadivelu
Pendicherry o1 Mr. Vadivelu
Tatal 50

Find the place of supply of services, value of service and person liable fo pay haox.

Answer:

Place of Supply of service Value ¥ in crores Who iz liable to pay GST Nature of G5T

Telangana 24 Mr. Harsha being a non-resident IGST

Andhra Pradesh 18 Mr. Harsha being a non-resident IG5T

Tamil Nadu 16.80 Mr. Harsha being a non-resident IGST

Pondicherry 1.20 Mr. Harsho being o non-rezident IGST
Tetal &0

Specified Services [Sec. 13(8) of IGST Act]:
Place of supply of services = Location of the service provider
Specified services includes:

{a) Services provided by a banking company, or financiaol company, or a NBFC 1o
account holdrs

(b} Intermediary servies

{c) Services consisfing of hing of means of transport, other than, —
(i} aircroffs, and
(il wessels except yachis
upto a period of one month

Mr. 5 has a permanent residence ot Chennail. He has a savings bank account with Chennai
Mound Road Branch of State Bank of India. On Aug 1, 2015, Mr. § opened a safe depaosit
locker with the Chennal Mound Road Branch of State Bank of india. Mr. § went to Singapors
for official workin Sep, 2015 and has been residing there since then. Mr. § contends that since
he is a non-resident during the year 2017-18 in terms of the Income-tax Act, GST cannot be
levied on the locker fee charged by State Bank of India for the year 2017-18.

Flace of supply of service = Chennai

Place of provision of a service of fransportation of goods other than by way of mail or
courier [Sec. 13(%) of IGST Act]

Place of supply of Service = Destination of such Goods
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A, CRED'.'A LB are destined to Mumibai Port. Onaccount of sulbmission of il of franshicment
product "A' fransshipped to Chennal port as uliimate desfination in India and product ‘B’

transhipped to Srlanka.

Flace of supply of service = Chennai

Fassenger Transportafion Services [Sec. 13(10) of IGST Act]:

The place of supply of service = where the passenger embarks on the convayance fora
continuous journey.

L4

London Mew Yark

Mew Delhi

Y

Passengers embarks from Mew Delhi

Place of supply is New Delhi. Hence, Taxaoble

Services Provided on Board Conveyances [Sec. 13(11) of IGST Act]:

Any service provided on board a conveyance (air craft, vessel, rail, or roadways bus) will
be covered here,

| POS = The first scheduled poinf of depariure of that conveyance for the joumey.

FPLACE OF SUPPLY IN CASE OF ONLINE INFORMATION DATABASE ACCESS AND RETRIEVAL
(OIDAR) SERVICES

Online information and database access or refrieval services [Sec. 13(2) of IGST Act]:

| POS = Location of the recipient of service

Exampile 1: Mr. Abhi of Pune, Maharashira sells 1.5 boxes to Mr. Kulkarni of Nasik, Maharashira

Answer:
The place of supply is Nasik, Maharashira.

Example 2: Mr. Abhi of Pune, Maharashira sells 15 boxes to M. Singh of Punjab
Answer:
The place of supply is Punjaib.

Example 3: Mr. Abhi of Hyderabad buys goods from Nr. Ravi of Punjab., The buyer requeasts
the seller to send the goods to Rajasihan

Answer:
The buyer is in Hyderabad |, So place of supply is Hyderabad.
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Example 4: Mr. Abhi of Hyderabad orders o book from Amazon to be delivered to his
prother in Gujarat as a gift. M/s XYZ Lid. (online selier registerad in Kamataka) sends the
book accordingly and issues invoice fo Mr. Abhi

Answer:

The Buyer in Hyderabad has received the goods. So place of supply is Hyderabad

Example 5: A Steel Company (Bihar) asks M/s SAl Constructions {Chattisgarh) to build a biast
fumace in their Bihar steel plant

Answer:

Although M/s SAl Constructions is in Chattisgarh, the goods [blast fumiace) is being installed
at site in Bihar. so place of supply is Jharkhand

Example &: Mr. Jackob is fravelling from Chennai to Kerala by gir. He purchases snacks while
on the plane. The dirines is registered in both Chennai and Kerala.

Answer:

snacks was loaded into the plane af Chennai. 5o, place of supply is Chenngi

Example 7: Mr. Jackob is fravelling from Chennai to Kerala by frain on behalf of his company
registerad in Chennai. The frain starts joumney from Hyderabad and stops af certain stations
before Kerala. Mr. Jackob boards the frain at Chennai and purchases lunch on board. The
lunch had been boarded in Hyderabad.

Answer;

Snacks were loaded into the plone ot Hyderabad. So. place of supply s Hyderabad

Example 8: A company imports goods from Malaysic for their company registered in Gujarat
Answer:

Place of supply is Gujarat

Example 7. A company registered in Kolkata exports Indian perfumes o USA

Answer;

Place of supply is Kolkata [MN.B — G3T will be BExempied]

Mixed Supply

A Diwali giff box consisting of sweels, chocolates, cakes. dry fruils, aerated drink and fruit
juices supplied for asingle price is @ mixed supply. All gre also sold separately. Since asrated
drinks have the highest GST rate of 28%, acerated drinks will be freated as principal supply
and 28% will apply on the entire gift box.

[M.B-Uinder G3T. o mixed supply will have the tax rate of the item which has the highest rate
of tax.]
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Composite Supply

If a person buys sweets, chocolates, cakes, dry fruifs, aerated drink and fruit juices separatetly
and not as g Diwali gift box, then it is not considered a mixed supply. All items will be taxed
separately.

Classification, HSN Code

There are in numerous varieties of goods and services. Itis not possible o apply one commean
tax rate to all goods and services. It is also not possible to list all types of goods and services
and specify GST rafe against each of such goods and services. Hence, the only option is
to classify the goods on basis of groups and sub-group and specify GST rate against each
sub-group of items. In case of service also only broad description can be given for providing
abatements and exempiions fo various Types of services.

As international frade increased, need was felt to have universal standard system of
classification of goods 1o fociiifale rade flow and analysis of frade statistics. Hence.
Harmonized Commodity Descripfion ond Coding System [(Generally referred o as
‘Harmonized System of Nomenclature' or simply 'HSN') were developed by World Customs
Organization (WCO).

There are cerfain provisions and rules under G5T which are applicable only for goods or only
services or for both. Multiple rates may be applied also. So it is important to classify a supply
as supply of goods or supply of services.

For goods - HSN Ceode is used

HSN means Haormonized System of Nomenclature code used for classifying the goods under
the GS1, Goods and Service Tax. Under GST the dedlers of goods are required to follow a
J-tiered structure of HSM.

+ Those with a fumover of less than INR 1.5 Crores ond under compaosition scheme need
not follow HSN

+ Those with a tumover exceeding INR 1.5 Crores but upto INR & Crores shall be using the
4 digit HSN code

+ Those with a tumover exceeding INR & Crores shall be using the 4 digit H5N code

+ Those dedlers who are into imports or exports shall mandatorily follow the 8 digit HSN
codes

HSMN codes for goods at 4 digits are universally commaon. Therefore. common HSN codes
cpply to Customs-and GST

For services - SAC Code is used

SAC code means Services Accouniing Code under which services fall under G5T are
clossified. SAC codes areissued by CBIC to uniformily classify each services under GST. Each
service has a unique SAC. These SAC codes can be used in invoices.

»  Those with a tumover exceeding INE 1.5 Crores but upto INR 5 Crores shall be using the
4 digit SAC code

+ Those with o turnover exceeding INR 5 Crores shall be using the & digit SAC code

28 GiT - PRACTICAL APPROACH FOR STUDENTS



e
i
-

TAX RESEARCH DEPARTMENT m THE INSTITUTE OF COST ACTOUNTANTS OF INDIA

Lo
¥

Input Tax Credit

ITC is core provision of G3T: input Tax Credit (ITC) is the core concept of GST as GSTis
destination based tax. TC aveids cascading effect of taxes and ensures that tax is collect
in the State in which goods or services or both are consumed.

“Input Tax Credit” means credit of ‘Input Tax' —section 2{56) of CGST Act.

Burden of proof on taxable person availing input tax credit— Where any person claims that
he is eligible for input fax credit under this Act, the burden of proving such claim shdil lie on
such person —seciion 155 of CGEET Act.

Input credit means ai the time of paying tax on cutput, the registered dealerunder G5T can
reduce the tax which has been diready paid on inputs.

Example
Tax payable on output (ANAL PRODUCT) is ¥ 500

Tox paid on input [PURCHASES) Is ¥ 200
The registerad dealer can claim INPUT CREDIT of ¥ 200 and he will depasit T 300 in toxes.
Who can claim ITC?

ITC can be cloimed by a person registered under GST subject to fulfillment of following
conditions.

a. The dedler should be In possession of tax inveice or debif note
The said goods/services have been received

Returns have been filed u/fs 39,

Payment of tax in cash or through utilization of admissible ITC.

@ o 0 O

When goods are received in installments MTC con be claimed only when the last lot is
received.

—

No ITC will be dllowed if depreciation has been clamed on tax component of a capital
good

+ A person registered under composition scheme in GST cannot claim MC.
*+ |TC can be claimed only for businass purposes
+ [TC will not be available for goods or services exclusively used for:

a. Personal use

b. Exemptsupplies

c. Supplies forwhich [TC is specifically not available

| Latest Updates

15t February 2021

Budget 2021 update: Section 1& amended fo allow toxpayers’ claim of the input tax
credit bosed on GSTR-24A and GSTR-2B. Henceforih, the input taxe credit on inveice ordeiit
note may be ovailed only when the deiails of such inveoice or debit noie have been
fumished by the supplierin the siatement of outward supplies and such details have been
communicated o the recipient of such invoice or debit note.
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Earlier all toxpayers cldimed MC[GSET on Purchase] on a self-declarafion basis in Table 4[a)
of GSTR-3B[Reconciliafion Siatement]. There was no compulsion 10 reconcile the [TC figure
with the GSTR-2B before inserfation of above mentioned ITC Rule.

Bvenif the GSTR-2A [currently withreference to G5TR-2B) reflected an [TC amount lower than
the purchase details as per books of accounts, taxpayers could sfill make thsir ITC claim in
full in the GSTR-3B[Reconciliafion Statement]., and the unreflected amount was freafed as
provisional credit. However .affer the implemeniation of the said rule, the provisional MC
amount is resfricied only to the extent of 5% of the eligible ITC value already refiected in the
GETR-2B for that period.

Example - If a taxpayer Is filing his GSTR-3B for the monith of May 2021, here s how he would
claim the input tax credit in his GSTR-3B before and after the implementation of the rule.

Sl No. Particulars Before insertation of | After insertation of
New Rule New Rule
A Eligible MC available in the Purchase | 1.00,000 1,00.000
register in Books of Accounts
B Higibte TC available in the GSTR-2B | 60,000 60,000
{Auto-populated Purchase Register
in GST Portal]
C ITC that canbe claimed as provisional | 40,000 3,000
credit [1,00,000 - 60,000] | (40,000 5%)
D=BR+C |Toial TC that can be claimed in the | 1.00,000 63,000
GRS [60,000 + 3,000]
E=A-D |IIC not allewaed In the GSTR-3B of | Nil 37,000
January 2021
ITC on Job Work

Aprincipalmanufacturermay send goods for further processing fo a job worker. Forexample,
a BAG manufacturing company sends half-made BAG 1o job workers who will make thase
BAG assaleable BAG. Insuch a situation the principal manufacturer will be allowed to toke
credit of tax paoid on the purchase of such goods sent on job work,

ITC will be allowed when goods are sent to job worker in both the cases:

1. From principal’s place of business

2. Direcily from the place of supply of the supplier of such goods

However, to enjoy ITC. the goods sent must be received back by the principal within 1 year
(3 years for capital goods).

The details of reversal of ITC will be fumished in GSTR-3B

ITC on Transfer of Business

This applies in cases of omalgamations/mergers/transfer of business. The transteror will have
avdilable TC which will be passed to the fransferee at the time of fransfer of business.
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ITC Provided by Input Service Distributor (I1SD)

An Input Service Distributor (ISD) can be the head office (mostly) or a branch office or
registered office of the registered person under GS1. 15D collects the input tax credit on all
the purchases made and distribute if to all the recipients (branches) under different heads
like CGST, SGST/UTGST, IGST or cess.

Reversal of Input Tax Credit

ITC can be availed only on goods and services for business purposes. If they are used for
non-business (personal) purposes, or for making exempt supplies TC cannot be claimed.
Apart from these, there are cerfain other situafions where [TC will be reversed.

1)

2)

3)

4)

3)

Non-payment of invoices in 180 days- [TC will be reversed for invoices which wers not
paid within 180 days of issue.

Credit note issued to 15D by seller- This is for ISD. If a credit note was ssued by the seller
to the HO then the TC subsequently reduced will be reversed.

Inputs partly for business purpose and partly for exempted supplies or for personal
use —This Is for businesses which use Inputs for both business and non-business (personal)
purpose. [TC used in the porfion of input goods/services used for The personal purpose
must be reversed proportionately.

Capital goods for exempted supplies or for personal use - Capital Goods used exclusively
for making exempted OR Capital Goods used exclusively for non-business (personal)
pUrposes.

MNote: No TC will be dllowed if depreciation has been claimed on tax component of
capital goods.

ITC reversed is less than required- This is colculated after the annual return is furnished.
If total ITC on inputs of exempted/non-business purpose is more than the TC actually
reversed during the year then the difference amount will be added to output liability.
Interast will be applicable.

ITC Is not available In the following cases-

ITC s not avdilable for Motorvehicles used to fransport persons, having aseafing capacity
of less than or equal 10 13 persons (including the driver).

ITC is net available on vessels and aircraft.
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Exception to ITC on motor vehicles/vessels/aircrafts
a) Supply of cther vehicles or conveyances, vessels or aircrafts.
If anyone is in business of supplying cars then [TC will be available.

Exomple - A car dealer purchases a car for €60 lakh plus 1680 lakh G5T and later sold for
T80 lakhs along with 322.40 lakh G51. Since he is o dealer. he con claim ITC of $16.80 lokhs
and pay only 5.60 lakh (22.40 - 16.80).

b) Transportation of passengers

If anyone is In businegss of providing franspartation of passengers then TC will be allowed
on the vehicie purchased.

For example. Rajdeep Tour and Travel Agency purchased a bus for infer-city fransport of
passengers and in this case [TC will be available:

¢) Imparting fraining on driving, flying, navigating such vehicle or conveyances or vessels
or aircrafis, respectively.

A driving school purchases a car to give motor fraining and in this case the motor fraining
schaol can claim ITC on the GST paid on the car.

d) Transportation of goods

T will be dllowed on motor vehicles (and other conveyances) used fo transport goods
from one place to another.

= [TC i5 not available for the supply of Food and beverages. Quidoor catering, Beauty
freaiment, Health services, Cosmetic and plastic surgery.

= Mo [TC is allowed on services of generdl insurance, servicing, repair ond maintenance in
so far as they relate to motor vehicles, vesssls or aircraft.

=  No [TC will be dlowed on any memibership fees for gyms. clubs etc.

= [TC [z not available for rent-g-cab, hedaith insuraonce and life insurance,

Exception to ITC for rent-a-cab, health insurance and life insurance.

= Any services which are made obligatery for an emplovyer te provide its employee by
the Government under any current law in force

= [TC is not available in the case of fravel, beneiits extended fo employees on vacation
such as leave or home fravel concession.

= [|TC shdll not be available for any work contract services. TC for the construction of an
immovable property cannot be availed, except where the input service is used for
furthier work coniract services.

Example - XYL Confractors are constructing an immovable property. They cannot claim
any ITC on the works contract. However. XYZ hires ABC Contractors for a portion of the woaorks
conifract. XYZ can claim ITC on the GST charged by ABC Contractors.

= No ITC is available for goods/services for consiruction of an immovable property on
his own account. Even If such goods/services are used in the course or furtherance of
pusiness, [TC will not be available.

= No [TC would be available to the person who has made the payment of fax under
composition scheme in GST law.
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TC cannot be availed on goods/services received by a nonresident taxable person.
TC is only available on ony goods imported by him.

No [TC will be available for the goods/ services used for personal purposes and not for
business purposes.

No ITC is available for goods |ost, stolen, destroyed, written off or given off as gift or free
samples.

[TC will not be available for any tax paid due 1o fraud cases which has resulted info —
» MNon orshorf fax payment or

» Bxcessive refund or

> [TC vtilised

Fraud cases include fraud or willful misstatements or suppression of facts or confiscation
ond seizure of goods.

As per Notification No. 46/2017-Cenfral Tax (Rate), dafed 14th November 2017,
standdalone restaurants will charge only 5% GST but cannot enjoy any [TC on the inputs.

However, restaurants as part of hotels with room tariffs exceeding T 7,500 sfill continue
pay 18% GST and enjoy ITC.

Reconciliation of ITC

ITC claimed by the person is required to be maiched with the details specified by his
supplier in his GST return. In case of any mismatch, the supplier and recipient would be
communicated regarding discrepancies after the filling of GSTR-3B. Several taxpayers are
concemed about the issues around non availability of credit. Mismaiched credit means —

1
2.

Differences between the amount of credit shown in GSTR- 3B and the GSTR 24 orfand
Discrepancies befween GSTR-3B and GSTR-1 or/and

Eifferences in the provisional credii cloimed and actual credit that is cloimalole. This
situation arises usually during fransifion stages.

Any differences noticed between these retumns will lead to scrutiny notfices being issued fo
the taxpavers in Form G5T ASMI-10.

Documents Required for Claiming ITC

The following documenits are required for claiming ITC:

1.

2
&
4

invaoice issued by the supplier of goods/services
The debit note issued by the supplier to the recipient (if any)
Bill of eniry

An invoice issued under cerfain circumstances like the bill of supply issued instead of
tax invoice if the amount is less than Rs 200 or in situations where the reverse charge is
applicable as per GST law,

An invoice or credit note issued by the Input Service Distributor (ISD) as per the Invoice
rules under G&1.

A bill of supply issued by the supplier of goods and services or both.
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Concept of reverse charge under GST

Normally, the supplier of goods or services pays the tax on supply. However in the case
of Reverse Charge, the receiver becomes liable to pay the tax.

The power 1o levy Tox on reverse charge arrives from Section 9(3) of the CGST Act and
Section 5{3) of the IGST Act which states that government may nofify services on which
reverse charge would be applicable,

For Noermal Taxpayers, threshold limit of tumover is ™ 20 lakh for G3T registration. But under
reverse charge the person has 1o be registered under G5T imespective of the aggregaie
turmover.

Tax paid on reverse charge basis will be available for input tax credit if such goods and/
or services are used, or will be used. for business. The recipient (i.e., who pays reverse tax]
con avdil input tax credit,

An 18D caonnot make purchases liable to Reverse Charge. If the ISD wants 1o procure
such supplies and take the Reverse Charge paid as credil, the 18D should register as a

Normal Taxpayer.

' NORMAL MECHANISM OF LEVY OF GST

M
Poyment +« GST GET with Gowt

GOVT

RECIEVER

SUPPLIER

REVERSE CHARGE MECHAMISM
OF LEVY OF G5T

Makes Payment
Without GET

RECIEVER SUPPLIER _GovT

Derproaiits GST with Gove
ary Bunhall of sugyplier

The relevant provisions are as under—

Criteria for Reverse Charge: is two fold -

[a) Specified categories of supplies of goods and services.

(b) Purchase of goods and/or services from Unregistered suppliers.

Service Provider of GiT payable by Recipient of G5T payable by
Service Service Provider Service Service Provider
| Taxable sarvices | Any person who ML Any perion 100%

provided or ogreed to
be provided by ony
person who is locoted
in @ non-taxable territory
and received by ony

person locoted in the
toxable temtory other
than non-giesies

| online recipient |{CIDAR)

is locofed ing
non-taxable
tertary

locataed in the
taxable terrtory
other than
MNon-0ssesses
online recipient
([Business
Recipient]

34
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Services provided or
agreed to be provided
by o geoods itransport
agency [GTA] in respect
of fransportation of
goods by road

CGoods Transport
Agency (GTA)

HIL

[a) any factory
registerad
unider ar
govermned
by the Fac-
tories Act,
1948;

(B) any society
registerad
under the
Socjetie:
Registrafion
Act, 1860 or
under any
other law for
the time be-
ing in force
in any part
of India;

[c) any co-op-
erafive
society
established
by of under
any low:

(d) any perscn
registersd
under CGST/
SGET/UTGET
Act:

(e) any body
corporate
estoblizhed,
by or under
any law; or

(f) any paori-
nership firm
whather
regisiarad
ar not under
any law
including
associotion
af parsons.

(g) Casual tox-
able person

Services provided or
agreed fo be provided
by an indwidual
advocate or firm of
advocales by way of
legal services, direcily or
indirectly

An individuaol
advocdate

or firm of
advocates

HIL

Any business
enfity.
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Services provided or|An arbifral MIL Any business 100%

agreed to be provided | tribunal enftity.

by an arbiital tibunal

Sponsorship services Any person Il Anyody 100%
corporate -or
partnership firm.

Services provided or|Govemmentor |MIL Any business 100%

agreed to be provided | local guthority entity.

by Govemment or local

authorty excluding.- (1}

renting of immovaoble

property, and (2}

services specified

below- (i) services by

the Deparfment of Posts

by way of speed post,

sxprass porcel post, life

insurance, and qgency

services provided to

a person other fhan

Govemment; (ij services

in relafion to an oircraft

or o wvessel, inside or

outside the precincts of

a port or an airport; {iil)

transport of goods or

possengers

Services provided or|Adireciorofao  |HIL A company ora | 100%

agreed to be provided | company or a body corporate.

by a director of o|bodycorporate

company or o body

corporate to the soid

company or the body

corporate;

Services provided or|Aninsurance ML Any person 100%

agreed to be provided | agent carrying on

by on insurance cgent insurance

to any person camying business,

on insurancs business

Services provided or|Areccvery MIL A banking 100%

agreed to be pgrovided | agent company or

by a recovery agent to a financial

a banking company or instituticn or a

a financial institution or nonbanking

a non-banking financial financial

company company.

Services by way of| A person Il Imporieras 100%

transporiatfion of goods
by o vessel from o place
outside India up fo
the customs siafion of
clearance in Indic

lecated in non-
toable terntory
io'Q person

lecated in non-
toable terntory

defned under
clause (26]) of
section 2 ofthe
Customs Act,
1942,

34
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Transfer or permiting
the use or enjoyment
of a copyrghi covered
under clause (a) of sub-

Author or music
COMposer.
photographer,
artist, etc

MIL

. Publishier. Music

company,
Producer

100%

section 1) of secfion 13
of the Copynght Act
1957 relafing to onginal
fiterary, dramatic,
rmusical or artisfic works

| Radic tax or Passenger | Taxi driveror Il
Transport Services | Renta cab
provided through | operoior
elecironic commerce
operaior

Any person 100%: by
Electronic
Commence

Operator

Applicability of Reverse Charge Mechanism

1. Supply of certain goods and services specified by the CBIC

As per the powers conferred insection ?(3) of CGST Acts. CBIC has issued o list of goods
and services on which reverse charge is applicable. For more details, please follow —

https:/ /asseis] .clearfax-cdn.com/s/img/2021 /07 /1521 1403/List-of-Goods-and-Services-
notified-under-BCMI1.pdf

2. Supply from an unregistered dealer to a registered dedler

section 2{4) of the CGST Act states that it an unregistered vendor supplies goods fo a
person registered under G51, then reverse charge would apply. This means that the GST
will have to be paid directly by the receiver instead of the supplier. The registered buyer
who has to pay GST under reverse charge has to do seliHnvoicing for the purchases
made. (Section 9(4) of CGST ACT has been amended and the provision is-applicable
only for specified class of registeraed pearsons).

3. Supply of services through an e-commerce operator

As persection ?(5) of the CGST Act staies that If a service provider uses an e-commercs
operator o provide specified services, the reverse charge will apply to the e-commerce
operator and he will be liable to pay GST. This seciion covers the services such as:

1) Transportation services to passengers by a radio-taxi, motor cab, maxi cab and
motorcycle through EECommerce operator like Ola. Uber.

2) Providing accommodation services in hotels, inns, guest houses, clubs. campsites or
other commercial places meant for residential or lodging purposes. except where
the person supplying such service through electronic commerce aperaior like Ovyo
and MakehyTrip is liable for regisiration due fo turmover exceeding the threshold
limit.

3) Housekeeping services, such as plumbing and carpentering. except where the
person supplying such services through electronic commerce operators are liable
for registration due to tumover beyond the threshold limit. For example, UrbanClap
provides the services of plumicers, eleciricians, teachers. beauticians eic. In this
case, UrbanClap is liable to pay GST and collect it from the customers instead of the
registered service providers.

Note: If the e-commerce operator does not have a physical presence in the taxable
temitory. In that case, a person representing such an electronic commerce operator will be
liable to pay tax for any purpose. If there is no representative, the operator will appoint @
representative who will be held liable 1o pay (G5T.
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Input Tax Credit (ITC) under RCM

A supplier cannot take the GST paid under the RCM as ITC. The recipient can avail of ITC on
GST-.amount paid under RCM on receipt of goods or services, only if such goods or services
are used or will be used for business purposes.

The recipient cannot use the ITC to pay ouiput GST on goods or services under reverse
charge ond should be paid In cash only.

Valuation under GST

The value of supply for a fransaction s the price or consideraiion paid by the cusiomer fo
the supplier. It includes exfra charges like shipping and handling, but it does not include GST.
Value of supply is important because GET is calculated on the value of the sale. If the value
is calculoted incorrectly, then the amount of G5T charged Is aiso incomrect.

Situation Value of Supply
Buyer pays the whole price of the products | Consideration - GST on Consideration
or services in cash.
Buyer pays the whole price of the products | Open market value of the products or
or services completely non-cash payment | services-GST on open market value

Buyer pays the whole price of the products | (Monetary  Consideration + In-kind
or services parfially non-cash payment Consideration) - GST on Total Consideration

(The value of supply includes cess, billable
expenses, subsidies, penalties, and all taxes

except GST)
Supply for imported goods Custom Value + Import Duty
Supply for imported Service Total Consideratfion * Taxable Percentage
When items are sold at a discount Original Value - Discount

Rule of Invoicing

Aninvoice or a bill is alist of goods sent or services provided, along with the amount due for
payment.

Businessman registered under GST needs ta issue invoice To purchaser at the time of selling
goods/services.

A tax Invoice is issued to charge the o ond pass on the input fax credit,

A G351 Invoice must have the following mondatory fields-

* Invoice number and date

+ Customer name

+ Shipping and billing address

+ Customer/Recipient (if registered] and taxpayer's GSTIN

* Place of supply

* HSN code/ SAC code

¢ ltem details i.e. description, quantity [number]. unit ([meter, kg eic.), fotal value

« Taxable value and discounts
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* Rate and amount of taxes i.e. CGST/ SGST/ IGST
* Whether G5T is payable on reverse charge basis
e Signature of the supplier

If the recipient is not registered & the value is more than T 50,000 then the invoice should
cary:
(i} nome and address of the recipient,

(i) address of delivery,

(i} state nome and staie code

By when Invoice needs to be issued

+ Goods (Nof Continuous supply ) — on or before date of removal /delivery

* Goods [Continuous supply ) — on or before date of issue of account statement/payment
»  Senvces— Within 30 days of supply of services

+ Services [Bank & NBFC) - Within 45 days of supply of services

Format of Invoice
TAX INVOICE
Mr. X GSTIN — 19AABBCCDDEEFFG Invoice Date — 5.02.2019
244/1, Jorabagan Road State — West Bengal Invoice No.— 4/Sep_2019
Kolkata- 700042 PAN No.— ABCDF12345
Customer Nome — Mr. Chatterjee G51IM of Customer — 19AABEPP
Address —48/2, Dumdum Road State —West Bengaol
Kolkata — 700044 PAN No.— ABCDF&78%1
ltem HSN/SAC Quantity Rate Total
Supply of Motor Car 295462 2 pcs. <4000/-pcs. < 8000
Parfs (Job Work)
Taxable Value < 8000
CGST @9% T 720
SGST @?% T 720
Invoice Value < 9440
Total Amount in words Rupeegs Nine Thousand Four Hundred Forty only
Bank Details of Mr. X for pavment
For Mr, X
Authorized Signatary
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Types of Invoices

1.

Bill of Supply —

Dealers have to issue a Bill of Supply when no tox is 1o be charged on Invoice/GST is not
to be recovered from the cusiomers.

Bill of Supply can be issued by -
* Composition Dealer-

Composition Dealers has fo deposit tax on their sale themselves, they are not dlowed
fo avail the benefit of ITC, from their buyers. So they cannot charge G5Tin the invoice.

Thus a composition dealer has to raise a Bill of Supply instead of a Tax Invoice:

The compaoasifion dealer has fo mention the words ‘composifion taxable person not
eligible to collect taxes on supplies’ on the Bill of Supply.

+ Exporiers

An exporter is also not required to charge GST on their invoice because exporis are
zero-rated. Hence a taxpayer exporting goods canvissue o Bill of Supply in place of a
fax invoice.

The dealer has to mention the following in their Bill of Supply-
“Supply Meant Faor Export On Payment OF IGST" ar

“Supply Meant For Exporf Under Bond Or Lefter OF Underfaking Without Payment OF
IGST”

+ Exempted Goods Supplier

When a registered dedler supplies exempt goods or services they are required fo
issue a Bill of Supply.

For example, when a registered taxpoyer provides unprocessed agriculiural products they
have to issue a Bill of Supply instead of a tax invoice.

Bill of Supply must contfains —

1.

55
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Name, address, and GSTIN of the supplier

Blll of Supply number

Date of issue

If the recipient is registered then the nome, address, and G5TIN of the recipient
HSN Code of goods or SAC code for services.

Description of goods/services

Value of the goods/services after adjusiing any discount or abatement

Signaturs or Digital Signoture of the supplier
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Format of Bill of Supply

Mr. X [registered under GST) selling goods to Mr. Dasgupta (Unregistered). Mr. X will issue bill
of supply

BILL OF SUPFLY
Mr. X GSTIN — 19AABBCCDDEEFFG Blll Date — 5.09.2019
244/1, Jorabagan Road State — West Bengal Bill No. — 4/8ep_2019
Kolkata- 700042 PAN Mo.—ABCDF12345
Customer Name — Mr. Dasgupta
Address —248/2, Jorabagan Road
Kolkarta - 700042
ltem HSN/SAC | Quantity Rate Total
Rice 1004 40 Kg. T50/-Kg. < 2000
Total < 2000
Total Amount in words Rupees Two Thousand only
For Mr. X
Authorized Signatory

2. Invoice-cum-bill of supply

If ‘@ registered person is supplying faxable as well as exempted goods/ services to on
unregisterad person, then he can issue o single “invoice-cum-bill of supply” for all such
supplies.

3. Aggregate Invoice

If the value of multiple invoices is less than T 200 and the buyer are unregisiered, the seller
¢an issue an aggregate or bulk invoice for the muliiple invoices on o daily basis.

Example, you may A registered person has issued 3 Invoices in a day of 380, 320 and T 120.
In such a case, that person can issue a single invoice, totaling to T 290, to be called an
aggregate invoice.

4. Debit Nofe

Adebit note isissued by the: seller when the amount payable by the buyer to sellerincreases:
+ Tax invoice has a lower taxable value than the amount that should have been charged
¢ Taxinvoice has a lower tax value than the amount that should have been charged

5. Credif Note

A credit note is issued by the seller when the value of invoice decreases:

* Taxinvoice has a higher taxable volue than the amount thot should have been charged
* Tax invoice has a higher tax value than the amount that should have been charged

* Buyerrefunds the goods to the supplier

+ Services are found fo be deficient
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For Goods - 3 Copy Invoices are fo be issued 1) Original for Recipient, 2} Duplicate for
Transporter, 3) Triplicate for assessee.

For Services- 2 Copy Invoices are fo be issued 1) Original for Recipient, 2) Duplicate for
Supplier.

Few important points regarding issue of Invoice

* In case of reverse charge mechanism ., it is fo be mentioned in invoice that “taxis paid
on a reverse charge”

¢ Invoice serial numbber must be maintained stricthy.

E-lnvoicing

It is a new concept in G51, e-invoice mandatory with effect from 1st october 2020 tor
toxpayers with annual aggregaote tumover over 5300 crore. from 15t Jonuary 2021 for
taxpayers . having an aggregate tumover exceeding ¥100 crore and e-lnvoicing applicable
from Tst April 2021 for businesses with an aggregate tumover of more than 50 crores .The
aggregate turnover will include the turnover of all GSTINs under a single PAN, across India.

E-invoicing’ or 'elecironic invoicing' is a system in which B2B invoices{Business to Business
Invoice) are authenticated elecironically by GSTN for further use on the common GST porial.

Under the electronic invoicing system, an identification number will be issued against every
invoice by the Invoice Registration Portal (IRP) to be monaged by the (G5T Network{(Z5TN).
The first IRP was launched by the National Informatics Centre at einvoicel.gst.goviin.

All invoice information will be transferred from this portal to both the GST portal and e-way
pill portal in reaHime. Therefore, it will eliminate the need for manual data eniry while filing
GSTR-1 retum as well as generation of part-A of the e-way bills, as the information is passed
directly by the IRP o G5T porial.

The GSTN's e-invoice contains the following parts:

(1) E-inveoice schema: It consists of the technical field name. description of each field.
whether it is mandatory or not, and has a few scmple values along with explanatory
notes.

(2) Masters: Maosters will specify the set of inpuis for cerfain fields, that are pre-defined by
GSTN itself. it includes fields like UQC, State Code, invoice type, supply type. etc.

(3) E-invoice template: The femplate is s per the G5T rules and enables the reader fo
cormrelate the terms used in other sheets. The mondatory fields are marked In green and
opticnal fields are marked in vellow.

Generation of QR Code in the e-Invoice

I the e-invoicing system, the QR Code will be used to provide information about aparticular
invoice In a quick manner, without the need to refrieve such infarmation from an external
source, say. the infemet. This would serve the following needs:

1. It would help in increasing the sfficiency of conducting commerce by using machines
to capture the data contained in inveoices for quick and accurate input.
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2.  Itwould help indirect tax officers to defermine whether a particular invoice is valid and
contains all the relevant particulars with the use of handheld devices. This is especially
useful when they are out on the field.

3. ©Once the Invoice Registration Portal (IRP) returns the e-invoice to the supplier after
assigning the QR Code, the supplier only needs to use the QR Code to generaie a PDF
of the signed e-invoice.

MiC GST elnvoice

- -.ﬁ:‘“l‘ié{

Information Contained Within the QR Code

The GR Code will be created based on the following parameters:
¢ GSTIN of the supplier

*  (SETIN of the recipient

*  Invoice number given by the supplier

* Date of the generation of invoice

* [Invoice value

* MNumberof line items

+ HSN Code of the main item

* Unigue Invoice Reference Number/Hash

Which are the documents to which QR code applies?

Under the GSTlaw, the e-invoicing scheme made compulsory from 1 October 2020 for those
taxpayers having an aggregate turmover more than T 500 crore in the: previous financial
yvear. Thus, all those fcxpayers will be required to issues invoices under the e-invoicing system
in respact of B2B tax invoices, credit notes and debit nofes. The e-invoicing system also
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requires invoices printed to hove a space for GR codes.

In the case of exports and RCM supplies; since tax invoices are required to be issued, the QR
code shall also be applicable.

