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7 PADMASHRI BABASAHEB TIRODKAR MAHAVIDYALAYA PANDURTITHA

pa)

% COMPUTER LITERACY COURSE

SYLLABUS

I. Introduction to computer
A. Computer Basics

1. Overview of computers

2. Uses of computer

3. Using mouse comfortably

4. Using keyboard for typing

w

. Understanding Input, Process and Output

6. Computer Hardware and Software

Il. Operating System (Windows 10) — ©

1. Overview of Operating System

2. Basic Operations
a. How to start and shut down computer
b. How to connect a headset to computer
c. Learn to interact with computers

3. Personalizing Desktop
a. Changing the Desktop Background
b. Applying a Screen Saver
c. Applying Themes

4. File and Folder Management

5. Using Applications
a. Creating pictures with MS Paint
b. Using Notepad to create a text document
¢. Windows Media Player
d. Calculator '
. Sticky NOLES, v se s at
f. Windov\}s‘Gér'ne.; ' '
g. Computer gndvofw-typmg

" FINy, L
h. Gmail » o\

I11. MS Word Courde e )

XA ) ‘&
1. Learn To Create ¥our Néw Document.

.




PADMASHRI BABASAHEB TIRODKAR MAHAVIDYALAYA PANDURTITHA

Learn How To Change the Page Layout, Background And Borders.

3. Edit Pictures and Shapes.
4. Insert Clip art and Images to Your Document.
5. Learn About Paragraphs.
6. Managing content.
7. Links, Header and footer.

1V. MS Excel Course - 04
1. Create, open and view a workbook.
2. Save and print workbooks.
3. Enter and edit data.
4. Modify a worksheet and workbook.
5. Work with cell references.
6. Learn to use functions and formulas.
7. Create and edit charts and graphics.
8. Filter and sort table data.
9.

-~

Work with pivot tables and charts.

MS PowerPoint Course — © 2y 4,0, iy,
1

10. Di y a self-running Rrese

2
3
4
5
6.
7
8
9

[

Examine slide show presentation concepts and explore the Microsoft Office PowerPoint

environment.

Create a new presentation.

Modify presentation themes.

Add and edit text to slides.

Add new slides to a presentation.

Insert clipart images and shapes to slides.
Insert and modify tables and charts.

Add sound and video to a slide presentation.

Insert and edit animations and slide transitions. Princlp

Padmashri Babasaneh Venqurekes
ntation. Mahavidvaiava. Panaui..

el T NI, . "
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COMPUTER LITERACY BATCHES

—

I Batch 1
~ sy.ssl
Sr. no Student Name
1 Jadhav Sejal
2 Wagh Chetana
3 Thakur Shrushti
4 Maharao Lhetana
5 Chavan Ankita
6 Gosavi Sarika
7 Raval Sakshi
8 Parab Kalpita
9 Nandoskar Manasi
10 Warang Pragati
11 Malgaonkar Artikesh
12 Mangaonkar Kuldeep
13 Hajankar Raj
14 Ghadigaonkar Aniket
15 Dangmodekar Vaibhav
16 Mestry Sukanya
Batch 2
S.Y.B.Com
Sr. no Student Name
1 Desai Gaurav Nandkumar
2 Gothankar Kausthub Kamlesh
3 Khumbhar Prakash Bhikaji
4 Kawale Siddhesh Sanjay
5 Khumbhar Anish Mahesh
6 Sawant Akshay Anil
7 Sawant Vishnu Arun
8 Chavan Sahil Ramchandra
9 Kesarkar Ramchandra Sanjay
10 Chavan Kavita Harishchandra
11 Dalvi Sakshi Ravindra
12 Tilve Roshni Ramchandra
13 Parab Tanvi Mahendra
14 Mestry Sanchita Dhaku
15 Sawant Prachi Mangesh
16 Ghogale Sanika Shashikant
17 Parab Sayali Santosh
18 Parab Sonali Gopal
19 Teli Tejas Vinod

aheb Veﬂguﬂeba.

Mahavidvaiays Pand risn.