Applicability of QR Code to B2C GST Invoice

Where the aggregate tumover of a supplier in a financial year exceeds Rs 500 crore. he shall
berequired to have a @GR code displayed on B2C invoices raised by him. Where the supplier
makes a dynamic GR code available through a digital display, the crossreference of the
payment made through it should be made available.

GST PMT 09

Background of intfroduction of GST PMT 09

A New Procedure has been implemented to transfer/shift the money available in Eectronic
Cash ledger, between variocus major and minor heads of G351,

Taxpayers deposit money using challan and the paid amount gets credited in the particular
head in the Hectronic Cash ledger aond the same can be ufilized in setfling liabilities of that
head only.

In case a taxpayer deposited any amount under a major head i.e. IGST, CGST, SGST/UTGST
and Cess or minor head i.e. Tax, Interesi, Penalty, Fee and Others. they can then utilize this
amount for discharging their liabilities only under that major head and minor head.

sometimes, Inadverienily, the taxpayer pays the amount under the wrong head and it
cannot be used fo discharge the liakiiities which may be due in another head.

In such cases faxpayers can claim the refund of the amount which may have been
deposited vnder wrong head in GST by fiing a refund application in FORM ERFD-01 under
the category "Excess balance in electronic cash ledger”.

The process of filing refund claim ond its disbursement can someatimes lead fo blockage of
funds for the taxpayer.

Hence, Form GST PMI-09 is now avdilable on GST portal and it enables a taxpayer to make
infra-head or inter-head transfer of amount available in Electronic Cash Ledger.

A taxpayer can file GST PMT 09 for transfer of any amount of tax, interest, penalty, fee or
others availoble under one (Mmajor or minor] head 1o another (mojor or minor) head in the
Hectronic Cash Ledger, Form GST PMT 02 provides flexibility to taxpayers to make muliiple
transters from more than one Major/Minor head to another Major/Minor head if the amount
is available in the Hecfronic Cash Ledger.

Procedure to file GST PMT 09

To file Form GST PMIT-09 taxpayers are required to login on GST portal with valid credentials
and navigate o Services > Ledgers > Electronic Cash Ledger > File GST PMT-0% For Transfer
of Amount option. After Form GST PMT-09 is filed:

ARN is generated onsuccessiul filing of Form GST PMI-0%.

An SMS and an email is sent To the faxpayer on his registerad mobile and email id.
Hectronic Cash ledger will get updated aftersuccessful filing of Form GST PMT-09.
Filed form GST PMI-02 will be avgilabile for view/download in PDF format.

For more details of practical approach, please click on —

niips://tutorial.gst.gov.in/userguide/ledgers/index.him#i=Manual_pmit0?.htm
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CHAPTER - 2

REGISTRATION AND E-WAY BILL

Registration under GS§T

Person Liable For Obtaining G5T Registration -

Every person exclusively engaged in supply of services and whose aggregate turnover
exceeds Y10 fakhs in case of the States of Manipur, Mizoram, Nagaland and Tnpura
and whose aggregate tumover exceeds ¥ 20 lakhs for rest of States, shall be liable to be
registered.

Every person exclusively engaged in supply of goods and whose aggregate turnoverin
a financial year exceeds ¥ 20 lakh in case of the states of Arunachal Pradesh, Manipur,
Meghalaya, Mizoram, Nagaland, Puduchery, Sikkim, Telangana, Tripura, Uttarakhand
and whose aggregate turnover exceeds ¥40 lakhs (for rest of the States), shall be liable
to be regitered

Taxpayers may opt for multiple registrations within a State/Union teritory in respect of
multiple places of business located within the same 5State/Union temtory.

Persons not liable for GST Registration

Persons engaged exclusively in the business of supplying goods arservices or both which
are not liable to tax or wholly exempt from tax under this Act or under the Integrated
Goods and Services Tax Act;

An agncultunst, to the extent of supply of produce out of cultivation of land.

Persons making only reverse charge supplies, the tax on which s lable to be paid on
reverse charge basis by the recipient.

The person engaged in making inter-state supplies of taxable services and having an
aggregate turnover of less than INR 20 Lakhs or INR 10 Lakhs in case of special category
states, in a financial year.

Fersons making inter-state taxable supplies of notified goods and having an aggregate
turnover of up to INR 20 Lakhs or INR 10 Lakhs i.e. handicraft goods, notified products
made by the craftsmen.

Casualtaxable persons making inter-state taxable supplies of notified goods and having
anaggregate turnover of up to INK 20 Lakhs orINR 10 Lakhs i e_handicraft goods, notified
products made by the craftsmen.

Job workers making inter-state taxable supplies of services to a registered person and
having an aggregate turnover of up to INR 20 Lakhs or INR 10 Lakhs other than services
in relation to jewellery, goldsmiths, silversmiths.
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+  Persans making supplies of services, other than supplies specified u/s 9(5), through an
E-Commerce Operator and having an aggregate turnover of up to INR 20 Lakhs or INR
10 Lakhs.

PERSONS REQUIRING REGISTRATION WITHOUT THRESHOLD LIMIT OF T 20/10 LAKHS

# Persons making any inter-5tate taxable supply of goods [In case of supply of services,
person making inter-State supply of services is not required to register if his aggregate
turnover is less than ¥ 20/10 lakhs — Notification No 10/2017-IT dated13-10-2017].

Casual taxable persons making taxable supply.
Persons who are required to pay tax underreverse charge
Persons who arerequired to pay taxunder section 9(5) [electronic commerce operators]

Non-resident taxable persons making taxable supply.

L . A A

Persons who arerequired to deducttaxundersection 51 (TD5), whether ornotseparately
registered under the CGST/SG3T Act [Thus, separate registration is required for TDS
purposes]

» Persons who supply goods orservices or both on behalf of other taxable persons whether
as an agent orotherwise

# Input service distnbutor whether or not separately registered under the CGST/SGST Act |
Thus, separate registration is required for I5D purposes]

# Persons who supply goods or services or both, other than supplies specified under
section 9(5), through such electronic commerce operator who isrequired to collect tax
under section 52 [Under section 9(5) of CGST Act, Government can notify e-commerce
operators who will be liable to pay entire G5T]. However, persons who are suppliers of
service and supplying services through e-commerce ocperator are notrequired toregister
under G5T if their aggregate turmnover is less than ¥ 20 lakhs per annum (10 lakhs in case
of specified States) — Notification No 65/2017-CT dated 15-11-2017_ This relaxation is not
applicable to supplier of goods.

¥ Every electronic commerce operator.

# Every person supplying online information and database access or refrieval services
(CIDAR) from a place outside India to a person in India, other than a registered taxable
person [Thus, if a person 5 already registered under GST, separate registration 5 not
required]jand

# Such other person or class of persons as may be notified by the Central Government or
a State Government on the recommendations of the G5T Council.

PROVISIONS OF REGISTRATIONIN GST EFFECTIVE FROM 15T APRIL 2019

Provisions Before 1st April 2019 Provisions After 1st April 2019

Thrashold Limit for Registration in case | Threshold Limit for Registration in case of goods
of goods {(allover India) except persons|(allover India) except persons engaged in
engaged in making Supplies in the | making Supplies in the state of Arunachal
state of Arunachal Pradesh, Manipur, | Pradesh, Mampur, Meghalaya, Mizoram,
Meghalaya, Mizoram, Nagaland, Puducherry. Sikim, Telengana,
Nagaland, Puducherry, Sikim, Telengana, | Tripura, Uttrakhanad - 40 lakhs *

Trpura, Uttrakhanad-T 20 lakhs
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Threshold Limit for Registration in case
of Services except persons engaged in
making Suppliesin the state of Arunachal
Fradesh, Manipur, Meghalaya, Mizoram,
Nagaland, Puducherry, Silom, Telengana,

Threshold LimitforRe gistrationin case of Services
except persons engaged in making Supplies
in the state of Arunachal Pradesh, Manipur,
Meghalaya, Mizoram, Nagaland, Puducherry,
Sikim, Telengana, Trnpura, Uttrakhanad- ¥ 20

Threshold Limit for Registration in case of
Goods & Services engaged in makng
Supplies in the state of Arunachal
Pradesh, Manipur, Meghalaya, Mizoram,
Nagaland, Puducherry, Sikim, Telengana,

Goods & Services engaged in making Supplies
in the state of Arunachal Pradesh. Manipur,
Meghalaya, Mizoram_ Nagaland, FPuducherry,
Sikim, Telengana, Tripura, Uttrakhanad - ¥ 10

lakhs

Threshold Limit for Registration in case of Goods-T 40 (akhs s not applicable in following
cases-

 Tnipura, Uttrakhanad - 10 lakhs

E s

+ Personsrequired to take compulsory reqgistration under section 24 (Example — Online
Sale, E-Commerce Operator)

» Persons engaged in supply of ice Cream and other edible ice, whether or not
containing cocoa, Pan Masala, Tebacco and manufactured tobacco substitutes.

Effective date of Registration

The registration shall be effective from the daie on which the person becomes liable to
regisiration where the application for registration has been submitted within 30 days from
such date — Rule 10{2) of CGS5T Rules, 2017,

However, if application forregistration was submitted by the applicant after the expiry of 30
days from the date of his becoming liable to registration, the effective date of registration
shall be the date of the grant of registration Rule 10(3) of CGST Rules, 2017

Revised Invaice for the period between date of commencement of business and date of
registration — If application for G51 registration s made within 30 days from the date of the
person was liable to pay G51, he can issue revised invoices for G5T for the perod prior to
registration. The provisions are cantained in Rule 53(2) of CGST and 5GST Rules, 2017

Penalty for not registering under GS7T

An offender not paying tax or making short payments (genuine errors) has to pay a penaity
of 10% of the tax amount due subject to a minimum of $10,000.

The penalty will at 100% of the tax amount due when the offender has deliberately evaded
paying taxes.
Multiple Registrations under G5T

Persons having business in 3EZ area has to apply forseparate registration as distinct from his
place of business located outside the SEZ

Voluntary Registration

A person though not liable to be registered may get himself registered voluntarily and all
provisions of CGST Act will be applicable to that registered person. Voluntary registration
can be cancelled any time. Tax must be paid once voluntary registration is granted by the
55T Department even if annual turmover iz less than ¥ 20 Lakhs.
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Registration by Casual Taxable Person

Casual taxable person means a person who occasionally undertakes transactions invelving
supply of goods or services or both in the course or futherance of business whether as
principal , agent orin any other capacity , in a state/union temitory/where he had no fixed
place of Business . Provision for casual regisiration is optional. Provision of casual registration
may be useful in case where a taxable person person E participating in exhibition in other
state and would like to make sales from that place.

Casual Taxable Person shall apply forreqistration at least 5 days pnorto the commencement
of business.

Registration by Non Resident Taxable Person

MNon Resident taxable person means any person who occasionally underiakes transactions
involving supply of goods or services or both whether as principal or agent orin any other
capacity but who has no fixed place of business orresidence in India.

MNon Resident Taxable Person shall apply for regisiration at least 5 days prior to the
commencement of business.

ILLUSTRATIONS:

Question: Pari & Sons is an unregistered dealer. On 10th August, 2017 aggregate turnover of
Pan & Sons exceeded ¥20,00,000. The firm applied for registration on 27th August, 2017 and
was granied the registration certificated on 15t September, 2017. Under CGST Rules, 2017,
you are required to advise Parn & Sons as to what is the effective date of registration in its
case. It has also sought your advice regarding period for issuance of revised taxinvoices.

Answer; 10th August, 2017 as application was filed within 30 days.

Question: Determine the effective date of registration in the following instances -

(i) The aggregate turnover of Madhu Ltd., engaged in taxable supply of services in the
State of Punjab, exceeded ¥ 20 lakhs on 25th August, 2017 It applies for registration on
19th September, 2017 and 15 granted registration certificate on 29th September, 2017

(iy What will be your answer, if in the above scenano Madhu Ltd., submits the application
for registration on 27th September, 2017 and is granted regstration on 5th October,
20177

Answer: (1) 25-8-2017 as he applied within 30 days

(1) 5-10-2017 as he did not apply within 30 days — Rule 10 of CG5T Rules.

Question: Determine the effective date of registration under CGST Act, 2017 in respect of
the following cases with explanation:

{iy The aggregate turnover of Varun Industnes of Mumbai has exceeded T 20 lakhs on 1st
August 20171t submits the application for registration an 20th August, 2017 Registration
certificate granted on 25th August, 2017.

{iiy Sweta InfoTech Services are the provider of internet services in Pune. The aggregate
turnover of them exceeds ¥ 20 lakhs on 25th September, 2017
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It submits the application for registration on 27th October, 2017. Registration certificate is
granted on 5th November 2017

Answer: (i) 1-8-2017 (ii) 5-11-2017 - Rule 10 of CGST Rules

55T No. Format

Each taxpayer & assigned a state-wise PAN-baszed 15-digit Goods and Services Taxpayer
Identification Number {GSTIN).

Here s a format of GSTIN:

*

The first two digits represent the state code as perindian Census2011.

+ The next ten digits will be the PAN number of the taxpayer

+ The thirteenth digit will be assigned based on the number of registration within a state
+ The fourteenth digit will be Z by default

+ The last digii will be for check code. It may be an alphabet or a number.

Documents Required

For Propnetorship Concern

+ PAN No. of Proprietor

+ Adhaar No_of Proprietor

+ Photo of Proprietor{Scanned Photo)

+ Business Address Proof(Scanned Photo)

v [f the business is situated at propretor’s own place-(Anyone)
% EHectricity Bill
% Property Tax Receipt
++ Municipal Khata Copy

% Legal ownership document

v If the place of business is rented/leased-{Anyone of first 3 items and last one is must)
<+ Hectricity Bil
< Property Tax Receipt
< Municipal Khata Copy

% Rent/Lease agreement

v' Ifthe place of business is shared-{Anycne)
Electricity Bill

#
1++

Ea

Property Tax Receipt

L

Municipal Khata Copy
++ Legal ownership document

“+ Consent Letter
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Proof of Details of Bank Accounts {{5canned Photo)}- (Any One)

v

Cancelled Cheque (5avings BEank Account Cheque or Current Account Cheque/
Cash Credit Account Cheque) with Signature of Proprietor[stamp of Proprietorship
Company = not mandatory]

v" First page of Pass Book

v' Bank Statement

For Partnership Concern

50

PAN No. of Partnership Concemn

PAN No. of all Partners

Adhaar No. of all Partners

Photo of all Pariners(5canned Photo)

Partnership Deed

Authorization Letter

Photo of Authonzed Signatory

Business Address Proof(Scanned Photo)

v

[f the business is situated at proprnietor’'s own place-(Anyone)
% EHectricity Bill
++ Property Tax Receipt

< Municipal Khata Copy

Legal ownership document

v’

If the place of business is rented/leased-{Anyone of first 3 items.and last one is must)
++ Electrcity Bill

% Property Tax Receipt

<% Municipal Khata Copy

% Hent / Lease agreement

If the place of business is shared-{Anyone)

< Hectrcity Bill

%+ Property Tax Receipt

++ Municipal Khata Copy

% Legal ownership document

=+ Consent Letter

Proof of Details of Bank Accounts {{(Scanned Photo)}- (Any One)

v

Cancelled Chegue ((Savings Bank Account Chegue or Cumrent Account Cheque/
Cash Credit Account Cheque) with Signature of Authorized Signatory and stamp of
Partnership Company

First page of Pass Book

Eank Statement
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For Pnivate Limited Company /Public Company

-

*

-

Certificate of Incorporation

PAN Details of Company
Memorandum of Association (MOA) /Articles of Association{AOA)
PAN & Adhaar Details of Promoter/Pariner

Photo of the Promoter/Partner

Authorization Letter

Photo of Authorized Signatory

Business Address Proof{Scanned Photo)

v

If the business is situated at own place-{Anyonea)
<+ Hectricity Bil

% Property Tax Receipt

< Municipal Khata Copy

Legal ownership document

If the place of business 1s rented/leased-(Anyone of the first 3 items and last one is
mandatory)

%= Hectricity Bill

< Property Tax Receipt

% Municipal Khata Copy

% Rent/Lease agreement

If the place of business is shared-(Anyone)
< EHectricity Bill

%+ Property Tax Receipt

< Municipal Khata Copy

% Legal ownership document

% Consent Letter

Proof of Details of Bank Accounts {(Scanned Photo )} (Any One)

,/

Cancelled Cheque (5avings Bank Account Cheque or Current Account Cheque/
Cash Credit Account Cheque) with Signature of Authonzed Signatory and stamp of
Company

First page of Pass Book

Eank Statement

Consent Letter

If electnc bill or property tax receipt which would be used as business address proofisin the
name of person otherthan proprietor or partner or company, then consent letterisrequired.
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Format of Consent Lefter
suppose Mr. Y running his business M/5 ABC Pvt Ltd wants to take GS5T Registration But his
electnc bill which he wants to use as Business

Address Proof i5 in the name of Mr_ X, then Mr. X will give a consent letterto Mr. Y and Mr. Y
will upload that consent letter along with electric bill as business address proof.

Thizs consent letter may be on plain paper oron stamp paper amounting to ¥ 10

Letter of Consent

I, Mr. X, the owner of the property situated at 244/1, Sethbagan Road, Dumdum,

Kolkata- 700 030. | hereby declare that | am giving consent to Mr_Y toe carry on business in
the trade name of M/5 ABC Pvt Ltd. in my premisez mentioned above.

Owner Name

Mr. X

5i re

24411 Sethbagan Road, Dumdum, Kolkata- 700030

Authorization Letter

In case of Partnership or Company, there are two or more partners/directors. One of them
5 treated as authonzed signatory and for that purpose other partners/directors have to
authonze that person. That authorized letterin the company letterhead is to be uploaded
at the time of registration

suppose in a partnership company, there are two partners, Mr. A & Mr. B
Mr. A will authorize MR. B

M/5 XYZ Pvt. Ltd.
2441, Sethbagan Road, Dumdum, Kolkata- 700030
Date - 5.03.2019
Authorization Letter
To whom it may concern
I, Mr. A S/0 Mr. Mr. D, PAN NO. (Pan No. of Mr. A) _.........._.._. declare that | am the

partner of M/3 XYZ Pvt. Ltd. having PAN(Pan No. of Business) of my Business and registered
address of my business 244/1 Sethbagan Road, Dumdum, Kolkata- 700 03.

| do hereby authorize Mr. B as authorized signatory for |GST. CGST & 5G5T Matter. All acts
done by him in good faith & further interest on business are binding on us:

Thanking You

For M/5 XYZ Pvt. Ltd.
(Seal of Company)

: .
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Registration Procedure

STEP-BY-STEP GUIDE TO GST REGISTRATION THROUGH AADHAAR
AUTHENTICATION

Itis important to ensure that the user's Aadhaar has an updated registered mobile number
and email for expeditiously completing the process.

For below category of persons Aadhaar authentication process has been introduced for
application of GST Registration in Form GS5T REG - 01

1. Normal Taxpayer

2. Composition Dealer

3. Casual Taxable Person

4 Input Service Distributor (I15D) SEZ Developer/ SEZ Unit

In the process, Authorised signatory (all businesses), Managing and Authorised partners of
a partnership firm and Karta of an Hindu undivided family, applying for new registration,
can opt for e-KYC authentication of their Aadhaar number. The authentication process is
optional and not mandatory.

For cases who do not provide therr Aadhaar or cases where Aadhaar authentication fails.
are subjected to site verfication by the tax department. Regisiration Authonty may proceed
to grant registration, on the basis of documents submitted while obtaining registration.

Time limit for Grant of Deemed Registration (Automatic Registration)

SL. No Category Time for grant of registration
1 On Successful Authentication of|Deemed approvalin 3 days

Aadhaar

2 On not opting for Authentication

of Aadhaar or failure of Aadhaar|Deemed approvalin 21 days

Authentication and no SCN is issued

by officer.

GST REGISTRATION
STEP -1

Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.

STEP -2
Click the Services > Registration > New Registration option.
Alternatively, you can also click REGISTER NOW link.
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Reqistration

Note:
number you just mentioned for authentication.

[rack Apmication Status

The New Regitration page s displayed. Select the New Registration option.

in the L.am @ drop down list, select the Taxpayer as the type of taxpayer to be
registered.

In the State/UT and District drop down list, select the state for which registration is
reqguired and dsinct

in the Legal Name of the Business (As mentioned in PAN) field, enter the legal name

of your business/entity az mentioned in the PAN database.

In the Permanent Account Number (PAN) field, enter PAN of your business or PAN of
the Proprietor.

a. PANis mandatory for registration with GSI.
b. In case youdon't have PAN, you can apply for PAN. To do so, click the here link.
In the Email Address field, enterthe email address of the Pnmary Authorized Signatory.

In the Mobile Number field, enter the vald Indian mobile number of the Prnmary
Authonzed Signatory.

Different One Time Password (OTP) will be sent on your email address and mobile

10. Inthe Iype the characters you see in the image below field, enter the capticha text
11. Click the PRQCEED button.
h4 G5T - PRACTICAL APPROACH FOR STUDENTS
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[ EE L] @ Fogest

New Reglatraton

The OTP Verification page is displayed.

12.In the Mobile OTP field, enter the OTP you received on your mobile number. OTP is
valid only for 10minutes.

13. In the Email OTP field, enter the OTP you received on your email address. OTP is
valid only for 10minutes.

Note:
OTP sent to mobile number and email address are separate.

In case OTP is invalid, try again by clicking the Click here to resend the OTP link. You will
receive theQTP on your registered mobile number or email ID again. Enter both the newly
received OTPs again.
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14. Click the PROCEED button.

Mitificallom & Olicalars: « Aifs B Mubes = {oeiemwdine

{omip - BagintEnan Varty W Fngdan

Verlfy TR
* mdicales miardalsy
Mitila GTR®

B8 Frrar G5TF eanT To w T otdse nepyiies

Fmal® oTp*

88 Frear OTF gent in your Emal Address

The system generated JTemporary Reference Number (TRN) is displayed

Note: You will receive the TRN acknowledgment information on your e-mail address as
well as your mobile number.

15. Click the PROCEED button.

Alternatively, you can also click Services > Registration > New Registration option and
select the Temporary Reference Number (TRN) radio button to login using the TRN.

Fintifirations & Cirmdars - Acts & Hules - LR

Pt Hegtabalive veedly @ Erviglizh

fie reppiuliation psoess Mool Tempriey Aeferenice Ruchbel TTRAC 283 FG0001 ST TR

vou Mave successiully - subniiisd-Farl 0 of 4

Usthg Ehis TR you <an access-the appicaton from My saved Applicationsand qubmit on 5T Fortal, Part B of the application tarm needs ko be comalefed

wilbhin |5 caye, [e, by " D07 /2017 ° using this TR,
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PART-E
STEPS

1. Inthe Temporary Reference Number (TRN) field, enter the TRN generated and enter
the captcha text as shown on the screen.

2. Chickthe PROCEED button. The Venfy OTP page s displayed. You will receive same

Maobile OTP and Email OTP. These OTPs are different from the OTPs you received in
previous step.

Hotficatinns & Clmsars = Aty faRidas = CrERANG

= Reglstrafian

& Frglish
.‘-..-'_:: °

Maw Hagistration
*® Inelicates mandatory flelds
Hewn Regstralion @ Ternporary Refereoce Mumbser {TRM)
Termpomary Referanca Mumber {TRE®

Is'..:.. i Mitmrunios. tiinier (T I

Type the characiers Yoo see In the Inage Talow*®

3. Inthe Mobile / Email OTP field, enter the OTP you received on your mobile number
and email address. OTF 1s valid only for 10 minutes.

MNote:

QTP sent to mobile number and email address are same. In case OTP is invalid, try again
by clicking the Need OTP to be resent> Click here link. You will receive the OTP on your
registered mobile number or email ID again.

Enter the newly received OTFP again.
4. Click the PROCEED button.
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5 The My Saved Application page is displayed. Under the Action column, click the
Edit icon (icon in Blue Square with white pen).

Note: Notice the expiry date shown below in the screenshot. If the applicant doesn’t
submit the application within 15 days, TRN and the entire information filled against that
TREN will be purged after 15 days. The status of the registration application is ‘Draft’ unless
the application is submitted. Once the application iz submitted, the status is changed to
‘Pending for Validation’.

Sarvices = Maotificotions B Clrrubars = Acts B Rules - invanco

achboond & Englich
My Saved Applicabion
Crization Dato Form Moo Form Description Expiry Dalo Staties Action

F4l0a/a087 CET AEC-01 Applicstion for New Registration vos Mo Py i B B Draft

Track Application Status

Yo oo net have any sabmiteed applcations

The Registration Application form with various tabs is displayed.

On the top of the page, there are ten tabs as Business Detalls, Prometer/ Partners,
Authorized Signatory, Authorized Representative, Principal Place of Business, Additional
Places of Business, Goods and Services. Bank Accounts; State Specific Infoarmatian and
Vernfication. Click each tab to enter the details.

Senfices-= Motifcarions R Cincdlars = ArtE & Auics: = FhrwnloaEs =
rammnee  RegisEration & Englian
Apolication Typa bue Date to Complete Last Madified Profile
Mew Registration 2200312017 o7 0372017 2%
= 5 & & © O ¢ (5 [B=] @)
BiER a0 Promater | Autharmed Eutnodzed Procpa Facs AgdEiong] Foodt and Eank Accpents State Spoofc waritcotion
[EIFT Fartnar Signatody Pl eaailabivg T T Places of S VG Infor mation
Huriness.
® |padlczims mardatory Ralds
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1

MNote:
e
&

Note:

e

The Business Details tab is selected by default. This tab displays the information to be filled
for the business details required for registration.

In case of Yes

. Selectthe Date of commencement of Business using the calendar.

Busi Details Tat

In the Trade Name field, enter the trade name of your business.
Note: Trade name of the business s different from the legal name of the business.

In the Constitution of Business drop-down list, select the type of constitution of your
business. This will be valdated with the CBDT Daitabase for a match with the PAN
entered in Part A of the form.

In the Distnct and Sector/ Circle / Ward / Charge/ Unit drop-down list, select the
district and sector/circle/ward/charge/unit number of your business.

In the Commussionerate Code, Division Code and Range Code drop-down list,
setect the appropriate choice.

MNote: In case you don't know the Center Junsdiction, click the link to know about
your Center Junsdiction:

In the Option for Composition field, select Yes in case you want to opt for the
composition scheme, or else select No.

Select the checkbox for accepting the declaration for opting for Composition
scheme.

Aregular taxpayer can opt under the Compaosition Scheme if the

Taxpayer expects likely aggregate tumover will remain below the threshold limit
specified for availing the composition scheme.

Select the Date on which liabliity to register anses using the calendar.

The registration for a2 normal taxpayershall be effective from the date on which the
person becomes kable for registration if he files the application for new registration
within 30 days from the date on which the liability to register anses. However, in
case of delay In fiing of application of New Registration, the date of liability to
register remains same but effective date of registration shall be the date of grant
of registration

A casual taxable person shall electroenically submit an apphcation at least five days
priorto the commencement of business.

In case of Casual Taxpayer, date on which liability to register arises is auto filled

In case of Reason to obtain Registration selected as Voluntary Basis, this field is
disabled and visible.

In the Are you applying forregistration as a casual taxable person? field, select Yes
in case you are a casual dealer, or else select No
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In case of Yes

= |nthe Estimated supplies and Estimated Net Tax Liability field, enter the estimated
turnover and Net Tax Liability.

» The casual taxpayer may opt to pay the estimated tax kability by clcking the
CREATE CHALLAN button.

Mote:

<+ Casual taxable person means a person who cccasionally undertakes transactions
involving supply of goods and/ or services in a taxable temitory where he has no
fixed place of business.

<= A person applying for registration as a casual taxable person while submitting the
Application form creates a Challan and a Provisianal GSTIN is generated by the
GST Portal for making advance deposit of tax and the acknowledgement s issued
electronically only after the depositis made in the electronic cash ledger.

9. In the Beason to obtain registration drop-down list, select the reason of liability to
obtain registration for your business.

10. In the Indicate basting Registrations section, select the existing registration type.
Registration No. and Date of Registration. Click the Add button.

Naote:

< You caninclude registration type as Central 5ales Tax Registration Number, Central
Excise Registration Number, Service Tax Registralion Number etc.

11. Click the SAVE & CONTINUE button. You will notice a blue tick on the Business
Detalls section indicaling the completion of the tab information and notice the
Profile indicating the percentage completion of the application form
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Applicatlon Type Due Date ko Complete Last Modified Prafila
Mew Registration 19/04/2017 Las04/ 2017 3240
o
=&l LN i o o [B2] L
[T I Aukhndg Wil d | kil n 1 1Al dpe it
ied by [T b gty L T f il Elavai ut s Ertusmatan
Duninap -

This tab page displays the details of the stakeholders chosen in the constitution of business

detail.
1.

Mote:

if you provide your Aadhaar here, (otherthan companies / LLP) you can sign your returns
etc. using e-3ign based on Aadhaar without requirement of Digital Signature if you are
also the authonzed signatary.

2§

You can enter details of upto 10 Promoters or Partners.

In the Personal Information section, enter the personal details of the stakeholderlike
name, date of birth, address, mobile number, email address and gender.

In the Identity Information section, enter the cfficial infermation of the stakeholder.
In the Designation / Status field, enter the designation of the stakeholder.

in the Director ldentiication Number (DIN) field, enter the DIN of the stakehoider
issued by Ministry of Corporate Affairs. This number is not mandatory in case of
propretorship.

DIN number s mandatory in case of
Private Limited Company

Public Limited Company

Public Sector Undertaking

Unlimited Company

Foreign Company registered in India

In case you are a citizen of India, select Yes or else select No. In case of NO, In the
Passport Number field, enter the passport number

In the Permanent Account Number (PAN) field, enter the PAN of the stakeholder.

In the Aadhaar Number field. enter the Aadhar number of the stakeholder

IntheResidential Addressinindiasection, enterthe address detaik ofthestakeholder.
Based on the State selected, select the district. and enter the comespoending pin
code

Inthe Document Upload section, clickthe Choose file button. Navigate and upload
the photograph of the stakeholder.
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Note:
You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.

5 In case the promoter or partner 15 also the authonzed signatory, select the Also
Authonzed Signatory as Yes and details will be auto-populated in the Authorized
Signatory tab.

6. Click the SAVE & CONTINUE button.

MNote:

To add more details of promoter or partner, click the ADD NEW buttion and repeat the
steps each time after adding the details of the stakeholder
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This tab page displays the details of the authonzed signatory. You can enter details of upto

10 authorized signatones.

1. In case you are the Primary Authorized Signatory, select the checkbox for Pimary
Authernzed Signatory.

2 In the Personal Infarmation section, enter the personal details of the authorized
signatory like name, date of birth, mobile number, emaill address . and gender.

3. In the ldentity Information section, enter the official information of the stakeholder.
# In the Designation / Status field, enterthe designation of the authonzed signatory.

#» In the Director Identification Number (DIN) field, enter the DIN of the authonzed
signatory issued by Ministry of Corporate Affairs. This number is not mandatory in
case of proprietorship.

Note:
DIN number is mandatory in case of:
% Private Limited Company
#+ Public Limited Company
<+ Public Sector Undertaking
<+ Unlimited Company
< Foreign Company registered in India
» In case you are a citizen of India, select Yes or else select No.
o In case of NO
o Inthe Passport Number field, enter the passport number.

# In the Permanent Account Number (PAN) field, enter the PAN of the authorized
signatory.

# Inthe Aadhaar Number field, enterthe Aadhar number of the authonzed signatory.

MNote:

If you provide your Aadhaar here, (other than companies / LLP) you can sign your returns
etc. using e-5ign based on Aadhaar without requirement of Digital Signature.

1. In the Residential Address in India section, enter the address detaills of the
authorized signatory. Based on the State selected, select the district and enter the
comesponding pin code

2. Inthe Document Upload section, click the Choose file button. Navigate and select
the Proof of Appointment and photograph of the authonzed signatory.

MNote:

You can upload PDF or JPEG files with maximum file size for upload of az 1 MB for Proof
of appointment of Authorzed Signatory and 100 KB as photograph of the authorzed
signatary.

1. Click the SAVE & CONTINUE button.
Note:
To add more details of authorzed signatory, click the ADD NEW button,

64 GST -PRACTICAL AFPROACH FOR STUDENTS



TAX RESEARCH DEPARTMENTm THE INSTITUTE OF COST ACCOUNTANTS GF INDIA

R

G5T - PRACTICAL APPROACH FOR STUDENTS

65



e TAX RESEARCH DEFARTMENT m THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

Authorized R {ative tat

This tab page displays the details of the authorized representative.

1. Select Do you have any Authorized Representative using the radio button.

In case of GS5T Practitioner
a. Inthe Enroiment ID field, enter the enrolment ID of the authonzed representative

b. Click the SEARCH button.

Note:

All details of the authorized representative will be auto-populated from the G5T Portal

In case of Other

a. Inthe Name of Person section, enter the name, designation, mobile number-and
email address of the authorzed represenfative.

b. Click the SAVE & CONTINUE button.

Lo wod Rave ary Surhonasd Eepresenintve’
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This tab page displays the details of the principal place of the business. Prnncipal Place of
Business s the pnmary location within the State where a taxpayer's business is performed.
The principal place of business is generally the address where the business’s books of
accounts and records are kept and is often where the head of the firm or at least top
managementis located.

1. In the Address section, enter the address details of the principal place of business.
Based on the State selected, select the distnct and enter the comesponding pin
code.

2. In the Contact Information section, enter the official contact details like Email
address, telephone number (with 8§TD Code), mobile number field and fax number
{with STD Code).

3. Inthe Nature of Possession of Premises drop-down list, select the nature of possession
of premises.

4. Inthe Document Upload section, click the Choose file button. Navigate and select
the proof of Principal Place of Business document

Note:
> You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.
# You can upload these documents for the proof of Pnncipal Place of Business

» For Own premises — Any document in support of the ownership of the premises like
Latest Property Tax Receipt or Municipal Khata copy or copy of Electrcity Bill

» ForRented or Leased premises — A copy of the valid Rent / Lease Agreement with
any document in support of the ownership of the premises of the Lessor like Latest
Property Tax Receipt or Municipal Khata copy or copy of Electncity Bill

> For premises not covered above— A copy of the Consent Letter with any document
in suppaort of the ownership of the premises of the Consenter like Municipal Khata
copy or Electricity Bill copy. For shared properties also, the same documents may
be uploadead.

5 Select the checkbox for Nature of Business activiies being camed out at above
mentioned premises.

6. Incase you have additional place of business, select Yes for Have Additional Place
of Business.

7. Click the SAVE & CONTINUE button.
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] =

This tab page displays the details of the additional place of the business.

Enterthe number of additional places of business and click the ADD NEW button. Enter the
details similarly like Principal Place of Business Details provided above.

Mote:

You cannot enter additional places of business here if you have selected No for Have
Additional Place of Business in Principal Place of Business Tab.
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This tab page dsplays the details of the goods and services supplied by the business:

In case you deal with Goods or Commoadities; you need ta mention the H3N Code in the
Goods tab. In case you deal with services, you need to mention the SAC Code in the

Services tab. You can add maximum 5 goods and 5services. In case, you have more than
b goods or services, you must add the top 5 goods or semvices you are dealing with.

Goods Tab

In some cases you may know the HSN Code, and in some cases you might not know the
HSN Code. Follow the steps given below to fill the HSN Code.

In case you know the H5N Code:

Let us take an example that you need to add the HSN Code 6105. To add the HSN Code,
perform the following steps:

In the Search HSN Chapter by Name or Code field, enter the first four digit 6105 frem the
HSN Code.

H3N Code 5 successfully added.
In case you do not know the HSN Code:
Let us take an example where the dealer deals with cotton textile.

In the Search H3MN Chapter by Name or Code field, type cottan; related H5N Chapter hist
is displayed. From the displayed list, scroll and select the appropnate option (in this case
5208) HSN Code s zuccessfully added.

G5T - PRACTICAL APPROACH FOR STUDENTS 69



N TAX RESEARCH DEFARTMENT m THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

i LE = @
fcthorowd Erincipal Goods 2 smte Spedlic dadhanr verfioemen
Represedlative Plare oF Sanices Informatan agthenticocinn
Basmniai
Dielails of Gonds | Commuodites subpbad by [ husness
“iease specify top & Commodites
Sl SN Chapter by Narms ar Cods
3204
3208
WOVEN FABRICS OF COTTON, CONTALMING B5% OF MORE 2y WEIGHT
OF COTTON, WETGHTHG NOT-MORE THAN 300 G/M2 - Unblaachad
Sl N HSMN Condiz {4 digit] Dascription of Gomds Auction
i aang TEA, WHETHER QR MOT FLAVOUSED
S i
services Tab

1. In the Search by Name or Code field, type the name or the SAC Code of the
services supplied by the business. SAC 5 successfully added.

2. Click the SAVE & CONTINUE button.
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Bank Accounts Tab

This tab page displays the details of the bank account: maintained for conducting
business. You can enter details of upto 10 Bank Accounts.

Enter the number of bank accounts and click the ADD NEW button.
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1. Inthe Account Number field, enter the account number of the Bank
2. In the Type of Account drop-down list, select the type of account.
3. In the Enter Bank IFSC field. enter the IFSC code of the Bank

MNote:

In case you don't know the IFSC code, click the here Link to know the IFSC code.

Alternatively, you can also find the IFSC code in the cheque book or the cheque leaflet
of your Bank

4. |nthe Document Upload section, click the Choose file button. Navigate and select
the scanned copy of Bank passbook/ statement.

Note:

You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.
5. Click the SAVE & CONTINUE button.

Note:

In case you want to add details of more Bank accounts, click the ADD NEW button.
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State ific.Inf fion Tat
This tab page displays the details of the state.

1. Inthe Professional Tax Employee Code (EC) No. field, enter professions taxEC
number.

2_ In the Professional Tax Registration Certificate (RC) No. field, enter professions tax
R.C number.

3. Inthe State Excize License No field, entersiate excise license number.

4. In the Name cof the person in whose name Excise License 15 held field, enter the
name of the person in whose name excise license s held.

5. Click the SAVE & CONTINUE button.
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This tab page diplays the details of the venfication for authentication of the details
submitted in the form.

1. Select the Verfication checkbox.

2. In the Name of Authorzed Signatory drop-down list, select the name of authonzed
signatory.

3. In the Place field, enter the place where the form is filed.
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4. After filing the enrolment application, you need to digitally sign the application
using Digital Signature Certificate (DSC)/ E-Signature or EVC.

Digitally signing using DSC s mandatory in case of LLP and Companies.

The Enrolment Application can be electromically signed using E-Signature only if the
authorized signatory has an Aadhar number and same i mentioned in the Authorized
signatory tab page of the Enrclment Application. This is because E-Signature is an Aadhar
based electronic venfication service.

In Case of DSC:

5. Click the SUBMIT WITH DSC button.
Note: In case, your DSC is not registered, you will need to register DSC.
Make sure your D5C dongle iz inserted in your laptop/ desktop.

Make sure emSigner (from eMudra) is running on your lapiop/ desktop with administrator
pPermissions.

To check if the emSigner is running on your laptop/ desktop, perform the following steps:
1. Clickthe item tray.
2. Double click the em Signer icon.
3. Click the Hide Service button to minimize the dialog box.
4 Select the certiicate and click the SIGN button.
5. Enter the PIN (dongle password) for the attached DSC.
To view the details of your DSC, click the View Certificate button.
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6. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, since All filled information along with
anpexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposad Goods and Servica

Tax Act, 2017
PROCEED

CAMCEL

7. Selectihe certificate and click the SIGN button.

(¢ GST Digital Signature Signer

T
¥ iy
A

*&4: Goods and Services Tax

: Digital Signature Signer

¥

Content To Sign

232230505 1fcPebBcfie d2d 164d 236 fEbE 5d9e006 7800 35a%d 10 1b 3 155F57F4

Select Certificate

Comman Name Issuer Mame Serial Mo Expiry Date
[AJIPATST2E SAP 550 User SuD CA | /8470550200168771571 01-07-2017 | A

Cancel
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Thesuccess mesageis displayed Youwillreceive the acknowledgementin next 15 minutes
on your registered e-mail address and mobile phone number. Application Reference
Number (ARN) receipt is sent on your e-mail address and mobile phone number.

You can track the status of your application using the Services > Registration > Track
Application Status command.

Servioes = Notifuzlions b Circulars - fuds B Rules - Downioads =

Application for Kew Registration

& SUCCESS
Thark yau for elibmizsion,

Syatern will verify / validate the nformation submitted after which acknowlzdgement will Becent in nest 15 minutas

In Case of E-Signature:
8. Click the SUBMIT WITH E-SIGNATURE butten.

s e 0 = @) e = {7
E - i = 1s] \¥
F) ¥ = & ~ .
B Pamriter a 3 atiran el prirspal At tzonds and State Spedific dmd e Aemifi pation
i L Pt ol Fervives Infrmation Ayghenticaticn

Catwly Farirary 5 Gy — s Plee of
Dueinecs

® indicates mandagoe ¥ finlds

ol VEnhcaton
[ 1 bheraby solammaly affirm and dedars that tha information given harsn above is true 2nd carmscr to the bast of my knawledge and befsf and
nothling has been contealed Werafrom,

Name of suthorized Signatary ® acn®

AMGED JAEDTRSINGH ARORALAIIPALSTIE] ' Ganfalore
Designaton | Salus® Dape®
charmiat b TR
B DEC s corgiulsory fof Companies B LLP

| BACK SUEMIT WiTH LHSC SUEMLT WITH E-SEOMATLRE SLRELT WITH BWC

9. Please select Service Provider option, selectthe appropriate Service Provider.

Note:
# C-DAC and NSDL are e-sign service Providers (Both are free of cost).

10. Select the checkbox for declaration.

MNote:

» OTP will be sent to your e-mail address and mobile phone number registered with
Aadhaar

11. Click the CONTINUE button.

G5T - PRACTICAL APPROACH FOR STUDENTS 75



TAX RESEARCH DEFARTMENT m THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

12. Verify Aadhaar OTP screen is displayed. Enter the OTP received on your e-mail
address and mobile phone number registered with Aadhaar. Click the SUBMIT

button.

Messe saleck Servhze Provids=r*

C-Dac

& hEOL

D I hersby agres to authenticabe mysel using LADHRLLS thoough NSDL
e-sign services and affix my digital signature generated through 2Sion
services proglded by NSOL an the enrciment applicaticn form

TP has Degin @ant Do your Mobils nurmdes’ and enieEl addiess rogistorad
wellll AsHALH, Moate DlovO0e yodi LI

Sanie Provida

| Eance COMTINUE

Warty dadnanr (3 1H

Thesuccess messageis displayed. You willreceive the acknowledgementin next 15 minutes
on your registered e-mail address and mobile phone number. Application Reference
Number (ARN) receipt is sent on your e-mail address and mobile phone number.

CANTE FELIFETT
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In Case of EVC:
1. Click the SUBMIT WITH EVC button.

~ L

0 @) {B) b = = (1
SN - BN o ¢ =&
B D e e | Authniimd il Falitiral Grads-a~d Soate Zoeonc Sqdhmar CEMNCET T

Timinds Purthrra. irmalery HEprmartiative i, o Fiama uf: Saranes Intarmabon AytrafICECn
TLarrEn Buninnas

B smes madalors fiekls

il Wonlicalion

| Bsratiy adammly affinm sl dedlaca thar e mPomation gresn teesn showa 1s Trps asnd carrect T e Gest oF ey B ssdips gof oelist ami
reubhliey Fos Deen copcestsd Fereliom

Home of Authorizad Signatory®

Flao=*
ATEADY LAETBEREGINEM ARCHUA] ATTRR §RIF) Bangalnis
Dresignaban  Statug® Crata®
thaimman faniaolT

) MET Is Pampistsony for Camdaiies B oD

2. Enter the OTP sent to emai and mobile number of the Authorized Signatory
registered at the GST Portal and click the VALIDATE OTP button.

Ll Emvanimanon

Plomsa oo T

TFTE P, limwidi memwit 4 pienin Prevail ahel Blishiin mommtiesd eglabeieid sl His 50T
[P

The success messageis displayed You willreceive the acknowledgementin next 15 minutes
on your registered e-mail address and mobile phone number Application Reference
Number (ARN) receiptis sent on your e-mail address and mobile phone number

Ifthere is any discrepancy in application of registration, then G357 Department will 1ssue show
cause notice also intimate through registered Mail ID & Mobile Nao.

Then the applicant has to comply as demanded in show cause notice & resubmit the
application.
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When GST depariment would inimate G5T Registration No through mail, then they would
provide prowvisional User ID & Password.

Using that prowvisional User ID & Password, New User ID & Password is to be reset through
logging in GST Portal.

Then click on User Services—View /Download Certificate to get GST Registration Certificate.

After getting G5T Registration Number, the taxpayer hasto update bank details aftersetting
LOGIN ID and Password

If the department is not satisfied with application submitted for G5T Registration, then they
will issue show cause notice and intimate through registered Mail-lD & Mobile No.

Then to viewthe notice issued, click on Services — Registration — New Regitration —Select
the option “Temporary Reference Number — Put the TRN No. generated at the time of
application for registration — Click on Services — Click on User Services — View Notices &
Orders — Then download the notice.

Then to comply as directed in show cause notice, Click on Services — HRegistration
— Application for filing Clarfications — Enter Reference Number of Notice or Application
Reference Number mentioned in Show cause Notice — Then modify accordingly and
submit again.

If again the department is not satisfied, then they will reject the application.

Then the wiling businessman wil have to make apply for New Registration again using
ancther Mail ID & Mobile No. because previous mobile no. and mail id (used at the time

of application forregistration which was rejected) will not be accepted againstsame PAN
| No.

Amendments in GST Registration

Once the applicant is registered under G51, the need for amendments in registration may
anse due to several factors such as a change in address, change in contact number,
change in business detailz and s0 on. In order to amend any information post registration,
the taxpayer needs to file an Application for Amendment of Registration. Application for
Amendment of Registration must be submitted within 15 days from the date of the particular
change .

Application for Amendment of Registration, can be categonzed in two types:
»  Application for Amendment of Core fields in Registration

«  Application for Amendment of Non-Core fields in Registration

What are core fields?
+ MName of the Business, (Legal Name) if there iz no change in PAN
+ Addition / Deletion of Stakeholders

T8 GST - PRACTICAL APPROACH FOR STUDENTS
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+ Principal Place of Business (other than change in State) or Additional Place of Business
(other than change in State)

Approval is required from the Tax Official if case of core field amendments in registration.

What are non-core fields?

Fields of the registration application except legal name of the business, Addition/ deletion
of stakeholder details and principal place of business or Additional place of business are
called non-core fields.

No approval is regquired from the Tax Official if case of non core field amendments in
registration.

Which fields CANNOT be amended using the application for Amendment of Registration?
Application for Amendment of Registration cannot be filed when there is:

= Changein PAN.

*  (Change in Constitution of Business resulting in change of PAN.

» Change in Place of Business from one 3tate to other.

Forms for G5T Registration & Registration Cancellation

REG-I1 Registration Application u/s 19(1) GST Act, 20

REG-02 Acknowledgement

REG-03 Information regarding Registration / Amendments / Cancellation Notice
REG-04 Fiing application for clarfication Registration / Amendment / Cancellation /

Revocation ofCancellation

REG-05 Order application for rejection for Registration / Amendment / Cancellation
| Revocation ofCancellation

REG-06 lssued registration certificate u/s 19(8A) of the GST Act, 20
REG-O7 Application for Registration as TDS or TCS u/fs:19(1) of the G5T Act, 20
REG-08 Order of Cancellation of Application for Registration as 1D5 /TCS u/s 21 of
the G357 Act
-.FEEG—DQ Non-Resident Taxable Person Application for Registration
REG-10 Personsupplying onlineinformation and database access orretrievalservices

from a placeoutside India to a personinlindia, otherthan a registered person
Application for reqgistration

REG-11 Amendment in Particulars subsequent to Kegistration Application
REG-12 Temporary Registration/ Suoc Moto Registration Order of Grant
REG-13 Grant of Unique Ildentity Mumber (UIN) to UN Bodies/ Embassies /others

Application/Form
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REG-14 Application for Cancellation of Registration under G5T 20

REG-16 Amendment Order

REG-16 GCancellation of Registration Application

REG-17 Cancellation of Registration Show Cause Notice

REG-18 show Cause Notice issued for Cancellation Reply

G-1 Cancellation of Registration Order

REG-20 Dropping the proceedings for cancellation of registration Order

REG-21 Revacation of Cancellation of Registration Application

RE(G-22 Order for revocation of cancellation of registration

REG-23 show Cause Notice for rejection of an application for revocation of
cancellation of registration

REG-24 Reply to the notice for rejection of an application for revocation of
cancellation of registration

REG-25 Provisional Registration Certificate

REG-26 Existing Taxpayer Application Enrolment

BREG-2T Provisional registration Show Cause Notice cancellation

REG-28 Provisional registration Order Cancellation

REG-20 Frovisional registration Application cancellation

REG-30 Field Visit Report Form

Concept of E-Way Bill

E-Way Bill 15 an Bectronic Way bill for movement of goods which is to be generated on the
E-Way Bill Portal

A GiT registered person cannot transport goods in a vehicle whose value exceeds 50,000
(single Invoice/bill/ delivery challan) without an E-way

E-way bill can also be generated or cancelled through SMS, Android App and by site-to-site
integration through APl When an E-way bill is generated, a unique E-way Bill Number (EBN)
i5 allocated and is available to the supplier, recipient, and the transporter.

Persons required to generate E-Way Bill

= Registered Person — E-way bill must be generated when there is 2 movement of goods
of more than Rs 50,000 in value to or from a Registered Person. A Registerad person or
the transporter may choose {o generate and camy E-way bill even if the value of goods
15 less than Rs50,000.

80
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= Unregistered Persons — Unregistered persons are also required to generate e-Way Bill
However, where a supply is made by an unregisiered person to a registered person, the
receiver will have to ensure all the compliances are met as if they were the supplier

= Transporter — Transporters carrying goods by road, ar, rail, etc. also need to generate
e-Way Bill if the supplier has not generated an e-Way Bill

Cases when E-Way bill is Not Required
In the following cases it s not necessary to generate e-Way Bill:
+ The mode of transport 15 non-motor vehicle

+ Goodstransported from Customs port, airport, air cargo complex orland customsstation
to Inland Container Depot (ICD) or Container Freight Station (CFS) for clearance by
Customs.

+ Goods tfransported under Customs supervision or under customs seal

+ Goods transported under Customs Bond from ICD to Customs port or from one custom
station to another. Transit cargo transported te or from Nepal or Bhutan

+ Movement of goods caused by defence formation under Ministry of defence as a
cansignor or consignee Empty Cargo containers are being transported

» Consignor transporting goods to or from between place of business and a weighbndge
for weighment at a distance of 20 kms, accompanied by a Delivery challan.

+ (Goodsbeingtransported byrallwhere the Consignor of goodsisthe Central Government,
State Governments or a local authonty. Goods specifed as. exempt from E-Way bill
requirements in the respective State/Union terntory G5T Rules.

+ Transportofcertainspecified goods-Includesthe list of exemptsupply of goads, Annexure
to Rule 138(14), goods treated as no supply as per Schedule lll, Certain schedule to
Central tax Raie notifications.

Documents or Details required to generate E-Way Bill
1. Invoice/ Bill of Supply/ Challan related to the consignment of goods
2. Transport by road - Transporter ID or Vehicle number

3. Transport by rail, air, or ship — Transporter ID, Transport document number, and date an
the document

Validity of E-Way Bill

_'Type of conveyance [ Distance | Validity of EWB
| Other than Over [ Less Than 100 Kms 1 Day
dimensional carge Forevery additional 100 Kms Additional 1 Day
or part thereof
| For Over dimensional cargo [ Less Than 20 Kms 1 Day
For every additional 20 Kms or Additional 1 Day

part thereof
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Guidelines for E-Way Bill

Registenng by Taxpayers on the e-Way Bill System

The G357 taxpayer needs to register on the EWB system using his GSTIN ssued under the G&T
system

E-Way bill We bsite -https://ewaybillgst.gov.in/

Click on Registration — E-Way Bill registration

2 E-WAY BILL SYSTEM

L s = Contaet Lis Hegistration =

Ermobmen for T e

E-Whery Hill Tow o Sborernes

Enter G5T No.

E E - WAY BILL SYSTEM

————
Ll

E-Vezy Bl Flagsirahen Feem

Eriw JETH

LZ2ZYesvV ti

Sriker T 2006 3 SNO-T SDIVE

All data will be auto populated. If the details have been changed or are incarrect, the
user needs to click ‘Update from 5T Common Portal” to pull the latest data from the GST
Common Portal. User needs to click on "Send OTP' 1o get the OTP. Once OTP sreceived on
the registered mobile number, user needs to enter the OTP and click on “verify OTP' ta verify
the same and validate.

MNext, the user needs to provide his choice of User ID or username. Once a request
for registration is submitted, the system validates the entered values and pops up the
appropnate message if there is any error. Otherwise the username with password 15 created
and registered with e-Way Bill 5ystem. The tax payer can use this regisiered username and
password to work on the system.
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Enrolling by GST un-registered transporters

The transporter, who is un-registered in G57 system, needs to enroll E-way bill system by
providing his business details. After authenticating these details, the system generates the
15 characters of Transporter ID and user credentials for him. The enrclment form asks for his
PAN details, business type, business place etc. For enrolling, the unregistered transporter
has to open the e-Way Bl portal and select the 'Enrolment for Transporters’ option.

£

=Wy Bill Syl “

All the detals are to be filled up.
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Logging into e-Way Bill System
Login to ==Way bill using User ID & Password.

GUULS AND SERVIUES | AA
E-WAY BILL SYSTEM

|Lizpm = = Terrli= Ganilmod LY

CTR R 1 T it b et o ]

+ Farpeesng ERANEL B &
Wayhlil syztem

¢+ Cpmmen Enmslimem B GATM
Expaiprre Trnssonmr
Aapilalkis.

o iy Faimg ponbiam whiis
ARG i fags A whil lagin
RIS SR FOUT DFIWEF
TR

« Sammen Ennsiiesn Fer GETEH
S Tarssoniers

The main menu lists the cptions available to a user to operate on the e-Way Bill.

In the middle, the system shows the dash board for last 3 days for EWE activities pertaining
to the user.

Just below the dash board, system displays the latest updates done in EWB system along
with the link of previous updates

v Cerieervabe (il

¢ Apredertes Pt B Wbk On the left hand side, the system shows the main menu options

v Upadete YVeluncke-Bulk

o Chonge o Foiboeehice

i Fxtomd Walidlity

¢ UPpmistes EWE Transportsy

v Lipcinter EWEE Trams - Pk
b s

o Pravt EWH
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Generate New

This optionis used to generate the new e-Way Bill. When the user clicks the "Generate New’

sub-option under "e-waybill' option, the following EWE Entry Form will be displayed, allowing
the user to enter the e-way bill generation details.

Before initiating a new EWB generation, the user should have the Invoice/Bill/Chalian
document/details in his hand and he should know the, Transporter Id of the transporter,

through whom he is going to move the consignment or vehicle details (Part-B) through
which the consignment will be moved.

In the EWB Entry Form, first the user needs to select the type of transaction i.e. Qutward or
Inward. The outward transaction indicates that the user is supplying the goods and inward
indicates that the user is receiving the goods. Depending upon the type of transaction

selected, the system will show the sub-type of transactions. The user needs to select the sub-
type accordingly.

Now the user has to select the type of document from the drop down menu as per the
document in his hand. The user will enter the document number and select the date of
document as given on the document (invoice, bill, challan etc.) he is helding. The system
will not allow user to enter the future date.

For an outward type of transaction, in the 'Bill From’ section, Name, G5TIN and Sate of the
supplier 8 auto populated. Similarly his address is-also auto-populated in "Dispatch From’
section. If the user has-additional places of business, the system will allow him/her to edit the
address in 'Dispatch From’ sectian.

For aninward type of transaction, in the "Bill From" section, Name, G3TIN, State and Address
are required to be filled by the user. These can be auto populated if the user has already
entered the consignor details in Supplier Master

The user needs to enter the details of products to be shipped under “ltem Details” section.
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All other fields under this section like description, HSM, Unit, Tax rate are auto filled from the
master.

The user needs to then enter the quantity and total taxable value. Standard rates of tax (%)
are auto-populated in the dropdown while entering the HSN code. Tax payer has to select
the applicable taxrateslab (in %) from the dropdown cfrespective tax categones. However,
for “CESS Non Advol Rate”, tax payer has to select the applicate tax rate in Rupeesinstead
of % like in other tax rate fields.

Based on the taxable value and tax rates, the system will calculate CGST. 5GST, IGST and
CESS amount. The useris allowed a flexibility to edit the auto-populated amount if required.
However, system will not auto-populate the CESS Non Advol amount asit depends upon the
guantity. and unit. Hence the tax payer has to manually enter the same in "CESS non-Advol.
Amount’ fieid.

The user has to enter the details of transportation under "Transportation Details’ section

Here the user will first enter the transporter name, transporter ID and approximate distance
(km) to be coverad by the shipment.

The user has to then update the Part-B and select the mode of transportation - road, rall,
arr orship and vehicle type. Next he has to update the vehicle no. and transporter doc no.
and daie.

Ifthe goods are being moved directly by the user himself, then he can enter the vehicle no.
without entering the transparter details.

If a user is camying out the transportation through third party, then he wil generate the
EWB by entering the. transporter id and fransporter document number and date given
by the transporter. The transporter ID can be auto populated, if the user has entered the
transporters details in “Transporter Master”.

If useris not having the Fart-B details and transporteris going to update the Part-B, then he/
she has to compulsorily enter the transporter id to generate the '‘Part-A Slip’

It may be noted here that either transporter ID .or Vehicle number is reguired to generate
the EWB.

If a transporter is generating the e-way bill on behalf of the consignor/consignee, then the
complete EWB entry form will be entered by him to generate the EWB. Here, the system
allows him to enter both the consignor and consignee detalls without blocking any column.

Once a request for EWB is submitted, the system validates the entered values and pops
up appropriate message if there is any error. Otherwise the system generates the EWB with
unigue 12 digit number

This EWE will not be valid for movement of the goods without Part-B updates in the EWB
form. Once the Part-B details are entered, the system will show the valdity of the e-way
bil calculated based on the approxmate distance to be covered by the shipment. This
indicates the user to get the goods moved with that valid date and time. Otherwise the
movement of goods becomesilegal

The user can take the pnnt out of the EWB using the 'Prnint’ option.
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CHAPTER - 3

GST RETURN SUBMISSION AND
PAYMENT & REFUND UNDER ITC

GST Return

Evary regisiered person under any monner under the GST regime needs o file the Reiumn
of G5T electronically through the appropriate formot as described for the particular tasks
within the specified time as per specified mandaie read with the amended fime frame as
fixed by the Appropriate Authority fime to time.

Return Forms and Statements

A dealer opfing for normal scheme:

Return Form Particulars Interval Due Date
GSTR-1 Details of outward supplies of taxable | Monfhly | 11th of the next month
goods and/or services effected
GSTR-2 Annual Return Annually | 31st March of next
financial vear
GSTR-3B Provisional return for every monih Monihly | 20th of month the next

A deadler opting for composition scheme:

A composition dealer will enjoy the benefits of lesser retums & complionce along with
payment of faxes at nominal rates. A composition dealer will file only 2 refums:

Return Form Particulars | Interval Due Date
GST-CMP 08 | Retumn for compounding | Quarterty | 18th  of the month succeeding
taxable parson quarter
GSTR-4 Annual Return Annually | 30th of the month succeeding the
financial year

Returns to be filed by certain specific registered dealers:

Return Farticulars Interval Due Date
Form
(55TR-5 Return for Mon-Eesident foreign | Monthly 20th of the next month
taxable person
Returm for Non-resident persons 20th of the next monih
GSTR-5A, | providing OIDAR services Maonthly
(G5TR-4 Return for Input Service Moenihly 13th of the next monih
Distributor

GET- PRACTICAL APPROACH FOR STUDENTS
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GSTR-7 | Retumn for authorities deducting | Monthly 10th of the next month
tax at source.

Details of supplies effected
G5TR-8 through e-commerce operator | Monihly 10th of the next month
and the amount of fax collecied

Once. When | Within three monihs of the
registrationis |date of caoncellafion or

GSTR-10 | Final Retum cancelled or | date of canceliation order,
surendered | whichever is later.

Details of inward supplies o be 28t of the month following

GSTR-11 | furnished by a person having UIN | Monthly thee month for which
and claiming refund statement is filed

Registered persons having aggregatetumoverof up te 1.5 Crore in the preceding financial
yvegar or the cumrent financiclyearshallfumishGSTR-1on g quariery basis.

Other Registered persons having aggregaie tumover of more than ¥ 1.5 Crore shall furnish
these retums on a monthly baosis.

Guide to File GSTR 1
* Login to the GST Fortal

* Zo o Services = Eelums = Eetums Dashboard

Rl T Bay=wifs e Taluloss

Aptwrry Desihoaetd

Drop down to select the finoncial year and the monih for which return is o submified.
Click on Search

DanpuaE  Remer @ Engier
Fila Rotiurns

® UihoaRl P T
Fancial Yemr® Bamiim Fllleg Beviad®

e ] = i o |

» There are 2 opfions that a retumn filer has here
Prepare the retum online
or

Prepare the return offline.
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Below is the summary of all the Tables where details of outward suppliesneed to be enfered.

G5TR-1 - Invoice Detalls INERED Faal = | |9 1w [aesdss #e0 Searw [Tae AN, pheasd (w8

O - Cresfit J ekt Notes

[ Begistered |

cem! Irvcicn Ve Tatal TedBos WRILE Tetal Imvoice Vet Teca! Tanabic waius Trral Texabtsz VElE Tota! Thx Loy

Ol  Crealit f Dabit Botcs

L1 bregestesed )

LSTH-1 - LEhar Datails

B [ Dbwers) B M Ratod FRALL), ARALZ) - Vas Lisbslity
{ Aawanocs Bracreed )

1IBg1), 100 2}  Adpestmaon : 1LF SN wise surmemary of 13 Dooomcnis Issied
ol Mgty s arn v il sopppldies

ot

Now let us explain in detail

4A, 4B, 4C, 4B, 6C —B2E Invoices

All B2B Invoice details are required to be enfered inside this file.

Click on the 4A, 4B, 4C, 4B, 4C - B2B Invoices tile. — Click on Add Invoice
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The following details should be entered on this page -

Select the check box for Deemed Exports, SEI Supplies with Payment or SEZ Supplies, if
applicable.

Enter the receivers GSTIN/ UIN . Then Receivers Name, POS and Supply Type will be auto
populated.

Enfer the Invaice Mo., Inveice Daie and Invoice Value

It case the supply attracts reverse charge or supply is through e-commerce operaior,
select the check box.

Enter the Taxable Value of supplies mades in the taxable value field. Based on inter-siaie
or infra-state fransactions CGST and SGET or IGET will appear in the aomount of tax field.
The Amount of tax is auto calculated based on the taxable value entered.

Click on Save once all the details are sntered.
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Click on Back button 1o go back to GSTR-1 page. You will see that the B2B Invoices file in
GSTR-1 reflecis the number of invoices added along with Total Invoice value, Totdl taxaoble
value, and total tax liability.
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54, 6B —B2C {Large) Invoices

All outward supplies made to a consumer and the invoice value is more than ¥ 2.5 lakh haos
to be enfered In this tile.

The following are the detdils that should be entered on this page -

In the POS field.select the state where the goods are delivered in the drop down. The
supply Type will be auto-populated based on this.

Enter the Invoice Mo., Invoice Date. Total invoice Value.

In case the supply is made through e-commerce operafor fick the checkbox ‘s
E-commerce’.

Enfer the Taxable Value of supplies made in the taxable value field. Based on infer-
state or infra-stafe fransactions CGST and SGET or KGET will appear in the amount of tax
field. The Amount of fax is auto-calculated based on the faxoble value enfered.

Click on Save once the details are entered.

o —— R~ eIl

7B — Credit / Debit Notes {Registered)

Click an the 7B — Credit / Debit Notes [Registered) file.—=0n the summary page click on Add
Details fo add Credit or Debif Note.in this page the following deiails need fo be entered -

Enter the Receivers GSTIN. The name will get auto populaied.
Enter the Debit/ Credit Note no. and Date.

I the Qriginal Invoice Mo. and Date field .enter the date and number of the invoice
against which the debit note or credit note is issued.

In the Note Type drop down select wheather the detdils added are for a debit note, credit
note or refund voucher.

Enter the Note Valus and the Reason for Issuing MNote.

GET- PRACTICAL APPROACH FOR STUDENTS b
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* Enfer the Taxable Value of goods or services in the faxable value field. Based on inter-
state or infra-state fransactions CGST and SGST or IGET will appear in the amount of tax
field. The Amount of tax is auto calculated based on the taxable value entered.

» Click on save once the detdils are entered.

- —— L B L L F e o

9B — Credit / Debit Notes (Unregistered)

This tile:is o add the Credit and Debit Note issued to unregistered dealers.

Click on the Credit / Debit Notes (Unregistered) tile. — On the summary page click on Add
Details to add Credit or Debit Mote.

The following are the details that should be entered on this page —
* Choose the right type from the drop down like B2CL, export without payment, etc.
+ Enier the Debit/ Credit Note no. and Daie.

»  |n the Original Invoice No. and Date field enter the date and number of the invoice
against which the debit note or credit note is issued.

* Inthe Note Type drop down select whether the defaills added are for g debit note, credit
note or refund voucher.

» Enfer the Moie Value and the Reason for Issue of Noie,

« [f the original invoice was issued before st July 2017 tick on the check box Pre- GST
Regme.

* Enter the Toxable Value of goods or services in the taxable value fisld. Based on inter-
state or infra-state transactions CGST and SGST or 1GST will appear in the amount of tax
field. The Amount of tax is auto calculated based on the taxable value entered.

» Click onsave once the details are entered.
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&4 — Bxports Invoices

Invoices for supplies exported has to be added in this section.

Click on the 6A — bBxports Invoices file. — On the summary page click on Add Details 1o add

Invoice of exports.
The following details have to be entered here -
* Enter the Invoice Mo., Invoice Date and Port Code details in the respective: fields

» MNow enfer detdgils of Shipping Bill Number and Date

* [Inthe Totdl Invoice Value fieid, enter the total amount of ail the goods or services supplied

* Inthe GST Payment select from the dropdown if GST is paid or not.
»  Enferthe Toxable Value. IGST will be auto colculated

+ Click on Save.
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7- B2C Others

All supplies that are B2C and the amount s less than ¥ 2.5 lakh, the details of those invoices
have to be enfered here.

Click on the 7- B2C Others file. — Select E-commerce tab to add details for a transaction
through E-commerce or else select Other than E-commerce tab in cose transaction is
through non Ecommerce. Click on Add Details button on the bottom right.

The following details have o be entered here —

» Select Place of Supply (State Code) where supply was delivered. The Supply Type field
gets autc populated

*  Enfer the Value of Taxable supplies made
¢+ Select Rate of G5T applicable
+ Enfer GSTIN of e-commerce operator(if any)

¢ Click on Save

® pnduzared masdatess Paloe
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8A, 8B, 8C, 8D — Nil Rated Supplies
All supplies made which atfract Nil rate of G5T should be entered in this file.

Click on the 8A, 8B, 8C, 8D - Nil Rated Supplies file. — Click on edit to make the fields
editable.

Now enter Nii Rated Supplies. Exempted (Other than Nil rated/non-GST supply). and Non-
GST Supplies Amount for the following category —

Interstate supply 1o aregisiered dealer

Inter-state supply to an unregistered dealer

Infra-stare supply to a regisiered dedler

Intra-stare supply o an unregisierad dealer

Click on save and a success message will be displayed on top.
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TTA[1), 11A[2]) —Tax Liability (Advances Recelved)

All the supplies for which advances were received from the receiver of supplies but invoice
was not raised will be entered here.

Click on the 1T1A(1), 11A[2) — Tax Liability (Advances Received) tile.—=Click on Add Detadils
button on the bottom right. The foliowing details have to be entered here —

* Select Place of Supply [State Code) where supply was delivered, The Supply Type field
gets auto populated

» Enfer the Gross Advaonce Received. IGST or CGST and SGST will be colculated
automatically based on supply type(inter-state or intra-state)

+ Click on Save
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11B{1). 11B[2} —Adjustment of Advances

Details of all the invoices raised in the monith for which retum is being filed but advance was
received and tax was diready paid in the previous months has to be entered here

Click onthe T1B{1), 11B{2) — Adjustiment of Advances tile. — Click on Add Details button on
the bottom right.
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The following details have to be entered here —

*»  From the drop-down select the POS Le. state in which the outward supply ismade. The
supply type will get pre-filled based on the POS selection

+ Enfer the amount received as an advance in Gross Advance Adjusted field. The IGST or
CGST and SGST will be auto calculated

« Click on Save bution
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12 — HSMN-wise-summary of ocutward supplies

The GSTR-1 returmn requires a dedier to provide HEN-wise summary of outward supplies and
rate wise aleng with quantitative details.

Click the H3M-wise summary of outward supplies file—=Click on Add Detqils buiton on
bottom right.

The following are the details to be provided on this page —

¢ HSN Code of cutward Supplies

»  Description of the ocutward supplies

+ |nthe 'UQC’ drop-down select the quaniity of the supplies. Eg — KGs, Liters, etc.

+ Enfer the Total Guantity, Total Value and Tetal Taxable Value of the osutwaord supplies

+ MNow enter the IGST or CGST and SGST based on the type of sale made viz a vizinter-state
or infrostate

* (lick on Add ond on the next page click on save bution.
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13 — Documents lssued

Every taxpayer is required to provide details of the fotal document issued during a month.

Click on the file Documenis lssued. — Click on Add Documeni
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There are will be 12 categories of documenis. Entar the serial no. of invoice issued, Total
number of invoices issued and cancelled invoicas in respective fields. The nat invoices field
will be aufo populated.
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Final Step

Once all the detdils have besn enterad the refum needs a declarafion and can be
sulomitred online.
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Filing NIL Form GSTR-1 through SMS on GST Portal

A taxpayer may now file NIL Form GSTR-1, through an SMS, apart from filing it through online
mode, on GST Portal.

1. To file NIL Form GSTR-T through SMS, the taxpayer must fulfil following conditions:

L&)

a

They must be registered as Normal taxpayer/ Casual taxpayer/ SEL Unit / SEZ
Developer.