 Bahs
u F.Y.B.Com
Sr. no Student Name
; 1 Masurkar Pragati Sanjay
2 Khanolkar Bhavika Laxshman
i 3 Mesrty Ananya Anand
4 Satam Komal Ramchandra
5 Chugule Guari Rajesh
6 Tilwe Aishwarrya Ramchandra
7 Mesrty Yugandhra Sunil
8 Narkar Vaishnavi Sandeep
9 Sawant Suman Pravin
10 Talgonkar Sayali Rajendra
11 Tejam Manish Vishnu
12 Khot Sakshi Vinayak
13 Gawade Nikhil Vaman
14 Awalegoankar Prathmesh Gunpat]
15 Parab Tukaram Gunpat
16 Gawade Nikhil Rajendra
17 Naik Viraj Ramchandra
18 Morjkar Sahil Govind
19 Malgoankar Rakesh Rajendra
20 Sawant Rohan Laxshman
21 Rawool Aryan Anand
22 Pawaskar Narayan Pravin
23 Sawant Shrvani s
24 Gawade Santosh
F.Y.BBI
1 Sawant Maithili Vday
2 Rane Apurva

\"-:IJ;EJS

Principal
Padmashri Babasaheb Venguriekas
Mahavidvalava Pandrtitha
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D.T.E. Academy’s
PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA PANDURTITHA
(Affiliated to University of Mumbai)
Pandur,TqI-kudal,Dist- sindhudurg,416812,office Tel- 02362-248077
COMPUTER LITERACY COURSE.
Attendance sheet

Sr.No. ~ Student Name Ge| class | | ' Year 2022-2023
nd [
er
Jan [Jan | Jan Jan Jan Jan Jan Jan Jan Feb. Feb. Feb. Feb. Feb. Feb. _
7 2 9] 137 [11]14 (16192810 12 | 14 [15 |16 17 Totalpre
J ‘ J ) ‘ | | N | _sent Days
1 Chawan Ankita Ganpat. [M] sve8l [P P[P [P P P P P | P PP P P . p A 1G
2 Dangmodekar Vaibhav Vijlay. | M | svBBI | Plelp [ plrlplplplplelp  Plp P 'y
3 Ghadigaonkar Aniket Anil. [m| sveet [p[pl plp[pale P Plp AP & & @ =
4 GosaviSarika Yashwant [M[ s [plp[P Pl plp P lp Alr plPrlpr . p o~ | 14
5 Hanjankar Raj Roshan. M| svBBl [p|plp [P | plp P Rl PIlP P PP A P =l
|6 Jadhav Sejal Ashok. ['m { SYBBI ! rplplrlrlelplplelplrP pl Pl A p p 14
|7 Maharao Chetana Kamlakar. M| s [P P PP | PIPIPIA/ PP P|® p P »P “f
| 8 | Malgaonkar AatrikeshGovind. | M | SYBBI | A | P | ¢ | P ¢ | p p [P PP PP P P P 4’71
|9 Mangaonkar Kuldip Dadu. M| s8e [ PlplP P[P ialp P PP o P | » » » 14
10 Mestry Sukanya Mahesh JFl sl [ p [P p |p { PleipipP| PP PP~ PP 14
11 | Nandoskar Mansi Umesh. | F| sBBl [ PIA| P A PP PI/P/PI PP P PP P | |
12 Parab Kalpita Atmaram [ Fl s [ P[P~ PP PP p rlp Al p P PP 1R




L 13 ‘T Rawal Sakshi%a}égan
14

15

Sawant Mansi

) | F | svesi ~ [ el sl A e

Thakur Shrushti Gajanan. , F SYBBI % : 5>F Pp i ﬁ 2 ‘; PP ;: To }; 3; ; : ;: 12

Wagh Chetana Santosh [ F SYBBI [ Plp | A plLPIAIALA Al |l ALA 1Ta A =

Warang Pragati Prabhakar , F gyvBBI [ PIA|P PPl Plplrlrlrl Plp n P ;; O)GLr
[ Flsee [ plelelp|rlrlrlalrlplplrplprlelr] )2

. 9
/Cﬂ“/
Course Co- ordinator.




- D. T.E. Academy’s —

PADMASHR[ éABASAHEB VENGURLEKAR MAHAVIDYALAYA PANDURTITHA .
(Affiliated to University of Mumbai)
Pandur,Tal-kudal,Dist- sindhudurg,416812,office Tel- 02362-248077