They have valid GETIN.
Fhone number of Authorized signatfory is registered on the GST Porial.

No data should be in saved or submitted stage for Form GSTR-1 on the GST Portal,
related to that respective month.

NIL Form GSTR-1 can be filed anytime on or offter the 1st of the subsequent month for
which the refum is fo be filed.

Taxpayer should have opted for the filing frequency as eifther monthly or quarteriy.

2. NIL Form GSTR-1 for a tax pericd must be filed by the taxpayer if:

0

0

L

a

There are no Ouiward Supplies (including supplies on which o is 1o be charged on
reverse charge basis, zero rated supplies and deemed exports) during the month or
quarier for which thie retum is being filed.

No Amendments is To be made to any of the supplies declared in an earlier refum.
No Credit or Debit Notes to be declared/amended.

No details of advances received for services tfo be declared or adjusted.

3. Steps to File Nil Form GSTR 1 through SMS is as below:

L&)

78

Send SMS fo 14409 number to file Nil Form GSTR-1 -

SMS Body

NIL <space> Rl<space> GETIN <=pzce> Return Period

FOR Filling NIL GSTR 1 for April 2020
NIL <zpzea> R1 <space> 19EVHSRO134D1TH <spzce> 042020
FOR Filling NIL G5TR 1 for January-March 2020

NIL «<zpzea> R1 <space> 19EVHSRO134D17H <=spzce> 032020

CMF <zpace> Rl=sparce> Code

Example

CNF <=pace> Rl<space> 56789

I Confi tion SMS Body(it will in valid for 30 minutes)
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0 After successful validation of *Verification Code™, retum will be filed and Taxpayer will
receive ARN o some mobile number and on registered e-mail |ID of the tcxpayer

4. All the guthorized representatives, for a particular GSTIN can file NIL Form GSTR-1 through
SMS.

FAQ: hitps://tutorial.gst.gov.in/userguide returns/index.him#t=faq_nilreturngstr1.htm

Quarterly Refurn Filing and Monthly Payment of Taxes (QRMF) scheme

The Central Board of Indirect Taxes & Customs (CBIC) has infroduced GQuarterty Retumn Fling
and Monthly Payment of Taxes (GRMP) scheme under Goods and Services Tax (GST) fo
simplify compliance for small taxpayers whase tumgover is less than Rs.5 crores.

Under this method, a taxpayer will pay the toax on outward supplies offer taking info
consideration the input fax credit available, In this case, the taxpayer will manually arrive ot
the tax liability and depasit the same in Form GST PMT-04.

Under the GRMP scheme, an Invoice Fumnishing Facility (IFF) is also available to taxpavers,
to upload their supply Invoicas monthly on the GSTN, even though the GSTR-1 is to be filed
quarterly. IFF facility has been infroduced monthly basis so that invoices will be reflected in
the GSTR-2A and GEIR-2ZB of thelr customers, who can use the inpul tax credits (ITC) on o
timely basis. This prevents their customers from losing out on sligible input credits.

QRMP Scheme -Eligibility

»> A registered person who is required to furnish g retumn in FORM GSTR-3B having
an aggregate furnover of up fo 5 crore rupees in the preceding financial year, Is
eligible for the GRMP Scheme (Nofification No. 84/2020- Ceniral Tax, dated 10th Nov,
2020). This new Scheme is effecfive from 1st January, 20217.

# Further. in cose the aggregafe turnover exceeds 5 crore rupees during any quarter
in the current financial year. the registered person shall not be eligible for the Scheme
from fhe next quarter.

QRMP Scheme -Option to avail the scheme

Mode and timeline for availing the Option: The Facility to avail the QRMP Scheme shall be
ovailable throughout the year. The soid facility may be availed on common portal [waww.
gst.gov.in). A registered person can opt in for any quaorter from first day of second month of
preceding quarier fo the last day of the first month of the guarier.

For example: A registered person intending to avail QRMP Scheme for the quarter 'Jan 1o
March', then he can exercise this option during 15t of October to 315t of December.

If he is exercising his option on 27th December for the quarter (Jan to March), in such case,
he must have fumished the retumn for the month of December which was due on 22/24th
January.
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QRMP Scheme: QEMFP Scheme [Quarferly Refurn Monthly Poyment Scheme] has been
infroduced for small businesses having an annual aggregated fumover of up to INR 5 Crores,
which enables them to GST Retum Hiing on a quarterly basis, however, the tax payment will
still remain to be a monthly activity.

Features of QGRMP Scheme:

1. Taxpayer can file monihly basis IFF (Invoice Furnishing Focility) for BZ2E [Seller and
Purchaser both are registered in GS3T] sale bill only instead of mandatory monthly filling
of G5TR 1[Both B2B {Seller and Purchaser both are registered in GST} and B2C {Seller is
registered in G5T but Purchaser is not registered in G5T} Sale Invoices]. The [FF facility has
been infroduced so that invoices will be reflected in the GSTR-2A and GSTR-2B of their
(=51 registered buvyers, who can use the input tax credits {[TC) on a fimely basis. This IFF
facility prevents their cusiomers from losing out on eligible TC and in fum them losing
their customers.

2. GSIR 3B is fo be filed guarterly instead of monthiy

3. Only GST Calculation is 1o be mainiained in books of accounts to pay the due GST in
eqach of the first two months of the quarter by the 25th of the next month in that quarter
through GST PMT-04 sither using the [i) fixed sum method or [ii) the self-assessment
meihod.

Example, Let's take an example

MONTH | PARTICULARS | GROSS VALUE| TAXABLE CGST SGST
VALUE

| APRIL Sale 11200 10000 600 400

[ Purchase 8960 8000 480 480
Net GST Payable 240

MAY Sale 13440 12000 720 720

i Purchase 10080 9000 540 540
| Net GST Payable 340

| JUNE Sale 12320 11000 540 650

i Purchase | 7840 7000 420 420
[ Net GST Payable 480

Before implementation of QRMP Scheme, Taxpayer having tumover up to ¥ 5 Crore, had
to file GSTR 1 and GSTR 3B in each month [April , May and June] by paying GST3 240, T340,
480 respectively

Under QRMP Scheme: Taxpayer having turmover up to ¥ 5 Crore. has to file GSTR 1T ond GETR
3B ot the end of quarter only [April — June quarter] instead of filling G5TR 1 and GSTR 3B In
every month. Oniy the taxpayer has to pay GET by the 25ih of the next month for April and
May through GST PMI-04 either using the [i) fixed sum method or [ii) the self-assessment
method. Beside this the Taxpayser may file IFF FOR b2b Invoices for April and May
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Following are time limits for exercising GRMP

Quarter

Time period during which QRMP 5cheme can be opt
in or Opt out

Aprl, 2021 1o June, 2021

1st February, 2021 to 30th April, 2021

July, 2021 to September, 2021

15t May, 2021 1o 31st July, 2021

October, 2021 to December, 2021 | 1st August, 2027 to 31st October, 2021

January, 2022 to March, 2022

15t Movember, 2021 1o 31st January, 2022

Selection of option for Jan to Mar

Class of Registered Persons Deemed Optfion

financial yvear

Registered persons having aggregote fumover of up to Rs 1.5 crore, | Quartery Retum
who have Fumished FORM GSTR1 on guarierly basis in the current

financial yvear

Registered persons having aggregate turnover of up to Rs 1.5 crore, | Monthly Retumn
who have fumnished FORM GSTR1 en_monthly basis in the current

REegistered persons having aggregate tumover more than 1.5 crore | Quarteny Return
rupees and up 1o 5 crore rupees in the preceding financial year

Outward Supplies — Invoice Furnishing Facility (IFF)

Invoice Furnishing Facility (IFF)

For each of the first and second months of o quaorier, the
taxpayer shall have facility {Invoice Furnishing Faciiity-
IFF) to furnish the detfails of such outward supplies.
betweesn the 1st day of the succeeding month fill the
13th day of the succeeding month.

The said detdils of coutward supplies shall, however, not
exceed the vaive of 50 lokh rupees in each month.

The facility for furmnishing IFF for previous month would not
be available after 13th of the month.

Invoice Furnishing Facility (IFF)
Opfiond and not Mandatory

Itis important to noie that the soid facility is nof mandatory
and is only an opfional facility made available to the
registered persons under the QRMP Scheme.

Once Invoice reported in IFF

need not be reported again in
GSIR 1 -

The details of invoices fumished using the said facility
in the first two months are not required to be fumished
again in FORM GSTR-1.

A registered person may choose fo furnish the details of
outwaord supplies made during a quariferin FORM GSTE-|
only, without using the IFF.
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Selecting Monihly / Guarterly returns | Services == Returns == Optin for gquarterly Retums)

ashboard GST Law Downloads = Search Taxpayer = Hetp snd Taxpaver Facilities p-Inwiice
Registratlon Ladgars Paymints Liser Sarvices Refunds #-Way Blll System
Retums Dashboard View Filed Returns

Track Return Status Tramsition Forms

[T Farms Annual Return
TOS and TCS credit recaived Tax liabilities and [TC comparisan
Ept-l." far Quartarly Retur '|I

L — — |

For monthly filing of return under GRMP Scheme

Formiype | Monthi  Month? | Month3

Selected Freguency Sefection avallable from Appiicabie netum due dxtss |
|

GATR-1 PLEEHIEY TRORDEEY YL

M Dec-T020 10 515 las 2051
GETR - 3B [EEEirlases i kel el e B R P iy

& ®innmib
3 laEn Er

Juaiterly

For quarterly filing of return under QRMP Scheme

Salection availabde from | Applicable return due dates

| Formtype  Manth 1 Month 2 Month 3

GETH-1 A NA TG

5™ Do 2090 o 1™ Jan 2021
GSTR -28 s A ZAI04/ 202

1harthiy

34 - fan-Sar
& Ouardely

Auto Dralted details (For view only) Auto - drafted ITC Statement
GETRIA GRTIMN

Details of outward supplies of goods
oF services

lvwsice Furmishing Faciidy

Dgationn

Payment of Tax — Monthly (Fixed Sum or Self assessment Method)

The registered person under the QRMP Scheme would be reguired to pay the tax due in
each of the first two months of the guarter by depositing the due amount in FORM GST PMT-

06, by the 25th day of the month succeeding such month. \While generaiing the challan,
taxpoyers should select “Monthly pavment for guarterly taxpgyer” as reason for generating

the challan.
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[Opfions for Faymenf of Tax

Payment of
Tax

Self
Aszsessment
Method

Fixed Sum
Method

Fixed Sum Method:

A fr.::c;= ty is being made available on ’rhe pGrTc:I for QEF‘EF{]TFﬁQ a F::»re—ﬁlled f‘huilnn in E_QEM

\where the refurn was furnished quuﬂerf:,r or egual h:s The To putd in c:ash in the last month

of the immediafely preceding quarter where The return was furnished monthly.
- i 35% of tax paid in cash
QuarterlyFiling in preceding Quarter
Fixed Sum Method =1
Equalto t id in cashi
— Monthly Filing R i

Fixed Sum Method- Under this method, a taxpayer shall pay an amount of tax as reflected
in the pre-filed challan (on the baosis of the previous tax payment) in Form GST PMT-O6,

far an amount equal to 35% of the tax paid in cash. An example of Fixed Sum method i
mentioned below-

Tax paid in 1st Quarter [April 2021-June 2021 | Tax to be paid in each month, for July 2021

Quarter] and August 2021 under Fixed Sum method
in QRMP Scheme

CGST 100 CGST 35

=E5] 100 Sl %

IGST 200 |GST 70

o Self-Assessment Method (Actual Tax Due): Under this method. a tcxpayer will pay the
tax on outward supplies after taking into consideration the input tax credit available.
In this case. the taxpayer will manually arrive ot the tax liability and deposit the same in|

Form GST PMI-06. The taxpayer can refer Form GSTR-28 fo arrive of the amount of TC
available.
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Example of Self-Assessment Method —

GS5T on Sdle in May 202 = T 480
GST on Purchase in May 2021 = 180
TC balance avallable =T 40

| Tax to be deposited under Self-Assessment Method through PMT 06 for May 2021 =T 280

Tax payable under Self-assessment method can be paid by taxpayers by considering the
tax liability on inward and outward supplies and the input fox credit available, in FORM GST
PMT-04. In order 1o faciitote ascertainment of the ITC ovdilable for the month, an auio-
drafted input tax credit statement has been made available in FORM GSTR-2B. for every
month.

Taxpayers free to select any of the above two Options:
The registered pearson is free to avail either of the two tax payment method (i.=. Fxed
Sum method or Self-Assessment method) in any of the two months of the quarter.

Guidelines for Hlling (GSTR-3B
Who Needs to Hie GSTR-3B¢

bvery person registered under GST needs to file GSTR-3B return. In case you have muliiple
GSTNs, separafe GSTR-3B needs to be filed for every GSTN.

Even if there are no transactions during the month, registered businesses still need to file NIL
GSTR-3B.

Input Service Distributors

Businesses registered under GST Compaosition Scheme

Suppliers of online information and daotabase access or refrieval services (OIDAR), who have
to pay tax themselves,

Non-resident taxable person

Procedurs of Hlling

Login to GST Portal. — Go to 'Services'— 'Retums’ — 'Returns Doshboard'. — Select the
‘Financial Year® & '‘Return Fling Period’ for which retum is to be filed. — Click the *SEARCH’
button. — Click on 'Monthly Return GSTE-3B’ 1ile. click the 'PREPARE ONLINE" button.
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select yes/no as per reguirement.
B [njfeatmd Mandatony Fislds
A Do yokl waht 70 fe W retum?*
Mote:l ramn can b2 fied by ol o you Gave not made any outvend suenly (commany knawn as saia) Yag O
AND Pave NOT feveived (corrmmonly K0own 248 gorchdse] ady goods/services AND do ral have any o
UTeleiliin
A lEmve you mAde any swmly of posdssdsereices [mohudong nil reted]) scemptsod non-E5 T suppalied) or Ve nth
rerriied any supplics dishis tn reverse champe dounrg thessax percd? (Tabie 3213 ]
L Hmye you meade any inter-s2als supplies @ unegiskerad persons: compasition lacabie pemon ar U el i
hddersd (Tahle 1,20 chicking on Dack
IrilLowi
. De oo hase-any daimfeEversal of Inpul tax oreda[1TC) on polchisse of gools o recent of Sefviges ? Veix e
{Takie ay® ]
E. Hawe ypou recelved any nil razad, exempt or non-o5T supplies duding. this tax perlad? (Tabke 5]+ Yas NG
F. Do you nave amy Intérest o lata-fee [InCeding.cay forward Jate-ree) llabhity? (Tabla 5.1)* Tas MG
G. D yod have any Gk Naoliity due 20 GST TRAN-1¥ Systerm-populsted ) (Table &)= s Mo

Following tables are avallable in GSTR -3B

3.1 Tax an aubwand and reverse 3.0 Inter-state supplics
charge imward supplies

4. Fligihle 11C

5. Fxempt, nil and Non GST inward 5.1 Interest and Late foc

supplies

Insgzated Tax Ceatrad Tan Tawabile valus Inemates] Fax Integrated Tax Gentral Tax
=2.00 o300 =0.00 =000 =000 .00
State/UT Tax CESS StETe/UT Tex CESS
2000 -2.00 -0.00 —0.00

Inler-slale sl Inira-state supphes lmtzgrated Tas Canlial Tax Al LT .
=280 Z3.00 060 i R i) Qo
SoatedUT Tax CESS =TT
=000 Z00d i

In the Table- Tax on Qutward and Reverse Charge in Inward Supplies

Following informations are to given

Cutward taxable supplies (ofher than zero rated, nilrated and exempted]-The dealer
is required to provide details of the supplies details on which fax has been charged in
aggregate. He need not segregate rate wise or product wise or bill wise but just put
in the consolidaied figure excluding zero rated. nilbroted, and exempted invoices and
will contain details of invoices issued on which GST was charged. irespactive of any
payment was received or not.

Outward Taxable Supplies (Ierc Rated)- All sales to SE. units and exports are considered
as zeroroted.n case toxpayer has engaged himself info exports. he s required to
provide the details In this column. Here the column IGST has to be filled only if toxpayer
has expaorted by faking an option of payment of tax on export and claiming refund later,
in case if if faxpayer has exported without tax then he only needs to enter the faxable
vaiue.
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*

+  Other outward supplies (Nil rated, Exempted)- All invoices which consist of goods or
services that attract nil-rate, will be captured in this row. Only total taxable value of
invoices is required as there will be no GST fax component.

+ |Inward Supplies(Liable to Reverse Charge)- Taxoayers arerequired to pay G5T on Reverse
charge basis on certain notified goods and services. purchased from unregistered dealer
subject to exemption provided and various services such as GTA, legal service etc., even
though this being an expense for the businessmen, the taxpayer is required to pay GST
on reverse charge basis and he is also allowed to take Input credit on it This row will
capture details of all such inward supply or purchase invoices which are liable for G5T
taxes on reverse charge basis L.e. the recipient is liable for payment of GET.

*  Non -GST Outward Supplies- This row will contain details of taxable omount for invoices
that consists of non-GS8T goods like crude petroleum, petrol, high speed diesel, natural
gas, and aviation turbine fuel,

1.1 Dwtells of Qutward Supplies and inwand suppfies fable b revarss charge

Haturns wi Fuppiles Total Tamalle Tntograted Tas Contral Tow (T} Statef 0T Tax (T) CESS (0]
walue () i)

(8] fritveard tewahle sappilies (athoer
tham pein ealed, nil rated and =T E ] TN T] =N 0,1 =03,

rrmptod )

() Uuiward Lagabile supplies [ 2aru

5 - on
ratisd } M. (I n

(e} Other suteaed saEpiies (NI
ratel, eaenptem

) Inward supplies (Halle o reverss
whiarge )

(0] Han=GET antwar duppiles

In Table 3.2 following informaiions to be provided-

A. Supplies made to Unregistered Persons: This row will capture all inter-state supplies fo
unregistered customers i.e. consolidated data of all B2C Large: invoices.

B. Supplies made to Composition Taxable Persons: This row will contain data from all Infer-
state invoices issued to Composition dealers.

C. Supplies made to UIN holders: For all inter-state supplies that are made 1o UIN [GST
Unigue ID] holders like Consulates, Emibassies, and UN Bodies, this row will contain all
such data.

3.2 of the supples shown in 3.1 (a); detaila of inter-atate supplies made to ynregishered parsans,

pomposition taxable person and UIN holdomns

Sioplas mada 1 Unredistaisl Farsans +*

Suaphes made o Comeasiicn [Rmbe Pesrsns =
Bace at Auppky | St/ Total Taxabie walise (7] Anagunt ol Inbegiared Ty [~}

Terhihis . i B EL K =uyu

Suopkey Arade 1 LK haloeis *
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In Table 4, following infermations 1o be provided-

4 (A) ITC Available — In this sub table; we are required to fill the detoils according to fields
mentfioned therein, the tax amount which is 1o be taken os INPUT credit.

4 (A)(1) TC Available from Import of Goods: This row will contoin detfails of all import of
goods invoices for which GST along with customs duty was poid.

4 (A)(2ITC from Import of Services: This row will confain defails of all import of goods invoices
for which GST was paid.

4 (A)(3)Inward Supplies Liable to Reverse Charge: This row will contain details of all such
invoices on which there was tox paid on reverse charge basis.

4 (A)(4)Inward Supplies from 15D: This row is applicable only for those faxpayers who are
registered as input service disfributors (ISD) and will contain details of ITC claimed for any
1SD.

4 (A)(5)All Other Input Tax Credit: This row will confain fransaction data from all otherinvoices
except the above, ex; B2B invoices.

4 (B)(1) MC Reversed: This row will capture data for any ITC that should be reversed incass
full THC was claimed, even when it was eligible for partial claim. as per the ITC reversal laws
42 & 43 under the CGS5T Act.

4 (B)(2) All Other Input Tax Credit Reversed: This row will capture data for any [TC that should
be reversed because of any rule other than the ones above, os per the ITC reversal lows
under the G5T Act.

4 (C) Nel TC Availed: This row should contain the difference befween total TC avdailable
and total TC reversaed.

4 (D) ineligible MC

4 (D)(1) As per Section 17(5) - Tax payer will not be eligible o take credit of goods or
services acquired which are menfioned in Section 17(5) [Such as motor vehicles, waorks
conifract service subject o conditions mentfioned therein). Taxpayer is required fo mention
such details as well for fracking and supervision purposes.

4 (D)(2) Others — Any other Input credit which is not eligible for business has to be shown here

In the Input Tax credit table, only the value of goods and/or services are NOT fo be
menftioned but only the tox paid for acquisition of such goods and/or services.

Datmii= Imtegratesd Tas Cantral Tasx {o} Tl FLFT Taar [ 0] CERE {=}
1=
Laf 1T Awmilabls {whathaer in full or part}
13 Irmpart = goode e

{3} Tmoary = sendi=ee

Enawrs sussheg fukble 1= reverss Srargs {ochar dhan 182 — e B A

S
&% Lneaws sesples Fomn IS5
narITT — T —ir e
(LI Ly m—
(1} 5a owr Alwm =2 5 &8 of LREST 7RIS T o
(2} Dthwrs (L0 L. 00
{07 meust NTE A ailulebe (A] ~ T8 - AR EER nan 1.640
C0) Teaullbg ilibat NWEC
(1]} S owr swtbon 1S L0 ol oo

(22 iRt 00 e 1.0 .00
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In Table 5. following infermations 1o be provided-

5 (a) From a supplier under composition scheme, exempt and nil-rated supply: The first row
of this table will capture the aggregate value of dll inter and intra-state supplies received
from a compounding dealer. purchases that are exempted under GST and purchasas with
nil-GST rate.

5 (b) Non-GS3T supply: This row will capiure details of all non-GST purchase invoices, If any.

mature of Supplies Inter-State Supplies {2) Intra-State Supplies ()
From a suppller under composition scheme, Exempt and Kil rated supply 0.0 -0
Mon GST supply 0.0 -0,

CANCT] CONFTRM

In Table 5.1, following informations to be provided-

If there is any Interest & Late Fee for delay in filing GSTR- 3B, then that information is to be
given in this table.

w wh i il 1 = i ]
1 Py, w i i V i [ Iy
Ludil @i, i i
B Meaas Aclert PR chark hos B g i fe Ao iy Infmerdlb Baiillifiee. Plorda ke Erferead arniink declaend harrcisidar seaparsber nradi and 1
e tmd ol Lasti i eddilcn i tas Walshose P die i Gz | JUcsn Le Rled culy afler comesia sgwiig il o all fabdioes.
Lsgmrripikinn Antsgralel lax (o) Candral Vag{l] Sl U Bax L) CeeE [J)
Lanl ETeal
W are Fooc a0

Once all the details are provided in GSTR-3B , then click on save GSTR-3B.Affer few seconds,
'‘SUBMIT" button at the bottom of the page is enabled. Click the 'SUBMIT button to submit
the finalized GSTR-3B return.

A success message s displayed at the top of the page. Once the return is submitted, the
added datais frozen. Na changes in any fields can be made after this. The [TC and Liability
ledger will also get updated on submission.

Status of the GSRT- 3B will be changed o ‘Submitted’.

BTN - DT Y BT
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After submission, To pay the taxes and offset the liability, PROCEED TO PAYMENT bution will
e enabled

1 T ax o outward and rovecrse 5.3 Ininr-sialc supplues

4, kligibain TTE
AP Inward sipedelilas

Enregrades Tax Caveral Taw Tucobls vmboa Emtegraned TEs

Entegrmmed Tac Caiersl Tas
L, DOD.O0 TL 0000 Fhig o0b.00 L 000,00 B30, 000,00 0. 00
St UT T (2 Stata LT Tak CEGE
¥R OO T (D .00 vO.00

S Ewempt. nil and Mo GST inward S0 InTerest and Late fee e W TN Orodghl
LR R IRl

tnter Flalv ssgplies Lette slale supeies Istugealod Tax Cuwtis T

1 0L CDe. 02 LR DA D0, 0 LT |
CEnta T T CCes
w00 0D rO.00

PR T R

A ng = et FTTian)

R L g
=g R

o eitael your Lalsites

T T | TSV | o jro

B O Del PSR D STLONi Y DS

The cash available as on date and TC available [considering TC of current tax period)
are snown in below table.

W @k vl ‘v Ehen T TS g

e furt il diin tidedig dn Aling of feticn THs caloulation D=ata of Flvig (=P

s W Gniy Babuliny ! e L0 shey cavw wl nll Balliing}] = par 221

D Thisi Bakillity sppbssibeg Ui Bhe bisies Sdbile Huag alae ibcliade the Reillily Bt woild bbss

AFbaRri fam deet e mEiney e laliie o erilil sl e
ariginad TRAR- 1 & any song wiin the lanbliby dackrst in separate Gepine of TESTH- 3R A Intirnation to thin eifact & alresey mailsd o o

h Wi TeETIFcEtine amyd the arrrt oy Bel reemleild fromm B asmi
D Thes cath gvalizily §= on des and [T Sweilelids (pormidessne [TO of turred [av paified] are iy Hyld ks

Description Cash Lodger Balincs L‘rudl

Tnstesyrabem) Tax Cisnltral Tam {T) Staba JUT Tax [T} CESS (1) Toxkal (T Integrabed Tax Ciiny
(r) (r)

T

T 00, 00 FE, 5000 ¥, 0. 00 TR A00.0 2 01,0a0.60 PO OO0, 00
Intarest - = 00 i ] 000
Late Foos e r ) F3.450. 00

Use the scroll barto move to the right to view the Credit Ledger Balance.
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B izte foe Por Tha monkh | sel | aile ¢ R ity B flng o TF <1} e r-' F wn
Sifum M =+ | + ¥ i Ay | 3t ark-arimy b i -|| .

3 =T
L] Tl TLE J lasl 1 1 i et i

TRAM: | i Ihon it t Hamlt ful | " Tt 1 1 1 b L] 1
bl v ar = A ] o oatall H
L] i 1 - L
= Crwmalil | maleprr Maslamee] trmnndig verreal rmeniis’ s ekl
CESS fI) Tastal { €] Integratod Tas Cxnntral Tas [ €] StatefUT Tom [€) LESS [T) Total [T
=

.00, 00 LR TTRO TN, BT, OO R ERT.00 L F3.50, B4W. 00

P el =

¢ Sysitem aulo-populates “Tax to be paid through TC" fields with optimum ilization
ameounts based on provisions of the low relating to credit ulilisation. However, TC
utitization portion can be edited. Then, the cash to be paoid will also get changed.

+ Tax ligbilifies as declared in the retum along with the credits geis updated in the ledgers
andreflected in the "Tax payvable™ column of the payment section. Credits get updated
in the credit ledger and the updoted balance s avallable ond can be seen while
hovering on the said headings of credit in the payment section.

||' = ] II' G5 ogian

required te offset the Ilabll

If available cash balance in Hecironic Cash Ledger is less than the amount required to
offset the liabilities, available cash bolance is utilized from the Hectronic Cash Ledger and
additional cash required for paying liabkility is being reflected in the last column of the Table
[Addition cash required). Then chalian is to be created for that additional cash directly by
clicking on the CREATE CHALLAN button.

egmre—d to offset theliuhllrhes .

If available cash balance in Hecironic Cash Ledger is more than the amount required to
offset the liabilities. no additional cash is reguired for paying liability and zerce amount is
beingreflecied In the last column of the Table (Addition cash required). Then click the MAKE
PAYMENT/POST CREDIT TO LEDGER button to pay off the liabilities.

Do vouwant to Create challan®” pop-up meassage is displaved. Click the YES buffon.

Warning

fou do not have sufficlent balance in Electronic Cash Ledger. Do you want to
Create challan?

AL YES
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Once the payment is done. a confirmation message is displayed. Click the YES button.

Warning

WARNING: You are about to agree to credit daim and wtilizatdon, as indicated.
Relevant amounts will be deducted from Electronlc Cash and Credit ledgers and
accordingly labllicy will be reduced. Also, amoont of cradit clalmed will be
credited to Electronic Credit lecger Onoe these entrles are made, thess can
HOT ke reversad. Are you Sure you want to continue?

| -

Click the PROCEED TO HLE button.
Select the checlkdbox for declaration,
From the Authorised Signatory drop-down list, select the authorized signatory.

Click the file GSTR-3B with DSC or file GSTR-3B with EVC button.

Filing NIL Form GSTR-3B through SMS on GST Porial

1.  Atfaxpayer may now file MIL Form GSTR-2B. through an 5MS. apart from filing it through
online mode; o GST Portal.

2. Tofile NIL Form GSTR-3B through M3, The taxpayer must fulfill following conditions:

o They must be registered as Normal tcepayer/ Cosual taxpayer/ SEZ Unit / SEZ
Developer.

o They have valid GSTIN. o Phone number of Authorized signatory is registered on the
3T Porial,

o There is no pending tax liability for previous tax periods, interest or late fee.
o All G5TR-3B returns for previous tax periods are filed.

o Mo data should be in saved stage for Form GSTR-3B on the G5T Portal, related to
that respective manth.

o NIL Form GSTR-3B can be filed anytime on or after the 1st of the subsequent month
for which the retumn is to be filed.

3.  NIL Form GSTR-3B for a tax period must be filed if the taxpayer:
o Has NOT made any Outward Supply
o Do NOT have any reverse charge liabilthy
o Do NQOTintend fo take any Input tax credit; and
o Do NOT have any liability for that particular or previous Tax Periods.

4. Al the authorized represeniatives, for a paricular GSTIN can file NIL Form GSTR-3B
through SMS.
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o If more than one authorized representative/ signafory have the same: mobile
number registered on the G5T Portal, such SMS reguests will not be accepied for
filing NIL Form GSTE-3B.

o  An SMS and e-mail will be sent on the e-mail and mobile number of the primary
authorized signatory.

o Incase, fiier of NIL Form GSTR-3B is an authorized signatory, SMS will be sent to his/
her mobile number also.

5. Taxpayer can file NIL Form GETR-3B. through SMS for all G5TINs, for whom they are an
Authorized Signatory. using same mobile number. For

FAQ- hitps:/ ftutorial.gst.gov.in/userguide /retums/index.htm#t=fag_nireturngsir3b.him

For CBT- hitps://'www.gst.gov.in/help/video/gstr3bniisms

Suidelines for Filling GST ~CMP 08

What is GST CMP 08

GET-CMP 08 Is quarterly refurn.

Due date of CMP 08 - 18™ of the succeeding Quarter
ITC is not available to the compaosition taxpayers.

Compaosition taxpayers need to pay tax on their quarterly aggregate turnover. The tax rate
is,

2% for Manufaciurers,

5% for Supplier of food and drinks for human consumption (without alcohol)

1% for Traders (others)

At the time of Hiling G5T-CMP 08, Select the month for which retum to be submitied

Click on Prepare Online

Pl EaTLrmin

Statomant for payment of solf

LE b T B i vam el O -0

Do Dt — L0 100 F0 LS

PHLERSARE CHtdL I

1. I Wil TP 08 is To be filed then fick on "Hle Nil GST CMP-08" — Click on Save — Proceed
io Hie

2. Incase of Taxable CMP 08
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Outward Suppilies (Including Exempt Supplies)

o In cose of exempied outward supplies — Put the value of exempied supplies in the
coloumn “Valug"

a In case of taxable outward supplies - Put the value of toxable supplies in the coloumn
“Value" & omount of CGST & 5GST in respective coloumn

Inward supplies attfracting Reverse Charge including Import of Services

o [f there is. any inward supplies under RCM, then all information regarding thatare:io be
provided In the respective field.

Tax Payable

It would be auto populated

Interest Payable (if any)

It would be auto populated

Fild Mil CET CMB-08

I3 summany of s=iF-nsssssed [abiiky

| {met of ddvonoes, aeditand debit netea ndd dny other adjustmient due to amendments etc.]

BHr. Mo, Description Walwe (2] Integreted tew Contral tax [ 3] StabefUT tax Coss [2)
=4 1=
Sutwerd supples [incudirg =xampt

! UpEics) e

s [rward suppliss atiractmg revsrss charge
mzludmp imzort of sarvices

3 Tas payanis (1 + 3}

4 Inkerost gayaale, i any

IR - | viesuncaome || s o |

i

Then Click on Save — Proceed o Fle

The Payment of Tax page is displayed.
The cash ledger balance as available on date is shown in below table.

If available balonce in Hecironic Cash Ledger is less than the amount reguired 1o ofiset
the liabilities, then a part payment of liability can be made from available balance of the
Hectronic Cash Ledger. Additional cash required to be paid by taxpayer is shown in the
“Tax to be paid, Interest 1o be poid ond Late Fee to be paid” column.

Then challan is to be created.
Then file the Retum.
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Guidelines for Filling G5TR - 4 Annual Return by Composition Taxpayer (FY 2019-20 Onwards)

Click the Services — Retums — Annual Return option. Altermatively, you can also click
the Annual Retum link on the Dashboard.

Dashboard Eerviee GET Lo Derenlonts = Saarvhs Taspayer = Hep and Toxpoyes [ncldies E-irpnize
Eegiatratad Ledpeis Refurne Firiients el Sareced Fadunds e ives Bili Seitem
(L]
Eptwrnes Dashbogrd Vi Filed BEgturme
Track Return Sl Trarmition Formik

TT Porma Arinanl Aefuire

THS xnd TS creadd recemasd
E TR T T T RN TN TN I T S ST i

RETIHN DASHBORRED CREATE CHALLAN & WIEW HOTICETSE AMD OHOER(SE R Gheck Links

AEETLIAL FETUSUN &

Else G to CUOMTENUE TO D& SHIRIARD &

The File Annual Returns page is displayed. Select the Hnancial Year for which you want fo
file the annual return from the drop-down list. Click the SEARCH button.

Lmaknesr= Oemagl Betuem @ Engish

File Anrual Betums
* Indiceter Me=daisry Flelds

Firatagl Yeur®

| e vI m

The Hle Retums page s displayed. Pleose read the imporfont message in the boxes
carefully. In the Annual Return GETR-4 file. click the PREPARE ONLINE button,

Mote: PREPARE ONLINE button for filing Form GSTR-4 will be enabled only afier filing
all applicable Form CMP-08 sigtements for the: relevant Financial Year.

TF femid  Senus! Refain @ Frugylmb
File Annual Returms
* ind<cotar Standrmry Faidy
Firmrsodl e *®

1§20 - SEAIHE

Help

GSTR-4 can b [l srbom, T on e be prepared iy 0fflne ool and Hen uisaded on the portal snd §lsd

Anrusl reteen o Formy GATR-1 5 negwired ta be fled by every teapeyver who has weslsd composice scheme donng amy part of the nelevent Tnaccal yesc
3. A0 phe spobcehle itstermesle e GET OD-08 dhindd Beve besi bisd bor 8 B2 sophesfile gusriais of the relevent Tinarcs pear [V belors Wing Arsaisl GITR-2

4. Oace reture o Farm GRS s filed, # maonot Be revised

fnnual Betfurm

GHTR-4

D Db — 50 00 7 2020

PREPARE [IRLINE (LT Call IS0
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The GSTR-4 Annual Return page s displayed. Enfer the aggregaote tumover of previous

financial year and click SAVE.
Note:

+ You wil not be abls to proceed further without entering cggregate tumover of previous

financial year.

* In case, you were registered during the cumrent FY or had nil aggregate tumover, pleass

enter '0' |Zero) here.

»  Onsaving aggregate tumover details, other buttons on this screen will get enabled.

Cachboard  eturns - Anreal Sefores  GETR

W Enghah

" Trdwcutms mardatary lmlds

GSTIN - FTABSPWSSTRR TN Lrgel name - SURESH T WALUKAR Trade neme - m ]

FY - 2018-20 Stutum - Mot Hied Dmgs gl

1 Aggrogaeis fursoues of pewvicas Finshosl Tesr{F) I 30 0, 2 G I “

A confirmation meaessage is displayed that Save request has been acknowledged.

Ciwphiboard - Behory  &nmun] Kefares GSTR-E

@ Englak

* indicades mandetary fieds
GSTIN - ZFABKPWSEIGH TN Legdl name - SURESH O WALLKAR Trade name - Eme

Fr < J019-30 Statis - Mok filed Thie dale -

I W Savn Phpumil Bk nilpeil,

3. Aggregate tirnover of prevess Srancial Tear(r) * 33.88,930.00

File Hil GETR-4

Smaegt tabies 1o ndd e s Se-=r'l tabies tn add vorer deteid

BACK DWTRLOAD G TH: A SUIALY (P} WPV ChALH GGTH & (TAILS (EXCTL) m

& (a) To file Nil return: Nil Form GSTE-4 Annual Retum can be: filed by vou, for the financial
year, it you have, for all applicable quarters of the year

« NOT made any outward supply
e NOTreceived any goods/sernvices
» Have MO other tax liakility to report

+ Have filed all Form ChMP-08 as Ml
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6.1. Select the Hle Nil G5TR4 check-box. Click PROCEED TO FILE.

Flie AL S5TR-4

Mote! fel raturn can be Wed for the financlal yaae IF e heve -
& NOT mada any outwed cupply {comrmoely. kroeen a8 salo]; AND
& MOT recarsd (oummanly krown &2 plarchase b any ;.I(II.L'I.IS&' wigeEi, AND
s WO othar liablily Lo report

& (b) To file Form G5TR-4 (Annual Return):

Enter details in various files

4 A, Inward supplies from registered supplier [other than reverse charge): To add detalls of
inward supplies received from a registered supplier (other than reverse charge)

4B. Inward supplies from registered supplier (reverse charges): To add details of inward
supplies received from a registered supplier [reverse charge)

4C. Inward supplies from unregisiered supplier: To add detdlls of inward supplies recelived
from an unregisiered supplier

40, Import of Service: To add details of import of service

&, Tax rate wise Inward and outward supplies: To enter fax rate wise details of outward
supplies during the financicl year

To view aufo-draffed detdils:

5. Summary of CMP-08: To view auto-drafted details provided in filed Form CMP-08 for the
financial vear

7. TOS/TCS credift received: To view detdlls related to TDS/TCS cradit received

neshbonrd Euxfarms  EBenasl Retures  G5TE-4 @ Engizh
= |rdcates mandatory faigs

GETIN - 2TABSPWSE TR 1ZW Legal rame - SUBESH O WALLUKAR Teade Faris - B

Y= 301920 Sestium - Mot Tiked Duim dalm

3. Aggregate hermevsr of preveow Fonanoal TVesr P = 1083 WEO.E0 m

Foa Nl GSTR-4
Genet tabies to pddiame detais et Labies e i e dplai w
I [= 7 W T BLURPESE TTTHT) TR STETED r-H.a-.--. TRET RO [T a=TAe CTATGe |
i it fefnaded el paiiie I P i Fimage
[l pkes fom unregiotered o opiher
FROCEED T FILE
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Once all the required deiails are entered, navigate BACK fo go to the Form G5TR-4 [ Annual

Return) Doshboard page.

Click PROCEED TO HLE button. A confirmation message s displayed that refum isready fo
be filed.

TAX RESEARCH DEPARTMENT m THE INSTITUTE OF COST ACCTOUNTANTS OF INDIA

Dwabibsnid  Bwduiirs Al Bwburee  ESTH-4 D English

0 teady 1y fiy By IS0

* Indicatws mandetory falds

GSTIN - ITABIPISEIERL TN Légal name - SURESH D WALLUKAR Trade rama IE=neE
Fro- 201920 Setus - Aendy to Fie Due date
3. EggregEte turmowsr of prevesus Fimancal year{s) = R n
Fie Nil GSTR-4
Heles inble b addiviens detalln Setwcl bebies Lo pdd)viea delni -

m CEDWMILOAD GETR-4 SUSEMANY (108 EMIWHL DAL GE5TH-8 DETRILS (EXCEL

Click PROCEED TO HLE button.

= indicwteu mupndstory fiside
GSTIN - ITABMPWSEIERITH Legnl mpme - SURESH O WaLLAAR Trade nams | vr @ |

Fy - 201%-20 Zeatas - Heady to Fie Die dete
3. Aggreges tumovar of prov ings Franciad YearT) * T m
Fela t4dl GETR-4

Select tubids to sdd/view detels Eslert talihes by afdlview details o

pacs m DTN OAD GETR-2 SUMMARY [Tl

For more detailed information and praciicol approach in GST Registration & Returmns, please
follow-

https://www.gst.gov.in/help/helpmodules/

Concept of Payment and Refund of ITC under G5T

Payment of Taxes

Every regisiered person is required to compute his tox liability on a monthly basis by setting
off the Input Tax Credit (ITC) against the Outward Tax Liability, If there is any bolance fax
liabllity the same is required to be paid to the govemment.

Creation of Challan
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Login to GST portal— Click on Create Challan Or

Service—Paymeni—Create Challan—Put the amount in respective column—Select the
mode of payment

GDG d S a n d SE w E CES Ta X i ARIRASH CHAMITHA SN

Mashbenard SErvas v Dawnboails = S&arth Taxfayar - Halp - eoWay Rl Sywtam

M=t Leiyese ETERR ) Bayrieniy wht D Helyrs

Cimale Chiallan eyl Clidllans

wallan bastury Agphi st fur Peforred HapeantiGayme) i1 iastalengs

it st sl Caland i

c Eatn
ABMLIAL RETURN » Rty gt

Flas G 1o CEAN TN T DAS IMGAED

RETURN DASHACATLD ¥ CREATE CTHALLAM ¥ VIEW MOTICE{S] AND ORDER[S] » Ciuick Links

Then the amount will be reflecied in Elecironic Cash Ledger.

How to check various Ledger Balances-

Click on Services—Ledgers—Ihree ledgers are availabls
= Hectronic Liability Ledger

= Hectronic Cash Ledger

= Hectronic Credit Ledger

Electronic Tax Liability Ledger

The elecironic tax liabllity ledger shows the tolal 1ax liability of a registered person ot any
point of time. This deigil can be accessed on the GST portal of a registered taxpayer

< Amount of Tax Payable

< |nterest, Late Fee

< Amount of Tax Payable along with interest on account mismatch of credif based on
provisions of Section 29 or Section 29A or Section43C

% Any otheramount payable by the taxpayer or directed by the board on account of any
proceedings camied out

% Tax Deducted ot Source
% Tax Collection ot Source
4 Tax Payabile under Reverse Charge

% Amount payable by the department against any interest |, refund, penaity, late fee or
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Lo
¥

ony other determined under the proceedings of the Act

4% Balance in Hectronic Tax Liakility Ledger

Electronic Cash Ledger

An Hectronic Cash Ledger will diso reguire to be mainiagined on the GST portal. It will show
the amount deposited by the tax payer towards discharge of his tax liabliity or interest or
late fee or penaity any other gmounts.

Electronic credit ledger

All the taxes paid on the inpuls would be recorded in the electronic credit iedger. The
input tax credit in each of the cases mentioned below, shall also be transferred o the
glecironic credit ledger:

< [TC available due to the taxes poid under the reverse charge mechanism shall also be
fransfemred to the elecironic credit ledger.,

< [IC available on goods/services used for the business and other purposes shall only be
aliowed fo the extent applicable for business purposes.

< [TC available to the branch for the amount of credit fransferred by 15D

4% ITC dllowed on input held in sfock and the semi-finished or finlshed goods would be
credited to elecironic credit ledger if the taxpayer applies for registrafion within 30 days
of becoming liable to pay tax.

< [TC available on the input held in stock and semifinished or finished goods by a
taxpayerin the composition scheme converling o anomal foxpayershall be fransferred
o electronic credit ledger.

Allthe payments under GST have to be maode by either using the input tax credit avallable
in the electronic credit ledger or through the elecirenic cash ledger.

Change in Provisions of ITC Utilization effective from 1.02.201%

Befare 1.02.2019 From 1.02.201%
Payment First set off Then set off | Payment First set off
for from from for from Then set off from
SGST SGST IGST SGST IGST SGST
CGST CGST |GST CGST IGST CGST
IGST IGST CGST and IGST IGST CGST and SGST
SGST

Practical Example-GSTR 1 Filling
Business Name — M/S ABC PVT LTD.

This company has 5 Sale invoices in a month

Serlal No. of Sale Inveices should be maintained sequentially

GET- PRACTICAL APPROACH FOR STUDENTS

119



T

.:?}L . TAX RESEARCH DEPARTMERT m THE INSTITUTE OF COET ACCOUNTANTS OF INDIA
Inveice No. 1-Feb/2018-1%9

TAX INVOQICE

Date — 2.02.201%

M/S ABC PVTLTD.
Addres: —37/4, West Bengal-700012
G5T Mo, - 19BECPD2881D1ID

Buyer- Mohan Motor Deglers Pyvi. Lid..
Address — 244/ 1, West Bengol-700141
GET Mo, - 1PAAECMTOF4H 1 I

De:zcription HEN/SAC Quantity Rate (T) | Amount ()
Code
Car Pelishing Matenal FE5462 580 Lir. 2,000 1,000,000
CGEET @-9% 2.000
3G 8 %R 2.800
Total 1.18,000

Bank Detalls of

hA/S ABC Pyt Ud.

Authorzed Signatory

M/5 ABC Pvi. Lid.

Then Eniry in GSTR -1

4A, 4B, AC, 6B, 6C - B2B
Tnvoices

Tobtal Wl Total Takable Walue

Tats! Tax Liability This fable in GSTR-1 is fo be used

"Total tax liability ™ mmcludes

IMPORT EWEH DATA i)

Entry to be done as follows and then save
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Deemes Beperts EEZ Supplles with payment SEZ Supplles yithout perment

Sale from Booded 'WH

Foceiver GSTIN/UTN® fecziver Name® Ewoics o ®
1GARECMTOSAHTE] MOHAN MOTOR DEALERS DRIVATE LIMITER 1-Fab/2018-13
frrvoice Date® PoS 0" Totsl Irvoice Value {2)*
0270372019 m 13- West Barge L =1.18.000.00
Pupsly Type

{rira-Stati Supply atract Reverse Charge

1= the supaly shgible 1o oe taxes = = differsnte percentags (%) of the existing rete of 3w,
2= moohied by the Government®

tem Detailz

Rate (%) Taxabla Valus (2)* Amount of Tax
Cantral Tax [2)* State/UT Tax (2)* CESS (o)

¥
0.1%

0.25%

12%

18% ~1.00.000.00 | =5.000.00 ~5.000.00
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Invoice No. 2-Feb/2018-1%
TAX INVQICE
Date - 4.02.201%
M/3 ABC PVT LTD.
Address — 37/4, West Bengal-700012
=31 Mo, - 19BECPR?E881D1ED
Buyer- M/S ABC PVT LTD
Address — 244/1, Mew Delhi-700747
Description H5SN/SAC Code Quantity Rate (T) Amount (T)
Car Polishing Maoterial 995462 40 Lir. 2,00 80,000
IGET® 18% 14,400
Total 74,400
Bonk Details of
M/3 ABC Pvt. Lid.
Authorized Signatory
M5 ABC Pwibitd

5A, 5B - B2C (Large) Invoices

This table in GSTR-1 is fo be used

Total Value Total Taxable Value

IMPORT EWB DATA i)

122 GAT -PRACTICAL APPROACH FOR STUDENTS



TAX RESEARCH DEPARTMENT m THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

Eniry fo be done as follows and then save

Timie = Gessed WH

Pz o trreriom S, ® trwoane Corm®
T ek - FRET LS LS e TR L]
Supeily Twpa Tors frupice Waly= | 2"
Sree~Szamy TR S{HLE
e she =pow elighle s he et ar's diferenrsd perrenmage (3] F the sewring moe of Tas

s rotried by the Governmmens?

It Diehalls
Rite { %) Tazshls Valus [2]* Amoqen® of Tox
Eulagraied Tax (D)%
o
1%
035%
%
5o
1=
165 —EN, NSEEHT = jdLARD D
T

" rScEizs Mardsiory Prdids

crss o)

e
i
-

Lo
¥

Invoice No.3-Feb/2018-1%
IAX INVOICE
Date - £.02.201%
M/5 ABC PVT LTD.
Address — 37/4, West Bengal-700012
G5T Mo, - 19PBECPESEE1D1ID
Buyer- XYL LTD
Address — 75, Duboi-00000
Descriplion HSN/SAC Quantity Rate [T) Amount (T)
Code
Car Polshing Mafenal 995462 100 Lir. 2,000 2,600,000
IG5T & 18% 36,000
Total 2,356,000
Bank Details of
M5 ABC Pvt, Lid.
Authorized Signatory
M/S ABC Pwt. Lid:

GET- PRACTICAL APPROACH FOR STUDENTS
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6A - Exports Invoices

Totz Taxabe Value

-

Eniry to be done as follows and then save

This takble in GSTR-1 is to be used
There are two options

Without payment of Tax

With payment of Tax

ltem Dietails

Rate Taxable Value (Z)*

0% =
B.1% ~D.00
0359 =0
% =0.0
1% 20.00
12% =0.0¢
5% =2 {1.000.06
26% -0.of

lriveice Na® Inveice Date® Port Code
3-Feb/Z0LE-19 0&/03/2019 |
Shigpng Bill No/Bill of Export No Shipging Bilf Date'Bill of Bgort Dets Totz! Invaice Webue [2)®
= —2.3E. D600
Sapply Type G5T Pgyment®
[rrae ] TR " L
Is the zupaly eigible o be taved =t 2 Siferectisl parcentage [ %) of the sxisting rate of tax
=5 notified by the Govenment?

Amount of Tax

Integrated Tax (2}* CESS (2)

=0.00 200
=000 =040
=080 =01 E

] 1.00

=006 a0
£06.00 =0.00
T36,060.00 =R.06
=0.00 0.00
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Invoice No.4-Feb/2018-1%

TAX INVOICE
Date - 4.02.201%
M/S ABC PVTLTD.
Addrass — 37/4, West Bengal700012
GET Mo, - 19BECPD2881D1ID
Buyer- Mr. Anderson
Address — 28/4/1, Kolkata- 700022
Description HSN/SAC Ceode GQuantfity Rate (T) Amount [T)
Car Polishing Material TIELED 2 L. 2,000 4,00
CEITE 9% 2460
SESTE 9% 3a0
Total 4,720

Bank Details of

M/S ABC Pvh Lid.

M/ ABC Pvi. Lid.

ir 1 o tm
utherized Signatory

7 - B2C (Others)

This table in GSTR-1 is fo be used

Total Taxable Valus Total Tax Liability

Entry to be done as follows and then save

POS " Tanable wilus®

19 Wz Benol r Z4.040.00
I5 the supply efiglble ta be tawed a2t a différential parcentaga (%) of the axisting rate of @y,
5 notifles by the Govemment?

Rata®

Central Tax* State | UT Tax®

Taad.nn Saall.0n

Supply Type

frilra Slale

GET- PRACTICAL APPROACH FOR STUDENTS
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Credit Note No-5-Feb/2018-1%9

Date - £.02.201%

M/S ABC PVT LTD. Original Inveice No.4-Jan/2018-1%

Address —37/4, West Bengol-700012

Criginal Invoice Issuing Dote = 15.01.201%
GST Mo.- 12BECPD?881D1ID

Buyer- M/3P.T Pt Lid

Address — 258/411., Kolkoto- 700022

Dezcription HEN/SAC Code Quantity Rate [T) Amount (T)
Car Polishing Motenal 095442 2 Lir. 2,000 4,000
CGiTE % 3s0
SCET @ %% 240
Totaol 4,720
Authorzed Signatory
M/S ABC Py, Lid:
98 - Credit / Debit Notes
Unregistered [ z .
{ ) This table in GSTR-1 is to be used
If credit note is issued to registered dealer, then
Total Taxable Valus srsl Tax Lizbilny choose 7B-Credit/Debit Note (Registered)
=0.60 =0.00 "
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Eniry fo be done as follows and then save

Tvpa® Dt/ Cradit Mot Mo, ® Deabin/Credic Nots Diere™
EICL L E-Feh/2015-15 BEDI/I0LS =
Driginal Irvoice Nurber® Original Tnvoics Daca® late Tyoe™
A lan2E1E-15 1570173815 ex Credit L
Note Value® Suppy Tyoe
—4 7= 00 Inter-Staty
fre GET Ragera
s e supely #4g 0i3 o be Tamed 8t 8 difemrosl percEnaps ) of the exisming ras=s of tex
= notites by the Govarmmeast?
lem Dafnils
Ratm (%) Taxable Valus (Z}* Amoont of Tax
Integrated Tax (2)* CEss (2)
1]
1%
033%
%=
52
12%
e = .0 0.0

13 - Documents Issued

This table in GSTR-1 is to be used for
giving information regarding how
many invoices issued

Total Docs Cancelled Docs
a 0 Entry to be done as follows

Net Issued Docs
0
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12 - HSN-wise summary of
outward supplies

Tola
~0.00
Total Tax

Liability
—0.00

IMPORT EWE DATA o

Value

HSN wise detalls to be given.

This table in G5TR-1 is to be used for giving
HSN wise detailed information

HER® Pescrption

Fa5453

Tatal Quartity®

Totel Value (2]

Tegrated Tax () Cantral Tax (2]

=50 &00 0p

CESS (2]

OFH-0THERS T

Tatal Taxable Vaiue (2]

.|_:'.'|. |"I"' (aal J.84 000 00

State/UT Tax |2}

¥, 3ol UK ZH 6L L0

After filling all information in required tables ;we have to cross check Toial Value, Taxable

Value, Total Tax Liakility  Total Mumber of Invoices etc. from all fables.
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Practical Example-GSTR 3B Filling

Taxable |\ ~er | cast| sast
Value
Sals 384000 50400 | 93480 | 9340
Sales Retum 4000 260 360
Net Sales 380000 50400 | 7000 <000
Furchose 350000 45000 | 9000 | 000
Tax Payable 34000 5400 - -

3.1 Tax on outward and reverse
charge inward supplies

Summary of Calculation for GSTR-3B
Return Filling

This table in GSTR-3B is to be used for giving Sales

(&) Cutward taxable supplies {sther
than cero rated, nil rated and C3E0,00040
axemipted )

{b) Outward taxable supplies {zaro
rated )

() Other outward supplies (Nl
ratid, exempled)

{d) Tnward supplics (lable W
rivarse charge)

(&) Mon-GST outward supplies 6.0

information after deducting Sales Return
Integrated Tax Central Tax
—0.00 —0.00
Skate/UT Tax CESS
=000 =0.00
Mature of Supgplies Total Taxable Integrated Tax cantral Tax {1]  State/UT Tax (T} CESS (2}
walue {2 {T)

3.2 Inter-state supplies

Taxable Value Integrated Tax
Z0.00 Z0.00

GET- PRACTICAL APPROACH FOR STUDENTS

This table in GSTR-3B is to be used for giving
B2CL Large Sales information

Invoice No. 2-Feb/2018-19- B2CL Large
Sales Invoice

129



;-
.1'-_...*" 2
1"-|-.l-:-|'"

TAX RESEARCH DEPARTMENT m THE INSTITUTE OF COST ACCOUNTANTS GF INDIA

¥

Suppees made to Unregidered Persons -
Placa of Supply (State/uUT) Total Taxahle vatue (7] Amaunt of Tntegrated Tax ()

Lizitn T ZBL D00 LR puck B o, LIS KL

o

| This table in GSTR-38 is to be used for giving |
information regarding Input Tax

ntagrated Tax Central Tax
0.00 =0.00
CESS
Z0.00

Dictalis Intcgrated Tax Central Tax (3] State/UT Tax [T} CESS {2}
{155

{A} TTC Awnilable [whathor in tull or part)

24 Dimgeat ef gonds a0 ~0. b

C20 Trngi | ol s wli ens =1L =11,00

{3} Inweard supplies liable to reverne charge (other thar 1 & 2
Ahaysl

(4] Irweard seppligs Mrom 150 g WU 11 g kL1 L) =il.ip =g.en
5] &l other LTC S ¥ U000 =9, D0 SH.uud.od —i.00
(B} ITC Reversod

1 Al FRuile 42 B 479 ol CEST/AGST sules LI} F o . L

(2] Others Ir i -, fil 5 f

{L] Met ITC Available (&) - (0] =5, NN0.N0n - oy, T T —& (N0, 00 —11.001%

< H400(1GST ) fo be paid in cash by cregating challan.

Fractical Example 2

A prinfer Company supplying books directly to a nursery school and raised invoice.
Taxable Value - 40,000
CGST- NIL
SGST- NIL

Invoice Value - T 40,000

| At the fime of filling G3TR-1. this fable has fo be filled

=0 GST - PRACTICAL APPROACH FOR STUDENTS
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Puit ¥ 40,000 in the coloumn “NMNil Rated
Supplies” in the respective row “infra state
8A, BB, BC, 8D - Nil Rated supplies to registered persons” if service
Supplies supplied o regisiered person or “infra sfate
supplies to unregistered persons” if service
supplied to unregistered person.

Tokal Wil Ami Tokal Exempted Amt - . i

i g Similarly, if Supply made to another state.
—th U " = , 8t ) & 4= r
Total Non-GST Amt T_:I’sen out the um.r:uru in h?se reapec;we r?f.a.,
— “inter-state supplies to registered persons” in

case of supply to registered person or “inter-
state supplies to unregistered persons” in
case of supply to unregisiered person.

[rem Detalis

Description il Rated Supplies Exempted{Other than Nil rated/non-GST supply) Non-G51 Supplies
(Ch (£ (£

Intra-stzta supplios to ragistersd parsan .00 00 .80

Tndra-state supplies to unregistarad
person

Inzar-state cinplies 1o I'L::-:E.TII-."!‘.'IJ| feRrean .00 —&an T

Incer-state sunalies 12 Unregisterss
person

AT the time of filing GSTR-3B, this Table has o be filled.

5. Exempt, nil and Non GST inward

supplies

Inter-state supplies Intra-state supplies
—0.00 —0.00D

Put ¥ 40,000 in the row “from a supplier under composition scheme, exempt and nil rafe
supply” intherespective coloumn “interstate supplies” or “interstate supplies” as applicable.
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Nature of Supplies Inter-State Supplies (J) Intra-State Supplies (Z)
From a supplier under compoesition scheme, Exempt and Nil rated supply -0 p nd
Won GST supply 06 A.an

A Pre-School received T 5000 from every student.
Taxable Value —3 5,000
CGST- NIL
SGST- NIL

Invoice Value - 5,000

At the fime of filing GSTR-1. this table has to be filled.

BA, BB, BC, BID — Nil
Supplies

Total MNil Amt Total Exempted Amt
—0.00 —0.00

Total Non-GST AmtL

- D0

Put¥ 5.000in the coloumn "Biempied” in the respective row "infra state supplies fo registered
persons” or “inira state supplies fo unregisfered persons’ or “inferstale supplies to regisfered
persons” or “inter-state supplies to unregistered persons” as applicable,

Item Details

Description Nil Rated Supplies  Exemphed{Other than Nil rated /non-GST supply]  Non-GST Supplies
(0) (C) (C)
[rtra-state supslies o rapstered parson 000 20.00 S0

Intra-state supolies to unregisterac

20,00 2000 20.00
[Er8 0
Iriter-state supplles to registared parson 000 L0 (IRHY
Initer-state supglies bo Unregisterad B L G
B0 “thidd SLhE
[rarsan
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o anye
o
L

¥

At the fime of filing GSTR-3B, fhis table has

fo be filled.

5. Fxrempt, nil and Non GST inwanrd

supplics

Inter-state supplies
—o. 00D

Intra-state supplies
—. D0

Putd 5,000 in the row “from o supplier under composition scheme, exemptand nilrate supply™
in the respective coloumn “inter-state supplies” or “inferstate supplies” as applicabie.

Nature of Supplies

Non GST supply

From @ supplier under composition scheme, Exempt and Nil rated supply 00 o

Inter-State Supplies (7)  Intra-State Supplies (")

2000 g

Practical Example 3-Reverse Charge

A Transport Company|GlA) raised invoice. Transparter, Consignor & Consignee, dll are

registered under GST

Taxable Value of Transoort Cost —$ 40,000

CGST- T 3,800
SGST- T 3,800
Invoice Valus - < 47,200

Al the time of filling GSTR-1, this table has

4A, 48, AC, 6B, 6C - B28B

o be filed

Invoices

Totai Tax. Latility

"Total tax liability

This table in GSTR-1 is to be used for giving
information Transport Service provided

=  Provide G5T No. who wil pay tax on
Transport Charges

= Click on “Supply attract Reverse
Charge” since fransporter falls under GTA
provisions which follows Reverse Charge
Mechanism

GET- PRACTICAL APPROACH FOR STUDENTS
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Teecmed EXpatls SEZ Supplics With poyment =EZ Supplics withaus gayment
Sshe fram Bonded WH
Receiver ST LLR® Heceder Merme* Lryoice Mo, *
Inwosoe Dabes nos @ Total inteee Yolwe (Z)*
] il L
Supply Type
B Supply aitrect Reverse Chargs
Ta tha suprily aligifla th 62 rA=edat 3 Aifferrfial garmentage (0% of e aksring rmte af tas,
a= notified by the Gouvermment?

At the fime of filing GSTR-1, this fable has to be filled

3.1 Tax on outward and reverse
charge inward supplies

Integrated Tax Central Tax
—0.00 ~0.00
State/UT Tax CESS
—0.00 ~0.00

This table in GSTR-3B is to be
used for giving information
Transport Service provided

= Toxable Value is fo be
given only.

= Amount of Tax need
not to be given since
the Transporter is
under Reverse Charge
Mechanism.

3.1 Detalls of Outward Supplies and inward. supplles liabla to reverse charge:

Malure of Supplies Total Taxable Integrated Tax
walae {T) [ Seh |

{a] Dutward taxable supplies {other
than rero rated, nil rated and

examptad)

(b} Dutward taxehlo supplios [roro e "
rated ) BRI St
{c} Cthor outward supplies (Nl 10,030, 00

rated, exempred) i e

{d} Inward supplios [liaklo to ~an o
raversa charge) DG el =
{o] Hon-Ga T outward supplies 100

Central Tax {I)  State/UT Tax (Z) CCSS [2)
onon b LN 11 =1
=0
z0.00 z0.00 =, 0d
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CHAPTER - 4

TDS & TCS PROVISIONS IN GST

Concept of TDS in GST Section 51 of CGST Act 2017

Tax Deducted at Source (TDS) Is one of the ways to collect tax based at a cerfain percentage
on the amount payable by the receiver on goods/services. The collected tax is arevenue
for the govemment, The purpose behind of infroduction of TDS under G5T is enable to the
Govt. o monitor & verify compliance and fo prevent fax evasion. TDS under GS5T came info
effect from 1st October 2018,

The recipient will deduct tax at a specified rate from the payment due fo the supplier and
deposit the tax fo the govemment on behalf of the supplier. When the supplier will file his
return, he ¢an claim credit of the tax paid by the recipient on his behdalf.

TDS refers to the fax which s deducted when the buyer of goods or services, such as
govermnment depariments; makes payments under a business confract.

The fellowing categories are liable to deduct TDS under GST.

» A depariment or an establishment of the Central Government or State Government
{Exampie- 1SRO) or

¢+ |ocal authority(Example - Panchayat, as defined in Arficle 243{d) of Cansfitufion) or

Section 2(4%): “local authority"means-—
o a “Panchayat” as defined in clause [d) of article 243 of the Constitution;
o a “Municipality” as defined in clause (e) of arficle 243P of the Constitution;
o a Municipol Committee, a Zilla Parishad, a District Board, and

any other authority legally sniifled 0. or enfrusted by the Cenfral Government or

any State Government with the conirol or management of a municipal or local
fund;

o o Cantonment Board as defined in seciion 3 of the Canfornments Act, 2004:

o a Regiconal Council or a District Council consfituted under the Sixth Schedule to the
Constitution;

o a Development Board constifuted under article 371 of the Consiitution: or

0 a Regiconal Council constituted under arficie 371 A of the Consiitution

v  Govemmenial agencies (Example —Defence Research and Development Organisation
{DRDO)]or
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*

*»  Such persons ar cafegory of persons as may be nofified by the Government,

* An authority or a board or any other body which has been set up by Parlioment or a
State Legisiature (Exampie - IIM's) or,

«  Authority or board. established by any govi. with 51% or more participation by way of
equity or conirol{Example - Bharat Heavy Eleciicals Limited) or,

« A spciety established by the Central or any Stote Governmeni or a Local Authority and
the society is registered under the Socisties Registration Act, 18480, (Example - AMUL)

*  Public sector underiakings{Example - Air India Limited)

TDS UNDER GST IN NUTSHELL

Eligible Deductor Govt. Depariment/PSU/Board/Society/Local

Authority
Higible Value Taxable value of coniract more than ™ 2.5 lakhs
Time of Deduction Date of payment or credit, whichever is earlier

Infra- Stafe - 1% CGST + 1% SG8T
Inter - State - 295 1GET

Rate

Form In which Registration for TDS o
e taken

Form in which retum o be filed GETR 7
10th of the following month

REG -0V

Example. A depariment under Central
Due date of GSIR 7 Government deducts TDS @2% from Mr. Aon 5

February 2021, then it is lable to moke payment
by 10 March 2021.

Form in which TDS cerificate fo be

; GETR-7A
issued

Within 5 days of crediting the amount fo
govemnment

Interast - 18%

Late Fee - ¥ 200 per day(CGST + SGST/UTGST) from
the date after expiry of 5 davys peried forissuing
GSTR 7A. Maximum Late fee I 5000 each under

Penal Provisions for fallure to pay TDS CGST Act & SGST/UTGST Act

Late Fee - T 200 per day[CGST+SGST/UTGST)
from the date after expiry of due date of GSTR 7,
Maximum Late fee T 5000 each under CGST Act &
SGST/UTGST Act

Time limit of issuing GSTR 7A

Registration requirements for TDS Deductors

» A person liable to deduct TDS has to compulsorly register

» Theres is no threshold limit for such regisiration.

* T0S Deductors can take GST registration using the existing TAN.

*  Registration can also be taken without PAN No. if TAN No. exists.
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¥

*  TAN is mandatory for such regisiration.

Liability to deduct TDS will arise-

TDS would be deducted when the total value of supply, under a contract, exceeds ¥ 2.5
lakhs [Section 51(1]].

For the purpose determining the applicability of TDS, Taxable value of supply is 1o be
considered.

TDS will be applicable u/s 51 even if payment is made in installments andthe fofal value of
the coniract (excluding G5T) exceedsT 2.5 1lacs.

Example
hr. x makes a supply worth ¥ 10,000 to Mr. Y, The rate of 5T is 18%.

Mr. Y has to pay-

Taxable Value -3 10,000
Add-GST @18% -Z 1.800
Add —TDS poyable to Govt, 2% on ¥ 10,000 -3 200

Total T 12,000
Rate of TDS

The deductor has fo deduct TDS af the rate of 2% [1% CGST & 1% SGST or 2% 1GST] from the
payment made/credited to the supplier of taxable goods or services.

Time of deduction

TDS is to be deducted af the time when the payment is made or credited to the supplier.

Type of Supply on which TDS under GST Provision is applicable

Supply in GST covers both supply of goods as well as supply of services by suppliers to the
Government Deparimenis.

=  Supply of goods fo Government/local guthorities:

Procurement of siaticnery items, toilet articles, towels, fumiture, air-conditioning machines,
elecirical goods. books and pericdicals & medicines. elc.

=  Supply of services fo Government/local autherities:

Procurement of security services. carrental services, generatorrenial services. renial services
like office building/land taken on rent, maintenance services. rental of machinery, efc.

= Composite supplies fe Government/local authorifies

Thers may be supplies which are compaosite in nature i.e. taxable supplies of goods and
services or both which are naturally bundled ond supplied in conjunction with each otherin
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the ordinary course of business

Works Contractservices such asroad, bridge., building development / renovation / repairing/
maintenance services involving supplies of both goods and services.

Frovision in relation to TDS payment & issue of TDS Certificate

+ The person deducting fax has to issue the TDS certificate in form GSTR-7A to the
concemed person within 5 days of depositing the tax to the govemment.

» D3 shall be paid within 10 days from the end of the month in which tox is deducted.
Example
1. Mr. Aentersintoaconitractof 1.75 Laks/excluding G5T) with PSU to provide consulfancy.

He alse enfers into a confract ameounting fo T 1.25 lakhs [excluding GST) fo provide
legal service.

In this case, the provision of TDS on GST would not be gpplicable since value of gach
contract isless than T 2.5 lakhs fhough fotal value of servicesis more than 2.5 lakhs(1.75
lakhs+1.25 lakhs =3 lakhs).

2. Mr. Aenfersin to a coniract of T4 Lakhs{excluding GS5T). He receives ¥ 2 lakh [excluding
GST)as advance on Sth October 2018 and will receive balance amount affer May 2015.

In this case, the provision of TDS on GSTwould be applicable since total value of contract
is more than I 2.5 lakhs .

2. Mr. A entersin to g confract of ¥ 4 Lakhs{excluding GST). Bur the services provided as
per the confract is exempted from 5T,

In this case. the provision of TDS on GST would not be opplicable though fotal value
of coniract is more thon T 2.5 lakhs since TDS Is gpplicable only 1o taxable goods or
services.

4.  Mr. A enfersin fo g confroct of € 2.5 Lakhs (excluding GST].

In this case, the provision of TDS on GST'would not be vadlue of coniract is just T 2.5 lakhs,
not more than ¥ 2.5 lakhs.

Provision of TDS on GST in case of Place of Supply

Mo deduction needs to be made if the location of the supplier and the place of supply is
in a State/UT, which is different from the State/ UT of regisiration of the recipient [Proviso to
section 51(1})]

Exampie

1. Mahaorashira Govi, hos enfered info a confract amouniing fo T 4 lakhs with g hotel
situated in Andhra Pradesh for conducting an event in that hotel.

Place of Supply - Andhra Pradesh
Location of Supplier - Andhra Pradesh
Locatiion of Recipient -Masharashira

The provision of TDS will not be applicable though the confract value is more than T 2.5 lakhs
since the place of supply and location of supplier is differeni from location of recipient.

In this case hotel situated in Andhra Pradesh will levy Andhra Pradesh CGST & SGST.
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2. A businessman registered under GST in Eanchi provides services 1o fhe Orissa Gaovi.
amounting to I 3.5 lakhs.
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Place of Supply - Orissa
Locgation of Supplier - Ranchi
Location of Recipient - Orissa

The provision of TDS will apply.

In this case businessman in Ranchi will levy 1GST.