COMPUTER LITERACY COURSE.
Attendance sheet

|
Sr. No. \ Student Name Ge | Class Year 20222023 [
‘ nd ‘;
] er Jan Jan Jan Jan Jan Jan Jan Feb. Feb. Feb  Feb. Feb. Feb. !
2| 4 13 |18 |20 |23 |28 | 10 | 12 14 |15 16 17 | Total Pre-
sent Days
P } Desai Gaurav Nandkumar. M | SYBCOM | P | A |~ AlAIPIPIAIPIAlPIP P 07
2 Gothankar Kausthub Kamlesh M|SYBCOM [P | P | P [P (K P IPA K| | A PlA D 09
3 Kumbhar Prakesh Bikaji. M | SYBCOM | p | P CIPIAI BRI A A PIALET p P o
4 Kawale Siddhesh Snjay M |SYBCOM | PP | P Pl P PP £ LA P Pl P IP ]2
5 | Kumbhar Anish Mahesh M |SBCOM | PP | P |[PIPIPIAIRN Pl e Sl PP [
6 Sawant Akshay Anil. M| swBcoM [P Pl plPlelAIPIRP I PRI PIP | P )2
7 Sawant Vishnu Arun. M | SYBCOM | P | | P rIP|PIRID I P A P P )2 |
8 Sawant Sahil Ramchandra M|[SBCOM | PP | P | PP P PP Plplpd|P | |2
9 Kesarkar Ramchnadra Sanjay. M |SYBCOM | R | P | A | P I~ | PP P \n Pl PP | P )]
10 | Chawan Kavita Harishchandra | F | svecoM | plp | P [P [Pl plPTPI P | ale [ »lp | 12
11 Dalvi Sakshi Ravindra F | SYBCOM | » |p | P elPlAIRID A s P PIA | 0D
12 | Tilve Roshani Ramchandra. F|syeeoM [Pl Plp |AIN|pP|IPIP | B Pl I TP | B
13 | Parab Tanvi Mahendra. F | SYBCOM Pl Y | PIPIAIS| AP plAI I | 05
14 | Mestry Sanchita Dhaku. | F [svecoM [ | Pl P | A N|IRI®L P PIP 1P | p P12
15 | Sawant Prachi Mangesh | F | syBCOM | ¢ el Pl B PlelAl KPP ® P Jo
\ 16 kGhogaIe Sanika Shashikant F | TYBCOM LLLi _P_i Pl PP f’" F P iﬂP | 1R




Y ' Parab Sayali Santosh ' F | syBcom Plrle PlyplP J].P J A "p ip x P » J2
18 Parab sonali Gopal. | F | syBCOM 7&? 7\5 ? 7 Y; ' F T“ ", ; o 7 e lelr | e > R
: 19 Teli Tejas Vinod. ™ S ‘; W)P ﬁ,; pr Y’ P }I ki > | I ’ P e A 2
20 | Kumbhar Ankush M Pleleplp] el ‘?J,P lelplPlplirl 12
. e
wan?

Course Co- ordinator.




D.T. E. Academy’s |

T PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA PANDURTITHA
‘ (Affiliated to University of Mumbai)
""' - Pandur,Tal-kudal,Dist- sindhudurg,416812,office Tel- 02362248077 5
COMPUTER LITERACY COURSE. ‘
i Attendance sheet
Sr. Student Name G Class © Year 2022-2023
No e
n
d
er Jan Jan Jan Jan Jan Jan Jan Jan Jan  Jan Jan Feb. Feb. Feb  Feb. Feb
o 681213 |14 |16 [18| 19 [20 |22 ] 28 01 | 02 [ 03] 07 |15 | 1ol
| Present
- _— Days.
1 | Masurkar Pragti Sanjay. FIFBCOM | P | P PP [Pl PPl PP AP ILP Pl | P | <
2 | Khanolkar Bhavika Laxshu- | F | FYBCOM
man ARLIPIPIPIPIPIP | PlelrplP|PP ;S
3 | Mestry Ananya Anand FIFBCOM | P | Pl A AP PI P Al P |IAIPIALIANLIA ~NIA NS4
4 | SatamKomalRamchandra | F |[FYBCOM | P | P | p| AP | P | p| P | P A P| &| A PP I
| 5 | Chugule Gauri Rajesh FIFvBCOM | P | P | PI AP I PPl [P P lpl |l PP r|P \S
6 zj'lrl;/ve Aishwarya Ramchan- F | FYBCOM p P Pl AP 3 F P U P p AR N
7 | Mestry Yugandhra Sunil. FIFBcoM | P[P le | A[PI|P [P Pl Plrlrlplrlrlrlr IS
| 8 | NarkarVaishnaviSandeep | F [FvBcoM | P | Pl p | Al plp [Pl p | Plp|lPlp|l pl r p|l r| /S
9 | Sawant Suman Pravin FIFBCOM | P | plp | Pl PP |P| P[P |pP|lP Pl Pl plPr P 16
| 10 | Talgoankar SayaliRajendra | F |[FYBCOM | P | P | P | = | P | P A Pl pPlp | Pl Pl Plp| P|A 13
11 | Tejam Manisha Vishnu Flrecom | p Al Pl p p|P [Pl Plplplr|[P| plp | PPl 1S
| 12 | Khot Sakshi Vinayak Flreeom [ plplepl plplalel piplelelpl eplrl rlP 14