Situation location of | Place of | State which Type of TDS
supplier supply recipient supply Applicability
has taken
registrafion
M.P Govi. M.P M.P M.P Intra-state Yes
purchases (1% CGST+1 %
taxable goods SGST)
from a local
supplier
| Govt. of M.P Komaiaka M.P M.P Inter state Yes
purchases (2% IGST)

taxable goods
from asupplier of
Kamataka

Govt, of MP Kamatoka | Karnataka M.P Infra State MO
engages a
coniracior of
Kamataka for
some senvices
on behalf of
Govt. of MP fo
be performed in
Kamaickao

Non-applicability of TDS under GST
1. The total taxable value of supply is less than or equal 1o Rs.2,50,000

2. Receipt of goods or services which are exempted as per nofification no. 12/2017 and
2/2017 dated 28.06.2017 as omended from fime to fime.

3. Goods ouiside the purview of GST like petrol, diesel, pefroleum crude. natural gas; efc.

4. All activities which are neither freafted as supply of goods nor supply of services as per
schedule lll of the CGST/SGET Acis 2017, imespective of the value.

5. In cases where the poyvment relates o a tax inveoice that has been issued before 1st
Cctober 2018.

4. Where the:taxis to be paid on reverse charge by the recipient, l.e. the deduciee.
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7.  Payments made to unregistered suppliers.
8. Payments made inrelation fo the '‘Cess’ part.
9

Cases where the state/UT of the deductor is different from the location of the supplier
and place of supply.

10. To the exient of advance payment in cases where the amount was paid in advance
before 1st October 2018 and the tax invoice has been issued on or after that date.

Concept of TCS under G5T Section 52 of CGST Act 2017

Tax Collected atf Source [TCS) under GST means the tox collected by on e-commerce
operator from the consideration received by it on behalf of the supplier of goods, or services
who makes supplies through operator's onlineg platform. The government has intfreduced
TCS provisions in GST which has made mandatory or E-commerce operators o collect TCS
to held track the sellers on online platform like Amazon, Hipkart. TCS under G5T came info
effect from 15t October 2018.

Any dealers or fraders selling goods or senvices through online platform like Amazen/Fipkart
would get the payment afier deduciion of 1% tax (0.5% CGEST+ 0.5% SGST or 1% HEET).

Exgmple

A product is sold gt T 2000/- through on Operator oy a seller. The Operator would deduct
tax @ 1% of the net value of T 2000/- i.e. T 20/-.

Rate of TCS

TCs is to be deducted @ 1% of the Net Value of Taxable Supplies of the goods/service
supplied through the online portal of EFCommerce Operator.

MNet Value of Taxghle Supplies = (Aggregate value of Taxable supply of Goods & Services-

Aggregate vaiue of Returmed Taxable Supply-Services notified under section 2(5)

Example - Mr. Als a trader wha sells his ready-made clothes online in Hipkart. He receives an
order for ¥ 20, 000 inclusive of tax and commission{Hipkart charges a commission of § 400).
Further, there is areturn worth € 1,000.Hipkart would, therefore, need to deduct 1% tax (TCS)
on the omount, including the money paid as commission (¥ 400) and GST .Hipkart would
thus be deducting tax for 120 (1% of T 12000).
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Who is liable to collect TCS under GST?

Businessman owns/operates/manages

E-commerce Business

Yes No

Suppliers make Taxable Supplies through No TCS Liabi
o
that E-commerce Operator uy

Yes

Considerafion collected by E-commerce

— No TCS Liability

Yes

Following services provided through
E-commerce plaiform ' No TCS Liability
Transportation of passengers — radio faxi,
motor cab or motorcycle

Hotel accommodation/clubs (unregistered
suppliers

Housekeeping services like plumbing,
carpeniry efc. (unregistered suppliers)

Liable to collect Tax on Net Value of Taxable
Supplies @ 1%

Provisions relating to registration of TCS Collector

:shald limit,

a1
)
—
A
=
(41
[*5]

Every EEcommerce operataris required to be registered in GST imespectiv
For Registration as Tax Collector: Applicant must have valid PAN.

Form No. for registration as TCS Collector

C ~OT DO 7
rorm =1 KECs-U

When and to whom TCS to be paid

The amount of TCs is o be paid to f“—c»,.ﬂr-“-fr-ﬂr.’ri:-'-f the operator within 10 days from the end
':F'f Mo ir whii "I"‘, collec TIC: has been I'_'-I':]

Provisions relating to TCS statement

» The E-commerce operator has to fumnish GSTR-8 monthly by 10™ of the following month
¢  Thebcammerce operatorhasto fumish Annual Return in Form GSTR-9B by 317 Decemiber

following the end of every financial year.
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Provisions relating to ITC to supplier

Tax
fhe

collected by the E.commerce Operator will be credited in electronic cash ledger of
supplier who has supplied goods or service through BE-commerce operator. The supplier

can claim credit of Tax collected ond reflected In the return by the E-commerce operator
in supplier's electronic cash ledger.

Matching of details of Supplies

The detaoils of supplies submitted by E-commerce operator in the statement will be
matched with the detaqils of supplies submitted by suppliers intheir retums: If there is any
discrepancy, that would be communicated to both

If the mismatch is net being rectified within a specified time. then that amount would
be added 10 Output Tax liability of supplier and the supplier will has to pay that amount
with taox

Procedure of GST Registration as Tax Deductor

For

regisfration as Tax Deductor/Tax Collectar,

PART A

Click on Services—Registration—New Registration

ﬁ Goods and Services Tax

G

ST O5T Ly Dosrioode = Goarch Texpaper - Hidp = eIy Bll System

e

fegstmon Fapmeols L Sevos o Refunds
et T EY

Newy Resgietrafion Apaiation for Fing Cadllarions

Track Azdcathon Sia

N B [ N

L

Click on New Registration—=Select | am a “Tax Deductor”/"Tax Collector{e-commerce)”
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New Registration

*® indicates mandatory fields
® New Registration Temporary Reference Number (TRN)
————————

ITama+*

Select H

Select
Tapayer
Tax Collector (e-Commarce)

G5T Practtioner

Mon Resident Taxable Person |
Uned Nation Body

Consulate or Embassy of Foreign Country

Other Notfled Person ‘
MHor-Resident Onine Services Provider

s — — Y T— R—— Wb, -

Select State —Districi—Legal name of Tax Deductor/Tax Collector—P AN No. or TAN No. of
Tax Deductor/ Tax Collector —Email Address of Tax Deductor/ Tax Coellector — Mobile Mo. of

Tax Deductor/ Tax Collector —Then proceed

State J UT=

Select

DisTrct

Select

Legal Mame of the Tax Deductor (As mentioned in PAN] =

Enter Legal Name of Business

1 have a
& Permanent Account Number (PAN)

Tax Deduction Account Number {TAN)

Permanent Account Number (PAN)*

Enter Permanent Account Number (PAN)
& IT you don't have PAN, Click here to apply
EgoAa B E D E X F O3 40X
Email Address=

- Enter Emad Address

B OTP will be sent to this Email Address

Mobile Number*

+g] Enler Mokl Nurmbsed

D Separate OTP will be sent to this mobile numbser
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Separate OTP will be sent to provided Mail 1D & Mobile No.
That OTF has o be given—Then proceed

B e gtes ~esecisecey e
ehile OTH®

]

“Part A" is complete now.

TRN No. will be generated. Using this TRN No., registration as Tax Deductor/Tax Colleciormust
hove to be completed within 1.5 days.

STk prOcesE. Tour Temgesary Reirmce Auriher (TR

Lang TS TRN v can pocrss (e spplcation frim My ssvid AppHEations and sutemim on GST Pt Fart & of e applitalcn foem needs 1o D complemsd
WRhit 15 thayy, e by Lsing; 1S TRA

MROCEED

PARTB

Provide TRN No. generoted before & proceed

MNew Registration

® indicates mandatory fields
Mew Reglstraton

® Temporary Reference Mumber {TRN)
Temporary Reference Number {(TRN) =

I'ype the characters you ses in the mage below*

PROCEED
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Affer proceed, OTF will be sent to Mobile No. & MallHD. That QTP is to be used & then
proceed

T e uld arciaescy Falds

Mobile / Emad OTR &

= ]
s OTP gamt =0 Mabila 3~ B

= i U Ta T & TE

MNow, click on to Action for proceeding Regisiration

My Saved Application

Crastins Date Py W Voai Dancnpisan Lapiry Date Siatun Action
ILDR TR 5T NES-07 Aapidntinn fur Rpgoatratan 88 Tha RLRTIINLY [ ]
Cobiemrer T Saurze under Secuae - gf

tha Gmade 5o Bariurs Toe Aev, 201T

Track Application Status
P Fgamafdn Fond

There are 5 tabs in this registration.

1. Business Detadils

2. Drawing & Distribution Officer(ln case of TD5)/ Tax Collecting Officer (in case of TCS)
3. Authorized Signatory
4

Office Address of Tax Deductor(ln case of TDS)/ Office Address of Tax collecior({in case
of TCS]

5. Verification

doslcation Trim I ] Croe Date o Covgiete Profie
ToE Application T % o5 LT
& x a = KL
- Pl e ] — T - S ey
i g [ ] g ey * Vg
E ) Tl 2R

In 1¥ tab|Business Details) . Fll up all reguired fields

il e o TR s T
T

B i

St o e ® T Temue Taet
B =
e et ]
S A B T L e [k
S - e

P ST -
B gy i

e F b e Faw

EE ©

# P p—

-

S
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Now in second tab {Drawing & Distribution Officer] details of DBO (in case of TDS) & detaqils
of Tax Collecting Officer (in cose of TCS)to be filled up & upload photo of that person
whose details has been filled up.

cemsig of D00 Cryomg ave Dezuring O%pwr  Ponos setpone g 'or Seec%g t
. Ep—

i Fersore nturmton
Wi of Rer
s LY L E R LT | Bt v

1
% et
re hama e e | wTe
e of g - e W s WYyt

-

In third tab [Authorized Signatory) details of Authorized Signatory to be filled up & upload
photo of that person whose details has been filled up.

S e i Dty By 5ol o drw v § vl e b
T - ¢ ribew (PR ey M o iy ol OF B R pgre LT e wgbud
ala
L]
e g
' = Fphal o T Foice of AsiBha saT T WO IVINIEE] P e coomerT T T aals i e i Nt w 1 e T s B
L Ny T prgous o A SermE. CL0d el b vis T eeset” Pua vl gl cw B delsy ol e300 iy be aaed
v oy wiew ne ol e s R = il - Tl L. L e e | g R g Bl o e ol @l e
B Hnoeme Ay
e i - s K= of O o= - S ]

In fourih tab [Office Address of Tax Deduciorin case of TDS & Office Address of Tax Collector)
all required details 1o be filled up & upload documents of Address Proof of Tax Deducior
or Tax Collector whichever is applicable, (valid eleciricity bill or Municipality khata copy
or property tax receipt or any legal ewnership documents is to be uploaded as business
address proof)
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& adoness
Butding S | Flaz b ® Fanr e fiares o tha Pramizes  Busiding
I |
Bosd | Serenr® Eity [ T | Luzelioe [ Viligga®
| ] ]
— Goptrrt® Fifi Coca®

Heh | Sesth e Dt ¥ | . . I

wttedd

il Coniacl infmanan

Offers Emal A ® Ofere Telsphe s Murass |wich S¥0 Coda) liabiln trsmbar®

ey it hlah ks b s @eutleed o =31  ETLIMLE

SFicw FaF umgwr (e th 570 Coda |

Hpew vie SEwned any ather Fepstaticar 1EC [Imoorte® Enpiote® Cade L #F sopliceble

pndar G5T v e sxeee Stutet

(D

Hphee of ponasssipn of premines ®
Beaade §uiad1

i Document Upload
Peaad of Sddrenn o Taa Cabcrar®

"‘I IEu':.: "’
O Fie wa :

h PEF e IFEG Frrras bEwnky ol ve

0 e Ve o for epdned = § WE

Then in last tab (Verification) |, tick on check box & submit the: application for registration
with DSC/EVC/ESignature.

o Verification
¥ indexias mandatery fialds

3 e ¥nd correet 19 the bewt of my knowledge and belkefand

matki=g har Spen coooenies thewire=

@j wprpby sxlemmnly gFire meg decary ey Ty evToTIyTEe plew Spepe pbrae

fimmew af agvrgngesd Bgnmen ® Pao®

I i LU IR Ll e T LT ] "I I T 1L I
Dasgaaticn [ Saho Tate

Directar 1R0ET91T

LUSMIT WITH E-S10N

owirmee|

=N -

Affer submission of application, Acknowledgement Reference Number (ARN) will be
generated andintimated toregistered mobile no & registered email address of the applicant

After processing FORM GST REG-O7 by the proper officer. the 15-digit GSTIN of the Tax
Deductor/Tax Collector will be generated.

Then information will be given fo the DDO/Tax Coliector in his regisiered email id as well as
registered mobile no.
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1]
',-1"'1-}'

Login with ID and Password

Goods and Services Tax

ServRms - GET Law

Click on Sarnvices — Retum -- Return Dashboard

Goods and Services Tax

Cazhboard E:_'-:r-";' -:': = I ST Low Emaich loxpayer = Heelp = e-Way Bill Syzom
Begpigbalion Lgyess ! el =F T LT Llaer GEre ws Bafiade

Withm .2-Fiad Tichsns

Acturns Dashboard

Track farurn Stanls eanEfnn FAITmE

Tow £3v7 REWicado i Foo OhOSET 230 MVESgn DEviDalien paney OFAR0 DEicH

ey Links

VIEW NOTICE (5} AND ORCCRES) >

BETLAEN DAGHOCHRD » CREATE CIUMALAN Y

Else 5o Lo o LN TINUE TO DAL A & Crad it [RaAnsT

select Retum Hiing period

% Goods and Services Tax

e liani o Sexviius = Semudi Thnpaye = I hedge = - Way Lill Systerii

Dashbeard  RERIME @ Engli=h

Flie Returns

*® Imiiceles Marsdaicry Fields

Retmn Flling Ponioa®

snanzal Year®
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Click on TDS/TCS credit received

m Fregse citk here o adit your greference for Return Filing

Betails of outward supplies of goods

At Deafted details (For view only)

OF SOrvices COTIEA

Shalus- i ile=l

il m

Again click on TDScredit received / TCS credif received

TES Credit Recelved

TOS Crexdit Received Amendmisnis o TDS Credit Received

Tommk acrented ot Tutal Aroephed Totnl fccenbed T Tarnl acreqied Count ot Accepted Tatal acceqted Tex
o Axatie Yalue Ayl o wuali= valus Airitoaiil

0G0 20,00 ~G.00 -0,00
Total Repectad Courrd ulad Kejeiled lulal Rapoiad Tax Totdl Reseotad Counl Tile Hejecicd ota! Resected Tax
I Taxaba Walwe AMIZUfT o Taxabs Valua Amisurt

TILDH ~0.an —COr ~0.00

TCS Cradit Racaivad

TCS Credit Roocived Amcndments to TCS Credit Reccived

Toral Acceated Capat Totsl Accephed Tokal Aoceoted Tax Total aztegted Caunk ot -!-CCCIZIT‘.‘:\! Total anteoted Toax
- Trnabie Walie AmnLinT o Tanabie Yalh Ampurt

=f.00 =040 =00 =0:30
Teral fsmparten Coont Tutal Regected Tevnl HapmEcied Tax Tatnl fmgsrrad Coont Totad Rejected Tatal Hegactad Tax
: dgralde Valu= ATyt B auali= value Ayt

ZoGn 20000 0,00 -0,00

Four tables appear on the page 'AUTO DRAFTED TDS,/TCS DETAILS':

DS Credit Received: To accepi/reject TDS Credit Received details populated from Form
GETR-7 of all ihe deductors.

Amendments to TDS Credit Received: To accept/reject, any amendments later made 1o the
T1DS Credit Received details by the deductor. that was earlier accepted by the taxpayer.

TCS Credit Received: To accept/reject TCS Credit Received details populated from Form
GSTR-8 of dll the collectors.

Amendments to TCS Credit Received: To accept/reject, any amsndmenis later made fo
the TCS Credit Received details by the collector, that was earlier accepied by the taxpayer.

Take action by accepting or rejecting each record, In order to take the credit of TCS or
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TDS, dlocated te GSTIN, into the Hectironic cash ledger. Choose any fable ond a summary
poge with records is displayed under i, Select the relevant records using the checkboxes
— against the GSTIN of Deductor or Collecior. After selecting record/s, Click on either the
'ACCEPT/REJECT button to accept/reject the record.

Castfoard Reams TDSA 2 Erg

TIFSA, Credit Recenved - Summamsary

Processed Records

Select GETIN of Tax perod of Ta perod of Hevised Taxable Revised Amount of tay deducted at Action
Deductor ariginal GSTHR-7 amended GSTH-7 walue (2] wource

Integrated  Cenftral  State/UT
Tox (€)  Tax (€) Tax [T}

M ACTION
TREEN

2SACVPEIARNA0TL Sep-2018 Oct-2018 2,00,000.00 L e ] 0,00 .00

A person can 'undo’ the actlion (Accept to Reject or Eeiect to Accept}. But this can be
done only until he actudlly files the form. Once the formis filed, the dclion cannot be revised.

MNow, Preview. cross-verify the draft form and proceed fo file the deidils. After filling in the
details, click on'PREVIEW DRAFT TDS AND TCS CREDIT RECEIVED' button. Cross check the
draft summary in PDF for the correcingss of dota. Note thot once filed, the detagils cannot be
changed. Click on ‘PROCEED TO FILE' button to continue with submission. It takes some time
for the request to be processed. A meassage is displayved on the top of the page confirming
this. Submit the declorafion ond select the Authorized Signatory from the drop-down list.
Click on the ‘FILE TDS TCS CREDIT RECEIVED' butten that gets enabled and click ‘Yes' on
the waming meassage that appears on the screen. Then preview will be downloaded with
all other details,

Click on accept.

After accepting, Click on preview Draft TDS and TCS Credit Received

1 hareny scismnly &firm and declers thas the informetion given hersin shoe 1= true and comars tothe best of migcir mpwiadpie =nd besef and nathing
higs-been zoncasted therefmm.

BACK PREVIEW DRAMT TES AND TCS CREDIT RECEIVED PROCEED TO FILE FILE 705 TCS GREGT RECHT

Then preview will be downloaded with all other deiails.
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TDS and TCS Credit received

|1 oSN [ i

R e e - —ad
m..-_'q | e —— S
e} ARM

3 TDS Credit Received

Mo of Tatel Tasilees

T I sl (T

L) [-¥- -]

° 1 (1]

e of Tt Tanates

L SR e el W

[ )

o 1 ()

5 TCS Credit Received

o of Tot Tenabee

Iﬁ L0

[ posel
~

& Amendments to TCS ¢

==

File with EVC or DSC

| nessty sulemnly 5y ang declsne Tt the Infhrmation GvEn Menen E0ave 5 TUE and come t The bast of mow imawizdge and sshef snd notheg

Fias been cenceled Tevefrom,
m FHF T 305 CR | R

After successful filing, check Electronic Cash ledger.

GET- PRACTICAL APPROACH FOR STUDENTS 151



"k_"!:q.lr"l

2

TAX RESEARCH DEPARTMENT m THE IMNSTITUTE OF COET ACCOUNTANTS GF INDIA

g Goods and Services Tax

GSllaw  SexchTagayer»  Help» o edayEill Suis

fzgEmton  tedoes  Relums  Fevmeals Userlenvies Refonds

Ectrani T Ledge Elaciromis Cragit iade
Backmnic Liskiity Regstar Ay mert mwesds Deraad
_Fruvisiuns Before 1st April 20179 _ Frovisions After 1st April 2019
TCS Provisions- TCS Provisions-

Section 15(2) of CGST Act specifies that | For the purpose of determination of value of
the wvalue of supply shal include any|supply under GST, Tax collected ai source
taxes., duties. cesses, fees and charges | under the provisions of Income Tox Act, 1961
levied under any law for the fime|would not be includible as it an inferim levy
beinginforce other than this Act, the SGST | not having character of Tax.

Act, The UTGST Act, The GST Actif charged
separately by thesupplier.

Example Example

Cold Omamenis — F5.00,000 Gold Omamenits — 5,000,000

Add—TCS @ 1% ~-T 5,000 Add-TCs @ 1% -3 5000
¥ 505,000 —¥5.05,000

Add—GST @ 3% —F 15,150 Add - GST @ 3% — T 15.000
T 5.20,150 —5,15.000

Benefits of TDS and TCS under G5T

+ TDS and TCS under GST wers introduced by the government for sirengthening regulation
on tax evaders.

» From the viewpoint ofdeductee or supplier, there will an automatic reflection in his
glectronic ledger once the deductor files his/her retums under the TDS system. The
deductee can claim credit in his electronic cash ledger of this tax deducted and use it
for payments of other taxes, at his convenience.

+ DS magjorly helps in bringing the u unorganized sectors to comply with the tax provisions
and keeps frauds at bay.

v TCS in G&T regulaies the online sellers, keeps a check on the fransaciions and ensures
fimely deposit of tax with the government.
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CHAPTER - 5

ANNUAL RETURN

Applicability of Annual Return

All registered dedlers are required fo file annual retum except the followings-

¢+ Govi. Departments because their accounts are audited byCAG

» Cosudlloxablepersonsbecausetheydobusinessforémonthsonly.

* Non—Resideni Taxable persons because they are dllotied specialized & Unigue
Identification No.

*  Input Service Distributors Gnly.

Analysis of GSTR-7 (For Regular Taxpayers)

PART-| Basic Details

PART-II Details of Outward & Inward Supplies deciared during F.Y

PART- NI Details of ITC as declared during F.Y as perreturn

PART- IV Details of Tax paid as declared in return filed during F.Y

PART-V Parficulars of the transactions for the previous F.Y declared in retum of April fo
September of Current E.Y or up to date- of filing retum of
previous year whichever is earlier

PART-V Other Information

Analysis of GSTR-?A (For Composite Taxpayers)

FART- | Basic Details

PART- Il Details of Outward & Inward Suppiies declared In retumn filed during F.Y

PART- I Detdlls of Tax paid as declared in retum filed during F.Y

FART- IV | Particulars of the tfransactions for the previous F.Y declared in retum of April
to September of Cument F.Y or up to date of filing retum of previous yvear
whichever is earlier

PART-V Other Information

GSTR-9B -For E-Commerce Dealers
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Action Plan:

l.
2.

g.

Successful conduct of Cerificate Course on GST.

Publication and Circulation of Tax bulletin (both in electronic and printed formats) forthe
owareness and knowledge updation of siakeholders, members, traders, Chambers of
Commerce, Universities.

Publication of Handbooks on Taxation related topics helping stakeholders in their job
deliberations.

Camry out webinars for the Capacity buiding of Members - Trainers in the locality to
facilitate the traders/ registered dealers.

Conducting Seminars and workshops on indusiry specific issues, in association with the
Trade associations/ Traders/ Chamber of commerce in different lecation on practical
issues/aspects associated with G51.

Tenderng representation to the Government on practical difficulties faced by the
stakeholders in Taxationrelated matters.

Updating Govermmment about the steps faken by the Institute in removing the practical
difficulties inimplementing various Tax Laws including (G5T.

Facilitating general public other than members through G5T Help Desk opened ot Head
quarter of the Institute and other places of country.

Introducing advance level courses for the professionals on GST and Income Tax.

10. Extending Crash Courses on Taxation to Corporates, Universities, Trade Associations etc.

Behind Every Successful Business Decision, there is always a CMA




HEADQUARTERS

CMA Bhawan

12, Sudder Street, Kolkata - 700 016

Ph: +91-33-2252-1031/34/35/1602/1492/1619/7373/7143
Fax: +91-33-2252-7993/1026/1723

Tax Research Department

Mail-1d - trd@icmai.in

Contact No. - +91 33 40364747/ +91 33 40364714
+91 33 40364711

THE INSTITUTE OF COST ACCOUNTANTS OF INDIA

Statutory Body under an Act of Parliament

WWW.icmai.in




Padmashri Babasaheb Venguriekar Mahavidyalaya Pandurtitha
(Affiliated to University of Mumbai)
Pandur. Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

GST COURSE

SYLLABUS
AY. 2021-22
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Padmashree Babasaheb Vengurlekar Mahavidyalaya pandurtitha
[Affiliated to Mumbai University) .
Pandur, Tal-Kudal, Dist ~sindhudurg, 416812,0Mice Tel-02362- 248077

Crash Course on Goods and Service Tax
Student participation list /Enrolled list

St Student name | Class Signature
No | e i
1 SUKANYA MAHESH MESTRY . FyBBI 1 QuwM
2 SHWETA SHOVRAM GOSAVI FY BBI | g,@f_ N
3 CHETANA KAMLAKAE MAHARAO FY BBI | € ¥ Mahavas
4 VAIBHAV VIJAY DANGMODEKAR FY BBI @Eﬂtﬁi"—‘
§ | PRAGATI PRABHAKAR WARANG FYBBI F‘éﬁ;&lgf-'
&  SRUSHTI RAMAKANT THAKUR FY BBI | @Eyoi
7 GRACY JOHNY PINTO FY BB | Guis
8 KALPITAATMARAMPARAB | FyeBl | l:.a.h_&,. |
9  ANKITA GSNPAT CHAVAN FY BB | |
10 SAKSHI GAJANAN RAWAL FY BB |
11 | AARITIKESH GOVIND MALGAONKAR FY BBI ﬁ‘
12 ANISH MAHESH KUMBHAR FY BBI [
13 MANASI RAGHUNATH SAWANT FY BBI “Dawant-
14 RAMCHANDRA SANJAY KESARKAR TY B.com S |
15  PRAKASH KUMBHAR TY B.com Bk
16  SAHIL RAMCHANDRA CHAVAN TY B.com __%ﬁ
17 SANCHITA DHAKU MESTRY TY B-Cem 7 et~
18  SANIKA SHASHIKANT GHOGALE © TYB.com . Gghamt—
19 NIKITA NANDKUMAR GHANEKAR “TY B:Com N Charmesd
20 | TEJAS VINOD TELI ' TYB.com T
31 | DISHA SHRIDHAR GHADIGOANKAR TY BBI D2 yhakise i~ |
' 22 GAURI RAVINDRA MANE TY BB A
23  KRISHNA RAMCHANDRA GOSAV TY BB I (eegannt
24  NAZMIN RASHID SHEKH TY BB |t - g hearerr- |
25 BHAGYASHRI SHUBHASH SHRUGARE TY BB |
26  HARSHADA RAJENDRA PARADKAR | TY BB
27 | ANUJA VIKAS SAWANT | TY BBI

28 | VISHAKHA VIIAY CHAVAN I TV BBI
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29 | PRERANA VIJAY CHAVAN TY BBI ot ™
| "3_|j PRASAD SACHIN CHAVAN TY BBI __3:11.1
.' 31 samu RATNOJ GAWADE TY BBI Cran®
i? , I-:_AmSHMA HARSHAD SAIL TY BB _ Lan.k
| 33 | SNEHAL SANDIP PALAV TY BB Al
| 34 | URMILA MAHADEV NAIK TY BBI Aot
| 35 | SNEHAL DATTRAM PALAV TY BB O
! 35 PRATIK VITTHAL PARAB TY B.com (Dl b
37 | VEDANGI EKNATH MALAVE CTYBeom | vadey)
| 38 | ANUJA ACHYUT SAWANT TY B.com (XA B e
39 | ANKITA BHAGAVAN PARKAR TY B.com AL —
40 | KEDAR KRISHNA KADAM TY BBI Lk
41 | SAMIDSHA SHUBHASH PARAB TY BBI Ol
42 | NIDHEE DIVAKAR BAGWE TY B.com p5 ool |
43  SADANAND UMESH SHELATE TY B.com ==

=1
|

fﬁw "

— -
Course Coordinator
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d
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(Affiliated to University of Mumbai)

Pandur, Tal- Kudal, Dist - Sindhudurg, 416812, Office Tel - 02362-248077

GST COURSE ONLINE LECTURES
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Gmad « Lt of Studerss for fe oash course 0 557

N' Gn‘la i pbvm pandur <pbvmpandur@gmail com>

List of Students for the crash course on GST
< massanes

pbvm pandur <pbvmpandur@gmail com> Thiy. Cec 7. 2021 &t 534 AM
‘0 Tax Research Department <ird@icmalm>. trd hodi@icmanm

Raspected Sir | Madam

Hera |am Torwarded vou the list of 52 interestad students for the crash course or g3t
Please fing attachment and consider the same:

Thanking You

— 38K

Tax Research Department <trd @lcmaiin> Thu, Dec 2, 202 gt 10043 AN
Te! pbvm pandur <pbvmpandur@gmail.com=>

Cc: Tax Research HaoD <trd. hod(@icmai.in>, Rashmi Gupta <ind.dd1@icmai.in>, PRIYANKA ROY

<research.adl @icmain=

Dear Sir.

~ Thank vou for showing interest to conduct a GST Course in vour collzge in assoeciation with
- The Insutute of Cost Accountants of India.

Modalities of GST C = for Co
Total Hours to he covered - 32 hours

i Payment Details
Student Fees/Rs. 1000 + 18% GST|
' Exam Fees | Rs. 200 + 18% GST

. Class will be conducted through Online Mode(Google Meet) and Study Material would be
provided in soft Copy.

- After completion of the course exam would be conducted through online mode|Google
Meet] and thereafter Certificate will be provided 1o the passed candidates.

Total Marks in Exam S0 |
Exam Pattern ~ MCQ & Descriptivel

Ll "'“Fﬂ-'-"'EﬂW.mmm-_lu'?ik:mmmm&z&wmm-mmdrmm-aﬁm TRLESREI TOEASIMp=msg -5 1 BRSDRIZEIN



‘kalzl‘ iy Gl - List of Shadents foe e cranh oo i 35T

~_ Duration [ 1 hour ]

Passing marks- IS

Please find bank detiails for tran sterving admission fee including exam foe

Henehony Nany he Tnstitute of Cost Adcomntants ol Tndig
Mame oF the Rank: 11YH] Rank

Vecotn Numbet T NN 2

IES Code - IBRIAGDT2T0

\fter making pavment please mail us transaction number and date . student details along with
mail 1d & mobile number Thereafter schedule of class would be decided as per your

convemencye

[Cuated Tewt heiden]

Thanks & Regards,
Tax Research Department

The Institute of Cost Accountants of India
(Statutory Bady under an Act of Parliament)
Hegdgquaners,

CMA Bhawan, tcker Sre

- 17/4711
Behind Every Successful Business Decision, There 1s Always a

A
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A2 ey Smail - Welcome 1o GST Coursp- PEVM Callege] Google Meet Link|

l ' ' Gmalf pbvm pandir cpbympandur@amall.coms

Welcome to GST Course- PBVM College[ Google Meet Link]
< messages

Cob 20, 2027 at 919 P
GST College <ird gstcoliege@icmanin=> Sun, Feb 20, 2022 at M

Bor: pbvmpandur@gmail com

Dear Students,

Welcome to the GST Course conducted by The Institute of Cost
Accountants of India...

Sending you the link to join virtual class through Google Meet

Link for 21.02.2022 [11.30 a.m-1.30 p.m] - meet.google.com/urm-jxkm-xxg
Link for 22.02.2022 [11.30 a.m-1.30 p.m] - meet google com/ybt-oaed-szz
Link for 23.02.2022 [11.30 a.m-1.30 p.m] - meet.google.com/qdt-gjst-zfk
Link for 24.02.2022 [11.30 a.m-12.30 p.m] - meet.google.com/nrv-vujt-0qg
Link for 25.02.2022 [11.30 a.m-1.30 p.m] - meet.google.com/pon-mhzj-bxw

Faculty for sessions scheduled from 21st February 2022 to 25th February 2022- CMA (5
Manmohan Daga

About The Faculty

Mr. Manmohan Daga is a qualified cost accountant as well as qualified company secretary,
He is a Kolkata based renowned practicing cost accountant and tax consultant. Belore that he
was in top most senior position in Aircel. Besides this he is a regular visiting faculty in
various institutes and tax associations. He has vast experience in Taxation and Accounting

Kindly join the live online ciass , participate and make the session interactive

Also please find soft copy study material. Please go through the study material for better
understanding.

Regards
Tax Research Department
The Institote of Cost Accountants of India s s RS
L Princlpal
- f;;s:i‘gi:hhﬂa!- GST Course for Coliege & University Students.pdt n“d*":,wmbmfﬂ':?#?
Dipesh Gawade <dgawade1394@gmail com> Wed, Fab 7, 2024 at 12:36 PM

To: pbvmpandur@amail.com

[Luaten vewt rcdon]

- ﬁgﬂg:a‘lena!- G5T Course for College & University Students.pdf
251

Mo imal.gnogie comimailiuitiTiksch, i =
et fimal oscghe. com mail LG Tik=chT Uad 17428 viewsptksearch=alBpermithid=thiad.:1 725287 765854 3708 TRRSimpl=msg 41725207 TRs8S4 11
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SR, NAME -mmu T PASSFAIL | MA
N NEUMBER
E KRANTLYAS IWANT SAWAN] RTIAR R LAY Pass 28
H q.—"'.l'u."1||| GATANAN RAWAI AR I*iss R
T STIWE LA SHIVEAM GOSAV BT taw | B
3 [GALRIRAVINDEA MANI R PRI Pas | 6
a PUARSHEALYS BATENIRA IPARATYRAR I_i-l NIZ84 IIH_ s B W
6 INIDUET DIVAKAR BAGWI - RAOBEO0I57 | Pass ™
TsUnany nntu_-mﬁmm RI759I2753 | Pass 1
5 [ANUIA ACHYUT SAW N | emesea | bas | W
9 'x 15112 ARTTA VIIAY CHAVAN TRERII2025 Pass i
10 Iil'-1 [ QHHIHIMH GHADIGAONEAR -‘i.’!EZhiF-ﬁ'lH Pasg _ 15
11 JSNEHAL DATTARAM PALAY G403361486 Pass I
1 SAYALLRATNOJ GAWADE 356418691 Pass 77
@ i saNDiePALAY 4552908970 Pass 1
14 RARISHMA HARSHAD SAII 9158511643 Pass 37
15 [PRERANA VIIAY CHAVAN 699054247 Pass 37
16 [BHAGYASHRI SUBHASH SHRUNGARE THR8478543 Pass 3
17 [URMILA MAHADEV NAIK 4378081849 Pass 3
18 |SRUSHTI RAMAKANT THAKUR 4579350225 Pass 35
19 |NAZMIN RASHID SHAIKL 8459626950 Pass 34
20 |ANUIA VIKAS SAWANT 408956091 Pass 3
21 [PRITIBAJIRAQ ZENDE ARATTAT Pass 2
22 |CHETANA KAMALAKAR MAHARAQ 4422653452 Pass 3
23 |ANKITA GANPAT CHAVAN, 9520124861 Pass 30
@ | 24 |VEDANGI EKNATH MALAVE 7803084031 Pass 3
25 |KALPITA ATMARAM PARAB 7887302011 Pass 35
26 |MANASI RAGHUNATH SAWANT 983475579 Pass 37
27 [RAMCHANDRA SANJAY KESARKAR 9923613591 Pass 14
28 [SADANAND UMESH SHELTE 4767443508 Pass 35
29 | PRAGATI PRABHAKAR WARANG 7020144669 Pass 27
30 |SAHIL RAMCHANDRA CHAVAN R0B0253446 Pass 35
31 |PRASAD SACHIN CHAVAN M21177526 Pass 13
32 [SANCHITA DHAKU MESTRY 9421695606 Pass 3
13 | ANISH MAHESH KUMBIIAR 8767192754 Pass 33
31 |IDHANARAJ ARUN GURAV 827577179 Pass 36
35 [SANTOSH SHRIMANT NAIK 8767094335 Pass 3
3% | PRAKASH BHIKAJ KUMBHAR BI798793 Pass b
|_3? SANIKA SHASHIKANT GHOGALE R450945914 ass T




28 IVAIBHAV VIIAY DANGMODEKAR ThHOGI29104 Pass 35
33 JAARTIKESH GOVIND MALGAONKAR R0 Pass i
KRISHN A RAMCHANDRA GOSAY] 721943585 Pass W
41 |ANKITA BHAGWAN PARKAR 1 a3seasesid Pass 35
82 |GRACY JOTINNY PINTO V35612327 Pass w |
a3 |TEJAS VINOD TEL] 9145377681 Pass 22 |
CONGRATULATIONS TO ALL CANDIDATES
o ook o ok ook ok o ook ok o
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P PADMASHRI BABASAHER TIRODKAR MAHAVIDYALAYA PANDURTITHA

.%a1'1 I
’ o COMPUTER LITERACY COURSE

SYLLABUS

I. Introduction to computer =

A Computer Basics
1. Cverview of computers
2. Uses of computer
1. Using mouse camfortably
4. Using keyhoard far typing
5 Understanding Input, Process and Output

6 Computer Hardware and Saftware

1l. Operating System (Windows 10) -~ ~ =
1. Overview of Operating Systern
2. Basic Operations
#. How to start and shut down computer
b. How to connect a headset to computer
c. Learn to interact with computers
3. Personalizing Desktop
a. Changing the Desktop Background
b. Applying a Screen Saver
t. Applying Themes
4. File and Folder Management
5. Using Applications
a, Creating pictures with MS Paint
b. Using Notepad to create a text document
. Windows Media Player
d. Calculator .
E_Sti:k\mnte;.f. j ; .

f. Windows Games

g. Computer Wﬂ;&gpmg Mahavigvglava Pand rdha j"‘l
h.Gmail = - ,
: i - r l '. f
111 MS Word Churée Vi 02 t0d = 1 _

1. Leam To Creatie Nour Néw Document.

e

—_—
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I'V. MS Excel Course (

PADMASHRI BABASAHEE TIRODKAR MAHAVIDYALAYA PANDURTITHA

Learn How To Change the Page Layout, Background And Borders.