14
14
15
16
17
18
19

20
21
22
23
24
25
26

‘ Gawade Nikhil Vaman

' Awalegoankar Prathmesh G
: Parab Tukaram Ganpat :

Gawade Nikhil Rajendra
| Naik Viraj Ramchandra

Morjkar Sahil Govind

T T ¢<

Malgoankar Rakesh Rajen
dra
' Sawant Rohan Laxshman
. Rawool Aryan Anand
‘ Pawaskar Narayan Pravin
' sawant Shrvani
| Gawade Santosh
| Tilwe Nikhil
| Pawaskar Ratnprabhk'ari.r ]
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Dadasaheb Tirodkar Educational Academy’s

PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affiliated to University of Mumbai)
Tal. Kudal, Dist. Sindhudurg

Lg CERTIFICATE |~

This to certify that Shri./Miss MASURKAR PRAGATI SANJAY studying in the

L F.Y.B.COM 1 has successfully completed the COMPUTER LITERACY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | january - 2023 [to | FEBRUARY - 2023

SIS '
rincipal
rinclpal

Padmashri Babasaheb Viengurieka:
Mahavidvalava. Pandurtith>

- \ A
- '\//“/ % - s

Coordinator
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Dadasaheb Tirodkar Educational Academy’s

PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA
(Aflihated to University of Mumbar)
Tal. Kudal, Dist. Sindhudurg

y CERTIFICATE | i
I'his to certity that Shri/Miss TILVE AISHWARYA RAMCHANDRA studving n the
Y.B.COM(B&I) Jhus successtully completed the { COMPUTER LITE Rs‘\-\'\;r ~ RTI ~ I \ J- \

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya. Pandurtitha trom I JANUARY 2023 ]lo Lg-.wm“:;\m <>]

PS—; ey .11( é&l‘\ ,\\
l‘rinc\lpal =
Principal
Cadmashri Babasahed Venguriek»:
Mahavidvalava. Pandustith»
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Dadasaheb Tirodkar Educational Academy’s

PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affiliated to University of Mumbai)
Tal. Kudal, Dist. Sindhudurg

= | CERTIFICATE —

This to certify that Shri./Miss RANE APURVA ARVIND studying in the

/2]

v = com(2sT) | has successfully completed the COMPUTER LITERACY CERTIFICATE COURSE

& . UL J

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | JANUARY - 2023 [0 | FEBRUARY - 2023

— L:‘(V\gre = N Lo\ sfz’j‘\
Coordinator
Princlpal
cadmashri Babasaheb Vengurieks:

Mahavidvalava. Pandurtith>




Dadasaheb Tirodkar Educational Academy’s

PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA
(Affiliated to University of Mumbai)
Tal. Kudal, Dist. Sindhudurg

- CERTIFICAM

This to certify that Shri./Miss SAWANT MAITHILI UDAY studying in the

l F.Y.B.COM(B&I) |hassuccessfully completed the COMPUTER LITERACY CERTIFICATE COURSE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | JaANUARY - 2023 [t0 | FEBRUARY - 2023

rincipal

Padmashri Babasaheb Vengurieka:
Mahavidvalava. Panduirith>

Coordinator
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Dadasaheb Tirodkar Educational Academy’s

PADMASHRI BABASAHEB VENGURLEKAR MAHAVIDYALAYA, PANDURTITHA

(Affiliated to University of Mumbai)
Tal. Kudal, Dist. Sindhudurg

_— | cermiFicATE |

This to certify that Shri./Miss KHANOLKAR BHAVIKA LAXSHMAN studying in the

@]
O
)
wn
™

L F.Y.B.COM 1 has successfully completed the COMPUTER LITERACY CERTIFICATE

organized and conducted by the Department Of Information Technology and Computer Science of the Padmashri Babasaheb

Vengurlekar Mahavidyalaya, Pandurtitha from | JaANUARY - 2023 |[t0 | FEBRUARY - 2023

—Prineipat
Iincipal

Padmashri Babasaheb Vengurieka:
Mahavidvalava Pandurtithe

] 2 '-v\rl{}t o

Coordinator
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