Edit Pictures and Shapes.

Insert Chp art and Images to Your Document,
Learn About Paragraphs.

Managing content.

Links, Header and footer.

'-'L“

woe W

e S

Create, open and view a workbook,
5ave and print workbooks,

Enter and edit data.

Modify a worksheet and workbaok,
Wiork with cell references,

Learn to use functions and formulas.
Create and edit charts and graphics.
Filter and sort table data.

Work with pivot tables and charts,

}. MS PowerPoint Course — 2

i

LT I - T I - TR

10.

-

| 0| &
|
Examine slide show presentation concepts and explore the Microsoft Office PowerPoint

environment,

Create a new presentation.

Modify presentation themes.

Add and edit text to slides.

Add new slides to a presentation.

Insert clipart images and shapes to slides.

Insert and modify tables and charts.

Add sound and video to a slide presentation. " .
T SENR Y

insert and edit animations and slide transitions. fngip

_ Padmashri Babacanen Venmud ek
Display a self-running pragentation. Mahavidvaiava Panau,
g, T, S i
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D.T.E. Academy
Padmashree Babasaheb Vengurlekar Mahavidyalaya,pandurtitha

(affiliated to Mumbai University)
Pandur, Tal-Kudal, Dist —sindhudurg, 416812,0ffice Tel-02362-248077

Computer literacy course
Student participation list / Enrolled List

m Student name ' Class Signature
- No
1 Desai Gaurav Nandkumar, SYBCOM | Catad |
_ 2 | Gothankar Kausthub Kamlesh | syBcom | [, =8
EE Kumbhar Prakesh Bikaji. B S\'BCQ_M ;%,F,,};._w —I
4 | Kawale Siddhesh Snjay _ SYBCOM %nm{t '
5 | Kumbhar Anish Mahesh | SYBCOM |  flameren—
6 | Sawant Akshay Anil. SYBCOM ,
‘ 7 | Sawant Vishnu Arun. SYBCOM ba
8  Sawant Sahil Ramchandra SYBCOM _.-ﬁ:ﬂ-"f—' B
9 l Kesarkar Ramchnadra Sanjay. SYBCOM e s
10 {ihawan Kavita Harishchandra SYBCOM (v _
; 11 Daleakshl Ravindra SYBCOM —alui |
. 12 | Tilve Roshani Ramchandra. ' SYBCOM P, S
lﬂ Parab Tanvi Mahendra. |  SYBCOM +4.Parab
14 | Mestry Sanchita Dhaku. SYBCOM Sioued
15 | Sawant Prachi Mangesh SYBCOM f ™ Sawond
16 | Ghogale Sanika Shashikant .~ TYBCOM %L,
17 | Parab Sayali Santosh . SYBCOM 1 =
18 | Parab sonali Gopal. ) SYBCOM S G- Paveh,
19 | Teli Tejas Vinod. SYBCOM et |
2 | Kumbhar Ankush | svecom st |

&)

b -—-ﬂﬂﬁl_t‘i‘ﬁ-'
T R Sighen, Frincipa) .
Course Coordinator - S ebw

Mahavidvalave pandrtith? ‘

P.T.0.
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D.T.E. Academy
Padmashree Babasaheb Vengurlekar Mahavidyalaya,pandurtitha
(Affiliated to Mumbai University)
Pandur, Tal-Kudal, Dist =sindhudurg, 416812,0ffice Tel-02362-248077
Year 2022-2023

COMPUTER LITERACY COURSE.

Sr. Student name 1 Class
No
1 | Chawan Ankita Ganpat. S TYBBI
2 | Dangmodekar Vaibhay Vijay. T\;EBI
3 | Ghadigaonkar Aniket Anil. TYBBI
4 | Gosavi Sarika Yashwant TYBBI
5 | Hanjankar Raj Roshan. : TYBBI
6 | Jadhav Sejal Ashok. 1 TYBBI
7 | Maharao Chetana Kamlakar. TYBBI
' & | Malgaonkar Aatrikesh Govind, TYBBI
9 | Mangaonkar Kuldip Dadu. TYBBI
10 | Mestry Sukanya Mahesh N TYBBI
11 | Nandoskar Mansi Umesh. TYEBI
12 | Parab Kalpita Atmaram TYBBI
13 | Rawal Sakshi Gajanan TYBBI
' 14 | Thakur Shrushti Gajanan. _ 1 TYBBI
15 | Wagh Chetana Santosh TYBBI
16 | Warang Pragati Prabhakar TYBB|
17 | Sawant Mansi TYBBI
18  Masurkar Pragti Sanjay. SY B.com
[ 19 " Khanolkar Bhavika Laxshuman SY B.com
20 | Mestry Ananya Anand SY B.com
21 | Satam Komal Ramchandra SY B.com
22 | Chugule Gauri Rajesh SY B.com
: 23 Tilwe Alshw;aryra Ramchandra SY B.com
24 | Mestry Yugandhra Sunil. SY B.com
25 | Narkar Vaishnavi Sandeep B SY B.com
| -25 Sawant Suman Pravin _'S"r' B.r::_am

Sads
[ L
ogdmashn heb Vengur

Mahawichalava Pann
P




| 27 | Talgoankar 5Sayali Rajendra

SY B.com T Taiphih

28 | Tejam Manisha Vishnu

29 | khot sakshi Vinayak

SY B.com Meiacn

SY B.com

' 30 | Gawade Nikhil Vaman.

de Nikhil Vaman. ~ SYB.com nde. |
31 Awalegoankar Prathmesh G. SY B.com My el ,
32 | Parab Tukaram Ganpat SY B.com ool
33 | Gawade Nikhil Rajendra SY B.com Midoba)
| 34 | Naik Viraj Ramchandra SY B.com rad 4
35 | Morjkar Sahil Govind SY B.com
36 | Malgoankar Rakesh Rajendra SY E.C-‘J-I':I"I RM .

37 Sawant Rohan Laxshman

SY B.com T‘@'ﬂ"\m‘—- R 2a wesd

38 | Rawool Aryan Anand

SY B.com A -

39 | Pawaskar Narayan Pravin

SY B.com Y ansala~

A0 | Sawant Shrvani s

SY B.com .&zz__,n*‘"

41 Gawade Santosh

SY B.com M

42 | Tilwe Nikhil

SY B.com_ e

. .-13 Pawaskar Ratnprabhkar.

SY B.com ! %Mkw

Pasens of = 2p

Fageno 02 = 24
Pagenie 222 |7

TR S mgham.
Course Coordinator
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D T.E. Academy's
[ Afibated 10 Univeruity of RMumba) )
Pandur Tal-kudal Dist- sindhudurg, A16812.0ffice Tel 02362, 248077
COMPUTER LITERACY COURSE.
Attendance sheot
Student Name Ge  Class Yoar 2022-2023
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14

15
16
17

Rawal Sakshi Gajanan
[ Thakut Shrushti Gajanan
I Wagh Chetana Santosh
| Warang Pragali Prabhalar

[ Sawant Mangi
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Pandur,Tal-kudal,Dist- sindhudurg.416812,0ffice Tel- 02362-248077 .
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Attendance sheet
Sr, No. Student Name Ge | Class Yoar 2022-2023
nd
— | or Jan_an_lan__lan Jan Jan_jan Feb. Feb. Feb Feb. Feb. Feb.
204113 |18 2023 [28] 0|12 14|15 |16 ] 17 | Total pre-
= | ! . | sent Days
1 Desai Gauray Nandkurmar M [secom [ FIAN | AIA|P|PlAIP|Alp(® [P &7
2| Gothankar Kausthub kamiesh | M | Svecom [Pl e | p (B p [p (AW IR | Al R|AE | 3
k) Imthharﬁﬂeﬂl&kiﬁ M | SYBCOM | | P P Al Rl A AP AT BRI Pl 83
|4 Xawale Siddhesh Snjay wmi smom|p|lr | e|le|lplPle lelp | plplpie | 12
5 | Kumbhar Anish Mahesh M swecom [plp (e [P PIp (ALl | Ple | P I8P | 1)
6 | Sawant Akshay Anil misecom [#|p [ rlelelAalplelelp(rlr[P] n
7| Sawant Vishnu Arun. M sicom (el | ([ =lrlelre ||l PIAIPIEP 1%
8 Sawant Sahil Ramchandra M swecom (ple|r|PriP|lrlPlPl Plp (P PP 2
9 | WesorkarRamchnadraSany. | M | SYBCOM (¢ [P [ A B (a il PiPir (ol e P e (@& | 1
| 10 !Ehamn!auitiHari!h:handra F | SBCOM | Plp P IF Flipiripie!ipip | * p| KB
11 Dalvi Sakshi Ravindra | F__ SYBCOM !’_:_f_‘_ L plerlpnlplp Al Rl PLA (43
12 | Tilve Roshani Ramchandra. [ Flsacom | Pl Plp lA(AIPIRIP B P PR |
| 13 Parah Tanvl Mahendra. [Flsmcom [pln [w| plo Ialmlsin Ininipn (B LEY
|14 | Mestry Sanchita Dhaku. Flomtom el Pl elalplplr Pl eielp (o P 12
15 | SawantPrachiMangesh | F SBCOM [p | Pl p | Pl BT pla R, Pl pipel Jo
| 18 Ghﬂﬁa&emas.hﬂmaﬂ F | TYBCOM Tr' F‘_ fle F'_r_ plr P r _P- P. r i




17
18
18

Farab Sayall Santosh F | SYBCOM T
Farab sonall Gopal. | F | syecom -F‘
Teli Tejas Vinod. M SYBCOM "

Kumbhar Ankush | M| svBcom
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(Affiliated to University of Mumbai

- D. T. E. Academy’s
PADMASHRI BABASAHEBR VENGURLEKAR MAHAVIDYALAYA PANDURTITMA

Pandur Tal bhudal, Dist- sindbudurg.4 16812 office Tel 02162 248077

COMPUTER LITERACY COURSE.
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Student Name G Class ‘ Year 2072-2023
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s . o .p FlLe| Alp P | |
| Mestry Yugandhra Sunil, Fl|PecoMm | P IP e | AIP|F | |
| Narkar Vaishnav Sandeep | F [Fyscom | P Pl @ | Al p|p | P
Sawant Surman Pravin FlPecom (P lpiplp| PP |T|
Talgoankar Sayall Rajendra | F (FYBCOM | P (P | P | o | P P | A
Tejam Manisha Vichnu Flreoom | P A Plpe Pl P F]
| Khot Sakshi Vinayak F|PBOOM | o (P Pl Pl lplnrlP
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Pawaskar Marayan Pravin
| Gawade Santosh

| Pawaskar Ratnprabhbar
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Malgoankar Makeih Ragin
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Faweal Aryan Anand
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Dadasaheh Tirodkar Educational Academy's
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDY A

PANDURTITHA
COMPUTER LITERACY COURSE EXAMINITION, MAR. 2023

Sub.: Computer Literacy Course Total Marks: S Date- €| %

Time — From 8.30 a.m. To 1000 am. Class QY PR RelNe. 09
— Name * Ankida Gonped Chaven

L. From which mer yon cany el Header amd Footer”
e Inser Menu 11 WView Men O Formal meni 12 Teils Men
Answer:  f Tsend Meny
3. Toget o the *Symbol” dinlog box, elick on the e and choose “Symbal
I' LT Insent 13 Formil . Tonls [ Tubl
Answer: Tryge
Ly Lo option o eliphaoard 15 wsed o maove data Trom om r!ff-'!'-'t' Iﬂfil‘mlhurin i document.
: A Copy & Paste LU & Paste U, Bold [ Justify
Amwers (1§ flste
1! A is an option in Font Group, . .
[ & LArStrikethrowgh AFind C.Replece [}, Change Styles

Answer: 51 Ejh}m‘gh

vy 3 Name the button in the picture?

[ - AFont Colpr B.Fill Colar C Page Color L AHighlighter tool
Answer:Highlighlel  {oe)
11 8. _Shortcut for document views toolbar is situated in bar.
© A Task bar -.,,Bffitauu har C Tool har DeTitle bar
Answer: &L
¢ ¥ 7. Bullets and ‘\lLeriII'Ir:Tll'l.}: is in tab,
| #CHome tah B.Insert 1ab C Papelavout tab [:View ah

Answer: Heoa o e b

1 8. Toopen u existing document, click onthe _and then select Open,
| " LAMS Office buton. B.Quick Access Toolbar € Diocument Views  D.Ribbon

amwer: M9 0 {fice by pon

Y. Cul Copyand Pasie isin Ciroup in the Home b
VoY A e B.Page Setup LA lipboard 13 Editing
' Answer: ﬂxphmd
" is used to covert from upper case 10 lower case and viee versa,
| TR |-:1gj.__|4. case B Sentence ease

Clower case 13.Upper case
Answer: [:.gql[ﬁ Lele

11 Pressing FE key Tor three limes selects
| AdAword  BTA sentence CY A paragraph

: Answer: O SO enco

I Entire docwmen

1y 12, What is the shoreut key you can press o ere:

Alt+Cirl+ TRAC fle 3 copyright symbol?
| ATAI L By Al + CyCeel + el 4 Shift + €
Answer: (114 4+ ¢y ] 1o 13} Cir i

v 13, W]_-ml is e smullest amd largest font size avinluble in Py Sive toul on formatting toolbar?
| ",.__A‘h # and ?2, K il fsd Ly [2 el T [_H Mane ol ahowve
Answer: ¥ G 117

MOUgssgrs?

14, Which of the following is graphics solution for Wy P
1 Dy Al of above

1 L_ﬁﬂﬂipﬂﬂ . B WordArt L) Drop Cap
Answer:



o 15 The Keystrokes Cirl + 1 s used to j

| “ A Increase ot size B I““ﬂn,p' altlng break .

! C) Indicate the text should he bold - AT Applics ialic Tormat to selected text
e S Halie devmed 1o Selecied e

ki 16, Acharacter that is rised and smaller shove the baseline 15 known os
&) Outlined 1) Raised 1 L) Superscripi 1) Subscript

Answer: MM-LP [

h o 17T hesaurus 1ool in M Word is used lor
| A Spelling SUEgestinng
) Symonyms wnd Antonyims worls
Answer:

1) Cirammar options
13 Al oF ahove

YRS aind Andonyms ey dg

v 1B Why Brop Caps are used in document”

{: ™ -"':1 ]_'t" l.‘:mp all the capitul levters 1) T autematically begin cach parmgraph with capital letter
Lo begin 4 maragraph with o lurpe dropped iniginl capitil letier [ Mane of above

Answer: a % ﬂuﬂ.{aqm{-’h el lavg e dy e Ped

il CoPifel
le4deh

noe.

v 19-Abookmark is an item
| Which of the fallowin
A) To add anchors in

€] To quickly jum

ar location i document that you identily as a name for fulure refere
g task is accomplished by using hookmarks?
weh page B) To mark the ending of u paragraph of document

p 1o specific location in document D) To add hyperlinks in webpage
Aemare JUmp 10 Specific lecedion (n docurnend
1 20 Which of the following is not valid version of MS Office?
1'| = ANDiee XP A Office Vista C) Offiee 2007 13 None of above
- Answer: T,

. 21 You cannot close MS Ward application by

1| =" A) Choosing File menu then Fxit subimenu
C) Click X button on title har

Answer; ]

13) Press Ali+F4
B} From File menu choose Close submenu

enu chuese Sy bhmeng '

22, The key F12 opens a
A Save As dialog box

B Open dialog box 1 L Bave dialog box D) Close diglog boy
Answer: 5000

dlalog beoy

23, What is the short cut key to open the Open dialog box?
T A)FI2 B) Shifi F12 C) Al EFL2 LM + F 2

' Answer: 014 | 4 iRy 1

24, A feature of MS Word that saves the document automatically after certain interval is availuble on
s_Ach Save tab on Options dialog box 13} Save As dialog box
) Bath of above 3 Mone ol above

Answer: SeNe ACH 5 o Mibh 4

elog bow
+25. Which of the following is not availuble on the Ruler of MS Word screen’!
| % A)Tab stop box By Left [nden ) Right Indent ) Center Indent

1y All of them are svailable on ryler

Answer:CC A0V Trdon

v 26, Which lile starts M5 Word! o
: LA Winwond.exe B Wonl ey U Mesword.exe [ Word2003 exe
|

Answer: Lt novd (G Y



& W ]
AT1F vou we ﬁ H ‘
oy 4 _f”r! Want 1 kﬁcp track of d; » v o .
J ) Editions of different editions of a document which features will you g€, gl
4 Answer: B Versions ) Track Change LI‘J,‘)] All of abave .%\_ " |
ve 3
28, " -
)R Background color or effects applied on a document 15 not visible in

\ A) Web layou View 1) Print Lavout view ) Reading View 1) Print Preview
| .-'\.ns“-unj]. . l B = E'{_L} ¥ ! W

\ '-,sz" What is a portion of a document in which you set certain page formatting options?
I|I A) Page B) Document '|,/5'I'i' Section 1)) Page Setup
Amswer:Sec {100

o 30. Borders can he upplicd to
} \- A Cells B) Paragraph L) Text L;'LH Adl ol ahove

Answerz 0[] ove

31 Which of the following 15 not a type of page margin? ;
I A Lent By Right &1 Center ) Top

Answer: CC (2"

v v 32 What is the default left margin in Word 2003 document”
k- Al By1.25¢ Yyl "

J Answer: ] ; [1 b

y o 43 Portrait and Landscape are
") Pape Orientation Bj Paper Size ) Page Layvout Dy All of above
Answer: &',le_‘ oriemledion

v 34, 1f vou need to change the typeface of a document, which menu will you choose?

"ll L A Edi B View L) Farmal [ Tools

Answer: JEH L) g.j —_—

v 1 A3 Which of the following is not a font style?
||. = A Hold 1) Itﬂ]_it's Oy Regular LD} Buperseript

Answer: 5 PQ},S';: Y FH

36, What happens when you click on Insert == Picture == Clip Ant
i A [t inserts a clipart picture inlo document

By It lets vou choose elipart 1o insert into documen
) I opens Clip Art taskbar 13 Mone of above

answer: T4 _0penS Clif i {aSkbay

37, Which option is nol available in Insert Table Autolit behavior?

‘II 5 A Fixed Column Widlth 1) AutoFil 1o Contents
) Aol 1o \.‘l.-'hr.llnw ‘(J.H Autalit to Colunn
Answer: H_Lj_'l_c;_[*i 1o column

po A8 Toauteldt the width of column

] A} Double elick the right border of column  H) Double elick the left border of column
'y Double click the column hepder B Al of above

amwer: (ppol0 click Ahe le bovdey af Colemn

3% Which of the (ollowing statement is Talse!!
p J A) You can sel different header Tooter for even und oy pages
o v B) You can set different page number t'E:m1_a1:< for difTerent sections
! T You can set different header ﬁw:itﬁ;.r for t:lr_q ’pﬂgc T a section
D) You can set different header and footer for lust page of a sectign ~ o D e
Answer: m__CﬁD_SE4 dl-l:rE”‘Fh l headey fEf:'HP'\ Aol Ins4d fage ol
' o Secdion

. |
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- ol = [.|

shangee the vertical alignment’ .

L Where can vou change the v R s §
Brap w

| A ) Formating [.;...n]hur D Standard 1oolbar
| erpae At d"'""FEPtE'hI.L P diateq bez
" er: | e [ | i A D
| Answer: | Q - o LY

41 Autelormeet was origially designed _"" reploce WOrls s voy Iy e,
] % AL Short, repetitive B Cirmmmuticully Ineorreet ) MiH-H[!'JI[I.:I.l D) None of the ahuve
; Y L

Answer: [V EPH ed

420 Which of the following is the second step in Crenting o magrg?

I Al Start recording
\ B} Using vour mouse or kevbogrd, Perlorm the pagk YOu wang gy HULO Ml

AT Assign a keyboard shorieuy 1o the maerq ) Give the muerg a hame

,n.nsmr:HS:,J_gn_ﬁ.LEE\,rbuc.‘vd Shovdeud Ho ke Mg

¢ 430 In Word, the mailing list is known as the .
1A A)Data sheet By Sauree + Crbata source D) Shew

Answer: {1 {¢, So Vo

1 44. Which of the following is not one of the three “Mai Merge Helper' steps?
b Al Merge the two files B} Create the main document
=) Set the mailing list parameters D} Create the data source

Answer: p | atling pg | PoyemedeLrs

45. Which of the following button will allow you o add, delete. or change records in your Darg
e Sourge?
A} *Data Source’ button B} “Edit” button
L "Edit Data Source” button ) “Dala editing” hutron
Answer: _E_d'|'_'| [2; ¢, S.:jh'r(‘@ h(.r‘l’fﬁn

46. It is possible 1o — adata souree before performing a merge,
L Al Create B) Maodify C) Sart D) all of the aboye

(I Answer: EJ_]._LLIJ.}_‘L(’ Cbeve

1 47 Comments can be added 1o cells using
1 I o

A. Edit == Comments B Insen > Commeny
C. File - Comments LY. View —= Commerts

Answer: lnsey A= :3__{32' mimond

48 Which of the tullowing is not g vithid Zoom percentage in Exeel?
YO AN B) 100 G130\ _D)so0

Answer: S0 |

449 The spelling 1ol is placed on _ loolbar o
i _-A) Standard B) Formuting C) Drawing D Reviewing

Answer: _9 ﬂ_fJ_u_d m

3. Which of the following is not 4 vilid duta type in Fxeel? .
L ¥ AL Number =, Character . Label D Date/Time

Answer: o vopdel

3
vl n"-l'?"—’-—. _h.‘_q'qleib- i
Tnclpa -
_F;::;heh VHT"U‘-':'_'L
aggmashr P T el Ak

b |
aanavidvaiavs P



e

Dadasaheb Tirodkar Educational Academy’s f""’ M‘Q:_: |
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Sub.: Compuier Literacy Course Total Marks: 50 ate- a2 S ] 1|
; . ; £
Time - From 8.30 w.m. To 10.00 a.m.  Class - Sy 06t RollNo. 07 K 26
— Mame - Rar Rothan MHanjarwar
L From which menu Yoo can inserl Header and Foorer? _
1‘, : A Insert Meny B View Menu . Formal menu 1, Tools Menu

Answer; TeLoave Mapy

2T pet o the “svmbol” dialog hos. chick on the e and choose “Symbol’
' A Inser B Format U Tools 13 Table
Answer:

— oplion from clipboard 15 used 1o move dabi from one place to anoiher in a document.
T'II - A Copy & Puste I Cu & Pasie . Bold 1}, Tustify
| Answer: . [4

Lo 15 un option in Font Group,
1 v AStnkethrough R.Find O Heplave [, Change Sivles
\ Answer: )
B Mame the button in (he picture?
| ¥ Alont Calor B Color U Paps Color 3. Highlizhter wal
Answer: [
o B Shartewt for document views wolbiar is <itugted in br,
Yok A sk bar B S har € Tso] b 3. Title bar
Answer: )
. T Bulletsand Numbering isin b
LT AHome b B Insert tah

C Pagelaiyout 1ah 12 View tab
Answer: b

Y1 B Foopen a existing document. click on the o
l'. T AMS Office bulton H.Cuick Access Toslhar
Answer: B

and then select Open
C.Document Views  D.Ribbon

1% Cun Copy and Pasieism Crroup in the Home b,
".I " AFonl B.Page Selup C.Cliphoasd D Editing
Answer: ==

p 10 15 used 1 covert from upper case 1o lower case and viee vers
s A lopele case B Sentenee case Ul avwer case D Upper case
Answer: L

¢ P Pressing F8 key for three times selepts

N I" A A word B A sentence C1 A parageaph DY Entire ducunient
: Answer: _ ¢~
. 12, What is the shortew Key you can press (o create g copyright symbol?
' AY AN+ C By Al + 1 SIS O Dy Crel + Shift + ¢
|| Answer: "

—

13, What is the smallest and larpest font size available jy |-
1% A) & and 72 B3) K and 64 Cyla
Answer: h

OESEa tool on formatting toolbar?
ol 72 L3y Mone of above

14. Which of the fellowing is graphics solution lor Wieg p
Y A) Clipart B} WordArt C Drop Cap
ll Answer:

Mcessgrs

D) All of above




13

1,

The kevstrokes Curl + 1 is used 1o .

A) Increase tont sise By Inserts a line break

() Indicate the text should e hold D} Applies italic format to selected rext
Answer: (&

A character that is raised and smaller above tll"'-! baseline i known as
A Outlined By Raised ) Superscript 13} Subseript

Answer: 1o} _—

- Thesuaurus wol in MS Word is used Tor
AY Spelling suppestions By Girammar oplions
) Synonyms and Antonyms wirds 1 Al of above
Answer: &

. Wh}' I_)n"rl‘:. {_‘ﬂl‘hi arne uﬁ-l_'d i_t'| dq r«l..'!]'l'l‘al.:l'il...:I

A) T drop all the capital letters 13) To sutomatically begin cach paragraph w
U} To hegin a paragraph with a large dropped initinl capital leter

Answer: | 1

ith capital letter
3 Muone of abowve

y 19 A bookmark is an item or location in document that you identify as a name for future reference.
X Which of the following task is accomplished by using bookmarks?
A) To add anchors in web page B) To mark the ending of a paragraph of document
C) To quickly jump 1o specific location in document 1) To add hyperlinks in webpage
Answer: L
20. Which of the following is not valid version of MS Offige?
MOtiee XP B Office Vista £ Office 2007 1) Mone of ahove
Answer: L
. 21 You cannot close MS Ward spplication by !
| A Choosing File menu then Exit submenu B Press Alt+F4
L) Click X button on title bar Dy From File menu choose Close submenu
Answer:
i 22, The key F12 opens a
| A)Save Asdialog box  B) Open dialog box € Save dialog box 133 Close dialog box
Answer:
23, What is the short cut key 1w open the Open dialog box?
AdF12 3} ShiftF12 Cyah+F12 Dy Crl + F12
Answer:
24, A feature of M3 Word that saves the document automatically afler certain interval i available on
A) Save b on Options dialeg bay By Save As dialog box
) Both of ahove [3) Mone of above
Answer: A .
25, Which of the following s not availuble on the Ruler of M3 Word sereen?
A) Tub stop bux B et bnghem L'y Right Indent ¥ Center Inden
Ey Al of then are available o muler
Answer: *

. Which file stons MS Word?

M) Winword exe B Wordewe ) Mawirdexe D) Word2003.exe
Answer: pe




\ A} Editions B) Versions (') Track Change D) All of above A

R

: . cwill vo ﬁ “'

27. 1 you want to keep track of differem editions of a document ot \y ;

o o Answer: _ﬂ_ \N 5

2R, Background color or effects applied on a document is nol visible in

- A) Web layout view By Print Lavou! view () Reading View
Answer: 1)

I} Print Preview

= | atlinw | 7
29, What is a portion of o document in which you sel cortamn DJ’ILEE ':F'.‘:‘l“l""b nptions:
| AY Page 13} Doeument ) Section 13} Pape Setup

Answer: ' _

0. Borders can be applicd to ) -
A Cells B Paragraph L) Tex 1) All of above

™ Answer: 2

31, Which of the following is not a 1ype of page margin?

y A) Left By Right C)Center 1) Top
Y Answer: &
32, What is the default left margin in Word 2003 document?
U By1.25" C)L5" 2"
| Answer: B
33. Portrait-and Landscape are
'-._I | A) Page Orientation B) Paper Size ) Pape Lavout 13} All of above

| Answer: B

14 11 vou need w change the typelface of a document. which menu will yvou choose?
A A) Edit Bl View ) Format D) Tools
| Answer: £

35, Which of the following is not a font style?
~ | A) Bold B Ialics C) Regular 1) Superseript
Answer: F

36, Whal happens when you elick on Insert >> Picture == Clip Art
Y A vinserts a clipart picture into document
' 133 10 lets you choose clipan w insert into document
) ltopens Chip An taskbar 3y Noane of above
Answer: -

-3 'Wh.ich option is not available in Insert Tuble Autolit behuvior?!
] A Fised Column Width By AutalFin w Contents
=t U Autofit o Window D Autofit b Colump

Answer: &)

| IR, To st the widih of column

—"‘:} Double rc_J:u:i. the right border of column B) Double click the lefi border of column
Ch Double click the colunn header D) Aol above
Answer: ,ﬂ-

39, Which ol the following statement is false?
~ A) You cun set dilTerent header tooter Tor even and odd palies
B} You can set different page number formats for different sections
) You can set different header footer for first page ol a section
D) You can set different header and footer for last page of g seetion
Answer:




4. Where can you change the vertical alignment?
A) Farmatting toolbar 1) Paragraph dialog bax
C) Page Selup dialog box 2} Sundard toolbar

Answer: &

41 AutoCorreet was ﬁ1|'i§il1il||}' 'l-ll-'ﬂil-“'l'-'d 1o replace words us you by pe
A) Short, repetitive 1) Grammatieally incorrect O Misspelled 133 None of the above
Answer: &

42, Whach of the following is the second stepin crealing a macro?

| A Stan recording _
B} Ulsing your mouse or keyboard. perform the task you want (o automate
O Assipn a keyboard shortoul 1o the macroe 1%y Grive the macro @ nanme
Answer: 0

43, In Word, the mailing list is known as the & -
pol AY Data sheet B Source ') Data source [} Shee

| Answer: fa

44. Which of the following is not one of the three *Mail Merge Helper® steps”
_ A) Merge the two files B) Create the main dacument
= L) Set the mailing list parameters ) Create the data source

= Answer: L)

45. Which of the following button will allow you to ndd, delete, or change records in your Data

¥ ok Source?!
A *Data Source” button B Edit button
' ) Edit Dista Source” button 13} *Data editing” button
Answier: i
, 46, 1t is possible to a data source before performing a merge.
= Al Create B) Modify O} 5ort [3) all of the above
— : Answer: &)
47, Comments can be added (o cells using ..
] A Edit -= Comments B. Insert - Comment
. ¢, File -» Comments . Yiew —=> Comments

Answer: |:3

48. Which of the following is not a valid Zoom percentage in Excel?
AN 13y 100 Cy 30 ) 500
Answer:

49, The spelling ol is placed on B toolbar .
i A Standard 13} Formatting C) Drawing D) Reviewing

Answer: !5

50, Which of the following is not a vulid data type in Excel?
AL Number I, Charucter ", Label 1, Erate Tome
Answer: c

— LWTHLL‘:TEEE o
principal
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||| tt From which menu you can inserl Header and Footer? e
| A Insert Meny B View Menu . Formal meni 13, Tools Menu
Answer: 7 e Mopng
1 2 Fogetiothe ‘Symbol* dialog box, click onthe  menu and choose *Symbaol”,
\ . AL Insert B. Format O Tonls 13, Tahle

Answer: Trsesy

J.Eqij—%ﬁ:ptinn from elipbuand is used to move dato from one place to another in a document.

\ A Copy & Pasie H. Cul & Paste L. Hold LY. Justify

\ Answer: | Lil & Pegig

x -I..E-F_-rjgt*_hiﬂ"'?f:?n option in Font Group.

L AStrikethrough B.Find C Replace  D. Change Styles
| Answer:  Siyikeberoug

5. Mame the butlon in the picture!?

| A Font Color _ B.Fill Color ¢ Page Color D.Highlighter 1ol
Answer: Hy ghlidinde ton |
16 Shorteut for document views toolbar is situated in . bar.
_ 4 A.Task har B Status har O Toul bar . Title har
b g Answer: ool by
7. Bullets and Numberingisin b,
i L~ Home wb B.Insert tab CPagelayouttab D, View tab
| Answer: _Hare oy,
" 8. To open a existing document, click on the and then select Open,

% —4. M5 Office button B.Quick Access Toolbar

C.Decument Views 13 Ribhan
Answer: e affie 4 4 &y

. o % Cut Copy and Pasie isin Giroup in the Home tah,

| A Font B.Page Setup E.Cphaard 1. Editing
| Answer: ([ Pbagwd

10 _ s used to cover from u

pper case o lower case and yvige v
R P Topgle case B.5entence case

f Answer: Toggle fagp

el
Colower cuse D.Upper case

y 1 L Pressing F8 key for three times selects
| “7 A) A word Y A semtence

Ch A puragraph
Answer: g Ch g nce

131 Entire document

12, What is the shorcut Key ¥ou can press to create o copyright symbol?
.-"!“In" Ml+L1|r|4lL Hll Al + [ L 1] {_Lr] + n} L"Irl \ thn B
Answer: _f14 - st -
.1;, 13. :';'];ﬂ;;; l;'l;l_. smalles ﬂ.ndlli';r!ét::“r:‘: 17 ahhl.n?lu”: I"nn;:'-;im tool on formatting :‘mlhar'.’
M2 and 72 [3) Mome of ahove
Answer: T Ofd 73 L

\ 14, Which of the following is graphics solution lor Waord M
I~ A} Cliparl B) WardAn C) Dirop

op Lap 133 All of above
Answer: ([ \Pawt

5 -




- e i . FITRTRy 'd 1

[ 5. The kevstrokes Ctrl + 15 use _ .

T A Increase font sive B Iny':ri.s a_ll.rznl:ltl.ruak i |

| C) Indicate the wext should Be bold % Applics ialic format 10 selecisg Lext

Answer:_ A ppheS IMale Fowry 40 Colecdszd ey

Y
'

16-A character that is raised and smaller above the baseline is knnwn_ as
] - A Dulined B Raised C'} Superseript 13} Subseript
Answer: S Uln S oh

v L3 Thesaurus toal in MS Word is used for

A Spelling sugpestions B) Grammar options

L1 Synonyms and Antenyms words 13} All of above
Answer: _Supo yms and AR oy my oot
18 Why Drop Caps are used in document?
§ | i -

= Ad Todrop all the capital letters B) To dutomatically begin cach para Lraph with capital [etter
| ) To begin o paragraph with a large dropped inital capital letter 1)) None of ahoye
Answer: 10 bo o (n O Camm Y vaph ith @ | anmgg
areped (Ml cad fro |elte

| 19. A bookmark is an item or location in document that you ide
I Which of the following task is accomplished by using bookmarks?
A) To add anchors in web page B} Tor murk the ending of g Paragraph uf document
€3 Te quickly jump 1o specific location in document [} To add hyperlinks in wiehpape
Answer: “io Alpcle LU te SPeriEc laegh DY IR ABey g

ity as a name for future reference.

L | 20 Which of the following is not valid version of My CTee?

Voo ANOfice Xp . B Oihee Visia O3 Office 2007 [} None of above
\ Answer: = [{i, Eoisde

1 =1 You cannat elose MS Word upplication hy
| A A) Choosing File menu then st submenu  B) Press Alt+F4
C) Click X button on tite bar

B From File meny ¢hoose Ulose submeny
Answer: [ oom  [[{)s me MUC Cheose Close SUkrmens
11 22, The key F12 upens g
fy A A) Save As dinlog I-m-:{. B Oipen dialog box ¢4 Save dislop bex 1) Clase dislog boy
Answer: _ Cilyg A i teLy Lay

1 23 What is the short cut key 1o apen the Cipen dialog hox!
Bl V1 B Shifi 12
[}

= Chyal = Fi2 B0 Ciel + F12
Answer: (4 B s

[24- A feature of MS Word that sayes the document automatically afier cenain interval is available on
i) A) Save tab on Options dial,

I i by B Sove As dialog box
© C) Both of above \ " 13} Mane of above
Answer: _ (Both of o boue

| 25, Which of the following is n available un the Ruler of MS Word screen?

r| — A) Tab stop box B Let Inden C) Right Indent il
) ALl ol them are available o ruler

Answer: COPAQ D 4 (g, ¥

V26, Which file starts M5 Word
I A Winwmd.uzﬁ: 1) Wand.exp ) Msword.exe 13 Word 2007 exe
Answer: J O NOOORA - a0




e —

\ 1 2 YOU want 1o kee Lfdjé‘;;\a&]i

\ A) Editions Hp‘,l tﬂck of different editions of a document which features will yo 4 |

Answer: Al !E:'Ersinns C) Track Change D) All of above | @

e

28. Bac cible i
[ ackground color of efTects applied on o document is not visible in

X A) Web layour view 1) Print Layout view €') Reading View D} Print Preview

|I .
| Answer: Ern 1y Provie )

L

1 2 What sy portion of g document in which vou set certnin page formalting options?
e A) Page 13} Document ) Section 1) Page Sewp

Answer: _ Sonlion

vy J0-Borders can be applied to - abov
\ L A) Cells B8} Paragraph C) Text 13 Al ol o

\ Answer:  Bl| of g bove

31 Which of the following is nol o type of page margin”

|~ AlLeR B} Right C)Center Iy lop
Answer: “‘E e~
32 What is the default Teft margin in Word 2003 document™!
."'. L AT Hj1.257 C) 1.5 2"
! Answer: | ~o.8

: 33. Portrail and Landscape are
Tk fﬁl"age Cherentation H) Paper Size ) Page Layoul ) All of above

| Answer: EQQ_,'E- ol erdakiom

.1 34 I you need to change the typeface of a document. which menu will you choose?
\ A Edi B) View ) Format D} Tools
Answer:

v+ 35 Which of the [ollowing is not a font style?
| Y A) Bold B ltalics C) Regular D) Superseript

I' Answer: S pow Srear pk

36, What happens when vou click on Insert == Picture == Clip Ant
A) I inserts a clipart picture into document
il 13) It lets vou choose clipart to insert into document
) It opens Clip An taskhar B None of akove -
Amswer: Hfngods g cpvpavt Pletuse inle document

37 Which option is not available in Insert Table Autofit behavior
T ¥ A) Fised Column Width 1) Autelit to Contenis
\ C) Autodit to Window 13} Autofit o Column

Amswer: _A0a 0 ~le 0o lomn

¢ 38, To autoht the width of column
oy A) Double click the right border of column  B) Double elick the left Border of column
Ny (') Double chck the column header D) All o above

- Amwer: Douple eiiee dho ¢oiymy i

el e

39, Which of the Tollowing ststement is fulse

T A) You can set different header Tooter for even and oy Pages

B) You can sel different page number formats for difJere, ST

) You can set different header footer for first puge of 4 secrion

D) You can set different header and footer for Ly Page of a section b § Fa~
Answer: Ywou (on Sedt d (CEeran) maga Mymbe’ Fovma

N anerd CetH onc
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’
40, Where can you change the vertical alignment 4
\ A) Formatting toolbar B} Paragraph dialog box
€) Page Setup dialog box [} Standard wolbar
Answer: _Onge S Up ol a loa oy
41, AuwoCorreet was ariginally designed to repluce ___ words as you lype.
A) Short, repetitive By Grammatically incorrect C) Misspelled 1) None of the above
| Answer: P [cS pelle |
42. Which o the following is the second step in creating a macro?
| & A Start recording
| B Using vour mouse or kevhoard, perfomm the task vou want fo automate

L) Assign a kevbourd shorteut to the macro 1) Give the macro a name

Answer: H.EE,EQ_D.J_L keyhoand Shovtcu! 4o roacre, |

D i Uy ce
1 43 In Word, the mailing lst is known as the il a -_?‘.:' .
[t Ay Dasheet By Source O Data source [3) Sheet

|
Answer: [ 8010 SOUTp

v 4 Which of the following is not one of the three *Mail Merge Helper™ steps?

| 3 A Merge the two files B) Create the main document
C) Set the mailing list parameters [ Create the data source
Answer: Sl dlp 00 rlr‘.r_} I ¢ Parsa Mede?
. 45. Which of the following button will allow vou to add, delete, or change records in vour Data
Source?
A Data Source’ butlon B “Edit” button
) "Edit [dala Source” button D) Data editing” button

Answer: _C )l Anda SedeCe BUM on

, 46, Itis possible to i i source beforg performing a merge,
i A Create B} Modify () Son I3 all of the above

Answer: A1l ol 40 doug

v 47 Comments can be added o cells using
AL Edit == Comments B, Inzgert == Comment
[ . File -= Comments 1. View —= Comments

Answer: _T 50 -5 Camrprp vy}

48, Which of the following 15 not g valid Zoom percentage in Excel?
A0 By 1w ) 300 D) 300
| Answer: 5 000

. vo49. The spelling tool is placedvn oplhgr
' A) Standard B} Formatting Oy Drawing D) Reviewing

Answer: _5d Ondos

S0, Which of the Rllowing is not o valid daes tvpe in bxeel”
A, Number 1. Characier C. Lahel 13, Date/ Time

Answer: O o flng i i

w_-k_;‘j

e ]

Ushauidvalave Pandrss
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Sub.: Computer Literacy Course Taotal Marks: S0 Date 'iﬂiﬂj 2 i }
Time - From 8.30 a.m. To 10.00 a.m.  Class - 51 Bom RoliNo. 24 | 50/
Rashan! Furmchoinakie Tive =
( 1 Trom which meny wir cam insert eader and Foeoter?
A, Insert Menuy B. View Menu L kormal men D, Tools Menu
Answer: &)
1. T get o the *Symbal” dialog box, elick on the mienu and choose *Symbaol”,
' A, Dnser! B. Formal C, Tools 13, Tahle
Answer: [y
vI o option from elipboard 5 wsed wo move data from one place to another in a document,
A. Copy & Paste B. Cul & Paste C, Bold 0. lustify
Answer: e
4. is an option in Font Group,
' A Strikethrough B.Find  Replace  D. Change Styles
Answer: O
5. Name the button n the picture?
AFant Colar B.Fill Color C . age Color D Highhghter tool
Answer: ™
| 6, Shorteut for document views toolbar is situatedin =~ bar,
A.Task bar B Status bar Tl bar D.Title bar |
Answer:
(T: Bullets and Numbering is in tah,
~ AHome tahb B.lnsert tab C Pagelayout tab D View tab
Answer: _ [y
} o open a existing document, elick on the __and then select Open,
AME Office button B.OQuick Access Toolhar C.Document Views  [3.Ribban
Answers ¥

9T, Copy and Paste is in Giroup in the Home tab
A Font B3.Page Setup C.Cliphoard [ Editing
Answer:

e i5 used to covert from upper case W lower case and viee versa,
A Topgle case B.Sentence vase ClLower case

[ Upper cose
Answer:  H PRFERRE

L1 Pressing T8 key for three times selects
A A word By A semence C) A parigraph

I3y B LM
Answer: [ ¥ Entire document

142, What is I:]u: shuﬁtul Koy vou can press o ercate | copyright symbol?
Ad Al=Crrli Byl ¢ GGl o

Answer: I [ Ctel + Shifl + C

13, What is the smallest and largest font size aviiilable in Font Size 1001 on frmatting toolbar?
AR and 72 131 8 and 6d Y12 ang 72 DY Nisia of abovie
Answer:

14, Which of the [ullowing is graphics solution for Wy p
Ay Clipart B WordAr C) Drop Cap

Answer:

|lil-|_'¢5m ’rﬁl.’
I3y Adl of above



\
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;;.15. The keystrokes Crel + |15 used 1o

A) Increase font size B) Inserts a line break
C) Indicate the jexi should be bold ) Applics italic format to selected text
Answer: e

L5, A character that is raised and smaller above the baseline is known as
A) Outlined By Raised () Superscript ) Subscript
Answer; C

LT Thesaurus wol in MS Word is used for

A) Spelling sugpestions B) Grammar options
| C) Synonyms and Antonyms words ) All of above
Answer: C

L8 Why Drop Caps are used in document?

A) To drop all the capital letters B) To automatically begin each paragruph with capital letter
‘I'I U} To begin a paragraph with a large dropped initial capital letter ) Mone of above
Answer: C

LA bookmark is an item or lecation in document that you identify as a name for future reference.
Which of the following task is accomplished by using bookmarks?

I A) To add anchors in weh page ) Te mark the ending of a paragraph of document
C} To quickly jump 1o specific location in document D) To add hyperlinks in webpage

Answer: [
| 20-Which of the following is not valid version of MS Office?

AJOffice XP B Otfiee Vista C) Office 2007 3} None of above
| Answer: i4

2l You cannot close MS Waord application by
A) Choosing File menu then Exit submeny B) Press AlteF4

P C) Click X button on title bar [ From File menu choose Close submenu
Answer: ]

220 The key FI12 opens o

Al Save As dialog box B} Open dialog box  C) Save dialog box 13 Close dialog box
Answer: Fi

23, Whal is the short cut key 1 open the Open dinlog box?
' A} FI2 B Shift F12 CyAl+FIZ Dy Crl + FI12
Answer;

1 24:A feature of M5 Word that saves the document sutomatically after certain interval is available on
T A) Save tab on Options dialog hox 1) Suve As dialog box
[ ') Both of above 71 None of above

Answer: E}

=25, Which of the following is not available on the Ruler of M8 Word sereen?

A) Tab stop box B) Left Indent ') Right Indemt Ly Center Indent
= E) Al of them are available un pylor
Answer: |

Mo, Which fle starts MS Word?

"'l A) Winword_exe By Word ey ) Msword.exe ) Word 2003 exe

Answer: ¥




2T0f !rﬂl-l want to keep track of different editions of a document which features will you us
.M Editions B) Versions ('} Track Change D) All of above - {
L

) Answer: A
b N

| 28 Background color or ¢ffects applied on a document is not yisihle m
' A) Web layout view  B) Print Layoul view C) Reading View
Answer: T

[3) Print Preview

L29. Whatis a portion of a documen! in which you sefcerfain page formatting pplions”
\ A) Page B} Document )y Section  [7) Page Setup
Answer: C

. 0. Borders can be applied to
= Y A) Cells B Paragraph C) Text
] Answer:

[ All ol above

- 31. Which of the following is not a type of page margin”
e T A) Left B) Right C) Center D) Top

Answirt E

"_+32. What is the default left margin in Word 2003 document?
L LARE B} 1.25" g D3 2"

Answer: | :I

.33 P'ortrait and Landscape are
4 A) Pape Orientation B) Paper Size ) Page Layout D) Al of above
' Answer;

34. If you need o change the typeface of a document, which menu will you choose?
A Edit B} View C) Format D) Tools

Answer:  Dermact

357 Which of the following is not & font style?
II.I N A) Bold By lalics C) Regular 1) Superseript

Answer: S e [,‘:ﬂ-'ﬁp"t'

36. What happens when vou click on Insert => Picture == Clip Art
= A) It insents a clipart pieture into document
B It lets you choose clipan to insert into document
C) It opens Clip Ar taskbar 12} Mane of aboye

Answer! [
;37 Which aption is not available in Insert Tahle Avtodit behavior!
Al Fised Column Widih By AutoFit e Contents
| O Auadil to Window [ Autofit w Column

Answer: Bdeld He eelumn

i 38 Toe autefit the width of column
A} Deuble elick the right boeder of column ) Double click the lef horder of column
') Double chick the column header D3 All of above

Answer: Dopble elicts -the vight ba, Aer of colurom

39, Which of the following statement is false?
4 A You can set different header footer for even and oy Pilpes
- B) You can set different page number formats for differens socetions
C) You can set dilerent header footer for first page ol 4 section
D} You can sct different header and footer for last pape of 4 section

Answer: i
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6. It is possible o _

—T

Where ¢

A) Fﬂ";nﬂ-:nrynu change the vertical alignment”

C)p - [‘f“lh“r i Paragraph dialiog box
age Setup dialog box 13y Stndard wolbar

Answer: _&{5_ e_Setfupd Aialen box

AuoCorret was originally designed t replace Wipril g YO type. _
AJ Shorl, repetitive 1) Grammuatically ineorree! {0y Misspelled 13) None i the above

Answer: 0V, 9 ‘_-IT'),'t':'_1'._"'f.’-'*I

Which ol the [ollowing is the second step i et i P!
A Start recording

By Using your mowse o keyhoard, perfonm th
C} Assign a keyboard shorteut 1o 1he mawr
Answer: =5 ok “IIhn"HH b

¢ Lask you bl (o sk
13 Ciive e macrd e

R 0.l o o et Lanile

In Word, the maiting list 5 known as the ="
AY Data sheet  [3) Source ") Diata souree 1) Sheet

Amswer: [Daio Seayco

Which of the following is not one of the three *Mail Merge Helper” steps?
A) Merge the two files B Create the main document
C} Set the mailing list puraneters D) Create the data souree

Answer: Crodit Hhe madm Aacura e+

“Which of the fallowing button will allow you ko acl. delete, or change records n your Data
Souree!?

A Data Source” butlon By Edit” button

' *Edic Dats Source” butlon [} *Data editing” buiton

Answer: [ it Oovdm Spure’ bu:t'ftjﬂ

___a data spurce before perlorming i merge,
A} Create B Modify  C) Sort 13 al] of the above
answer: )| _af the above

47 Comments can be wdded o cells using ...

A it -= Commuents 13, Insert -= Comiment
. Filg -+ Comments D. View == {ommenls

Amswer: ] NSELL - Camment

48 Which of the following iz neta valid Zoom pereentage in Exeel?

I
. ALl 1) TiH) L300 BYIRILT
Answer: _ 500
149 The spelling 1ol is placed on ___ toolhar
A Standard B} Formatting C) Prrawing 1} Reviewing

Answer: 1[0

Which of the Tullowing is not a valid data type in Fxeef?
A, Numbur B. Charscter C. Label 13 Dae Time

Amswer: (" ayaete)

N

Ao 2SR
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Dadassheb Tirodkar Educational Academy’s
PADMASHRI BABASAHEB VENGURLEKAR MAH.&\"lD‘I’AL

PANDURTITHA
COMPUTER LITERACY COURSE EXAMINITION, MAR. 2023

Sub.: Computer Litersey Course Total Marks: 50 Date - 5_'1"_@ 5‘ i jh N
¥ | S /
Time - From 8.30 wm. To 10.00 nm. Class— S ¥ (- (om 'f““““u&i-__ \ Se/

A'F:ik-?r Ani)  Rquwond =

I From which menu vou can insert Header and Footer”
A Insert Meny B View Menu (') Formal menu
k¢
VT Answers

13, Towals Mierg

5
Lo To gt wo the *Symbol” dialog box, chick on the mennl and choose “Symbol”
A Insent B, Format U, Tools [} Tuble
1'-. o Answer: PI| I
A —option Trom cliphoard is used to move ttnl.ln.’l. {rom one place 1p another in a document,
AL Copy & Paste H. Cul & Paste * Baold D). Justify
%3 Answer:
0
4 isanoplion in Font Group. _
A Strikethrough B Find . Replace [, Change Styles

e Answer:

5. Mame the butten in the picture? |
A.Fant Color B.Fill Color C.Page Color D.Highlighter tool
Q 9 Answer:
}

6. Shorteut for document views toolbar is situated in _ bar. '
A Task bar B.Simus bar O Towl ar L. Title bar
1 Answer: E
7. Bullets and Numbering is in tih,
M Home tah B.Insert tab ' Pagelovout tab 3. View tab
< % Answer: B |
8. To open a existing document, click on the and then select Open.
A NS Office button B.Owick Access Toolhar CDocument Views  D.Ribbon
T Anmswer
b
9. Cut Copy and Paste is in Group m the Home tab
. A Fonl B.I'ape Setup C.Clipboard D .Editing
. Answer:
1L iswsed io covert lrom upper case 1o fower case and viee versh,
A Togple case B Sentence case C.Lower case 13U pper case
& — Answer: e
b
1. Pressing F8 key for three times selects
A A word By A sentence OV A paragraph 1 Fntite document
™~ " Answer: "
12 What is the shorteut key you can press o ereile o copyright symbaol
A Al Crt 0 By Al C Oyl v D) Cirl + Shift + C
o Answer:
X

13, Whast is the smallest and largest fonl siae available jy Font Size ool on formatting toolbar”
A)Eund 72 1) B and 64 CH 12 nd 72 1D} None of above

,\‘-—" Answer: E!l, i {

14, Which of the lTollowing is praphics selution for Wy Processors?
A Clipare i) WordAn C) Drop Cyp 13y All of above
T Answer!



15, The keystrokes Cirl + 1 is used 10 B) Inserts a line break
Ad Increase fonl size

ios-ilalie I L 5eloe
W C) Indicate the text should be hald ) Applies italic format tu selected text

0 Answer: I:j____

, e whove the baseling is known as
16, A character that is raised and smal . ‘ aubhseri
A) Outlined B Raised L) Superseripl [ Subseript
'\‘"‘" ;"al'lh“'l'l‘r,' ) pl

17, Thesiurus tool in M8 Word is used for 1) Grammar oplions
Ad Spelling sugpestions Pl iy
\ U Synonyms and Amtonyms wards ol '

‘III Answer: - N _ -

L8, Why Drop Caps are used in document? : . ' ;
A) To drop all the capital letters By 1o "'“““m“_l“lel“!f hfg'" cach paragrdph with capital leter
C) To begin g paragraph with a large dropped initial capital leter

1Y) None of aboye
\ © Answer: DNONE of chive

)

19, A bookmark is an item or location in document that you identify us a name for future reference.
Which of the following task is accomplished by using bookmarks?
A) To add anchors in web page B3) To mark the ending of a paragraph of document
\ ) Ta quickly jumip 1o specific location in document  13) To add hyperlinks in webpage
Vo Answen: Teed 0
|
20. Which of the following is not valid version of MS Office?
A ee Xp B Office Yisa ) Office 2007 D}\wa of above
- AIEWer:

A

21. You cannot close MS Ward application by |

A} Chovsing File menu then 1t submeny 133 Press AlteFy
Y Click X button on title bar 13} From File menu choose Close submenu
T Answer: 0 OT

22. The key F12 opens a
A) Save As dialog box B Upen dialog box

b Save dialog box D) Close dialog box
T Answer: &
5
L
23. What is the short cut key 1o vpen the Open dialog box? _
A} FI2 By shifi 12 ChAl+ Fi12 D) Cirl + F12
v Answer:
0
24. A feature of MS Word that saves gl ducument automatically after cerlain interval is availuble on
A) Save tb on Options dislog huy 1%} Save As dialog box
Ty Both of abuye I3} None of above
| Answer: _P_R .

23 Which of the following is nuy available an the Ruler of MS Word sereen?

A) Tah stop box W Left fnden ) Right Indent 17 Cener Indent
— E) All of them are avanlghjp on ruler
Answer:

\ S .

26, Which file sturts MS Worg
- A) 'lr.'l.“iml-'un!.cxu 3 H) Ward gy €} Miwond.exe 1) Woord 2003 exe
\ Answer: IS




I:::;"‘:‘
2 . - 2 g o 12 I.
o ."I'Lr :';’U'u 'f""ﬂ-ﬂl o kEEp track of different editions of a document which fealures :'tlm 2 um.'f Tha ],;a:
) Editions B Versions ) Track Change {11 All of above Ly -J"j
- 1 Answer: s T A
) SIS -

% . i
28. Background color or effects applicd on 4 document is not visibic S
L N Web Lavour view 1) Print Layout view €) Reading View

4 Answer; E

I . L e ' .-'.l
29. What is w portion of 1 document in which you set cortain page formattiiig GRS
N Page 1) Document ('} Section 1) Page Selup
\ Answer: &
30, Borders can be applied (o
A) Cells 1) Paragraph ) Text [2) All of above
= Answer:
A
31. Which of the following is not a type of page margin” _
A Leth 13 Right C) Center 1) Top
Answer: !
32, What is the default lefi margin in Word 2003 document?
AN By 125" ) 15" D) 2"
4 Answer:
33 Portrait and Landscape are )
A) Page Oricntation  B) Paper Size C) Page Layout D) All of above

'lll o Answer: A

34. If you need 1o change the typeface of a document, which menu will you choose?
A Edit B View )y Format 1Y) Tools
\ Answer: :

35, Which of the following is not a font style?
_AY Bold B} lalics C) Regular D) Superseripl

=
LY Answer: Eg

3. What happens when you click on Insert >> Preture == Clip Ant
A1t inserts a ¢lipart picture into document

A3 It lets you choose elipart 1o insert mite document

v Ciltopens Clip Arttaskbar 1) None ol above

Answer: {

37. Which option is not avaitable in Insent Table Autofit behavier'?
Al Fixed Column Widdh 11 AutoFn o Contenis

) Autolin o Window [3) Autefit o Calumn
Answer: D

A8, To autofin the width of column
A Double elick the right border of column B Doyble click the el border of column
) Dowble click the column header L AL o ghove

2
e Answer: é,

Which of the [ollowing stalement is [alse?

A) You can set ditTerem header footer for even and oy puges

B) You can set dilferent page number formats for dittereny seetions
i ') You can set difTeremt header footer Bor fiest pape of Seetion

[} You can set different header and fooler for last pug,e of & Selicn

Answer:

30,

e

o




40, Where can you change the vertical alignmem? .
A) Formatting roolhar B Paragraph dialog hox
~—C) Page Setup dialog box 1) Standard 1oolbar

\ Answer: (0

41, AutoCorrect was orginally desipgned to repluce ) words as you type.
A) Short. repetitive 1) Grammatically incorrecl  C) Misspelled 1) None of the above

“;I_" Answer: Q'__

42 Which of the following is the second step in ereating o macr?
A) Start recording

1) Using vour mouse or keyboard. perform the sk vou want 1o automate
C) Assipn a kevhoard shorteut 1o the macro 1) Give the macro a name

Answer: é. x

43, In Word, the mailing list is known as the — 4
A)Datasheet By Source  C) Data source Dy Sheet
7 Answer:

44. Which of the following is not one of the three *Mail Merge Helper' steps?
A Merge the two Dles B Create the main document

A} Sel the mailing list parameters 13 Create the data source
Answer: (

45. Which of the following butien will allow you to add, delete, or change records in your Data

Source?
- A) ‘Data Source” hutton By “Ldn” bution
) Edit Diata 50&&:' hution 12y *Data editing” bution
\‘\ Answer:
46, It is possible 1o b data source before performing a merge,
A) Create B Modify ) Son Dy all of the above
) Answer:

47, Comments can be added 1o cells using ...
A bdin == Comments . Inser -> Comment
]|| . File -> Comments 13, View == Commenis

Answer: i i

48. Which ol the tollowing is not a valid Zoom percentage in Excel?
e N 10 TR LY L9 3 vy 54D

\'. Answer: o

49, The spelling tool is pliced on ~ toolbar
A} S.Inndu.rd H-i | Hrlj]uni”u L l}m'w:inh" Df Rh‘.‘\"il.'wing

\ = Answer: A -

50. Which of the following is not o valid data type in Excel?
A Number H. Chargeter C. Label D Date T
= Answer: E‘

\
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D.T.E. Academy

i ith
Padmashree Babasaheb Vengurlekar Mahavidyalaya,pandurtitha

(Affiliated to Mumbai University)

Pandur, Tal-Kudal, Dist =sindhudurg, 416812, 0Office Tel-02362-248077

Computer literacy course
Student Mark sheet list

[ se. Student name Class Marks
L No . e i
1 | Desai Gaurav Nandkumar. —S;-*;"BCDM_ | 85 |
2 Gothankar Kausthub Kamlesh SYBCOM | 35 |
3 | Kumbhar Prakesh Bikaji, SYBCOM 1 [
4 | Kawale Siddhesh Snjay SYBCOM LS
5 Kumbhar Anish Mahesh SYBCOM Lo
6  Sawant Akshay Anil. SYBCOM 39
7 | Sawant Vishnu Arun, SYBCOM LR |
8 | Sawant Sahil Ramchandra SYBCOM 35
9 | Kesarkar Ramchnadra Sanjay. ~ SYBCOM 32
Ii__ Chawan Kavita Harishchandra | SYBCOM Lis
. 11 | Dalvi Sakshi Ravindra SYBCOM _js
12 | Tilve Roshani Ramchandra. SYBCOM 37
13 | Parab Tanvi Mahendra, SYBCOM Ly
14 | Mestry Sanchita Dhaku. SYBCOM 43
15 | Sawant Prachi Mangesh SYBCOM Lib
16 | Ghogale Sanika Shashikant TYBCOM 8c '
17 | Parab Sayali Santosh SYBCOM S8
18 | Parab sonali Gopal. SYBCOM 35 _
| 19 | Teli Tejas Vinod. SYBCOM 20 ]
42 | Kumbhar Ankush SYBCOM 30

T R- Singhan.
Course Coordinator

)
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D.T.E. Academy

Padmashree Babasaheb Vengurlekar Mahavidyalaya,pandurtitha
(Affiliated to Mumbai University)
Pandur, Tal-Kudal, Dist ~sindhudurg, 416812,0ffice Tel-02362-248077

Year 2022-2023
COMPUTER LITERACY COURSE,

S| Studentname | Class | Marks. !
' No ‘ B
| 1_ Chawan Ankita Ganpat, TYBBI 35
2 | Dangmodekar Vaibhav Vijay, ' TYBBI | 46
' 3 | Ghadigaonkar Aniket Anil, TYBBI TR =
4 | Gosavi Sarika Yashwant = TYEBI | _éﬁ‘
| 5 | Hanjankar Raj Roshan, TYBBI 40 _J
6 | Jadhav Sejal Ashok. TYBBI L5 i
[ 7 | Maharao Chetana Kamlakar. TYEBI “Ho o
| 8 .I Malgaonkar Aatrikesh Govind, TYBEI 2%
' 9 | Mangaonkar Kuldip Dadu. TYBBI He
' 10 IMEstws;.lkanva Mahesh R TYBBI NS
| 11 | Nandoskar Mansi Umesh. TYBBI “ep
| 12  Parab Kalpita Atmaram TYEBI oS
13 | Rawal Sakshi Gajanan TYBBI 37
|_14 | Thakur Shrushti Gajanan, TYBBI| b 2 N
15 | Wagh Chetana Santosh TYBBI Ho ]
[ 16 II .Warang Pragati Prabhakar ~ TYBBI He
i 17 | Sawant Mansi TTEEI - AT
| 18 | Masurkar Pragti Sanjay. SY B.com 393
15] | Khanolkar Bhavika Laxshuman SYB.com 5
[ 2{] ) | Mestry Ananya Anand SY B.com Ha '
21 | Satam Komal Ramchandra SY B.com _ so-
22 ' ' Chugule Gauri Rajesh ~ SYB.com Hs
23 | | Tilwe Aishwarya Ramchandra ~ 5YB.com | 4o
24 Mestry Yugandhra Sunil. SY B.com - HO
25 Narkar Vaishnavi Sandeep SY B.com 35~ N
26 ] Sawant Suman Pravin ) ] SYBcom | 45

- ...4-;;@5@)

\
Princlpal
Sadmashri Babesaheb Venguriek
Mahavidvalave Pandithe
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| 27 | Talgoankar Sayali Rajendra SY B.com HY
r 28 | Tejam Manisha Vishnu SY B.com ‘-T‘!»'__
19 Khot Sakshi Vinayak N | '5?_B.Tznm _"f_ o
i 3;[} Gawade Nikhil Vaman. i SY B.com - as
_31 Awalegoankar Prathmesh G. SY B.com KTy
E Parab Tukaram Ganpat SY B.com 46
33 | Gawade Nikhil Rajendra SY B.com Ha B
_3:*4 Naik Vira) Ramchandra SY B.com - Hs
- 35 | Morjkar Sahil Govind SY B..l:ﬂﬂ‘; Ho ]
‘_35 Malgoankar Rakesh Rajendra SY B.com sk
. 37 | Sawant Rohan Laxshman SY B.com 46
'H33 Rawool Aryan Anand SY B.com 3T
39 | Pawaskar Narayan Pravin SY B.com Ho
40 Sawant Shrvani$ SY B.com Ho
a1 - Gawade Santosh SY B.com as
' 42 | Tilwe Nikhil SY B.com Ho
F43 Pawaskar Ratnprabhkar. SY B.com a5
P.A..JE: ne el= 20
an.:: nfe, 62 = 26
Pege vvo. 23 = LF
€3
T K.S ng‘mm _ m\ f_msn%@é)
Course Coordinator f@ﬁ rincipal
i ﬂ Principal
W Padmashr Babasaheb Venqunakat

Mahavidvalava Pand.tiha
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Dadasaheb Tirodkar Educational Academy's
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affiliated 10 University of Mumbai )
Tal. Kudal, Dist. Sindhudurg

— [ cERTIFICATE |

Ths to cerufy that Shn. Miss MASURKAR PRAGATI SANJAY studving in the

F.Y.B.COM has successfully completed the COMPUTER LITERACY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | sanuary - 2023 | | sEBRUARY - 2023

= -.. ..J i : . . X 1 r:-:hl ’l E-;D
Coordinator . E'Prin'éipﬂ'
: rincipal
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Dadasaheb Tirodkar Fducational Academy's
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

i Afbmed 1o Llnyversany of Mumban)
T'al kudal. I Sindbugdurg

: -

k ERTIFICATE |

has 1o certifv that Shii. Miss l TILVE ATSHWARYA RAMCHANDRRA studvang in the

: = (2a11 | has successtully completed the

of ganized snd conducted by the Depanmient OF Information Technology and Computer Saience ol the Padmashi Habasaheb

Venpurlekar Mahavidy alava, Pandurttha from I ANUARY 2

FRRUAH

o |
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{ vordinsiur

—=— i 1 r-':\hun Ay

Principal




i W\
\ J

X

I Dadasaheb Tirodkar Educational Academy’s
PADMASHRI BABASAHESB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA
| LA hmed wo Umversity of Mumban)

Tal. Kudal, Dist. Sindhudurg

.|

_— | CERTIFICATE | |

s to cerufy that Shri. Miss RANE APURVA ARVIND | studving in the

¢ = coM(BsT) |has successfully completed the COMPUTER LITERACY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheh

Vengurlekar Mahavidyalava, Pandurtitha from [ saNuaRy - 2023 |10 | FEBRUARY - 2023 |
)
Lol W — " A
Coordinator _jéq—"'%’i
Principal

Oadmashn Babasanet Venguriaks
Mahawdvalavs Pandaerss
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Dadasaheb Tirodkar Educational Academy’s
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affiliated to University of Mumba)
lal, Kudal, Dist. Sindhodurg

T . " S

_—~ | CERTIFICATE |~

I'his 1o certify that Shn Miss | SAWANT MAITHILI UDAY studying in the
| £.¥ 8. com(ssl) |has successfully completedthe| COMPUTER LITERACY CERTIFICATE COURSE |

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashn Babasaheb

Vengurlekar Mahavidvalava, Pandurtitha from | samuasy - 2023 1lu FEERUARY - 2023

T ¥ ~— i
|
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Dadasaheb Tirodkar Educational Academy’s
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affilated o University of Mumbai)
Tal. Kudal, Dist Sindhudurg

_— - - =

——__ | CERTIFICATE |

KHANOLKAR BHAVIKA LAXSHMAN ] studvang in the

This to cernify that Shr. /Miss

Y . B.COM |ha~sxucc¢ssﬁ.nll}' completed the COMPUTER LITERACY CERTIFICATE COURSE

orgamezed and conducted by the Department OF Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from [ TANUARY 2023 iln [ rERRUARY 2023 |

1 sy r’ = _Q_ i )
Coordinator — mﬁ" - |
@ Eadmannh ﬂm [T LT |

Mahimwndyalava H o «sse
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The Institute of Cost Accountants of India

(Statutory body under an Act of Parliament)
GST Course - College & University Students
Eh{li_ﬂ' to Certify That
PRAGATI PRABHAKAR WARANG

has successfully completed the "65T Course - College & University Students™ conducted by
The Institute of Cost Accountants of India on the Twenty Seventh Day of April, 2022 for
Padmashri Babasaheb Venguriekor Mahavidhyalaya, Pandurtitha.

Congratulations on your success and best wishes for your future endeaver
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The Institute of Cost Accountants of India

(Statutory body under an Act of Parliament)

GST Course - College & University Students

Thid is to Certify That

KALPITA ATMARAM PARAB

has successfully completed the "6ST Course - College & University Students™ conducted by
The Institute of Cost Accountants of India dn the Twenty Seventh Day of April, 2022 for
Padmashri Babasaheb Venguriekar Mahavidhyalaya, Pandurtitha.

Congratulations on your success and best wishes for your future endeavir
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The Institute of @uﬁtﬂcmunt&ntﬁ of India

(Statutory body under an Act of Parliament)
GST Course - l.‘a_n-l.h# & University Stadents
This e Certily That
HM';!'H RASHID SHAIKH

has successfully completed the 65T Course » College & University Students™ conducted by
The Institute of Cost Accountonts of India on the Twanty Seventh Day of Apeil, 2022 for
Padmashr Babasaheb Venguriekor Mohavidhyalaya, Pandurtithg

Congratulations on your success and best wishes for your future endeavon,
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